515-EMPLOYEE TRUST FUNDS

Dept. # Department Name Retention Disposition PlI
RDA # RDA Title
[700/ ETF DEPARTMENT RECORDS
00003000. PROPERTY INVENTORY ANNUAL REPORTS EVT+3 DEST N
ANNUAL REPORTS GENERATED FROM THE ASSET MANAGEMENT INVENTORY SYSTEM OF AGENCY DATA PROCESSING
AND NON-DATA PROCESSING INVENTORY. INCLUDES INVENTORIED PROPERTY AS ASSIGNED TO EMPLOYEES OR AREA,
SERIAL NUMBER, DESCRIPTION, PURCHASE ORDER NUMBER, PURCHASE AMOUNT, VENDOR, DATE ORDERED AND DATE
RECIEVED. REPORTS FOR INTERNA; FINANCIAL REPORTING AND A COPY TO THE DEPARTMENT OF ADMINISTRATION
FOR RISK MANAGEMENT PURPOSES.
RETENTION: RETAIN COPIES OF BOTH INVENTORIES FOR 3 YEARS AFTER SUPERSEDED AND DESTROY.
RESPONSIBLE DIVISION: MANAGEMENT SERVICES.
EVENET = SUPERSEDED
00009A00.  ICI/LTDI VENDOR MONTHLY PERFORMANCE AND PAYMENT REPORTS EVT+4 DEST Y
ELECTRONIC MONTHLY REPORTS SUBMITTED TO ETF BY THE ICI AND LTDI VENDOR RESPONSIBLE FOR PLAN
ADMINISTRATION. THE ELECTRONIC CLAIMS REPORTS LISTS PAYMENTS AND REPAYMENTS OF ICI AND LTDI
OVERPAYMENTS, AND VOIDED ICI AND LTDI CHECKS. THE LISTINGS IN TH FILE ARE IN PLAN ORDER (ICI-STATE,
ICI-LOCAL, LTDI) AND ALPHABETICAL OR SS# TERMINAL DIGIT ORDER WITHIN EACH PLAN. EACH MONTHLY REPORT
CONTAINS SS# AND NAME OF PARTICIPANT, GROSS ICI AND LTDI BENEFIT PAYMENT, FICA DEDUCTIONS, NET ICI AND
LTDI BENEFIT PAYMENT, NUMBER OF DAYS PAYABLE FOR, CHECK NUMBER, DATE OF CHECK, DIAGNOSTIC CODE,
COVERAGE TYPE (SHORT OR LONG TERM DISABILITY), DATE DISABILITY COMMENCED, AND CLAIM NUMBER. THESE
REPORTS ARE REFERRED TO IN CHECKING FOR PAYMNETS OF OLD ICI AND LTDI OVERPAYMENTS.
OTHER PERFORMANCE AND RELATED REPORTS REQUIRED BY RFP INCLUDE, BUT ARE NOT LIMITED TO:
A) STATISTICAL REPORTS
B) CLAIM LOGS
C) EOI
D) PASS THRU AND SUPPORTING DOCUMENTS
E) MONTHLY CLAIMS COUNTS
F) MEDICAL RECERTIFICATIONS
G) SPECIAL SERVICES
H) QUARTERLY RECONSIDERATIONS
) CUSTOMER SATISFACTION
J) CUSTOMER SERVICE
K) PHONE STATS
L) OPEN & CLOSED CLAIMS
M) W2 & LETTER OF RIGHTS
N) STATE DATED CHECKS
0) DEDUCTIONS
P) ANNUAL EARNINGS STATEMENTS BY PLAN
Q) REFUNDS
R) REPORTS SUBMITTED TO THE GIB (GROUP INSURANCE BOARD)
RETAINED 4 YEARS AFTER CLOSE OF CONTRACT AND DESTRYOED CONFIDENTIAL
RESPONSIBLE DIVISION: INSURANCE SERVICES
00029000. BIDS, PROPOSALS, CONTRACTS & RELATED CORRESPONDENCE - HEALTF EVT+10 DEST N
BIDS, PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE FROM VARIOUS COMPANIES FOR CONTRACTS TO
PROVIDE HEALTH AND DENTAL INSURANCE TO EMPLOYEES COVERED BY THE STATE AND LOCAL EMPLOYEE HEALTH
PROGRAMS. STANDARD HEALTH PLANS ARE RE-BID EVERY 3 YEARS AND NEW HMO'S MAY BE ADDED OR CHANGED
EACH YEAR.
SERIES MAY INCLUDE: A) OFFICIAL COPY OF AWARDED BID/PROPOSAL AND SPECIFICATIONS; B) STATE PROCUREMENT
CONTRACT; C) COPY OF RFB/RFP; D) CONTRACT (SIGNED AND UNSIGNED COPIES); E) AMENDMENTS; F) PERFORMANCE
BONDS/LETTERS OF CREDIT; AND G) OTHER RELATED CORRESPONDENCE. COPIES OF MATERIALS ARE KEPT IN PAPER
AND ELECTRONIC FORM.
SOME DOCUMENTS MAY BE OF HISTORICAL VALUE AS THEY WERE USED TO START UP AND ESTABLISH THE PROGRAM
AND ARE THE COPIES AVAILABLE FOR REFERENCE. DOCUMENTS ALSO HAVE LEGAL AND AUDIT VALUE BEYOND THE
CLOSE OF THE CONTRACT.
RETENTION - RETAIN 10 YEARS AFTER CONTRACT IS CLOSED
RESPONSIBLE AREA/RECORD OWNER - INSURANCE SERVICES DIVISION/OFFICE OF BUDGET, TRUST & FINANCE
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Dept. # Department Name Retention Disposition PlI

RDA # RDA Title

/700/ ETF DEPARTMENT RECORDS
EVENT = CLOSED/TERMINATED/DEATH

00031000. AUDIT WORKPAPERS & REFERENCE MATERIALS - ETF INTERNAL AUDIT EVT+10 DEST Y
RECORD SERIES CONSISTS OF VARIOUS AUDIT TOOLS, WORKPAPERS AND OTHE AUDIT MATERIALS COLLECTED
DURING ALL ETF AUDIT PROJECTS. THESE ARE THE INTERNAL AUDIT REPORTS AND WORKPAPERS ASSOCIATED WITH
ETF INTERNAL AUDITS CONDUCTED BY ETF INTERNAL AUDIT STAFF FOR PROGRAM AND SYSTEM COMPLIANCE. MANY
OF THESE AUDITS INCLUDE INFORMATION ON MEMBER ACCOUNTS AND BENEFIT COMPLIANCE. THIS SERIES ALSO
INCLUDES THE FINAL AUDIT REPORTS. THESE MATERIALS ARE BOTH IN PAPER AND ELECTRONIC FORMAT.
RETENTION: RETAINED 10 YEARS AFTER CLOSE OF AUDIT AND DESTROYED CONFIDENTIAL. MANY AUDITS CONTAIN
PARTICIPANT NAMES AND SOCIAL SECURITY NUMBERS AND THUS

00037000. LIFE/ICI/HEALTH REMITTANCE REPORTS EVT+7 DEST Y
EMPLOYER MONTHLY REMITTANCE REPORTS FOR TRANSMITTAL OF COVERAGE DATA AND FUNDS FOR THE LIFE
INSURANCE, ICI INSURANCE, AND HEALTH INSURANCE PROGRAMS.
REPORTS ARE RETAINED 7 YEARS AFTER RECONCILED AND AUDITED AND DESTROYED CONFIDENTIAL.
Responsible Division-Trust Finance and Employer Services.

00052A00. ETF EMPLOYER CONTRIBUTION RATE HISTORY P PERM N
A MICROFILM COPY OF THE LISTING BY YEAR OF EMPLOYEE TRUST FUNDS RETIREMENT CONTRIBUTION RATES BY
PARTICIPATING EMPLOYER NAME. INFORMATION CONTAINED CONSISTS OF:
1) EFFECTIVE DATE OF RATE:
2) PRIOR SERVICE RATES FOR PAST YEARS OF SERVICE;
3) CURRENT SERVICE RATES;
4) DUTY DISABILITY RATES FOR PROTECTIVE OCCUPATIONS; AND
5) TOTAL RATES
THE ORIGINAL MICROFILM COPY WAS SENT TO THE STATE RECORDS CENTER FOR OFFSITE BACKUP AND THE
NEGATIVE MICROFILM WAS SENT TO THE WISCONSIN HISTORICAL SOCIETY FOR PERMANENT PRESERVATION. THERE
ARE FOUR ADDITIONAL SETS OF MICROFILM RETAINED IN ETF FOR STAFF USE. THIS DATA IS STILL NEEDED TODAY IN
THE EVENT AN OLDER ACCOUNT NEEDS CORRECTION AND IS NOT AVAILABLE ANYWHERE ELSE.
RESPONSIBLE DIVISION: RETIRMENT SERVICES/EMPLOYER SERVICES SECTION
RETENTION: PERMANENT

00053000. ETF GOVERNING BOARDS' MEETING MATERIALS - OPEN SESSIONS, PAPER P PERM N
ORIGINAL PAPER COPIES OF THE PROCEEDINGS OF THE VARIOUS BOARD MEETINGS HELD BY THE VARIOUS
GOVERNING BOARDS OF THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (DETF) AND FORMER RETIREMENT BOARDS.
CURRENT BOARDS INCLUDE: WISCONSIN RETIRMENT (WR) BOARD, TEACHERS RETIREMENT (TR) BOARD, ETF BOARD,
GROUP INSURANCE BOARD, DEFERRED COMPENSATION (DC) BOARD, AND THE JOINT INFORMATIONAL (JI) MEETING.
RECORDS INCLUDE, BUT ARE NOT LIMITED TO: AGENDAS, MINUTES, DISCUSSION MEMOS/MATERIALS, COMMITTEE
REPORTS, ACTUARY REPORTS, OPERATIONAL UPDATE MEMOQOS, STATISTIC REPORTS, EDUCATIONAL
TOPICS/HANDOUTS, AUDIT REPORTS & BENEFIT LISTS.
ELECTRONIC COPIES OF MATERIALS SINCE 2002 ARE STORED ON THE ETF LAN BY DATE AND THEN BY BOARD.
CURRENTLY, PAPER COPIES ONLY EXIST FOR MATERIALS FROM 1982 THROUGH 2001, BUT ARE IN THE PROCESS OF
BEING SCANNED TO PDF'S. ONE COPY OF THE SCANNED COPIES WILL BE FORWARDED TO THE STATE HISTORICAL
SOCIETY.
RETENTION: PERMANENT. ORIGINAL BOARD MATERIALS ARE MAINTAINED BY THE BOARD COORDINATOR AND AFTER
ONE YEAR ARE SENT TO THE STATE RECORDS CENTER. ONE COPY IS ALSO KEPT FOR REFERENCE IN THE
DEPARTMENT LIBRARY.
ALL COPIES ARE KEPT PERMANENTLY FOR THESE PURPOSES:
1. DETF WILL HAVE BACKUP COPIES IN THE EVENT OTHER COPIES ARE ACCIDENTLY DESTROYED; AND
2. DETF IS ASSURED THE INFORMATION IS RECONSTRUCTABLE.
3. THE GOVERNING BOARDS SET ALL PROGRAM POLICIES AND THESE MATERIALS ARE THE HISTORY OF THE
WISCONSIN RETIRMENT SYSTEM AND BENEFIT PROGRAMS OFFERED TO STATE AND LOCAL GOVERNMENT EMPLOYEES.
RESPONSIBLE DIVISION/OFFICE: OFFICE OF THE SECRETARY/STAFF SERVICES SECTION
RETENTION = PERMANENT

00053A00. ETF GOVERNING BOARD'S MEETING MATERIALS - OPEN SESSIONS, PAPER P PERM N
ORIGINAL PAPER COPIES OF THE PROCEEDINGS OF THE VARIOUS BOARD MEETINGS HELD BY THE VARIOUS
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RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00053B00.

ETF DEPARTMENT RECORDS

GOVERNING BOARDS OF THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (DETF) AND FORMER RETIREMENT BOARDS.
CURRENT BOARDS INCLUDE: WISCONSIN RETIREMENT (WR) BOARD, TEACHERS RETIREMENT (TR) BOARD, ETF BOARD,
GROUP INSURANCE BOARD, DEFFERRED COMPENSATION (DC) BOARD, AND THE JOINT INFORMATIONAL (JI) MEETING.
RECORDS INCLUDE, BUT ARE NOT LIMITED TO: AGENDAS, MINUTES, DISCUSSION MEMOS/MATERIALS, COMMITTEE
REPORTS, ACTUARY REPORTS, OPERATIONAL UPDATE MEMOS, STATISTIC REPORTS, EDUCATIONAL
TOPICS/HANDOUTS, AND AUDIT REPORTS.

THE PAPER COPIES OF THESE MATERIALS FROM 1911 TO 1981 WERE MICROFILMED. THE PAPER COPIES ARE KEPT AT
THE STATE RECORDS CENTER. PAPER AND MICROFICHE COPIES ARE ALSO MAINTAINED IN TEH ETF LIBRARY.

RETENTION: PERMANENT.

ALL COPIES ARE KEPT PERMANENTLY FOR THESE PURPOSES:

1. DETF WILL HAVE BACKUP COPIES IN THE EVENT OTHER COPIES ARE ACCIDENTLY DESTROYED; AND

2. DETF IS ASSURED THE INFORMATION IS RECONSTRUCTABLE.

3. THE GOVERNING BOARDS SET ALL PROGRAM POLICIES AND THESE MATERIALS ARE THE HISTORY OF THE
WISCONSIN RETIRMENT SYSTEM AND BENEFIT PROGRAMS OFFERED TO STATE AND LOCAL GOVERNMENT EMPLOYEES.
RESPONSIBLE DIVISION/OFFICE: OFFICE OF THE SECRETARY/STAFF SERVICES SECTION

RETENTION = PERMANENT

ETF GOVERNING BOARDS' MEETING MATERIALS - OPEN SESSIONS, MICRO P PERM N

00053C00.

MICROFILM COPIES OF THE PROCEEDINGS OF THE VARIOUS BOARD MEETINGS HELD BY THE VARIOUS GOVERNING
BOARDS OF THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (DETF) AND FORMER RETIREMENT BOARDS. CURRENT
BOARDS INCLUDE: WISCONSIN RETIREMENT (WR) BOARD, TEACHERS RETIREMENT (TR) BOARD, ETF BOARD, GROUP
INSURANCE BOARD DEFERRED COMPENSATION (DC) BOARD, AND THE JOINT INFORMATIONAL (JI) MEETING. RECORDS
INCLUDE, BUT ARE NOT LIMITED TO: AGENDAS, MINUTES, DISCUSSION MEMOS/MATERIALS, COMMITTEE REPORTS,
ACTUARY REPORTS, OPERATIONAL UPDATE MEMOS, STATISTIC REPORTS, EDUCATIONAL TOPICS/HANDOUTS, AND
AUDIT REPORTS.

THERE ARE TWO MICROFILM COPIES OF THESE MATERIALS FROM 1911 TO 1981. THE ORIGINAL SILVER COPY WAS
FORWARDED TO THE STATE HISTORICAL SOCIETY FOR PRESERVATION WITH AUTHORITY TO WEED. THE OTHER SET IS
MAINTAINED IN THE ETF LIBRARY.

RETENTION: PERMANENT.

ALL COPIES ARE KEPT PERMANENTLY FOR THESE PURPOSES:

1. DETF WILL HAVE BACKUP COPIES IN THE EVENT OTHER COPIES ARE ACCIDENTLY DESTROYED; AND

2. DETF IS ASSURED THE INFORMATION IS RECONSTRUCTABLE.

3. THE GOVERNING BOARDS SET ALL PROGRAM POLICIES AND THESE MATERIALS ARE THE HISTORY OF THE
WISCONSIN RETIREMENT SYSTEM AND BENEFIT PROGRAMS OFFERED TO STATE AND LOCAL GOVERNMENT
EMPLOYEES.

RESPONSIBLE DIVISON/OFFICE: OFFICE OF THE SECRETARY/STAFF SERVICES SECTION

RETENTION = PERMANENT

ETF GOVERNING BOARDS' MEETING MATERIALS - CLOSED SESSIONS, 1987 P PERM Y

9/9/2016

ORIGINAL PAPER AND ELECTRONIC COPIES OF THE CLOSED SESSION PROCEEDINGS OF THE VARIOUS BOARD
MEETINGS HELD BY THE VARIOUS GOVERNING BOARDS OF THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (DETF) AND
FORMER RETIREMENT BOARDS. CURRENT BOARDS INCLUDE: WISCONSIN RETIREMENT (WR) BOARD, TEACHERS
RETIREMENT (TR) BOARD, ETF BOARD, GROUP INSURANCE BOARD, DEFERRED COMPENSATION (DC) BOARD, AND THE
JOINT INFORMATIONAL (JI) MEETING. RECORDS INCLUDE, BUT ARE NOT LIMITED TO: AGENDAS, MINUTES, DISCUSSION
MEMOS/MATERIALS, COMMITTEE REPORTS, AND APPEALS. ALSO INCLUDED ARE MATERIALS FROM THE PERSONNEL
EVALUATION COMMITTEE CLOSED SESSION MEETINGS. ELECTRONIC COPIES SINCE 2002 ARE STORED ON THE ETF LAN
BY BOARD AND THEN BY DATE.

ORIGINAL COPY OF ALL CLOSED SESSIONS MATERIALS ARE MAINTAINED BY THE BOARD COORDINATOR FOR
APPROXIMATELY TWO YEARS AND THEN ARE SENT TO THE STATE RECORDS CENTER. THE CLOSED SESSION
MATERIALS ARE CONFIDENTIAL.

RETENTION: PERMANENT

ALL COPIES ARE KEPT PERMANENTLY FOR THESE PURPOSES:

1. DETF WILL HAVE BACKUP COPIES IN THE EVENT OTHER COPIES ARE ACCIDENTLY DESTROYED; AND

2. DETF IS ASSURED THE INFORMATION IS RECONSTRUCTABLE.

3. THE GOVERNING BOARDS SET ALL PROGRAM POLICIES AND THESE MATERIALS ARE THE HISTORY OF THE
WISCONSIN RETIREMENT SYSTEM AND BENEFIT PROGRAMS OFFERED TO STATE AND LOCAL GOVERNMENT
EMPLOYEES.
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Dept. # Department Name Retention Disposition PlI

RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS
RESPONSIBLE DIVISION/OFFICE: OFFICE OF THE SECRETARY/STAFF SERVICES SECTION
RETENTION = PERMANENET

00064000. DEPARTMENT WORKER INSTRUCTIONS EVT DEST N
THIS RECORDS SERIES INCLUDES ALL UNIT/SECTION/DIVISION WORKER INSTRUCTIONS. THESE ARE TASK SPECIFIC
DIRECTIONS USED TO ENSURE COMPLIANCE WITH POLICIES AND PROCEDURES. THE ORIGINAL ELECTRONIC FILE FOR
EACH WORKER INSTRUCTION IS MAINTAINED ON THE LAN AND IS ACCESSIBLE TO ALL STAFF VIA THE INTERNAL STAFF
WEBSITE. BACKUP AND DISASTER RECOVERY COPIES ARE AVAILABLE VIA THE NIGHTLY AND WEEKLY LAN BACKUPS.
ALL WORKER INSTRUCTIONS ARE RETAINED UNTIL SUPERSEDED. ALL DIVISION AND OFFICES ARE RESPONSIBLE FOR
THEIR WORKER INSTRUCTIONS.
RETENTION: EVENT(SUPERSEDED) AND DESTROY

00072000. EMPLOYE REIMBURSEMENT ACCOUNT (ERA) PROCESSING EVT+4 DEST Y
PC File Containing Data On Employe Reduction Amounts For
Medical Expense And Dependent Care Payroll Processing Center.
The Data In This File Is Used To Perform A Reconciliation Of
Amounts Applied To Employe Accounts By The Contractor Comp-
Ared To The Amounts Of Dollars Deposited In The Financial
Control Section And Produce Reports For Use By Program Manager.
This PC File Contains Administrative Fee Amounts Paid By Month By Employer And Monthly Totals Submitted By The Employe
Reimbursement Account Contractors Showing Amounts Applied To Employe Accounts By Payroll Center As Well As Any
Adjusments To Previous Amounts Applied. This Spreadsheet Is Used To Produce A Monthly Report With Year-To-Date Totals.
Responsible Division-Trust Finance and Employer Services.

00073000. EMPLOYE REIMBURSEMENT ACCOUNT (ERA) TRANSMITTALS EVT+7 DEST Y
This File Contains State Agency Transmittals Summarizing The
Amount Of Deductions Withheld From Employe Payroll Checks
And Reported To Fringe Benefit Management Company, Contract Administrator, For Future Claims Payment. These Records Are
Filed By Payroll Center In Chronological Order Of Date Of Payroll.
Forms Commonly Found In This File: Reduction Transmittal Summeries For Each Payroll Center(l.E., UW System, UW Central
Payroll, And All Non-Central Payroll Agencies).
Responsible Division-Trust Finance and Employer Services.

00074000. ERA (EMPLOYEE REIMBURSEMENT ACCOUNT) ALLOCATION AND DOCUME FIS+7 DEST N
REMITTANCE DOCUMENTS RESULTING FROM THE DEPOSITING OF STATE AGENCY EMPLOYEE REIMBURSEMENT
ACCOUNT (ERA) PAYMENTS MAINTAINED BY MONTH.
FORMS COMMONLY FOUND IN THIS FILE: ET-1516 ERA REMITTANCE REPORT; PRINTOUT OF SPREADSHEET ALLOCATING
REMITTANCES TO THE APPROPRIATE ACCOUNTING CODE; AND RELATED MEMOS/ATTACHMENTS FROM EMPLOYERS.
RETENTION - RETAINED IN HOUSE ONE OR TWO YEARS AND SENT TO THE STATE RECORDS CENTER FOR THE
REMAINDER OF THE RETENTION AND DESTROY.
RESPONSIBLE OFFICE: OFFICE OF BUDGET AND TRUST FINANCE
FIS + 7 YEARS AND DESTROY.

00075000. LOCAL GOVERNMENT INSURANCE ALLOCATION AND DOCUMENTATION FIS+7 DEST N
REMITTANCE DOCUMENTS SHOWING ALLOCATION OF CONTRIBUTIONS BY FUND/APPROPRIATION RESULTING FROM
THE DEPOSITING OF LOCAL EMPLOYER ICI PREMIUMS. THESE ARE MAINTAINED BY MONTH.
FORMS COMMONLY FOUND IN THIS FILE: ET-1629 MONTHLY PREMIUM REPORT GROUP ICI AND RELATED PREMIUM
ALLOCATION SPREADSHEET.
RETENTION - RETAIN IN HOUSE FOR ONE TO TWO YEARS AND SENT TO STATE RECORDS CENTER FOR REMAINDER OF
RETENTION AND DESTROY.
RESPONSIBLE OFFICE: OFFICE OF BUDGET AND TRUST FINANCE

00076000. STATE AGENCY INSURANCE PROGRAMS ALLOCATION AND DOCUMENTATI FIS+7 DEST N
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Dept. # Department Name Retention Disposition PlI

RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS
REMITTANCE DOCUMENTS SHOWING ALLOCATION OF CONTRIBUTIONS BY FUND/APPROPRIATION RESULTING FROM
THE DEPOSITING OF STATE AGENCY LIFE AND ICI PREMIUMS. THESE ARE MAINTAINED BY MONTH.

FORMS COMMONLY FOUND IN THIS FILE: ET-1610 GROUP LIFE INSURANCE COLLECTION REPORT; ET-161 MONTHLY
PREMIUM REPORT; GROUP ICI AND RELATED PREMIUM ALLOCATION SPREADSHEET.

RETENTION - RETAIN IN HOUSE ONE OR TWO YEARS AND SEND TO THE STATE RECORDS CENTER FOR THE REMAINDER
OF THE RETENTION AND DESTROY.

RESPONSIBLE OFFICE: OFFICE OF BUDGET AND TRUST FINANCE.

FIS + 7 YEARS AND DESTROY.

00082000. WRS ANNUAL TRANSMITTAL - PENSION FEDERAL TAX WITHHOLDING REPC FIS+6 DEST Y
ANNUAL TRANSMITTAL REPORT FOR FEDERAL INCOME TAX WITHHOLDING FROM WRS PAYMENTS (IRS FORM 945 & 945A)
SENT TO THE INTERNAL REVENUE SERVICE COVERING BOTH MONTHLY ANNUITY AND WEEKLY LUMP SUM BENEFIT
PAYMENTS. RECORD SERIES ALSO INCLUDES SUPPORTING PAYROLL DOCUMENTATION.

NOTE: IN ADDITION TO THE ANNUAL REPORT, WEEKLY ELECTRONIC FEDERAL TAX PAYMENT SYSTEM FORMS,
DOA-6598, ARE SENT TO DOA TO DOCUMENT THE DEPOSITS OF FEDERAL INCOME TAX WITHHOLDING MADE THROUGH
THE MANUAL WARRANT PROCESS FOR THE ABOVE WRS PAYMENTS. THESE ARE RETAINED WITH WISMART
DOCUMENTS UNDER RDA #90000091.

FOR STATE WITHHOLDING: THE MONTHLY ANNUITANT PAYROLL STATE INCOME TAX WITHHOLDING INFORMATION IS
TRANSMITTED TO DOR VIA DOA BY EFT'S PAYROLL OFFICE. HR PREPARES WT-6, WITHHOLDING TAX DEPOSIT REPORT,
AND SUBMITS THE REPORT QUARTERLY TO MATCH THE DEPOSITS THAT ARE BEING MADE THROUGH THE MANUAL
WARRANT PROCESS FOR THE ANNUITANTS AND EFT STAFF THROUGH CENTRAL PAYROLL. ANNUITANT STATE TAX
WITHHOLDING IS BEING COMBINED WITH EFT STAFF PAYROLL STATE TAX WITHHOLDING. ANNUALLY, HR ALSO SUBMITS
WT-7, EMPLOYER'S ANNUAL RECONCILIATION OF WISCONSIN INCOME TAX WITHHELD FROM WAGES, WHICH REPORTS
IN TOTAL THE WITHHOLDING FOR THE YEAR AND THE NUMBER OF TAX STATEMENTS ISSUED. AS WITH THE WT-6, THE
INFORMATION ON THIS REPORT INCLUDES BOTH ANNUITANT AND EFT STAFF PAYROLL DATA. THE PAYROLL AND
BENEFIT SPECIALIST RETAINS THE INFORMATION FOR THE CURRENT AND 2 PREVIOUS YEARS. INFORMATION OLDER
THAN THAT IS SENT TO THE STATE RECORDS CENTER UNDER RDA#90216.

RETENTION: A COPY OF THE FEDERAL FORM AND DOCUMENTATION IS RETAINED IN ETF FOR 2 YEARS AND SENT TO
THE SRC FOR CONFIDENTIAL DESTRUCTION. FIS + 6

RESPONSIBLE DIVISIONS: RETIREMENT SERVICES AND TRUST, FINANCE AND EMPLOYER SERVICES.

00085000. ADMINISTRATIVE EXPENSE ALLOCATIONS FIS+4 DEST N
Worksheets And Reports Used To Allocate The Department'S
Administrative Expenses To The Various Benefit Plans And
Worksheets Used To Distribute Investment Earnings To The
Various Group Insurance Accounts Administered By The Depart-

Ment. Contains Charges And Billings To The Various Benefit

Plan Programs And Respective Insurers. File Is Arranged In Chronological Order By Fiscal Year.
Retention: Current fiscal year +4

Responsible Division-Trust Finance and Employer Services.

00086000. WEBS - BUSINESS DATASETS EVT DEST Y
THE DATASETS INCLUDE INFORMATION THAT IS KEYED INTO OR UPLOADED FROM DB2 DATABASE TABLES, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED. THESE CAN CHANGE OVER TIME BUT THE DATA
COLLECTED REMAINS PERMANENTLY IN THE SYSTEM UNTIL ONE OF THE RETENTION CRITERIA ARE MET.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
1. PARTICIPANT/DEMOGRAPHIC INFORMATION (SSN, PLAN TYPE, PLAN OCCURRENCE)
2. SERVICE AND EARNINGS
3. TRANSACTION HISTORY
4. ACCOUNT BALANCES
5. EMPLOYER
6. EMPLOYEE/EMPLOYER DETAIL
7. QDRO ALTERNATE PAYEE
8. RETIREMENT PLAN
9. RETIREMENT APPLICATION/FINAL BENEFIT
10. TAX WITHHOLDING
11. ACCOUNTS RECEIVABLE
12. RECONCILIATION
13. VARIABLE PARTICIPATION
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[700/

00086A00.

ETF DEPARTMENT RECORDS

14. HEALTH INSURANCE PARTICIPATION
15. LIFE INSURANCE PARTICIPATION
16. ICI PARTICIPATION

RETENTION: RETAIN INFORMATION UNTI SUPERSEDED OR AT THE TIME A RETIREMENT, SEPARATION OR DEATH
BENEFIT IS APPLIED FOR AND ACCOUNT IS MOVED TO BENEFIT PAYMENT SYSTEM (BPS) OR LUMP SUM BENEFIT
SYSTEM(LSPS) AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV AND RORY MCGARRY 608-261-8921 RORY.MCGARRY@ETF.WI.GOV

WEBS - GENERATION DATA GROUPS EVT DEST Y

00086B00.

LISTED BELOW ARE THE GENERATION DATA GROUPS (GDGS) RELATED TO WEBS. THE RETENTION OF THESE DATASETS
IS DETERMINED BY THE NUMBER OF GENERATIONS DEFINED FOR THE GDG, AND ALSO BY THE MANAGEMENT CLASS
ASSIGNED BY THE JOB THAT CREATES THE FILE. (IF THE GDG HAS A MAXIMUM OF 10 GENERATIONS, THEN ONLY 10 WILL
BE SAVED. IF THE JOB CREATES THE FILE WITH A MANAGEMENT CLASS OF THREE MONTHS, THEN THE FILE WILL BE
KEPT FOR ONLY THREE MONTHS, EVEN THOUGH THE MAXIMUM NUMBER OF GENERATIONS HAS NOT BEEN REACHED.)
BELOW ARE THE DATASETS WITH THE NUMBER OF GENERATIONS KEPT AND THE APPROXIMATE TIMEFRAME EACH IS
KEPT.

SEE HARD COPY FOR COMPLETE CHART.

THERE ARE ALSO SOME NON-GDG DATSETS RELATED TO WEBS:

1. WHENEVER A 1099R FILE (FOR ANNUITANTS OR FOR LUMP SUM PAYMENTS) IS SENT TO THE IRS, A COPY OF THE FILE
IS DOWNLOADED AND SAVED IN H:\ADB\PRODUCTION SUPPORT\TAX FILES SENT. THE RETENTION FOR THESE FILES
WILL BE NOTED IN THE BENEFIT PAYMENT AND LUMP SUM BENEFIT SYSTEM SCHEDULES.

2. EVERY YEAR, JOBS ARE RUN TO PRODUCT YEAR-END STATISTICS FILES AND ACTUARIAL FILES FOR THE
CONTROLLER'S OFFICE. THESE FILES ARE DOWNLOADED AS PC FILES AND SAVED BY THE CONTROLLER'S OFFICE. THE
RETENTION FOR THE ACTIVE LIVES ACTUARY FILE IS COVERED BY RDAO0061.

PROGRAM CONTACT: STEFANIE PAULS, 267-0745
STEFANIE.PAULS@ETF.WI.GOV AND RORY MCGARRY 608-261-8921 RORY.MCGARRY@ETF.WI.GOV

RETAINED FOR NUMBER OF GENERATIONS LISTED AND DESTROYED CONFIDENTIAL.

WEBS INPUT, UPDATE, AND INQUIRY SCREENS EVT DEST

1<

00086C00.

INCLUDES INPUT, UPDATE, & INQUIRY SCREENS. EXAMPLES INCLUDE:
S01 EMPLOYER MENU

S02 PARTICIPANT MENU

S03 BENEFITS MENU

S04 TRANSACTION CONTROL MENU

S05 REQUESTABLE PROGRAMS

S09 ADJUSTMENT PROCESSOR MENU

S10 RECONCILIATION/CONTROL MENU

S11 MANAGEMENT TOOLS MENU

S99 ASSOCIATED ACCOUNTS INQUIRY

A TOTAL INVENTORY OF THESE SCREENS IS NOT INCLUDED IN THIS RDA, BECAUSE THE FOCUS OF THE RDA IS ON THE
MEMBER DATA FILES THAT ARE KEPT (AND HOW LONG THEY ARE KEPT), NOT ON THE SCREENS WHERE DATA IS
ENTERED WHCIH WOULD CREATE FILES OR RECORDS.

RETENTION: RETAINED UNTIL OBSOLETED OR MODIFIED AND PURGE CONFIDENTIAL.

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745 STEFANIE.PAULS@ETF.WI.GOV

WEBS - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES EVT DEST N

00086D00.

ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND ARE
THEN DELETED. RETAINED TEMPORARILY IN CASE THERE IS A NEED TO RERUN THE PRINT JOB.

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745 STEFANIE.PAULS@ETF.WI.GOV

RETAIN FOR A MINIMUM OF 10 GENERATIONS AND DESTROY CONFIDENTIAL

WEBS - STATEMENT OF BENEFIT EXTRACT CR+40 DEST Y

9/9/2016

WHEN THE ANNUAL STATEMENT OF BENEFIT EXTRACT IS RUN, THE FILE IS DOWNLOADED TO DVD AND SAVED FOR 40
YEARS BY THE ETF DOIT'S COMPUTER SCIENCE BUREAU. DVD'S ARE RE-COPIED EVERY 3 TO 5 YEARS TO ENSURE
READABILITY, ACCURACY, AND RETENTION.

DATA IS REQUIRED FOR UP TO 7 YEARS AFTER A MEMBER RETIRES IN THE EVENT OF APPEALS OR CORRECTIONS
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00086E00.

ETF DEPARTMENT RECORDS
NEEDED IN SERVICE AND EARNINGS REPORTED.

RETENTION: RETAIN 40 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE.PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

WEBS LATE REPORTED EARNINGS REPORTS CR+10 DEST

1<

00086F00.

CONTAINS LATE REPORTED EARNING LOADED AND REPORTED ON REPORT ID'S SUCH AS:
EE012

LRE#

RC#

CODE 29'S

THESE REPORTS ARE RETAINED FOR 10 YEARS AFTER GENERATED IN THE EVENT OF ANY APPEALS RELATED TO THE
AMOUNT OF LATE REPORTED EARNINGS REPORTED.

RETENTION: RETAIN 10 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: RORY MCGARRY 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

WEBS CHANGE ACTIVITY REPORTS CR+7 DEST Y

00086G00.

CONTAINS CHANGE AND ACTIVITY REPORTS SUCH AS REPORT ID: EE042, EE044

THESE REPORTS ARE GENERATED EVERY TIME A CHNAGE IS MADE TO A MEMBER ACCOUNT AND SHOWS THE BEFORE
AND AFTER PICTURE OF THE CHANGE.

RETENTION: RETAIN 7 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

WEBS RECONCILIATION, INTEREST CREDITING, ADJUSTMENT PROCESSOF CR+10 DEST Y

00086H00.

CONTAINS REPORTS GENERATED DURING ENROLLMENT AND ANNUAL RECONCILIATION; INTEREST CREDITING,
ADJUSTMENTS, JOURNAL ENTRY, AUDIT TRAILS AND BENEFIT BRIDGE LOADS SUCH AS THE FOLLOWING REPORT ID'S
OR TITLES:

SEE HARD COPY FOR FULL LIST

RETENTION: RETAIN 10 YEARS AND DESTROY CONFIDENTIAL

THESE REPORTS ARE RETAINED FOR FO1 YEARS AFTER GENERATED IN THE EVENT OF ANY APPEALS RELATED TO THE
AMOUNT OF REPORTED EARNINGS, INTEREST, ETC.

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

WEBS SUSPENDED AND REJECTED TRANSACTION REPORTS CR+10 DEST

1<

00086100.

CONTAINS REPORTS FOR SUSPENDED OR REJECTED TRANSACTIONS SUCH AS REPORT ID'S:

EEO009, EE010, EEO11, NEE33

REPORTS SHOW BY MEMBER ANY SUSPENDED OR REJECTED TRANSACTIONS SUBMITTED BY THEIR EMPLOYER
REGARDING THEIR EARNINGS AND CONTRIBUTIONS FOR ANY GIVEN TIMEFRAME BEING REPORTED (I.E. ANNUAL,
TERMINATION, ETC.)

THESE REPORTS ARE RETAINED FOR 10 YEARS AFTER GENERATED IN THE EVENT OF ANY APPEALS RELATED TO ANY
SUSPENDED OR REJECTED TRANSACTIONS REGARDING A MEMBER ACCOUNT.

RETENTION: RETAIN 10 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: RORY MCGARRY 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

WEBS TRANSACTION CONTROL REPORTS CR+1 DEST

1<

9/9/2016

CONTAINS REPORTS GENERATED FROM THE TRANSACTION CONTROL SYSTEM WHICH INCLUDES UNIT BACKLOG
REPORTS, ASSIGNED BACKLOG REPORTS, CRITICAL TRANSACTION REPORTS, WORKER PRODUCTIVITY REPORTS,
PENDING BY WORKER REPORTS, ETC.
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Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00086J00.

ETF DEPARTMENT RECORDS
RETAIN 1 YEAR AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: RORY MCGARRY 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

STATEMENT OF BENEFIT (SOB) RECORD DUMPS CR+1 DEST Y

00086K00.

THESE ARE REPORTS AND LISTINGS OF STATEMENT OF BENEFIT COUNTS CREATED PRIOR TO RUNNING THE
STATEMENTS FOR PRINTING AND MAILING. ALSO, INCLUDES OUTPUT FROM THE EMPLOYER SORT OPTION FILES ALONG
WITH EMPLOYEE ADDRESSES ETC. AFTER RUN THROUGH OUR PROGRAM WHICH SHOWS THE ERRORS AND EDITS THAT
WERE CORRECTED PRIOR TO PRINTING OF THE STATEMENTS. ONLY KEPT FOR ONE YEAR AFTER STATEMENT OF
BENEFIT PROCESS IS COMPLETED. USED FOR RECONCILIATION PURPOSE AFTER THE PROCESS IS COMPLETE TO
ENSURE ALL SOB'S WERE GENERATED.

RETAIN 1 YEAR AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: STEFANIE.PAULS@ETF.WI.GOV

WEBS RELATED TEST DATA EVT DEST

1<

00086L00.

TEST DATA FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC.

EXAMPLE:

STATEMENT OF BENEFIT (SOB) TEST DATA
EMPLOYER IVR TEST (TR161P04)

WEBS TEST CASES

RETAIN UNTIL NO LONGER NEEDED FOR BUSINESS USE OR AS DETERMINED BY PROGRAM LEAD AND DESTROY
CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

WEBS - EMPLOYER TRANSACTION DATA EVT+40 DEST Y

00086M00.

TRANSACTION COVERAGE REPORTS SUBMITTED TO ETF FROM EMPLOYERS NOT UTILIZING THE ONE SYSTEM FOR
REPORTING PARTICIPANT EARNINGS, CONTRIBUTIONS, SERVICE, ETC. THESE ARE PAPER REPORTS SHOWING
CONTRIBUTION INFORMATION REMITTED ON ANY OF THE FOLLOWING REPORTS: ET-2533 EMPLOYEE TRANSACTION
REPORT, WHICH ARE SUBMITTED MONTHLY AND YEARLY (YEARLY FOR FULL DETAIL); ET-2535 ADDITIONAL
CONTRIBUTIONS REPORT; AND ET-1515 MONTHLY PAYMENT RETENTION.

REPORTS ARE RETAINED IN HOUSE FOR ONE TO TWO YEARS AND SENT TO THE STATE RECORDS CENTER FOR THE
REMAINING OF THE 40 YEAR RETENTION AND THEN DESTROYED CONFIDENTIAL. THE RETENTION IS BASED ON THE
CONCEPT OF A MEMBER'S CAREER BEING UP TO 40 YEARS. IN ADDITION, IN THE BENSON CASE (SETTLED IN 1997), THE
JUDGE RULED THAT THE "CLOCK" FOR THE 7 YEAR STATUTE ON CORRECTIONS (WIS. STATS. 40.08(10)) BEGINS WHEN
THE ANNUITY OF LUMP SUM PAYMENT IS FINALIZED. THEREFORE, THE WINDOW FOR CORRECTIONS WAS
SIGNIFICANTLY INCREASED AND THIS TIMEFRAME IS NEEDED IN ORDER TO MEET THE REQUIREMENT.

RETENTION: RETAIN 40 YEARS AFTER RECONCILED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: RORY MCGARRY 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

WEBS - YEAR END PROCESSING EVT+40 DEST Y

9/9/2016

DATA PROCESSING REPORTS CREATED AND USED TO RECONCILE PROGRAMS TO REFLECT CURRENT YEAR DEPOSITS
AND/OR BENEFITS PAID PLUS INTEREST/EARNINGS. ALSO, INCLUDES MATERIAL USED TO CORRECT ERRORS AND/OR
OTHER PROBLEMS TO BALANCE OUT THE YEARS REPORTING. REPORTS INCLUDE WEBS (WISCONSIN EMPLOYEE
BENEFIT SYSTEM) SYSTEM RECONCILIATION, ANNUAL RECONCILIATION, YEAR END BENEFITS BRIDGE, ANNUAL
TRANSACTIONS, ANNUAL ANNUITY AND APPLICATION APPROVALS, ANNUAL VARIABLE ELECTIONS AND TRANSFERS,
AND WEBS ANNUAL RESERVE.

REPORTS ARE RETAINED IN HOUSE FOR ONE TO TWO YEARS AND SENT TO THE STATE RECORDS CENTER FOR THE
REMAINING OF THE 40 YEAR RETENTION AND THEN DESTROYED CONFIDENTIAL. THE RETENTION IS BASED ON THE
CONCEPT OF A MEMBER'S CAREER BEING UP TO 40 YEARS. IN ADDITION, IN THE BENSON CASE (SETTLED IN 1997), THE
JUDGE RULED THAT THE "CLOCK" FOR THE 7 YEAR STATUTE ON CORRECTIONS (WIS. STATS. 40.08(10)) BEGINS WHEN
THE ANNUTIY OR LUMP SUM PAYMENT IS FINALIZED. THEREFORE, THE WINDOW FOR CORRECTIONS WAS
SIGNIFICANTLY INCREASED AND THIS TIMEFRAME IS NEEDED IN ORDER TO MEET THIS REQUIREMENT.

RETENTION: RETAIN 40 YEARS AFTER CLOSED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: STEAFNIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV AND RORY MCGARRY 608-261-8921 RORY.MCGARRY@ETF.WI.GOV
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Dept. # Department Name Retention Disposition PlI
RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS

00086N00. ACTIVE LIVE ACTUARY FILE - ACTIVE/CLOSED/QDRO CR+10 DEST Y

THIS ACTIVE LIVES ACTUARIAL COMPUTER FILE IS AN EXTRACT FROM THE WEBS PARTICIPANT FILE WHICH IS USED BY
A CONSULTING ACTUARY TO CONDUCT AN ACTUARIAL VALUATION OF THE WISCONSIN RETIREMENT SYSTEM. THIS
ACTUARIAL VALUATION IS THE BASIS FOR DETERMINING THE CONTRIBUTION RATES PAID BY ALL PARTICIPATING
EMPLOYERS AND EMPLOYEES IN THE WRS. THE ANNUAL ACTIVE LIVES ACTUARIAL FILE IS THE PRIMARY HISTORICAL
RECORD OF THE DATA UPON WHICH THE STATUTORILY REQUIRED ACTUARIAL VALUATION IS BASED.

EACH ANNUAL FILE IS RETAINED FOR 10 YEARS AND DESTROY CONFIDENTIAL.
RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

00086000. SERVICE PURCHASE AND BUYBACK PROCESSING EVT+40 DEST Y

THE QUALIFIED/FORFEITED SERVICE BUYBACK PROCESSING IS AN ELECTRONIC MS-ACCESS FILE CONTAINING
BUYBACK INFORMATION (BUYBACK IS A PROCESS RUN WHEN MEMBERS CHOOSE TO PURCHASE PRIOR SERVICE THEY
HAD TAKEN AS A SEPARATION BENEFIT WHERE THEY LOST THE SERVICE YEARS ASSOCIATED WITH THAT BENEFIT AND
THEY NOW WANT TO PURCHASE IT BACK). THIS SYSTEM IS USED TO COMPILE THE INFORMATION ON ALL SERVICE
PURCHASES AND THE RECORDS ARE MAINTAINED IN THIS SYTEM). THE SYSTEM IS USED TO ENTER BUYBACKS OF
SERVICE BY TYPE OF BUYBACK AND PAYMENT METHOD AND TO PRODUCE REPORTS FOR LOADING TO THE WISCONSIN
EMPLOYEE BENEFIT SYSTEM (WEBS). IT IS ALSO USED TO PRODUCE REPORTS ON A MONTHLY AND ANNUAL BASIS FOR
RECONCILING PERIODIC LOADS OF THIS DATA TO WEBS.

THIS FILE IS RETAINED AND BACKED UP ON THE LAN FOR 40 YEARS AND DESTROYED CONFIDENTIAL. RETENTION IS
BASED ON THE CONCEPT OF A MEMBER'S CAREER BEING UP TO 40 YEARS. IN ADDITION, IN THE BENSON CASE
(SETTLED IN 1997), THE JUDGE RULED THAT THE "CLOCK" FOR THE 7 YEAR STATUTE ON CORRECTIONS [WIS. STAT.
40.08(10)] BEGINS WHEN THE ANNUITY OR LUMP SUM PAYMENT IS FINALIZED. THEREFORE, THE WINDOW FOR
CORRECTIONS WAS SIGNIFICANTLY INCREASED AND THIS TIMEFRAME IS NEEDED IN ORDER TO MEET THAT
REQUIREMENT.

RETENTION: RETAIN 40 YEARS AFTER CLOSED AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

00087000. WRS PARTICIPANT AND EMPLOYER NON-SOCIAL SECURITY RELATED REC EVT+2 DEST Y

* PARTICIPANT RECORDS *

THIS RECORD SERIES CONSISTS OF DOCUMENTS IMAGED INTO THE SYSTEM FOR EACH MEMBER WHO BELONGS TO
THE WISCONSIN RETIRMENT SYSTEM (WRS) AND PARTICIPATES IN THE BENEFIT PROGRAMS ADMINISTERED BY THE
DEPARTMENT OF EMPLOYEE TRUST FUNDS (ETF). THE TYPES OF DOCUMENTS RECEIVED INCLUDES, BUT IS NOT
LIMITED TO, THE FOLLOWING:

A. EMPLOYER SUBMITTED FORMS RELATING TO ENROLLMENT AND PARTICIPATION IN THE WRS INCLUDING BEGIN
DATES, EMPLOYMENT CATEGORY(S), CREDITABLE SERVICE/EARNINGS, MILITARY SERVICE, PURCHASED SERVICE,
ADDITIONAL CONTRIBUTIONS, IMPACT REPORTS, AND GENERAL PARTICIPATION RELATED DOCUMENTS.

B. INSURANCE FORMS INCLUDING THOSE FROM ETF THIRD PARTY ADMINISTRATORS (TPAS) RELATING TO INSURANCE
COVERAGE AND CLAIMS IN WHICH THE MEMBER HAS ENROLLED IN. INCLUDES, BUT IS NOT LIMITED TO, LIFE, HEALTH,
INCOME CONTINUATION, LONG TERM DISABILITY, AND REHIRED ANNUITANT COVERAGE.

C. BENEFICIARY DESIGNATION FORMS FILED BY THE MEMBER, INCLUDING THOSE ON TEACHER AFFIDAVITS.

D. LEGAL CORRESPONDENCE AND DOCUMENTS TO AND FROM COURTS, LEGAL COUNSEL, FEDERAL AND STATE
GOVERNMENT, AND THE MEMBER RELATING TO APPEALS, GUARDIANSHIP PAPERS, COURT ORDERS, POWER OR
ATTORNEY PAPERS, TAX LEVIES, AUTHORIZATIONS, AND DEPARTMENTAL DETERMINATIONS.

E. QUALIFIED DOMESTIC RELATION ORDERS (QDRO) FILED WITH ETF ON ETF AND/OR COURT FORMS FOR DIVIDING
RETIRMENT ACCOUNTS AS PART OF A DIVORCE ACTION. INCLUDES FORMS USED TO SET UP SEPARATE ACCOUNT
RECORDS FOR THE ALTERNATE PAYEE, REJECTION NOTICES, QDRO ANNUITY INITIATION NOTICES, STATEMENT OF
ACCOUNT AFTER DIVISION; ETC.

F. MEMBER'S BENEFIT PROCESS RELATED RECORDS INCLUDING ESTIMATES, RETIREMENT, DISABILITY, OR SEPARATION
APPLICATIONS, DEATH BENEFIT APPLICATIONS FROM BENEFICIARIES, LONG TERM DISABILITY INSURANCE
APPLICATION, FINAL COMPUTATIONS, ESTIMATED PAYROLLS, APPLICATION CANCELLATIONS, AND DEATH BENEFIT
WAIVER(S).

G. MISCELLANEOUS CORRESPONDENCE, DOCUMENTS, AND/OR FORMS THAT DO NOT RELATE TO THE OTHER
CATEGORIES IDENTIFIED WHICH COULD INCLUDE BUT ARE NOT LIMITED TO, ACCOUNT OR BENEFIT INQUIRIES AND

9/9/2016 Page 9




Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00087B00.

ETF DEPARTMENT RECORDS

RESPONSES; RESPONSES TO LETTERS OR MEMORS RELATING TO EMPLOYEE REIMBURESEMENT ACCOUNTS (ERA),
DEFERRED COMPENSATION PROGRAM, OR OTHER MISCELLANEOUS SUBJECTS.

H. NUMEROUS FORMS AND DOCUMENTS RELATING TO UPDATING OR CHANGING PAYMENTS TO MEMBERS WHICH
INCLUDES, BUT IS NOT LIMITED TO, TAX WITHHOLDING CHANGES; AND ANNUITANT INCOME CHANGES AND REQUESTS.

|. BENEFIT TERMINATION RECORDS WHICH MAY INCLUDE FORMS AND CORRESPONDENCE WHICH ARE GENERATED DUE
TO RE-ESTABLISHED ACCOUNTS, ACCOUNTS RECEIVABLES, STOP PAYMENTS, DISABILITY TERMINATION/SUSPENSIONS,
ANNUTIY TERMINATIONS, BENFITS PAID IN ERROR, AND WAIVER OF BENEFITS (OTHER THAN DEATH).

J. INDICATIVE DATA RELATED RECORDS WHICH MAY INCLUDE, BUT IS NOT LIMITED TO: AUTOMATED CLEARING
HOUSE(ACH) ENROLLMENT/CHANGES FOR BENEFIT CHECKS; ADDRESS CHANGES; EMPLOYEE ID CHANGES AND COPIES
OF CARDS FOR SUCH CHANGES AS NAME, SOCIAL SECURITY NUMBER; DATE OF BIRTH CORRECTIONS AND/OR COPIES
OF BIRTH CERTIFICATES FILED BY THE MEMBER OR EMPLOYER TO UPDATE THEIR ACCOUNT(S).

THESE RECORDS ARE MAINTAINED PER WIS. STATS. AND ARE REQUIRED FOR DOCUMENTING MEMBER ENROLLMENT,
ELIGIBILITY AND BENEFIT PAYMENT RIGHTS TO VARIOUS PROGRAMS ADMINISTERED BY THE DEPARTMENT.

* EMPLOYER RECORDS *

THIS RECORDS SERIES CONSITS OF DOCUMENTS IMAGED INTO THE SYSTEM FOR EACH EMPLOYER WHO PARTICIPATES
IN THE WISCONSIN RETIREMENT SYSTEM (WRS) AND MAY ALSO PARTICIPATE IN THE BENEFIT PROGRAMS
ADMINISTERED BY THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (ETF). THE TYPES OF DOCUMENTS RECEIVED
INCLUDES, BUT IS NOT LIMITED TO, THE FOLLOWING:

- RESOLUTIONS TO JOIN THE WRS

- RESOLUTIONS TO JOIN ANY OF THE OTHER ETF PROGRAMS

- AGENT DESIGNATION FORMS

- VARIOUS FORMS FOR PROGRAM CHANGES OR TERMINATIONS

- INTEREST DUE NOTICES

- CORRESPONDENCE

RETENTION: RETAIN 2 YEARS AFTER SCANNED AND DESTROY CONFIDENTIAL. (THE PAPER IS RETAINED ONSITE FOR 3
MONTHS AFTER COMPLETION OF IMAGING, QA PROCESS AND COMMITMENT TO PERMANENT STORAGE, THEN IT IS SENT
TO STATE RECORD CENTER FOR THE REMAINING 21 MONTHS)

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

WRS IMAGING SYSTEM PARTICIPANT AND EMPLOYER RECORDS - MAGNET EVT DEST Y

00087C00.

RETENTION: (TEMPORARY STORAGE) ALL IMAGES ARE INITIALLY SOTRED ON ETF'S LOCAL NETWORK FILE SYSTEM
UPON THE COMPLETION OF THE INDEXING FUNCTION. SINCE WE ONLY EXPORT IMAGES ONCE A DAY STARTING AFTER
5:00PM, EVEN IMAGES ASSIGNED TO A VALID SSN, PLAN TYPE, AND PLAN OCCURRENCE ARE STORED HERE WAITING
FOR THE NIGHTLY EXPORT TO COMPLETE. THE NIGHTLY EXPORT WILL TAKE A COPY OF THE IMAGES THAT HAVE A
VALID SSN, PLAN TYPE, PLAN OCCURRENCE FROM THE LOCAL FILE SYSTEM AND STORE THEM TO THE PERMANENT
STORAGE (SEE RDA 00087C) LOCATION. THE FOLLOWING MORNING AFTER RECONCILIATION HAS BEEN COMPLETED,
(7:00AM) ANY IMAGES THAT WERE SUCCESSFULLY STORED TO THE PERMANENT LOCATION ARE REMOVED FROM THE
TEMPORARY STORAGE. IMAGES THAT HAVE NOT BEEN ASSIGNED TO A VALID SSN, PLAN TYPE, AND PLAN
OCCURRENCE (l.E. STEP2000 RESEARCH JOBS) WILL REMAIN ON THE LOCAL NETWORK FILE SYSTEM UNTIL THE IMAGE
CAN BE ASSIGNED A VALID SSN, PLAN TYPE, AND PLAN OCCURRENCE OR UNTIL THE IMAGE IS DELETED THROUGH THE
RESEARCH SCREEN AND THE PAPER IS PULLED FOR MANUAL PROCESSING.

RETENTION: RETAINED FOR 24-72 HOURS AND MOVED TO PERMANENT STORAGE AND RETAINED PER RDA#00087C AND
DESTROY CONFIDENTIAL.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO.ETF.WI.GOV

WRS IMAGING SYSTEM PARTICIPANT AND EMPLOYER RECORDS - PERMAN P PERM

1<

9/9/2016

THIS RECORD SERIES CONSISTS OF THE IMAGE IN THE RECORD FOR EACH MEMBER WHO BELONGS TO THE
WISCONSIN RETIREMENT SYSTEM (WRS) AND PARTICPATES IN THE BENEFIT PROGRAMS ADMINISTERED BY THE
DEPARTMENT OF EMPLOYEE TRUST FUNDS (ETF). SEE DESCRIPTION IN 00087 FOR ADDITIONAL INFORMATION.

THESE RECORDS ARE MAINTAINED PER WIS. STATS. AND ARE REQUIRED FOR DOCUMENTING MEMBER ENROLLMENT,
ELGIBILITY AND BENEFIT PAYMENT RIGHTS TO VARIOUS PROGRAMS ADMINISTERED BY THE DEPARTMENT.

IMAGES AND METADATA ARE RETAINED PERMANENTLY ON PRODUCTION SYSTEM.

IMAGES ASSIGNED TO A VALID SSN, PLAN TYPE, AND PLAN OCCURRENCE ARE EXPORTED EACH NIGHT FOR
PERMANENT STORAGE TO THE CONTENT MANAGEMENT (CM) SYSTEM ON THE MAINFRAME AT DOA.

RETENTION: RETAINED PERMANENTLY IN SYSTEM UNLESS REJECTED OR DELETED AS NON-WRS RELATED
DOCUMENTS.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578,
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Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00087D00.

ETF DEPARTMENT RECORDS
DIANE.VULTAGGIO@ETF.WI.GOV

IMAGING & WORKFLOW BUSINESS DATASETS EVT DEST

1<

00087EQ0.

THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM THE INPUTACCEL SCAN
SUBSYSTEM.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
- SOCIAL SECURITY NUMBER
- PLAN TYPE

- PLAN OCCURRENCE

- DOCUMENT NUMBER

- SUBFOLDER CODE

- SCAN DATE/TIMESTAMP

- RECEIVED DATE

- BATCH NUMBER

- BOX NUMBER

- STAPLE COUNT

- SCAN OPERATOR

- DOCUMENT STATUS

- FOLDER TAG(S)

EACH OF THESE ITEMS IS DESCRIBED UNDER PROCESSING ABOVE.
RETENTION: RETAINED UNTIL SUPERSEDED, OBSOLETED OR MOVED TO A NEW SYSTEM AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

APPLICATION INPUTS, UPDATE AND INQUIRY SCREENS EVT DEST

1<

00087F00.

INCLUDES ALL APPLICATION INPUT, UPDATE, & INQUIRY SCREENS. EXAMPLES INCLUDE:
- LOGIN

- MAIN MENU

- FOLDER CONTENTS

- DOCUMENT SEARCH

- STAPLE DOCUMENT

- DOCUMENT REINDEX (SELECT STAFF ONLY)

- STATISTICAL REPORTS

- REJECT/DELETE REPORTS (RECORDS MGT. ONLY)
- DELETE DOCUMENT (RECORDS MGT. ONLY)

- JOB WORKBASKET

- WORKFLOW STATUS

- WORKER REASSIGN

A TOTAL INVENTORY OF THESE APPLICATIONS IS NOT INCLUDED IN THIS RDA, BECAUSE THE FOCUS OF THE RDA IS ON
THE FILES THAT ARE KEPT (AND HOW LONG THEY ARE KEPT).

RETENTION: RETAINED UNTIL SUPERSEDED OR OBSOLETED AND DESTROY.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578
DIANE.VULTAGGIO@ETF.WI.GOV

IMAGING & WORKFLOW SYSTEM - PRINT PROGRAM INPUT/OUTPUT TEMPO EVT DEST Y

00087G00.

ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES. RETENTION VARIES FROM 10 TO 100 GENERATIONS AND THEY
ARE THEN DELETED.

RETENTION: RETAIN FOR A MINIMUM OF 10 GENERATIONS AND DELETE.

PROGRAM CONTACT: DIANE.VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

STP TABLE - DROPFILE CR+1 DEST Y

00087H00.

THIS TABLE HOLDS ROWS OF INFORMATION ON WORKFLOW DOCUMENTS AS THEY GO THROUGH EACH STEP OF A
WORKFLOW. THERE ARE TWO WORKFLOW TYPES - FIRST UNIT ROUTE DAILY MAIL AND DROP FILED DOCUMENTS. FOR
DROPFILE DOCUMENTS THERE IS NO WORKFLOW JOB CREATED. THESE TABLE ROWS HOLD SYSTEM INFORMATION ON
WHEN THE DOCUMENT WAS STORED TO CONTENT MANAGER, WHICH IS STILL AVAILABLE ON THE SCANDOCS TABLE IF
NEEDED. THESE ROWS ARE PURGED IN THE THIRD QUARTER FOR THE PREVIOUS YEAR.

RETENTION: RETAIN FOR ONE YEAR, PURGE IN THIRD QUARTER OF EACH YEAR FOR THE PREVIOUS YEAR'S DATA, AND
DESTROY CONFIDENTIAL

TBL_WF_ACTIVITY_LOG CR+3 DEST Y

9/9/2016
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RDA #
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RDA Title

[700/

00087100.

ETF DEPARTMENT RECORDS

THIS WORKFLOW TABLE HOLDS THE STATISTICAL INFORMATION FOR THE INDEXING FUNCTION AND IS USED
EXCLUSIVELY FOR INDEXING MANAGEMENT REPORTS. THIS DATA WILL NOW BE KEPT FOR THREE YEARS AND THEN
PURGED. THIS WILL ALLOW ETF TO CONTINUE TO GET STATISTICAL DATA AS NEEDED FOR THREE YEARS BEFORE IT IS
PURGED.

RETENTION: RETAIN 3 YEARS, PURGE AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: DIANE.VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

EMPLOYER DOCUMENTS (NON SOCIAL SECURITY RELATED) - BACKFILE EVT+3 DEST Y

00087J00.

THIS RECORD SERIES CONSISTS OF PAPER DOCUMENTS IMAGED INTO THE RECORD FOR EACH EMPLOYER WHO
PARTICPATES IN THE WISCONSIN RETIREMENT SYSTEM (WRS) INCLUDING THE BENEFIT PROGRAMS ADMINISTERED BY
THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (ETF). THE TYPES OF DOCUMENTS RECEIVED INCLUDES, BUT IS NOT
LIMITED TO, THE FOLLOWING:

- CORRESPONDENCE

- DESIGNATION OF AGENT

- RESOLUTATION OF INCLUSION FORMS FOR THE WRS AND EACH OF THE BENEFIT PLANS

- EMPLOYER OPTIONS FOR INCREASING RETIREMENT FORMS

- INITITAL ENROLLMENT INTO THE WRS OR BENEFIT PLANS LETTERS

- NEW EMPLOYER MAILING CHECKLISTS

- RESOLUTIONS TO WITHDRAW FROM THE BENEFIT PLANS

- PRIOR SERVICE COST STUDIES

- EMPLOYER INVOICES

- INTEREST DUE NOTICES

- WRS ELIGIBILITY DETERMINATION FORMS

- EMPLOYEE PRIOR SERVICE STATEMENTS

- EMPLOYER TRANSACTION AUDITS

- REJECTED TRANSACATIONS

- ELECTRONIC REPORTER TRANSMITTAL

- UNFUNDED LIABILITY BALANCE

RETENTION: RETAIN 3 YEARS AFTER ENTERED INTO SYSTEM AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

EMPLOYER DOCUMENTS (SOCIAL SECURITY RELATED AND WRS RESOLUT P PERM

1<

9/9/2016

THIS RECORD SERIES CONSISTS OF PAPER DOCUMENTS IMAGED INTO THE RECORD FOR EACH EMPLOYER WHO
PARTICIPATES IN SOCIAL SECURITY VIA SECTION 218 AGREEMENTS. ETF SERVES AS THE SOCIAL SECURITY
ADMINISTRATOR FOR ALL GOVERNMENTAL AGENCIES IN THE STATE OF WISCONSIN. THE TYPES OF DOCUMENTS
RECEIVED INCLUDES, BUT IS NOT LIMITED TO, THE FOLLOWING:

- CORRESPONDENCE RELATED TO COVERED POSITIONS AND REPORTING

- LETTERS SPECIFIC TO POSITIONS COVERED AND COOPERATING TEACHING SERVICES
- FORM LETTERS TO THE NEW OASDHI AGENT

- REQUESTS FOR CORRECTED DATA AND REPORTS

- SOCIAL SECURITY INTERNAL WORKSHEETS

- REFUND OF EXCESS PAYMENT ON OAR-S3 QUARTERLY REPORTS

- CHANGE IN REPORTING AGENT OR ADDRESS OF AGENT

- SOCIAL SECURITY RECONCILIATION OF WAGES PAID

- QUARTERLY COVERAGE DETAIL LEDGERS

- QUARTERLY COVERAGE REPORT SUMMARY

THE SOCIAL SECURITY ADMINISTRATION RELATED DOCUMENTS MUST BE KEPT PERMANENTLY PER:

SL10001.130(4.) MAINTAIN SECTION 218 RELATED RECORDS

IT IS THE RESPONSIBLITY OF THE STATE ADMINISTRATOR TO MAINTAIN SECTION 218 RECORDS PERMANENTLY AND
SECURELY. DESTRUCTION OF ORIGINAL RECORDS IS NOT AUTHORIZED. IN ORDER TO MEET THE RECORDS RETENTION
REQUIREMENTS, THE STATE ADMINISTRATOR SHALL: *MAINTAIN THE STATE'S ORIGINAL HARDCOPY FILE OF ALL
SECTION 218 RELATED COVERAGE INFORMATION, INCLUDING THE STATE'S SECTION 218 AGREEMENT, MODIFICATIONS,
DISSOLUTIONS, INTRASTATE AGREEMENTS, AND ALL ASSOCIATED CORRESOPNDENCE IN A SECURE ENVIRONMENT
THAT SHOULD BE BOTH WATERPROOF AND FIREPROOF, *CONSIDER IMPLEMENTING A REDUNDANT SYSTEM TO BACKUP
HARDCOPY FILES (EXAMPLE, AN ELECTRONIC DATABASE OF SCANNED FILES); * ROUTINE BACK UP ELECTRONIC FILES,
AND THE BACKUP FILES SHOULD BE STORED IN A SEPARTE AND SECURE LOCATION AWAY FROM THE ORIGINALS; AND
*ROUTINELY EVALUATE ELECTRONIC AND HARDCOPY FILES TO INSURE THE INTEGRITY OF THE DOCUMENTS.
HTTPS://SECURE.SSA.GOV/APPS10/POMS.NSF/LNX/1910001130

FOR THE WRS RESOLUTIONS - THE PAPER COPIES ARE BEING KEPT PERMANENTLY IN THE EVENT EMPLOYERS
CHALLENGE ETF ON WHETHER OR NOT THEY ARE BOUND TO REMAIN IN THE WRS.
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RDA #
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RDA Title

[700/

00087K00.

ETF DEPARTMENT RECORDS

RETENTION: PERMANENT

PROGRAM CONTACT: DIANA FELSMANN, (608) 261-8944 DIANA.FELSMANN@ETF.WI.GOV

IMAGING AND WORKFLOW REPORTS EVT DEST Y

00087L00.

SEVERAL TYPES OF REPORTS ARE AVAILABLE TO RECORDS STAFF (SUCH AS SCANNING BY OPERATOR; SCANNING
SUMMARY; INDEXING BY EMPLOYEE; INDEXING SUMMARY; RESEARCH WORKBASKET SUMMARY, ETC.) AND PRORAM
UNITS (SUCH AS WORKBASKET SUMMARIES; BACKLOG SUMMARIES; RESEARCH WORKBASKET SUMMARY; ETC.). THESE
REPORTS ARE UTILIZED AS NEEDED, MANY TIMES ARE NOT PRINTED AND ARE ONLY RETAINED AS LONG AS NEEDED.
RETENTION: RETAIN UNTIL NO LONGER NEEED AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: DIANE.VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

REJECT/DELETE REPORTS EVT+3 DEST Y

00087M00.

RECORDS MANAGEMENT STAFF HAVE ACCESS TO A REJECT/DELETE REPORT THAT IS PRINTED DAILY TO FACILITATE
PULLING DOCUMENTS OUT OF BATCHES THAT HAVE BEEN REJECTED OR DELETED BY THE BUSINESS UNITS FOR
VARIOUS REASONS. ONCE THE DOCUMENTS ARE PULLED THE ORIGIANL DOCUMENTS ARE ROUTED TO THE BUSINESS
STAFF PERSON WHO PERFORMED THE ACTION TO BE RETURNED TO THE SENDER. THE STATUS ON THE WORKFLOW
GRAPHICAL SCREEN IS USED AS REFERENCE ON WHAT HAPPENED TO THE ORIGINAL. THE PAPER REPORT IS RETAINED
IN RECORDS MGT. FOR 3 YEARS AFTER DOCUMENTS ARE PULLED AND THE ASSOCIATED BATCHES HAVE BEEN
DESTROYED PER RDA'S 00087 AND 00087M.

RETENTION: RETAIN 3 YEARS AFTER DOCUMENTS ARE PULLED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578, DIANE.VULTAGGIO@ETF.WI.GOV

ADDRESS CHANGE REQUESTS EVT+3 DEST Y

00087N00.

ETF RECEIVES ADDRESS CHANGES IN PAPER FORM FROM WISCOSNIN RETIREMENT SYSTEM (WRS) PARTICIPANTS,
ANNUITANTS, INACTIVE PARTICIPANTS, BENEFICIARIES, AND EMPLOYERS. THESE ADDRESS CHANGES ARE KEYED INTO
ETF SYSTEMS, WHICH INCLUDES BUT IS NOT LIMITED TO, WEBS, ANNUITY SYSTEM, BPS, IVR, ETC. THIS SERIES ALSO
INCLUDES THE ADDRESS CHANGE REQUEST REPORT ID EE051, PROGRAM TR673P00 GENERATED FROM THE IVR
SYSTEM (SEE RDA #00149). ADDRESS CHANGES CONTAIN PERSONAL INFORMATION SUCH AS NAME, SOCIAL SECURITY
NUMBER, OLD ADDRESS AND NEW ADDRESS. PROCESSED REQUESTS ARE IMAGED EITHER AS WORKFLOW OR AFTER
PROCESSED AND ARE BOXED AND SENT TO THE STATE RECORD CENTER SEPARATELY FROM OTHER IMAGED MEMBER
DOCUMENTS.

RETENTION: RETAIN 3 YEARS AFTER ENTERED INTO SYSTEM AND DESTORY CONFIDENTIAL.

PROGRAM CONTACT: MATT STOHR, (608) 266-1210
MATT.STOHR@ETF.WI.GOV

WRS PARTICIPANT RECORDS IMAGING SYSTEM DOCUMENTATION EVT DEST Y

00087000.

ELECTRONIC AND PAPER DOCUMENTS WHICH DESCRIBE OR DEFINE PROCEDURES AND IMPLEMENTATION
COMPONENTS OR MODIFICATION OF THE IMAGING INFORMATION SYSTEM FOR RETIREMENT AND BENEFIT PROGRAM
ACCOUNT RECORDS. THIS INCLUDES SYSTEM DEVELOPMENT AND MAINTENANCE DOCUMENTS, PROGRAM LANGUAGE,
USER GUIDES OR MANUALS, DATA LIBRARIES AND DICTIONARIES, SYSTEM UPDATE DOCUMENTS AND MODIFICATION
RECORDS, CONTEXT DIAGRAMS, ENTITY RELATIONSHIP DIAGRAMS, WORKFLOWE DIAGRAMS, AND DETAIL DESIGN
SUMMARIES.

SYSTEM DOCUMENATION IS RETAINED TO ENSURE THAT INFORMATION CAN BE READ, ACCESSSED AND VALIDATED
FOR ANY DATA CREATED FOR THE ENTIRE LIFE OF THE SYSTEM.

RETENTION: RETAIN UNTIL SUPERSED AND DESTROY.

PROGRAM CONTACT: KURT LUDEKING, (608) 264-6636
KURT.LUDEKING@ETF.WI.GOV

IMAGING / BACKFILE CONVERSION CD FILES EVT+20 DEST Y

9/9/2016

RECORDS SERIES INCLUDES CD ROM COPIES OF IMAGES, ELECTRONIC FILES FROM THE CONVERSION VENDOR, AND
CRITICAL DIRECTORIES USED AS PART OF THE IMAGING PROJECT. FILES MAY CONTAIN PARTICIPANT NAMES AND
SOCIAL SECURITY NUMBERS, SO THEY ARE CONFIDENTIAL.

SAMPLE FILES INCLUDED ON THE CD ROM'S INCLUDES, BUT IS NOT LIMITED TO:

1. ATI (BACKFILE CONVERSION VENDOR) E-FILES

2. DOIT DIRECTORY BACKUP/ADB DIRECTORY BACKUP - INCLUDES DATABASES USED TO ASSIST WITH POPULATING THE
FOLDER STATUS TABLE, MIA'S, NEW ENROLLMENTS, DECEASED ANNUITANTS, ETC.
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[700/

00087P00.

ETF DEPARTMENT RECORDS

THESE CD'S WILL BE RETAINED 20 YEARS FOR AUDIT PURPOSES, FINAL PROJECT RECONCILIATION, RESEARCH, AND
THE ORIGINAL IMAGES FOR HISTORICAL BACKGROUND UNTIL CONVERSION TO A NEW SYSTEM. ONE COPY WILL BE
MAINTAINED AT ETF AND ONE COPY AT THE STATE RECORDS CENTER.

RETENTION: RETAIN FOR 20 YEARS AFTER CONVERSION IS COMPLETE AND DESTROY CONFIDENTIAL.

THE CDS WILL BE CHECKED FOR READABILITY/VIABILITY AND RECOPIED AS NECESSARY DURING THIS TIMEFRAME (PER
ADMIN 12).

STP TABLE - FIRST UNIT ROUTE CR+3 DEST Y

00087Q00.

THIS TABLE HOLDS INFORMATION ON WORKFLOW DOCUMENTS AS THEY GO THROUGH EACH STEP OF A WORKFLOW.
THERE ARE TWO WORKFLOW TYPES - FIRST UNIT ROUTE DAILY MAIL AND DROP FILED (SEE 00087G ABOVE)
DOCUMENTS. THESE ROWS ARE FOR DOCUMENTS A WORKFLOW JOB IS CREATED. THESE TABLE ROWS HOLD SYSTEM
INFORMATION ON WHICH WORKBASKET THE DOCUMENT WENT TO, WHO PROCESSED THE JOB OR ROUTED IT IF
APPLICABLE, INCLUDING WHEN THE DOCUMENT WAS STORED TO CONTENT MANAGER. THESE ROWS WILL BE
RETAINED FOR THREE FULL YEARS AND THEN PURGED.

RETENTION: RETAIN FOR 3 YEARS AND PURGE/DESTROY CONFIDENTIAL.

PROGRAM CONTACT: KURT LUDEKING, (608) 264-6636
KURT.LUDEKING@ETF.WI.GOV

DAILY EXPORT LOGS CR+2 DEST N

00089000.

A DAILY EXPORT LOG IS GENERATED/PRINTED EACH DAY TO RECONCILE THAT DAY'S EXPORT OF IMAGES. THESE ARE
FILED IN BINDERS AND KEPT IN THE RECORDS MANAGEMENT SECTION FOR TWO YEARS AND THEN DESTROYED.

RETENTION: RETAIN 2 YEARS AND DESTROY.

PROGRAM CONTACT: KURT LUDEKING, (608) 264-6636
KURT.LUDEKING@ETF.WI.GOV

BIDS, PROPOSALS, AND CORRESPONDENCE - INCOME CONTINUATION INS' EVT+10 DEST N

00091000.

RECORD SERIES INCLUDES BIDS, PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE FOR THE INCOME
CONTINUATION INSURANCE (ICl) PROGRAM AND THE THIRD PARTY ADMINISTRATOR TO PROVIDE ICI COVERAGE FOR
STATE AND LOCAL GOVERNMENT EMPLOYEES. DOCUMENTS HAVE LEGAL AND AUDIT VALUE BEYOND THE CLOSE OF
THE CONTRACT.

SERIES MAY INCLUDE: A) OFFICIAL COPY OF AWARDED BID / PROPOSAL AND SPECIFICATIONS; B) STATE
PROCUREMENT CONTRACT; C) COPY OF RFB/RFP; D) CONTRACT (SIGNED AND / OR UNSIGNED COPIES); E)
AMENDMENTS; F) PERFORMANCE BONDS / LETTERS OF CREDIT; AND G) RELATED CORRESPONDENCE. COPIES OF
MATERIALS ARE KEPT IN PAPER AND ELECTRONIC FORM.

REQUEST FOR PROPOSALS FOR THIS PROGRAM ARE RE-BID EVERY FIVE YEARS.

RETENTION: RETAIN 10 YEARS AFTER CLOSED.

RESPONSIBLE DIVISION - INSURANCE SERVICES

CUSTOM FILE MAINTENANCE EVT+40 DEST Y

9/9/2016

ORIGINAL COPIES OF CUSTOM FILE MAINTENANCE (CFM) REQUESTS WHICH ARE USED TO APPLY CHANGES TO WEBS
ACCOUNTS, THE WORKFLOW SYSTEM, OR OTHER AGENCY BUSINESS APPLICATIONS AND ARE SUBMITTED TO THE
COMPUTER SCIENCE BUREAU BY AGENCY BUSINESS UNITS. REQUESTS COME ON PAPER FORMS, ET-8454, CUSTOM
FILE MAINTENANCE REQUEST, ALONG WITH OTHER SUPPORTING DOCUMENTATION, IF APPLICABLE. ONCE THE CFM IS
COMPLETED, THE BEFORE AND AFTER OUTPUTS ARE GENERATED ELECTRONICALLY AND PLACED IN THEIR
APPROPRIATE FOLDER ON THE FILESERVER AND/OR MAY BE PRINTED. ONCE THE CHANGES HAVE BEEN APPROVED
AND SIGNED OFF BY THE BUSINESS UNIT, THE PAPER CFM FORM IS RETAINED ALONG WITH THE ORIGINAL REQUEST.

CUSTOM FILE MAINTENANCE REQUESTS ARE RETAINED AND ORGANIZED BY YEAR AND THE CONTROL NUMBER.

RETENTION: PAPER DOCUMENTATION IS KEPT IN-HOUSE FOR 1 YEAR AFTER COMPLETED AND THEN SENT TO THE
STATE RECORDS CENTER FOR THE REMAINING 39 YEARS. ELECTRONIC COPIES OF THE BEFORE AND AFTER OUTPUTS
ARE RETAINED ON THE FILESERVER IN FOLDERS MAINTAINED BY THE YEAR AND THE SAME CONTROL NUMBER AS THE
ORIGINAL PAPER REQUEST. AT THIS TIME THEY WILL BE STORED ON THE FILESERVER FOR THE 40 YEARS SO THEY
CONTINUE TO BE BACKED UP FOR DISASTER RECOVERY PURPOSES. IN THE FUTURE, WE WILL ASSESS ARCHIVING
THEM TO ANOTHER MEDIA. DESTROY CONFIDENTIAL.

RESPONSIBLE DIVISION/BUREAU: MANAGEMENT SERVICES/COMPUTER SCIENCES BUREAU

Page 14




Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00092000.

ETF DEPARTMENT RECORDS
EVENT = ENTERED INTO DATA SYSTEM + 40 YEARS AND DESTROY CONFIDENTIAL

BIDS, PROPOSALS, AND CONTRACTS-EMPLOYEE REIMBURSEMENT ACCOl EVT+10 DEST N

00099000.

RECORD SERIES INCLUDES BIDS, PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE FOR THE EMPLOYEE
REIMBURSEMENT ACCOUNT PROGRAM AND THE THIRD PARTY ADMINISTRATOR. DOCUMENTS HAVE LEGAL AND AUDIT
VALUE BEYOND THE CLOSE OF THE CONTRACT.

SERIES MAY INCLUDE: A) OFFICIAL COPY OF AWARDED BID /PROPOSAL AND SPECIFICATIONS; B) STATE PROCUREMENT
CONTRACT; C) COPY OF RFB / RFP; D) CONTRACT (SIGNED AND / OR UNSIGNED COPIES); E) AMEDNMENTS; F)
PERFORMANCE BONDS / LETTERS OF CREDIT; AND G) RELATED CORRESPONDENCE. COPIES OF MATERIALS ARE KEPT
IN PAPER AND ELECTRONIC FORM.

REQUEST FOR BID PROPOSALS FOR THIS PROGRAM ARE RE-BID EVERY THREE TO FOVE YEARS.

RETENTION: RETAIN 10 YEARS AFTER CLOSED.

RESPONSIBLE DIVISION: INSURANCE DIVISION

SECRETARY'S OFFICE CORRESPONDENCE EVT+10 SHSW

1<

00100000.

Records Include Correspondence Relating To Department

Administration, Policies, Procedures, And Benefit Programs

Administered By The Department. Correspondence Is From The

Secretary, Deputy Secretary, Executive Assistant, And

Division Administators.

Correspondence Which Pertains To A Participant Or Annuitant Is Also Filed In The Individuals Account Folder.

Retention: Correspondence is maintained in house for five years and transferred to the State Records Center for the remaining five
years. Atthe end of 10 years, it is transferred to the State Historical Society.

Responsible Division: Management Services

Evt=Closed.

BIDS, PROPOSALS, AND CONTRACTS - LIFE INSURANCE PROGRAM EVT+10 DEST N

00101000.

RECORDS SERIES INCLUDES BIDS, PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE FOR THE WISCONSIN
PUBLIC EMPLOYERS GROUP INSURANCE PROGRAM TO PROVIDE GROUP LIFE INSURANCE COVERAGE FOR STATE AND
LOCAL GOVERNMENT EMPLOYEES. DOCUMENTS HAVE LEGAL AND AUDIT VALUE BEYOND THE CLOSE OF THE
CONTRACT.

SERIES MAY INCLUDE: A) OFFICIAL COPY OF AWARDED BID/PROPOSAL AND SPECIFICATIONS; B) STATE PROCUREMENT
CONTRACT; C) COPY OF RFB / RFP; D) CONTRACT (SIGNED AND / OR UNSIGNED COPIES); E) AMENDEMENTS; F)
PERFORMANCE BONDS / LETTERS OF CREDIT; AND G) RELATED CORRESPONDENCE. COPIES OF MATERIALS ARE KEPT
IN PAPER AND ELECTRONIC FORM.

REQUEST FOR PROPOSALS FOR THIS PROGRAM ARE RE-BID EVERY THREE TO FIVE YEARS.

RETENTION: RETAIN 10 YEARS AFTER CLOSED.

RESPONSIBLE DIVISION: INSURANCE SERVICES

DEFERRED COMPENSATION PROGRAM CLOSED PARTICIPANT RECORDS(F EVT+7 DEST Y

9/9/2016

PARTICIPANT FILES ARE SET UP FOR THOSE WHO HAVE CHOSEN TO ENROLL IN THE WDC. FILES INCLUDE SOME OR ALL
OF THE FOLLOWING: ENROLLMENT FORMS, BENEFICIARY DESIGNATION FORM(S), INVESTMENT OPTION CHANGES,
DEFERRAL AMOUNT CHANGES, DISTRIBUTION OR PAYOUT FORM(S), CORRESPONDENCE AND FINANCIAL EMERGENCY
WITHDRAWAL APPLICATION MATERIAL.

THE RESPONSIBLITY FOR MANAGING THESE DOCUMENTS IN THE PARTICIPANT FILE RESTS WITH THE THIRD PARTY
ADMINISTRATOR WITH WHOM ETF CONTRACTS (WHICH IS CURRENTLY GREAT WEST FINANCIAL). THE CONTRACT
ADMINISTRATOR COULD CHANGE PERIODICALLY AS A RESULT OF THE COMPETITIVE BID PROCESS, WHICH WOULD
RESULT IN THE FILES BEING TRANSFERRED TO A NEW VENDOR. REGARDLESS, THE WDC RECORDS BELONG TO ETF
AND MUST BE RETAINED AND DISPOSED OF ACCORDING TO ETF'S RETENTION REQUIREMENTS.

THIS CATEGORY COVERS WDC PARTICIPANT FILES THAT WERE TOTALLY MAINTAINED IN PAPER FORM PRIOR TO THE
ONSET OF IMAGING WDC DOCUMENTS IN 2005 AND THE IMAGED DOCUMENTS/FILE FOR PARTICIPANTS SINCE THEN.

RETENTION: RETAIN 7 YEARS AFTER INDIVIDUAL PARTICIPANT ACCOUNT IS CLOSED (ACCOUNT BALANCE IS ZERO) AND
DESTROY CONFIDENTIAL
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Dept. # Department Name Retention Disposition PlI

RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS
PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WI.GOV

00101A00.  DEFERRED COMPENSATION PROGRAM PARTICIPANT INCOMING DOCUMEN EVT+0/3 DEST Y
PARTICIPANT PAPER DOCUMENTS FOR THOSE WHO ARE ENROLLD IN THE WDC. INCOMING PAPER DOCUMENTS MAY
INCLUDE SOME OR ALL OF THE FOLLOWING: ENROLLMENT FORMS, BENEFICIARY DESIGNATION FORM(S), INVESTMENT
OPTION CHANGES, DEFERRAL AMOUNT CHANGES, DISTRIBUTION OR PAYOUT FORM(S), CORRESPONDENCE AND
FINANCIAL EMERGENCY WITHDRAWAL APPLICATION MATERIAL.
PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WI.GOV
RETENTION: RETAIN PAPER 90 DAYS AFTER SCANNED AND VERIFIED AND THEN DESTROY CONFIDENTIAL.

00101B00. ~ DEFERRED COMPENSATION PROGRAM PARTICIPANT IMAGED DOCUMENTS EVT+7 DEST Y
IMAGES OF PARTICIPANT PAPER DOCUMENTS FOR THOSE ENROLLED IN THE WDC. DOCUMENTS MAY INCLUDE SOME
OR ALL OF THE FOLLOWING: ENROLLMENT FORMS, BENEFICIARY DESIGNATION FORM(S), INVESTMENT OPTION
CHANGES, DEFERRAL AMOUNT CHANGES, DISTRIBUTION OR PAYOUT FORM(S), CORRESPONDENCE AND FINANCIAL
EMERGENCY WITHDRAWAL APPLICATION MATERIAL.
RETENTION: RETAIN 7 YEARS AFTER INDIVIDUAL PARTICIPANT ACCOUNT IS CLOSED (ACCOUNT BALANCE IS ZERO) AND
DESTROY CONFIDENTIAL.
PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WI.GOV

00101C00.  WDC GREAT-WEST FINANCIAL RECORD KEEPING SYSTEM EVT+7 DEST Y
THE GREAT-WEST FINANCIAL ONLINE SYSTEM PROVIDES DAILY ON-LINE VALUATION OF PARTICIPANTS' WDC ACCOUNTS
AS WELL AS THE ABILITY FOR PARTICIPANTS TO MAKE CHANGES TO THEIR ACCOUNT INCLUDING REVISING DEFERRAL
AMOUNTS, TRANSFERRING FUNDS BETWEEN INVESTMENT OPTIONS AND UPDATING THEIR CONTACT INFORMATION AND
BENEFICIARY DESIGNATIONS. THE SYSTEM MAINTAINS PARTICIPANT ACCOUNT RECORDS INCLUDING DATA FOR
MULTIPLE OPTIONS IN WHICH PARTICIPANTS MAY BE INVESTED.
RETENTION: RETAIN 7 YEARS AFTER INDIVIDUAL PARTICIPANT ACCOUNT IS CLOSED (ACCOUNT BALANCE IS ZERO) AND
DESTROY CONFIDENTIAL
PROGRAM CONTAC - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WI.GOV

00101D00.  DEFERRED COMPENSATION PROGRAM PARTICIPANT ACCOUNT STATEME! EVT+7 DEST Y
PARTICIPANT QUARTERLY ACCOUNT STATEMENTS FOR THOSE ENROLLED IN THE WDC MAY INCLUDE SOME OR ALL OF
THE FOLLOWING INFORMATION: BEGINNING AND ENDING ACCOUNT BALANCES, ALL TRANSACTIONS PROCESSED
DURING THE QUARTER INCLUDING CONTRIBUTIONS AND/OR DISTRIBUTIONS, INTEREST OR CHANGE IN VALUE,
FEES/CHARGES, TRANSFERS AND WITHDRAWALS FOR EACH OF THE INVESTMENT OPTIONS FOR THE QUARTER,
QUARTERLY PERSONAL RATE OF RETURN ON INVESTMENTS, INDICATION OF PARTICIPATION THE SELF-DIRECTED
BROKERAGE OPTION, AND CURRENT BENEFICIARY DESIGNATION(S).
RETENTION: RETAIN 7 YEARS AFTER INDIVIDUAL PARTICIPANT ACCOUNT IS CLOSED (ACCOUNT BALANCE IS ZERO) AND
DESTROY CONFIDENTIAL.
PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WI.GOV

00101E00. DEFERRED COMPENSATION PROGRAM PARTICIPANT NEWSLETTER CR+7 DEST N
PARTICIPANT QUARTERLY NEWSLETTER FOR THOSE ENROLLED IN THE WDC MAY INCLUDE INFORMATION ON CHANGES
IN THE WDC PLAN AND TRUST DOCUMENT, ANNOUNCEMENTS OF NEW PLAN FEATURES, UPCOMING EDUCATIONAL
EVENTS (WEBINARS OR LIVE PRESENTATIONS) AND BASIC FINANCIAL LITERACY TOPICS (STOCKS, BONDS, ETC.)
RETENTION: RETAIN 7 YEARS AND DESTROY
PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WI.GOV

00101F0O. DEFERRED COMPENSATION PROGRAM PARTICIPANT SURVEYS EVT+5 DEST N
SURVEYS SENT TO AND RETURNED FROM WDC PARTICIPANTS USED TO GATHER INPUT ON SUCH AREAS AS:
PARTICIPANT SATISFACTION WITH PREPARED ILLUSTRATION OF CURRENT INVESTMENT OPTIONS; TYPES OF
ADDITIONAL INVESTMENT OPTIONS DESIRED; SATISFACTION WITH CURRENT PROGRAM: |.E. PROGRAM
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00101G00.

ETF DEPARTMENT RECORDS

ADMINISTRATOR, SERVICES PROVIDED, INVESTMENT OPTIONS OFFERED, ETC. SURVEY RESULTS ARE USED TO MAKE
DETERMINATIONS ON WHETHER OR NOT THERE'S A NEED FOR MORE INVESTMENT OPTIONS, ASSIST IN THE
PREPARATION OF A SELF-ADMINISTRATION STUDY; PARTICPANT'S SATISFACTION WITH THE PROGRAM, ETC. RECORDS
INCLUDE THE PROGRAM DETAILS AND RESULTS. SURVEYS ARE DONE PERIODICALLY AS NEEDED.

RETENTION: RETAIN 5 YEARS AFTER SURVEY IS COMPLETED AND RESULTS ARE ANALYZED AND DESTROY
CONFIDENTIAL

PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WIL.GOV

DEFERRED COMPENSATION PROGRAM REPORTS EVT+7 DEST N

00101H00.

ROUTINE REPORTS FROM WDC PROGRAM ADMINISTRATION AND INVESTMENT PROVIDERS THAT DETAIL FINANCIAL AND
PARTICIPATION IN THE PROGRAM. REPORTS MAY BE FOR EITHER MONTHLY, QUARTERLY, OR ANNUAL PERIODS.

INCLUDES SPREADSHEETS USED TO COMBINE AND MONITOR INFORMATION SUBMITTED BY CONTRACT
ADMINISTRATOR. INFORMATION MAY ALSO BE DEPICTED IN GRAPHIC FORMAT FOR PRESENTATION TO BOARD AND
OTHER INTERESTED PARTIES.

RETENTION: RETAIN 7 YEARS AFTER CLOSED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WIL.GOV

DEFERRED COMPENSATION PROGRAM BIDS, PROPOSALS, CONTRACTS Al EVT+10 DEST N

00102000.

REQUESTS FOR BIDS, REQUESTS FOR PROPOSALS, SUBMITTED RESPONSES AND CONTRACTS FOR ADMINSTRATIVE
SERVICES AND INVESTMENT PRODUCTS FOR THE WISCONSIN DEFERRED COMPENSATION PROGRAM. THE THIRD
PARTY ADMINISTRATOR CONTRACT MAY BE COMPETITVELY BID APPROXIMATELY EVERY FIVE TO SEVEN YEARS.
INVESTMENT PRODUCTS, SUCH AS THE FDIC-INSURED BANK OPTION AND THE STABLE VALUE FUND ARE ALSO
ROUTINELY RE-BID. THE BID MATERIAL FROM COMPANIES RESPONDING TO AN RFB OR RFP REQUEST MAY INCLUDE
FINANCIAL STATEMENTS, SAMPLE FORMS, BROCHURES, ETC.

THESE DOCUMENTS MAY BE OF HISTORICAL VALUE AS THEY WERE USED TO START UP AND ESTABLISH, AS WELL AS
ROUTINELY BID FOR SERVICES FOR THE WDC. THEY MAY BE THE ONLY DOCUMENTS AVAILABLE FOR REFERRAL.

RETENTION: RETAIN 10 YEARS AFTER CONTRACT IS CLOSED AND DESTROY

PRORAM CONTACT - SHELLY SCHUELLER (608) 266-6611
SHELLY.SCHUELLER@ETF.WIL.GOV

APPEAL AND LEGAL PROCEEDING DOCUMENTS EVT+25 DEST Y

00105000.

DOCUMENTS PERTAINING TO ADMINISTRATIVE APPEALS OR LEAGL PROCEEDINGS. DOCUMENTS INCLUDE
DEPARTMENTAL DETERMINATIONS, APPEAL LETTERS, HEARING NOTICES, TRANSCRIPTS AND THE FINAL DECISIONS OF
THE BOARDS. SELECTED DOCUMENTS (APPEAL LETTER, PROPOSED DECISION, FINAL DECISION) ARE ALSO
MAINTAINED IN THE PARTICIPANT'S IMAGED FILE.

NON-IMAGED DOCUMENTS ARE KEPT BY THE APPEALS COORDINATOR WHILE THE CASE IS OPEN (PENDING). WHEN THE
FINAL DECISION IS RECIEVED AND THE APPEAL IS CLOSED, THESE FILES ARE BOXED UP AND SENT TO THE STATE
RECORDS CENTER.

RESPONSIBLE DIVISION(S) -- OFFICE OF THE SECRETARY, LEGAL SERVICES AND MANAGEMENT SERVICES.

RETENTION -- APPEAL DOCUMENTS ARE RETAINED IN FILES BY PARTICIPANT AND KEPT FOR 25 YEARS AFTER THE
APPEAL IS CLOSED.

INCOME CONTINUATION INSURANCE (ICl) AND LONG TERM DISABILITY INSI EVT+7 DEST Y

00108000.

INDIVIDUAL FILES FOR CLAIMS PROCESSED BY THE THIRD PARTY ADMINISTRATOR (TPA) FOR THE INCOME
CONTINUATION INSURANCE (ICl) AND LONG TERM DISABILITY INSURANCE (LTDI) PROGRAMS. RECORDS WILL CONTAIN
CLAIM APPLICATION, MEDICAL DOCUMENTATION REQUIRED TO APPROVE CLAIM, REQUESTS FOR VOCATIONAL
REHABILITATION, FIRST PAYMENT LETTER, AND ANY CORRESPONDENCE BETWEEN THE TPA, THE CLAIMANT, THE
DEPARTMENT OF EMPLOYEE TRUST FUNDS, EMPLOYERS, AND MEDICAL PROVIDERS. THE RECORDS ARE BOXED IN
ALPHABETICAL ORDER, BY YEAR CLOSED. THE FILES ARE USED TO MONITOR CLAIMS FOR ELIGIBILITY FROM THE FIRST
APPROVAL AND ON AN ONGOING BASIS UNTIL THE CLAIM IS CLOSED.

RETENTION: FILES ARE RETAINED FOR 7 YEARS AFTER CLOSED AND DESTROYED CONFIDENTIAL.

RESPONSIBLE DIVISION: INSURANCE SERVICES.

FILE SERVER, EMAIL AND OTHER LOCALLY MAINTAINED SYSTEM MONTHL CR+2 DEST

1<

9/9/2016
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00108A00.

ETF DEPARTMENT RECORDS

ETF'S FILE SERVERS, ELECTRONIC MAIL (E-MAIL), AND OTHER LOCALLY MAINTAINED SYSTEMS ARE BACKED UP DAILY,
WHICH ARE COMPILED INTO WEEKLY BACKUPS AND SCHEDULED UNDER RDA# 00108A. AT THE END OF EACH MONTH
WE DO A MONTHLY BACKUP THAT IS SENT TO THE STATE RECORDS CENTER.

SOME RECORDS ON THESE BACKUPS ARE CONFIDENTIAL, AS THEY MAY CONTAIN WRD PARTICIPANT INFORMATION,
WHICH IS CONFIDENTIAL UNDER WIS. STATS. 40.07.

RETENTION - RETAINED ON A 24 MONTH ROTATION SCHEDULE. THE OLDEST ONE IS OVERWRITTEN EACH MONTH SO
THAT WE HAVE 24 MONTHS AT ALL TIMES.

RESPONSIBLE DIVISION - MANAGEMENT SERVICES/INFORMATION TECHNOLOGY.

FILE SERVER, EMAIL AND OTHER LOCALLY MAINTAINED SYSTEM WEEKLY CR+0/3 DEST Y

00114A00.

ETF'S FILE SERVERS, ELECTRONIC MAIL (E-MAIL), AND OTHER LOCALLY MAINTAINED SYSTEMS ARE BACKED UP DAILY.
TWO WEEKS OF DAILY BACKUPS ARE KEPT HERE ON SITE. AT THE END OF MONTH, WE ALSO DO A MONTHLY BACKUP
WHICH IS SCHEDULED UNDER RDA# 00108. EVERY FRIDAY A WEEKLY BACKUP IS DONE THAT IS ALSO SENT TO THE
STATE RECORDS CENTER.

SOME RECORDS ON THESE BACKUPS ARE CONFIDENTIAL, AS THEY MAY CONTAIN WRS PARTICIPANT INFORMATION,
WHICH IS CONFIDENTIAL UNDER WIS. STATS. 40.07.

RETENTION - RETAINED ON A 12 WEEK ROTATION SCHEDULE. THE OLDEST IS OVERWRITTEN EACH WEEK SO THAT WE
HAVE 12 WEEKS AT ALL TIMES.

RESPONSIBLE DIVISION - MANAGEMENT SERVICES/INFORMATION TECHNOLOGY

LIFE INSURANCE CLAIMS FILES (DEATH AND DISABILITY) EVT+10 DEST Y

00115000.

LIFE INSURANCE CLAIM FILES FOR DEATH AND DISABILITY CLAIMS ARE IMAGED AND ARE KEPT PERMANENTLY BY
MINNESOTA LIFE'S HOME OFFICE (ETF'S THIRD PARTY ADMINISTRATOR) FOR THE LIFE INSURANCE PROGRAM. CLAIM
FILES CONSIST OF VARIOUS FORMS AND CORRESPONDENCE USED IN PAYING OUT THE CLAIM.

THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THE
PROGRAM BELONG TO ETF.

RETENTION - IMAGED CLAIM FILES ARE RETAINED FOR 10 YEARS AFTER THE CLAIM IS PAID AND DESTROYED
CONFIDENTIAL.

RESPONSIBLE DIVISION - INSURANCE SERVICES

LIFE INSURANCE DEATH CLAIM FILES EVT+2 DEST Y

00116000.

ORIGINAL LIFE INSURANCE DEATH CLAIM FILES ARE KEPT BY MINNESOTA LIFE'S MADISON BRANCH OFFICE (ETF'S THIRD
PARTY ADMINISTRATOR) FOR THE LIFE INSURANCE PROGRAM IN THE MADISON BRANCH OFFICE. CLAIM FILES CONSIST
OF VARIOUS FORMS AND CORRESPONDENCE USED IN PAYING OUT THE CLAIM.

THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.

RETENTION - RETAIN 2 YEARS AFTER PAID OUT AND DESTROY CONFIDENTIAL. THE HOME OFFICE ALSO RETAINS AN
ELECTRONIC FILE FOR 10 YEARS AFTER THE CLAIM IS PAID (SEE RDA 114A).

RESPONSIBLE DIVISION - INSURANCE SERVICES.

LIFE INSURANCE CLOSED DISABILITY CLAIM FILES EVT+2 DEST Y

9/9/2016

ORIGINAL LIFE INSURANCE CLAIM FILES FOR CLOSED DISABILITY CLAIMS ARE KEPT BY MINNESOTA LIFE'S MADISON
BRANCH OFFICE (ETF'S THIRD PARTY ADMINISTRATOR) FOR THE LIFE INSURANCE PROGRAM. CLAIM FILES CONSIST OF
VARIOUS FORMS AND CORRESPONDENCE USED IN PAYING OUT THE DISABILITLY CLAIM.

THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH IS CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.

RETENTION - RETAIN 2 YEARS AFTER PAID OUT AND DESTROY CONFIDENTIAL. THE HOME OFFICE ALSO RETAINS AN
ELECTRONIC FILE FOR 10 YEARS AFTER THE CLAIM IS PAID (SEE RDA 00114A).
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[700/ ETF DEPARTMENT RECORDS
RESPONSIBLE DIVISION - INSURANCE SERVICES

00117A00.  LIFE INSURANCE UNDERWRITING FILES CR+10 DEST Y
LIFE INSURANCE UNDERWRITING FILES ARE MAINTAINED BY MINNESOTA LIFE'S HOME OFFICE GROUP UNDERWRITING
DEPARTMENT (ETF'S THIRD PARTY ADMINISTRATOR) FOR THE LIFE INSURANCE PROGRAM. THEY ARE KEPT IN THEIR
IMAGING SYSTEM. THESE FILES CONSIST OF CORRESPONDENCE, UNDERWRITING FORMS, MEDICAL RECORDS, ETC.
THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.
RETENTION - RETAINED FOR 10 YEARS AFTER CREATED AND DESTROYED CONFIDENTIAL.
RESPONSIBLE DIVISION - INSURANCE SERVICES.

00117C00.  LIFE INSURANCE UNDERWRITING FILES & EVIDENCE OF INSURABILITY FIL CR+2 DEST Y
ORIGINAL LIFE INSURANCE EVIDENCE OF INSURABILITY APPLICATIONS (ET-2305) ARE KEPT BY MINNESOTA LIFE'S
MADISON BRANCH OFFICE (ETF'S THIRD PARTY ADMINISTRATOR) FOR THE LIFE INSURANCE PROGRAM.
THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.
RETENTION - RETAIN 2 YEARS AFTER CREATED AND DESTROY CONFIDENTIAL. ELECTRONIC COPIES ARE ALSO KEPT
FOR 10 YEARS IN THE HOME OFFICE (SEE RDA 00117A).
RESPONSIBLE DIVISION - INSURANCE SERVICES.

00122000. INTERESTED PARTIES MAILING LABEL FILE EVT DEST Y
COMPUTER FILE CONTAINING THE NAMES AND ADDRESSES OF PERSONS NOT INCLUDED IN THE EMPLOYER MASTER
FILE, WHICH IS USED TO PRODUCE MAILING LABELS FOR ITEMS OF INTEREST MAILED OUT. THESE ARE TO INDIVIDUALS
WHOM, FOR INFORMATIONAL PURPOSES OR UPON REQUEST, MUST/SHOULD RECEIVE SUCH MATERIALS. INCLUDES
ITEMS SUCH AS THE WRS NEWS. FILE IS MAINTAINED BY THE PUBLICATIONS EDITOR.
RETENTION - RETAIN ADDRESS UNTIL SUPERSEDED OR DELETED. NO HISTORY IS RETAINED.
RESPONSIBLE OFFICE - OFFICE OF COMMUNICATIONS.

00124000. LOGS / REPORTS - MISCELLANEOUS (EMPLOYER SERVICES SECTION) CR+3 DEST N
PERSONAL COMPUTER FILES OF LOGS AND REPORTS MAINTAINED IN AN ACESS DATABASE OR EXCEL SPREADSHEETS
AND USED BY THE EMPLOYER SERVICES SECTION, IN THE DAY-TO-DAY PROCESSING WHICH INCLUDES, BUT IS NOT
LIMITED TO:
TRANSACTION REPORTING: HEALTH INSURANCE CONTINUATION LOG - MAINTAINED ON NETWORK AND IS AN ONGOING
LISTING (NOT HISTORICAL). NOTE: WILL SOON BE OBSOLETE AS DATA IS ON NOW ON HICS DATABASE.
ADDITIONAL DEPOSIT LOG - MAINTAINED ON NETWORK, 3 YEAR ARCHIVE.
FINANCIAL CONTROL:
BUYBACK AUDIT LOGS - ACCESS FILES: QUALIFIED/FORFEITED SERVICE UPLOAD PROGRAM (EFFECTIVE 05/01/99);
QUALIFIED/FORFEITED SERVICE UPLOAD PROGRAM, ACT 11 (EFFECTIVE 11/01/01).
SEVERAL ANNUAL RECONCILIATION LOGS, INCLUDING THE FOLLOWING EXCEL FILES: CONTROL LOG (1995); STATUS
LOG(1995); PACKET LOG (1995); REMITTANCE LOG (1999); SS PROBLEM LIST (2000).
THESE FILES ARE MAINTAINED FOR THREE YEARS IN-HOUSE ON THE NETWORK AND THEN DESTROYED CONFIDENTIAL.
BOX 16: PROTECTED PER SS. 40.07 (1) AND (2).
RESPONSIBLE DIVISION - RETIREMENT SERVICES
RETENTION: CR+3 YEARS AND DESTROY CONFIDENTIAL

00129000. WISCONSIN RETIREMENT SYSTEM (WRS) OVER/UNDER BALANCE PROCES! EVT+1 DEST N
THESE RECORDS ARE MAINTAINED IN AN ACCESS DATABASE ON THE NETWORK. CONTAINS THE DETAILED AND
SUMMARY BREAKDOWS FOR EACH EMPLOYER OF ANY OUTSTANDING OVER/UNDER BALANCES IN THE CONTRIBUTION
SYSTEM USED TO PRODUCE BILLING DOCUMENTATION AS WELL AS REPORTS OF ALL EMPLOYERS WITH OUTSTANDING
BALANCES DUE.
THIS IS A WORKING DATABASE THAT IS UPDATED ON A MONTHLY BASIS BASED ON WEBS DOWNLOADED DATA. FILE IS
MAINTAINED IN NUMERIC ORDER BY EIN (EMPLOYER IDENTIFICATION NUMBER) FOR ONE YEAR AFTER CLOSED AND
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[700/ ETF DEPARTMENT RECORDS
DESTROYED CONFIDENTIAL.

BOX 16: PROTECTED PER SS. 40.07 (1) AND (2).
RESPONSIBLE DIVISION - RETIRMENT SERVICES

RETENTION: EVENT(CLOSED) + 1 YEAR AND DESTROY CONFIDENTIAL

00130000. STATISTICS - MEMBER SERVICES BUREAU EVT+1 DEST

1<

PERSONAL COMPUTER FILE OF OUTPUT STATISTICS FOR MEMBER SERVICES STAFF WHICH INCLUDES WORKER
PRODUCTIVITY. FILE IS UPDATED MONTHLY AND USED TO PRODUCE MONTHLY REPORTS ON A CALENDAR AND
EVALUATION YEAR BASIS.

THESE STATISTICS ARE DONE IN EXCEL AND ARE BACKED UP ON THE DEPARTMENT'S LAN. THEY ARE DOWNLOADED AT
YEAR END TO A CD. ONE COPY IS KEPT INTERNALLY FOR SUPERVISORY REFERENCE AND ONE COPY WILL BE SENT TO
THE STATE RECORDS CENTER. EACH YEAR THE CD WILL BE RECALLED AND UPDATED WITH THE NEWEST CALENDAR
YEAR DATA AND RETURNED.

RETENTION - KEPT FOR 1 YEAR AND DESTROYED CONFIDENTIAL AFTER SUPERSEDED.

RESPONSIBLE DIVISION - RETIREMENT SERVICES

00136000. IT'S YOUR CHOICE HEALTH INSURANCE MATERIALS EVT+10 DEST Y

RECORDS CONTAIN VARIOUS PIECES RELATING TO THE IT'S YOUR CHOICE (IYC) HEALTH INSURANCE PROCESS EACH
YEAR. INCLUDES ITEMS SUCH AS:

*|YC SCHEDULE

* [YC MAILING

* RATES

* EMPLOYER BULLETINS
*|YC HEALTH FAIRS

* KICKOFF MATERIALS
*LOW COST PLAN

* PLAN CONTACTS

* LOCAL EMPLOYERS

* STATE CONTACTS

* LATE IYC APPLICATIONS

RETENTION - RETAIN FOR 10 YEARS AFTER ANNUAL ENROLLMENT PROCESS IS CLOSED OUT AND DESTROY
CONFIDENTIAL.

RESPONSIBLE DIVISION - INSURANCE SERVICES

00138000. LIFE INSURANCE BILLING FILES CR+7 DEST Y

THESE FILES CONTAIN PAPER COPIES OF MONTHLY PREMIUM BILLINGS SUBMITTED BY LOCAL GOVERNMENT WRS
EMPLOYERS KEPT BY MINNESOTA LIFE'S MADISON BRANCH OFFICE (ETF'S THIRD PARTY ADMINISTRATOR) FOR THE
LIFE INSURANCE PROGRAM. AN ELECTRONIC COPY IS ALSO MAINTAINED IN THEIR HOME OFFICE (SEE RDA 00138A).
THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.

RETENTION - RETAIN PAPER COPIES 7 YEARS AFER CREATED AND DESTROY CONFIDENTIAL.

RESPONSIBLE DIVISION - INSURANCE SERVICES.

00138A00. LIFE INSURANCE BILLING FILES CR+7 DEST Y

THESE FILES ARE ELECTRONIC COPIES OF THE MONTHLY PREMIUM BILLINGS SUBMITTED BY LOCAL GOVERNMENT WRS
EMPLOYERS KEPT BY MINNESOTA LIFE'S HOME OFFICE (ETF'S THIRD PARTY ADMINISTRATOR) FOR THE LIFE
INSURANCE PROGRAM. PAPER COPIES ARE ALSO MAINTAINED AT THEIR MADISON BRANCH OFFICE (SEE RDA 00138).
THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.

RETENTINO - RETAIN ELECTRONIC COPIES 7 Y EARS AFTER CREATED AND DESTROY CONFIDENTIAL.

RESPONSIBLE DIVISION - INSURANCE SERVICES.
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00139000.

ETF DEPARTMENT RECORDS

LIFE INSURANCE ANNUAL RENEWAL CENSUS FILES CR+7 DEST Y

00140000.

THE MINNESOTA LIFE'S MADISON BRANCH OFFICE (ETF'S THIRD PARTY ADMINISTRATOR) MAINTAINS A PAPER COPY OF
THE ANNUAL RENEWAL CENSUS SCHEDULE AND EXCEPTION REPORTS FOR THE LIFE INSURANCE PROGRAM.

THE WISCONSIN PUBLIC EMPLOYERS GROUP LIFE INSURANCE PROGRAM IS MANAGED BY ETF THROUGH A
THIRD-PARTY ADMINISTRATOR, WHICH CURRENTLY IS MINNESOTA LIFE. THE RECORDS ASSOCIATED WITH THIS
PROGRAM BELONG TO ETF.

RETENTION - RETAIN FOR 7 YEARS AFTER CREATED AND DESTROYED CONFIDENTIAL.

RESPONSIBLE DIVISION - INSURANCE SERVICES.

BOARD ELECTION BALLOTS AND REPORTS EVT+1 DEST Y

00144000.

THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (ETF) CONDUCTS ELECTIONS TO SELECT REPRESENTATIVE ON TWO
GOVERNING BOARDS: THE EMPLOYEE TRUST FUNDS BOARD (ETF BOARD) AND TEACHERS RETIREMENT BOARD (TR
BOARD) PER ETF 10.10. ETF USES AN OUTSIDE VENDOR TO MAIL BALLOTS AND TO RECEIVE, AUTHENTICATE, AND
PROCESS CAST BALLOTS. THEY ALSO TABULATE FINAL RESULTS AND ISSUE A FINAL REPORT TO THE DEPARTMENT OF
EMPLOYEE TRUST FUNDS AND RETURN THE PAPER CAST BALLOTS TO ETF FOR STORAGE VIA A DVD. THE RECORDS
SERIES CONTAINS ELECTRONIC COPIES OF THE PAPER BALLOTS AND THE EMPLOYER VERIFICATION REPORT SHEETS
THAT ARE RETURNED TO THE ETF ELECTION COORDINATOR VERIFYING THE BALLOTS WERE DISTRIBUTED TO THEIR
EMPLOYEES LISTED ON THE REPORT. ALSO INCLUDED ARE SOME PAPER FILES WITH CANDIDATE INFORMATION AND
NOMINATION FORMS OR ANY OTHER REVISED DOCUMENTS NOT ON THE DVD. ANY BALLOTS RETURNED DUE TO BEING
UNDELIVERABLE AS ADDRESSED ARE DESTROYED CONFIDENTIALLY.

RESPONSIBLE AREA - OFFICE OF THE SECRETARY

RETENTION - DVD OF ALL RELEVANT MATERIALS RETURNED TO ETF BY THE VENDOR AND A FORMAL REPORT IS
PROVIDED TO ETF. THE DVD WILL BE SENT TO THE STATE RECORDS CENTER (SRC) TO BE STORED FOR ONE YEAR
AFTER THE ELECTION IS COMPLETED. ALL MATERIALS ARE RETAINED FOR ONE YEAR IN TH EVENT OF AN APPEAL OR
REQUEST FOR RECOUNT AND IN ACCORDANCE WITH ETF 10.10(15).

EVENT = AFTER PROCESSED AND RESULTS VALIDATED

FORMS MANAGEMENT FORMS HISTORY FILES EVT+5 DEST N

00144A00.

THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (DETF) MAINTAINS A COMPLETE HISTORY OF ALL FORMS, MANUALS,
NEWSLETTERS, PUBLICATIONS AND BROCHURES CREATED WHICH ARE ASSIGNED A FORM NUMBER. THE FORMS
HISTORY FILE CONTAINS COPIES OF EVERY FINALIZED/PRINTED VERSION OF THE FORM, ROUTE SLIPS, AND PRINTED
ORDERS. THE HISTORY FILE IS BOTH IN PAPER AND ELECTRIC FORM. THE HISTORY OF THE FORM IS USED TO MANAGE
VERSION CONTROL, TRACK FORMS ACTIVITIES, ANSWER INQUIRIES, AND RESEARCH FOR APPEALS, ETC.

NOTE: ADDITIONAL DOCUMENTATION FOR THE MOST CURRENT FINALIZED/PRINTED REVISION (CHANGE REQUEST
FORMS AND ROUGH DRAFTS) ARE ALSO MAINTAINED ON-SITE IN A SEPARATE FORMS FILE, WHICH WILL BE PURGED
ACCORDING TO RDA 00144A.

RETENTION: RETAIN HISTORY AT SRC FOR 5 YEARS AFTER OBSOLETE AND DESTROY

RESPONSIBLE DIVISION - OFFICE OF LEGISLATIVE AFFAIRS, COMMUNICATIONS AND QUALITY ASSURANCE.

FORMS MANAGEMENT FORMS CHANGE REQUEST AND ROUGH DRAFT FILE EVT+0/6 DEST N

00147000.

THESE FORMS FILES ARE A SEPARATE FILE MAINTAINED BY THE FORMS STAFF WHICH INCLUDES CHANGE REQUEST
FORMS, ROUGH DRAFTS, DISTRIBUTION LISTS, ORDERS, TIMETABLES, CAMERA READY COPY, PACKING SLIPS AND BILLS
OF LADING. THESE WILL BE PURGED AND DESTROYED SIX MONTHS AFTER A NEW FINALIZED AND/OR PRINTED VERSION
IS RECEIVED. THESE DOCUMENTS CAN BE IN BOTH PAPER AND ELECTRONIC FORM.

NOTE: THE DEPARTMENT OF EMPLOYEE TRUST FUNDS (DETF) ALSO MAINTAINS A COMPLETE HISTORY OF ALL FORMS,
MANUALS, NEWSLETTERS, PUBLICATIONS AND BROCHURES CREATED WHICH ARE ASSIGNED A FORM NUMBER. THIS
PIECE OF THE FORMS HISTORY FILE IS MAINTAINED ACCORDING TO RDA 00144. THE HISTORY FILE IS ALSO IN PAPER
AND ELECTRONIC FORM.

RETENTION: RETAIN FOR 6 MONTHS AFTER FORM IS FINALIZED AND/OR PRINTED AND DESTROY.

RESPONSIBLE DIVISION - OFFICE OF LEGISLATIVE AFFAIRS, COMMUNICATIONS AND QUALITY ASSURANCE.

EVENT = FINALIZED/PRINTED

SOCIAL SECURITY ADMINISTRATION SECTION 218 AGREEMENTS / MODIFIC P PERM

1Z

9/9/2016

WISCONSIN RECORD OF THE SOCIAL SECURITY SECTION 218 AGREEMENT AND MODIFICATIONS BETWEEN THE
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[700/

00148000.

ETF DEPARTMENT RECORDS

FEDERAL SOCIAL SECURITY ADMINISTRATION, THE STATE OF WISCONSIN AND WISCONSIN PUBLIC EMPLOYERS. THE
ORIGINALS ARE KEPT BY THE SOCIAL SECURITY ADMINISTRATION AFTER EXECUTED AND A SIGNED COPY IS SENT TO
ETF (ALSO CONSIDERED AN ORIGINAL). THESE DOCUMENTS ARE A HISTORICAL RECORD OF WHEN GOVERNMENTAL
EMPLOYERS WERE ENROLLED IN THE FEDERAL SOCIAL SECURITY PROGRAM. ETF SERVES AS THE SSA LIAISON WITH
OVER 2,400 PUBLIC WISCONSIN ENTITIES. AS NEW PUBLIC ENTITIES JOIN THE WRS, THEY MUST ALSO JOIN THE SOCIAL
SECURITY PROGRAM FOR THEIR EMPLOYEES WHICH RESULTS IN MODIFICATIONS BEING EXECUTED TO ADD THEM TO
THE PROGRAM ON AN ANNUAL BASIS.

RETENTION: THE DOCUMENTS MUST BE RETAINED PERMANENTLY. THE SSA RELATED DOCUMENTS MUST BE KEPT
PERMANENTLY PER: SL10001.130 (4.) - MAINTAIN SECTION 218 RELATED RECORDS. IT IS THE RESPONSIBILITY OF THE
STATE ADMINISTRATOR TO MAINTAIN SECTION 218 RECORDS PERMANENTLY AND SECURELY. DESTRUCTION OF
ORIGINAL RECORDS IS NOT AUTHORIZED. IN ORDER TO MEET THE RECORDS RETENTION REQUIREMENTS, THE STATE
ADMINISTRATOR SHALL: *MAINTAIN THE STATE'S ORIGINAL HARDCOPY FILE OF ALL SECTION 218 RELATED COVERAGE
INFORMATION, INCLUDING THE STATE'S SECTION 218 AGREEMENT, MODIFICATIONS, DISSOLUTIONS, INTRASTATE
AGREEMENTS, AND ALL ASSOCIATED CORRESPONDENCE IN A SECURE ENVIRONMENT THAT SHOULD BE BOTH
WATERPROOF AND FIREPROOF; * CONSIDER IMPLEMENTING A REDUNDANT SYSTEM TO BACKUP HARDCOPY FILES
(EXAMPLE, AN ELECTRONIC DATABASE OF SCANNED FILES); *ROUTINELY BAKC UP ELECTRONIC FILES, AND THE
BACKUP FILES SHOULD BE STORED IN A SEPARATE AND SECURE LOCATION AWAY FROM THE ORIGINALS; AND
*ROUTINELY EVALUATE ELECTRONIC AND HARDCOPY FILES TO INSURE THE INTEGRITY OF THE DOCUMENTS.
HTTPS://SECURE.SSA.GOV/APPS10/POMS.NSF/INX/1910002230 = RESPONSIBLE DIVISION - RETIREMENT SERVICES

RETENTION: PERMANENT

DATA/DATABASE CHANGES AND SERVICE REQUESTS EVT+10 DEST N

00149000.

RECORD SERIES INCLUDES COPIES OF DATA AND DATABASE CHANGES AND SERVICE REQUESTS. DATA AND
DATABASE CHANGES REQUEST CHANGES TO SET UP TABLES THAT CONTAIN DATA, OR MODIFY THEIR STRUCTURE.
SERVICE REQUESTS COVER A MISCELLANEOUS RANGE OF TASKS THAT, FOR EXAMPLE, REQUEST CHANGING DATA IN
CODE TABLES, GRANTING AUTHORITIES IN TABLES OR FILES, CHANGING PRINT PARAMETERS, PRODUCING AD HOC
REPORTS, ETC.

PAPER AND ELECTRONIC DOCUMENTATION OF REQUESTS ARE KEPT IN-HOUSE FOR APPROXIMATELY 18 MONTHS
AFTER COMPLETED AND THEN SENT TO THE SRC FOR THE REMAINING 8.5 YEARS.

RESPONSIBLE DIVISION = MANAGEMENT SERVICES/INFORMATION TECHNOLOGY SERVICES BUREAU

RETENTION: EVENT(ENTERED INTO DATA SYSTEM) + 10 YEARS AND DESTROY

INTERACTIVE VOICE RESPONSE (IVR) SYSTEM EVT DEST Y

00149A00.

THE IVR ALLOWS PARTICIPANTS TO LEAVE REQUESTS FOR FORMS AND BROCHURES, TO CHANGE HOME ADDRESSES
FOR ANNUITANTS, AND TO CHANGE TAX WITHHOLDING ELECTIONS FOR ANNUITANTS FOR STAFF TO PROCESS. THE
SOURCE OF THESE REQUESTS IS THE PARTICIPANT, EITHER BY CALLING OUR AUTOMATED TELEPHONE SYSTEM AND
LEAVING THE INFORMATION REQUESTED BY PROMPTS OR BY SPEAKING WITH AN ETF STAFF PERSON. THE
INFORMATION IS THEN KEYED INTO AN ACCESS DATABASE (IVR PROD) FOR FORMS AND BROCHURES REQUESTS OR
INTO THE ANNUITY SYSTEM FOR ADDRESS AND TAX WITHHOLDING CHANGES. THE SYSTEM CONSISTS OF TWO PARTS -
THE INTERACTIVE VOICE PHONE SYSTEM AND THE ACCESS DATABASE.

INTERACTIVE VOICE RESPONSE (IVR) SYSTEM DATA EVT DEST Y

00149B00.

ALL DATA INPUT INTO THE PHONE SIDE BY THE PARTICIPANTS IS ENTERED INTO OTHER DATABASES OR SYSTEMS SO
REPORTS CAN BE GENERATED TO PROCESS THE REQUESTS.

RETENTION - ONCE ENTERED INTO ANOTHER SYSTEM, THE REQUEST IS DELETED.

INTERACTIVE VOICE RESPONSE (IVR) SYSTEM PROCESSING EVT DEST

1<

00149C00.

THE DATA ENTERED INTO THE ACCESS DATABASE SITS IN THE FOLLOWING TABLES:

TBL_IVR_RQST_HDR
TBL_IVR_RQST_DTL
TBL_IVR_RQSTR_INFO
TBL_IVR_TAX_WH_CHG

THE DATA IS USED TO GENERATE REPORTS FOR PROCESSING. FORMS & BROCHURE REQUESTS GO TO THE SUPPLY &

MAIL SERVICES SECTION TO FILL THE REQUESTS. ADDRESS CHANGES AND TAX WITHHOLDING REPORTS GO TO BENFIT
PAYMENTS FOR ACTION.

INTERACTIVE VOICE RESPONSE (IVR) SYSTEM ELECTRONIC FILE / DATA SE EVT+0/3 DEST Y

9/9/2016

THE IVR SYSTEM CONSISTS OF TWO PIECES. THE FIRST IS THE INTERACTIVE VOICE RESPONSE SYSTEM WHICH
CONTAINS THE PROMPTS AND CHOICES PARTICIPANTS CAN MAKE VIA THE PHONE SYSTEM. THIS INFORMATION IS
SUBSEQUENTLY TRANSCRIBED BY A STAFF MEMBER INTO ANOTHER DATABASE OR SYSTEM. THE MESSAGE IS THEN
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00149D00.

ETF DEPARTMENT RECORDS
DELETED.

THE ACCESS DATABASE PIECE ALLOWS A STAFF MEMBER TO ENTER THE INFORMATION FROM THE PHONE SYSTEM SO
REPORTS ARE GENERATED FOR FOLLOW-UP ACTION.

RETENTION -

A) PHONE SYSTEM - MESSAGES ARE DELETED AFTER TRANSCRIBED AND/OR OUTPUT TO A REPORT. (0 TIME)
B) ACCESS DATABASE - DATA IS PURGED QUARTERLY (3 MONTHS)

INTERACTIVE VOICE RESPONSE (IVR) SYSTEM OUTPUTS EVT DEST

1<

00151000.

PAPER OUTPUTS

1) FORMS / BROCHURES REQUEST SUMMARY, REPORT ID EE052, PROGRAM TR643P00

RETENTION - RETAINED ONE MONTH TO ONE YEAR AFTER  REQUESTS ARE FILLED AND DATA IS KEYED INTO THE
FORMS INVENTORY SYSTEM (SEE GENERAL SCHEDULE

FORMS003)
2) ADDRESS CHANGE REQUESTS, REPORT ID EE051, PRGRAM TR673P00

RETENTION - RETAINED ON SITE FOR 6 MONTHS (1 MONTH  IN PAYMENTS; 5 MONTHS IN RECORDS) AND THEN
SENT  OFF-SITE TO THE STATE REORDS CENTER FOR AN ADDITIONAL 12 MONTHS FOR A TOTAL OF 18 MONTHS
(SEE  RDA 00150).
3) TAX WITHHOLDING REQUESTS, REPOORT ID BE073, PROGRAM TR675P91

RETENTION - THESE REPORTS ARE RETAINED WITH THE CHECKWRITING REPORTS FOR FIS+4 YEARS (SEE RDA

00001).

DEPARTMENTAL HEALTH INSURANCE COMPLAINTS AND DETERMINATIONS EVT+1 DEST

1<

00152000.

FORMAL OMBUDSPERSON HEALTH INSURANCE COMPLAINTS AND DEPARTMENTAL DETERMINATIONS FILED BY
WISCONSIN RETIREMENT SYSTEM MEMBERS. DOCUMENTS COULD INCLUDE HEALTH PLAN OR THIRD-PARTY
ADMINISTRATOR GRIEVANCE DECISION LETTERS, MEMBER CORRESPONDENCE AND CONSULTANT REVIEWS. BOTH THE
OMBUDSPERSON CLOSURE LETTERS AND THE DEPARTMENTAL DETERMINATIONS PROVIDE SUBSEQUENT RIGHTS TO A
BOARD APPEAL REVIEWED BY THE GROUP INSURANCE BOARD.

THESE FILES ARE KEPT BY THE OMBUDSPERSON AREA FOR ONE YEAR AFTER CLAIMANT APPEAL RIGHTS EXPIRE AND
THEN PREPARED FOR IMAGING. ALL MEDICAL AND PERSONAL HEALTH INFORMATION IS REMOVED AND THE REMAINING
ITEMS ARE IMAGED INTO THE MEMBER'S STEP2000ACCOUNT. ITEMS IMAGED MAY INCLUDE, BUT ARE NOT LIMITED TO:
COMPLAINT SUMMARY (ET-2405, ET-2406), MEMBER CORRESPONDENCE TO THE DEPARTMENT OR HEALTH PLAN,
HEALTH PLAN GRIEVANCE DECISION LETTER, AND ETF OMBUDS COMPLAINT CLOSURE LETTER, DEPARTMENTAL
DETERMINATION LETTER AND WORKSHEETS. ANY COMPLAINTS OR DEPARTMENTAL DETERMINATIONS THAT BECOME
APPEALS ARE COVERED BY RDA #00102, APPEAL & LEGAL PROCEEDING DOCUMENTS.

RETENTION: RETAIN IN OMBUDS AREA FOR ONE YEAR, IMAGE ALL DOCUMENTS EXCEPT MEDICAL AND DESTROY
MEDICAL CONFIDENTIAL.

RESPONSIBLE DIVISION/OFFICE: OFFICE OF LEGISLATIVE AFFAIRS, COMMUNICATIONS AND QUALITY ASSURANCE.

OMBUDSPERSON INQUIRIES EVT+0/6 DEST Y

00153000.

OMBUDSPERSON INQUIRY INTAKE SHEETS (ET-2420) AND RELATED DOCUMENTS GATHERED BY OMBUDSPERSONS
WHILE RESEARCHING A MEMBER INQUIRY. DOCUMENTS COULD INCLUDE HEALTH PLAN INFORMATION, DOCUMENTS,
INSURANCE CONTRACTS OR ADMINISTRATIVE CODE CITATIONS.

THESE INQUIRIES ARE INFORMAL AND DO NOT PROCEED TO A COMPLAINT OR DEPARTMENTAL DETERMINATIN.
DOCUMENTS ARE RETAINED FOR SIX MONTHS AS REFERENCE OR AS FOLLOW UP IF A SUBSEQUENT INQUIRY ON THE
SAME SUBJECT FROM THE SAME MEMBER COMES UP AGAIN.

RETENTION: RETAIN IN OMBUDS AREA FOR SIX MONTHS AFTER INQUIRIES ARE INVESTIGATED AND RESOLVED AND
DESTROY CONFIDENTIAL.

RESPONSIBLE DIVISION/OFFICE: OFFICE OF LEGISLATIVE AFFAIRS, COMMUNICATIONS AND QUALITY ASSURANCE

DOMESTIC PARTNERS SYSTEM P PERM Y

9/9/2016

THE DOMESTIC PARTNERS SYSTEM IS A DB2 WEB APPLICATION WHICH ALLOWS DATA ENTRY AND INQUIRY
INFORMATION RELATED TO DOMESTIC PARTNERS WHO HAVE FILED AFFIDAVITS WITH ETF AND ARE ELIGIBLE UNDER
CHAPTER 40 FOR BENEFITS, HEALTH INSURANCE, AND LIFE INSURANCE COVERAGE. THIS SYSTEM WAS BUILT AS A
RESULT OF WISCONSIN ACT 28, WHICH MADE CHANGES TO CHAPTER 40 WHCIH ALLOWS DOMESTIC PARTNERS TO
RECEIVE THESE BENEFITS.

THE DOMESTIC PARTNERS SYSTEM ALLOWS USERS TO PERFORM TWO TYPES OF INQUIRY SEARCHES TO HELP
DETERMINE WHERE EITHER PARTNER EXISTS WITHIN ETF: (1) A SEARCH OF THE DOMESTIC PARTNER TABLE; (2) A
GLOBAL SEARCH WHICH INCLUDES THE DOMESTIC PARTNER TABLE, HICS (HEALTH INSURANCE SYSTEM), WEBS (WIS.
EMPLOYEE BENEFIT SYSTEM) AND BPS (BENEFIT PAYMENT SYSTEM).
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00154000.
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SEE HARD COPY FOR COMPLETE DESCRIPTION

BOARD MEMBER FILES EVT+2 DEST Y

00155000.

RECORD SERIES INCLUDES MATERIALS RECEIVED FOR BOARD MEMBERS SERVING ON ANY OF THE BOARDS
ASSOCIATED WITH ETF THAT ARE RESPONSIBLE FOR SETTING POLICY AND REVIEWING THE OVERALL ADMINISTRATION
OF BENEFIT PROGRAMS, PRIMARILY THOSE PROVIDED TO STATE AND LOCAL GOVERNMENT EMPLOYEES. THIS
INCLUDES THE EMPLOYEE TRUST FUNDS, WISCONSIN RETIREMENT, TEACHERS RETIREMENT, GROUP INSURANCE,
DEFERRED COMPENSATION AND THE PRIVATE EMPLOYER HEALTH CARE COVERAGE BOARDS. DOCUMENT SARE FILED
BY BOARD MEMBER NAME AND CAN INCLUDE, BUT ARE NOT LIMITED TO: RESUMES OR CV, DUPLICATE PAYROLL AND
TRAVEL SUBMISSIONS, PERSONAL INFORMATION SHEETS (WITH HOME ADDRESS, PHONE, E-MAIL, ETC.) AND LETTERS
OF APPOINTMENT.

RESPONSIBLE ARE: SECRETARY'S OFFICE
RETENTION: RETAIN 2 YEARS AFTER MEMBERS LAST DAY AS A BOARD MEMBER.

EVENT = CLOSED/TERMINATED/DEATH

RETCALCS - BUSINESS DATASETS EVT DEST Y

00155A00.

THE DATASETS INCLUDE INFORMATION THAT WAS UPLOADED FROM DB2 DATABASE TABLES, REPORT INFORMATION,
PROGRAM EXTRACT INFORMATION, AND DATA TO KEEP THE RETCALCS SUBSYSTEM SYNCHRONIZED WITH THE
BENEFIT PAYMENT SYSTEM.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
. PARTICIPANT/DEMOGRAPHIC INFORMATION (SSN, PLAN TYPE, PLAN OCCURRENCE)
. SERVICE AND EARNINGS

. PAYMENT HISTORY

. ACCOUNT BALANCES

. EMPLOYER

. EMPLOYEE/EMPLOYER DETAIL

QDRO ALTERNATE PAYEE

. RETIREMENT PLAN

. RETIREMENT APPLICATION/FINAL BENEFIT

10. TAX WITHOLDING

11. ACCOUNTS RECEIVABLE

12. RECONCILIATION

13. VARIABLE PARTICIPATION

©CONOUTAWNE

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.STATE.WI.US

EVENT = RETAINED UNTIL SUPERSEDED (BENEFIT CANCELLED OR FINALIZED) AND ACCOUNT IS MOVED TO BENEFIT
PAYMENT SYSTEM (BPS) AND DESTROY CONFIDENTIAL

RETCALCS - PRINT PROGRAM INPUT/QUTPUT TEMPORARY FILES EVT DEST N

00155B00.

ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND
DELETED (SEE ATTACHED).

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.STATE.WIL.US

EVENT = RETAIN 10 TO 100 GENERATIONS AND DELETE

RETCALCS APPLICATION FILES, JCL'S, AND PROGRAM FILES EVT DEST Y

9/9/2016

APPLICATIONS, JCLS, PROGRAMS, AND FILES ARE LISTED BELOW. ALL ARE DEFINED IN A DETAILED TABLE THAT IS
ATTACHED (SEE ATTACHMENT A) TO THIS RDA FOR REFERENCE.

- INPUT, UPDATE AND INQUIRY SCREENS

- RETIREMENT FINAL EDIT/CALCULATIONS

- RETIREMENT ANNUITY ESTIMATE DOWNLOAD

- RETIREMENT ANNUITY UPLOAD - CHANGES

- RETIREMENT ANNUITY FINAL DOWNLOADS

- RETIREMENT PROCESSING/BENEFITS BRIDGE INTERFACE

- RETIREMENT DAILY REPORT EXTRACT

- RETIREMENT CALCULATIONS STATISTICAL REPORTS EXTRACT
- RETIREMENT CALCULATIONS REPORT PRINT CONTROL

MGMTCLAS-IMSTD RETENTION - SOME FILES, SUCH AS PUNCH FILES, HAVE A MANAGEMENT CLASS RETENTION THAT IS
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Dept. # Department Name Retention Disposition PlI

RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS
AS LONG AS THE ASSOCIATED UPLOAD FILE BECAUSE BOTH ARE THEORETICALLY NEEDED TO DO A LOAD AND THUS
MUST MATCH. THE DEFAULT IS 730 DAYS AFTER LAST ACCESS.
GDG INFO RETENTION - WHEN A NEW GENERATION IS CREATED (EACH DAY, WEEK OR MONTH, DEPENDING ON THE
FILE), THE LONGEST THE FILE IS KEPT WOULD BE THE NUMBER OF GENERATIONS NOTED. WHEN THE NEXT NUMBERED
GENERATION SET IS CREATED, THE OLDEST ONE FALLS OFF THE CATALOG. IF THE PROCESS STOPS CREATING
GENERATIONS, NONE OF THE GENERATIONS WOULD BE KEPT BEYOND THE 730 DAYS NOTED IN THE MGMTCLAS
COLUMN RETENTION AFTER THEIR LAST ACCESS.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.STATE.WI.US
EVENT = RETAIN UNTIL SUPERSEDED

00156000. BENSON PROJECT DATA FILES EVT+10 DEST Y
THE BENSON PROJECT WAS COMPLETED WHEN THREE LAWSUITS WERE WON BY TEACHERS. THE LAWSUITS
CONSISTED OF BENSON V. GATES (FINAL DECISION IN 1994); SCHMIDT V. EMPLOYEE TRUST FUNDS BOARD (FINAL
DECISION IN 1990); ANMD OLSON, RINEHART, & WUEBBEN V. EMPLOYEE TRUST FUNDS BOARD (FINAL DECISION IN 1998).
THESE LAWSUITS WERE ABOUT COMBINED TEACHING SERVICE BETWEEN 1957-58 SCHOOL YEAR AND 5/11/1973, THE
DATE AT WHICH TIME LEGISLATION REQUIRED ALL ACTIVE AND FUTURE TEACHERS TO COME UNDER THE FORMULA
GROUP. IF THE TEACHER TOOK A SEPARATION BENEFIT AND MET CERTAIN CRITERIA THEY WERE ELIGIBLE TO GET THE
SERVICE CREDITED TO THEIR ACCOUNT. THE PROJECT WAS SET UP IN THE LATE 1990'S TO CREDIT SERVICE FOR
THESE DECISIONS. THE PROJECT WAS COMPLETED IN 2005.
THE DATA FOR THE TABLES WAS EXTRACTED AND LOADED FROM TBL_EE_ANNT_DATA, TBL_EE_PART, TBL_PLAN_XREF,
TBL_EE_RET_PLAN, & TBL_EE_SERVICE. THE FOLLOWING SIX TABLES WERE CREATED TO HOLD THE DATA USED TO
DETERMINE AND TRACK CREDITABLE SERVICE RELATED TO THESE DECISIONS: TBL_BNSN_TRACK_SUM;
TBL_BNSN_TRACK_DTL; TBL_BNSW_TRACK_SUM; TBL_BNSW_TRACK_DTL; TBL_BNSN_TRACK_RPT; AND
TBL_BNSW_TRACK_RPT. SEE ATTACHMENT A FOR DETAILS ABOUT THESE TABLES.
RETENTION - RETAIN TABLES AND DATA FOR 10 YEARS AFTER PROJECT COMPLETION (COMPLETED IN 2005) AND
DESTROY CONFIDENTIAL.
RESPONSIBLE DIVISION - RETIREMENT SERVICES/MANAGEMENT SERVICES.

00157000. GROUP HEALTH INSURANCE ALTERNATE PLAN PROVIDER DIRECTORIES A CR+10 DEST N
RECORD OF MARKETING INFORMATION SENT TO WISCONSIN RETIREMENT SYSTEM HEALTH PARTICIPANTS WHICH
INCLUDES PROVIDER DIRECTORIES AND DESCRIPTIONS OF BENEFITS OFFERED BY INDIVIDUAL HEALTH INSURANCE
PLANS PARTICIPATING IN THE STATE OF WISCONSIN GROUP HEALTH INSURANCE PROGRAM.
RETENTION - FILES FOR THESE MATERIALS WILL BE KEPT IN-HOUSE FOR A YEAR OR TWO AND THEN TRANSFERRED TO
THE STATE RECORDS CENTER FOR THE REMAINDER OF THE RETENTION TIMEFRAME.
RESPONSIBLE DIVISION - INSURANCE SERVICES

00158000. RETIRED LIVES - GENERATION DATA GROUPS EVT DEST Y
LISTED BELOW ARE THE GENERATION DATA GROUPS (GDGS) RELATED TO RETIRED LIVES FOR DATA PULLED FROM
OTHER DATABASES. THE RETENTION OF THESE DATASETS IS DETERMINED BY THE NUMBER OF GENERATIONS DEFINED
FOR THE GDG, AND ALSO BY THE MANGEMENT CLASS ASSIGNED BY THE JOB THAT CREATES THE FILE. (IF THE GDG
HAS A MAXIMUM OF 10 GENERATIONS, THEN ONLY 10 WILL BE SAVED. IF THE JOB CREATES THE FILE WITH A
MANAGEMENT CLASS OF THREE MONTHS, THEN THE FILE WILL BE KEPT FOR ONLY THREE MONTHS, EVEN THOUGH THE
MAXIMUM NUMBER OF GENERATIONS HAS NOT BEEN REACHED.)
BELOW ARE THE DATASETS WITH THE NUMBER OF GENERATIONS KEPT AND THE APPROXIMATE TIMEFRAME EACH IS
KEPT.
* ETFWEBSP.BPSLOGS.TR162A06 (10 GENS)
* ETFWESP.TR162A06.RETLIVES. ACTUARL(10 GENS)
*ETFWEBSP.TR162A06.RETLIVES.EXCL(0 GENS)
*ETFP.GIB.GIBALCC.GO(##)V00(13 GENS)
ETFP.WRS.GIB.ACT(YY)(7 GENS)
ETFP.SS62.YR__(2 GENS) (EX: ETFP.SS62.YR2012)
ETFP.SS65.YR__(2 GENS) (EX: ETFP.SS65.YR2012)
PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

00158A00.  RETIRED LIVES - BUSINESS DATASETS EVT DEST Y
THE RETIRED LIVES TEXT FILE THAT IS CREATED FROM THE BENEFITS PAYMENT SYSTEM - ACTUARY EXTRACT HAS THE
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Dept. # Department Name Retention Disposition PlI
RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS
FOLLOWING FIELDS:

* BENEFIT ACCOUNT ID

* BENEFIT ACCOUNT TYPE

* CALCULATION TYPE

* CHANGE CODE

* CURRENT PAYEE LAST NAME

* CURRENT PAYEE SEX

* CURRENT PAYEE BIRTH DATE

* CURRENT PAYEE DECEASED DATE

* DEATH STATUS CODE

* DIVIDEND PAYABLE

* ELECTED SERVICE AMOUNT PRE 2000

* ELECTED SERVICE AMOUNT POST 1999
* FUND SOURCE EFFECTIVE DATE

* FUND SOURCE ID

* FUNDING SOURCE TYPE

* GENERAL SERVICE AMOUNT PRE 2000

* GENERAL SERVICE AMOUNT POST 1999
* JOINT SURVIVOR STATUS CODE

* JOINT SURVIVOR SEX

* JOINT SURVIVOR BIRTH DATE

* JOINT SURVIVOR DECEASE DATE

* MEMBER ID

* MONEY PURCHASE VALUE FIXED

* MONEY PURCHASE VALUE VARIABLE

* MONTHLY AMOUNT EXPIRATION DATE

* MONTHLY AMOUNT ID

* MONTHLY AMOUNT STATUS

* MONTHLY AMOUNT TYPE

* MULTIPLE RECORD INDICATOR

* ORIGINAL AMOUNT

* ORIGINAL PARTICIPANT SSN

* PAYMENT OPTION GUARANTEED END DATE
* PAYMENT OPTION ID

* PAYMENT OPTION TYPE

* PROT W SS SERVICE AMOUNT PRE 2000
* PROT W SS SERVICE AMOUNT POST 1999
* PROT WO SS SERVICE AMOUNT PRE 2000
* PROT WO SS SERVICE AMOUNT POST 1999
* RECIPIENT TYPE

* SSN

* VARIABLE CANCELLATION CODE

* VARIABLE TRANSFER DATE

PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

00158B00. RETIRED LIVES - EXTRACT FILE PROCESS CR+10 DEST Y

THE DESKTOP PROGRAM GRABS ALL ROWS FROM THE RETIRED LIVES SNAPSHOT DATABASE FOR A GIVEN YEAR (THE
SAME YEAR THE LOAD PROCESS USES, STORED IN THE BPS SYSTEM PROPERTIES TABLE) AND POPULATES AN
EXTRACT FILE IN THE STRUCTURE REQUIRED BY THE ACTUARIES.

THIS FILES IS THE MAIN DELIVERABLE AND IS HANDED OFF TO THE ACTUARY FOR FURTHER EXAMINATION. THE FILE IS
A SNAPSHOT OF THE ENTIRE ANNUITANT POPULATION FOR THE PROCESSING YEAR. IT IS A FIXED LENGTH FLAT TEXT
FILE.

THE FILE CONTAINS 42 FIELDS.

THESE FILES ONCE EXTRACTED ARE NAMED AND RETAINED FOR EACH CALENDAR YEAR THEY ARE CREATED.

PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

00158C00. RETIRED LIVES - EXCLUSION FILE CR+10 DEST Y

THE FORMAT OF THE EXCLUSION FILE IS A BIT DIFFERENT THAN THE MAIN EXTACT FILE. IT IS ATYPE "I" DELIMITED FILE
AND CONTAINS A HEADER ROW. THE MESSAGE FIELD IS CREATED IN THE EXTRACT PROCESS AND CONTAINS AN
EXPLANATION OF WHY THE RECORD WAS NOT INCLUDED IN THE RETIRED LIVES FILE.

THE EXCLUSION FILE CONTAINS THE FOLLOWING FIELDS:
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Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00158D00.

ETF DEPARTMENT RECORDS

* PARTYID

* BENACCTLD

* FUNDSOURCELD

* PAYMENTOPTIONLD

* MONTHLYAMOUNTLD

* SSN

*BENACCTTYPE

* RECEIPIENTTYPE

* FUNDSOURCETYPE

* PAYMENTOPTION TYPE

* MONTHLYAMOUNTTYPE

* BENACCOUNTSTATUS

* DEATHSTATUS

* FUNDSOURCEEFFDATE

* GUARANTEEENDDATE

* MONTHLYAMOUNTEXPDATE
* ORIGINALPARTICIPANTSSN
*VARIABLECANCELLATIONCODE
*VARIABLECANCELLATIONDATE
* ORIGINALAMOUNT

* DIVIDENDPAYABLEAMOUNT
* MESSAGE

PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

RETIRED LIVES - SNAPSHOT FILE P PERM Y

9/9/2016

THIS DATABASE CONTAINS ONE TABLE WHICH IS NEW AS OF 2011 PROCESSING YEAR AND IS NAMED TBL_SN_RET_LVS
AND IS APPENDED TO BY THE LOAD PROCESS EACH YEAR. THE STRUCTURE OF THIS TABLE IS VERY SIMILAR TO THE
STRUCTURE OF THE EXTRACT FILE. POPULATING THIS TABLE ALLOWS FOR EASY LOOKUPS OF SPECIFIC ROWS DURING
RECONCILIATION. THE TABLE INCLUDES THE FOLLOWING FIELDS:

ACCT_ST _CD
BATCH_YR
BEN_ACCT_ID
BEN_ACCT_TYPE_CD
BRTH_DATE
CALC_TYPE_CD
CHG_CD
DGL_CUR_AMT
DTH_DATE
DTH_ST_CD
ELECT_POST99_SVC
ELECT_PRE2K_SVC
EXCLD_IND
F_MP_BEN
FND_SRCE_CD
FND_SRCE_EFF_DATE
FND_SRCE_ID
GEN_POST99_SVC
GEN_PRE2K_SVC
GNDR_CD

GNDR_CD
GUAR_END_DATE
JTSURV_BIRTH_DATE
JTSURV_DTH_DATE
JTSURV_GNDR_CD
JTSURV_STATUS_CD
LAST_NM

MESSAGE
MTHLY_AMT_EXP_DATE
MTHLY_AMT_ID
MTHLY_AMT_TYPE_CD
MULT_REC_CD
NORM_CUR_AMT
ORIG_PART_SSNO
PMT_OPT_ID
PMT_OPT_TYPE_CD
PR_SS_POST99_SVC
PR_SS_PRE2K_SVC
PR_WOSS_POST99-SVC
PR_WOSS_PRE2K_SVC
PTY_ID
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Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00158E00.

ETF DEPARTMENT RECORDS

RCPNT_TYPE_CD
SSNO

V_MP_BEN
VAR_CANC_CD
VAR_TRANSFR_DATE

PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

RETIRED LIVES - LINKED TABLES P PERM

1<

00158F00.

THE FOLLOWING ETF DATABASE TABLES ARE LINKED WITHIN THE RETIRED LIVES DATABASE:

ETFWDBA_TBL_BEN_ACCT
ETFWDBA_TBL_BPS_FND_SRCE
ETFWDBA_TBL_BPS_MTHLY_AMT
ETFWDBA_TBL_BPS_PMT_OPT
ETFWDBA_TBL_BPS_PTY
ETFWDBA_TBL_BPS_PTY_ROL
ETFWDBA_TBL_BPS_DEDN_INS_LIFE
ETFWDBA_TBL_DEMO_PTY
ETFWDBA_TBL_EE_RET_FUND
ETFWDBA_TBL_EE_TRANS_HIST
ETFWDBA_TBL_PMT
ETFWDBA_TBL_SN_BEN_ACCT
ETFWDBA_TBL_SN_FND_SRCE
ETFWEDBA_TBL_SN_MTHLY_AMT
ETFWDBA_TBL_SN_RET_LVS
ETFWDBA_TBL_VARIABLE_HIST

PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

RETIRED LIVES - CREATED TABLES CR+10 DEST Y

00158G00.

THE FOLLOWING TABLES ARE CREATED FOR DATA COMPARISON, RECONCILIATION AND VERIFICATION WITHIN THE
RETIRED LIVES DATABASE USING QUERIES ON THE ABOVE MENTIONED TABLES:

ACTIVE CY RETIRED LIVES

CURRENT SNAPSHOT NOT ON RETIRED LIVES

CY SPECIAL CHECKS

DECEMBER SNAPSHOT MM-DD-YYYY (PAYROLL PROCESS DATE OF FINAL PAYROLL OF CALENDAR YEAR)
DECEMBER SNAPSHOT LESS EXCLUSIONS

DECEMBER SNAPSHOT CY

DECEMBER SNAPSHOT CY DD

DECEMBER SNAPSHOT CY LESS DD

DECEMBER SNAPSHOT CY LESS DD EQUAL ZERO
DECEMBER SNAPSHOT CY LESS DD GREATER ZERO
EXCLUSION FILE NOT ON SNAPSHOT

EXCLUSION FILE NOT ON SNAPSHOT ESTATE

EXCLUSION FILE NOT ON SNAPSHOT NO DD

EXCLUSION FILE NOT ON SNAPSHOT STATE

EXCLUSION FILE NOT ON SNAPSHOT STATE NOT DD OR EST
EXCLUSION FILE ON SNAPSHOT

NON ACTIVE ZERO CY RETIRED LIVES

RETIRED LIVES NON ACTIVE

RETIRED LIVES NON ACTIVE NOT ON DEC SNAPSHOT
RETIRED LIVES NON ACTIVE NOT ON DEC SNAPSHOT ZEROS
RETIRED LIVES NON ACTV ON SNAPSHOT

RETIRED LIVES ROWS NOT ON SNAPSHOT A

RETIRED LIVES ROWS ON SNAPSHOT

SNAPSHOT ROWS ON CY RETIRED LIVES FILE

SNAPSHOT ZEROS ON RETIRED LIVES

SNAPSHOT ZEROS ON RETIRED LIVES WITH DOLLARS
SNAPSHOT ZEROS ON RETIRED LIVES WITH ZERO

PROGRAM CONTACT: JERRY DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

CHANGE CODE TABLE - MAINTAINED TABLE P PERM Y

9/9/2016

THERE IS A TABLE WITHIN THE RETIRED LIVES DATABASE THAT CONTAINS A LISTING OF THE CHANGE CODES AND A
CORRESPONDING DESCRIPTION OF EACH. THE TWO FIELDS ARE LISTED BELOW:
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Dept. # Department Name Retention Disposition PlI
RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS

CHANGE CODE
CHANGE CODE DESCRIPTION

PROGRAM CONTACT: JERRY.DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

00158H00.  PRIOR YEAR RETIRED LIVES - CREATED CR+1 DEST Y
THIS TABLE IS THE RETIRED LIVES TABLE FROM THE PRIOR YEAR WITH THE NAME CHANGED.
PROGRAM CONTACT: JERRY.DIETZEL, (608) 266-1132
JERRY.DIETZEL@ETF.STATE.WI.US

00158100. RETIRED LIVES APPLICATIONS, JCL'S AND PROGRAMS EVT DEST Y

APPLICATIONS, JCLS AND PROGRAMS (JAVA AND COBOL) ACCESS THESE GENERATION DATA GROUP FILES TO USE
THEM AS INPUT, AND THEY ALSO CREATE NEW GENERATIONS OF THESE DATASETS.

ALSO INCLUDES INPUT, UPDATE, & INQUIRY SCREENS.

AN INVENTORY OF THESE APPLICATIONS IS NOT INCLUDED IN THIS RDA, BECAUSE THE FOCUS OF THE RDA IS ON THE
FILES THAT ARE KEPT (AND HOW LONG THEY ARE KEPT), NTO ON THE APPLICATIONS THAT USE OR CREATE THEM.

APPLICATIONS - RETAIN ALL VERSIONS
JCL'S - RETAIN CURRENT VERSION + 1
PROGRAMS - RETAIN FOR 30 GENS
(EXAMPLES: T500261; T671P07; T671P08)

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578
DIANE.VULTAGGIO@ETF.STATE.WI.US

00159000. BPS - BUSINESS DATASETS EVT DEST Y

THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM DB2 DATABASE TABLES, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:

- ACCOUNT RECEIVABLE DATA

- ACCRUAL AMOUNT

- ADDITIONAL PARTICIPATION

- ANNUITY FUND SOURCE

- ADJUSTMENT TYPE

- ADJUSTMENT DATA

- BANK ACCOUNT NUMBER

- BANK ACCOUNT TYPE

- BANK NAME

- BENEFIT ACCOUNT TYPE

- CHANGE REASONS, INDICATORS, DETAILS, ETC.
- CODES AND CODE DESCRIPTIONS
- CORE PARTICIPATION

- DEATH DATE

- DEDUCTIONS

- DISTRIBUTION TYPE

- EFFECTIVE DATE

- FUND SOURCE

- GENDER

- HEALTH INSURANCE PARTICIPATION
- ICI PARTICIPATION

- ID VERIFICATION CODES

- LIFE INSURANCE PARTICIPATION

- MAILER TO MEMBER

- MEMBER ADDRESS

- MEMBER DOB

- MEMBER ID

- MEMBER SSN

- MONTHLY AMOUNT

- OTHER MEMBER DEMOGRAPHIC DATA
- PARTY DESCRIPTIONS

- PAYMENT METHOD

- PAYMENT OPTION

- PRIVACY INDICATOR

9/9/2016 Page 29




Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00159A00.

ETF DEPARTMENT RECORDS

- RETIREMENT CALCULATIONS (ESTIMATE/FINAL)
- SERVICE

- SNAPSHOTS OF PRINCIPAL DATA

- TAX DATA (E.G. WITHHOLDING AND 1099R)

- TAX DEFERRED PARTICIPATION

- TIMESTAMPS

- VARIABLE PARTICIPATION

- VOUCHER INFORMATION

- WISMART DATA

WORKFLOW

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

RETAIN INFORMATION UNTIL SUPERSEDED; AND DESTROY CONFIDENTIAL.

BPS - GENERATION DATA GROUPS EVT DEST Y

00159B00.

LISTED BELOW ARE THE GENERATION DATA GROUPS (GDGS) RELATED TO BPS. THE RETENTION OF THESE DATASETS
IS DETERMINED BY THE NUMBER OF GENERATIONS DEFINED FOR THE GDG, AND ALSO BY THE MANAGEMENT CLASS
ASSIGNED BY THE JOB THAT CREATES THE FILE. (IF THE GDG HAS A MAXIMUM OF 10 GENERATIONS, THEN ONLY 10 WILL
BE SAVED. IF THE JOB CREATES THE FILE WITH A MANAGEMENT CLASS OF THREE MONTHS, THEN THE FILE WILL BE
KEPT FOR ONLY THREE MONTHS, EVEN THOUGH THE MAXIMUM NUMBER OF GENERATIONS HAS NOT BEEN REACHED.)

BELOW ARE THE DATASETS WITH THE NUMBER OF GENERATIONS KEPT AND THE APPROXIMATE TIMEFRAME EACH IS
KEPT. (SEE HARD COPY)

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578,
DIANE.VULTAGGIO@ETF.WI.GOV

RETENTION: RETAINED FOR NUMBER OF GENERATIONS LISTED OR 2 YEARS AND DESTROY CONFIDENTIAL.

BPS APPLICATIONS, JCL'S, AND PROGRAMS EVT DEST Y

00159C00.

APPLICATIONS, JCLS AND PROGRAMS (JAVA AND COBOL) ACCESS THESE GENERATION DATA GROUP FILES TO USE
THEM AS INPUT, AND THEY ALSO CREATE NEW GENERATIONS OF THESE DATASETS.

INCLUDES INPUT, UPDATED, & INQUIRY SCREENS.

AN INVENTORY OF THESE APPLICATIONS IS NOT INCLUDED IN THIS RDA, BECAUSE THE FOCUS OF THE RDA IS ON THE
FILES THAT ARE KEPT (AND HOW LONG THEY ARE KEPT), NOT ON THE APPLICATIONS THAT USE OR CREAT THEM.

JAVA APPLICATIONS - RETAIN ALL VERSIONS

MAINFRAME COMPONENTS:

JCL AND COBOL PROGRAMS ARE MANAGED BY CHANGEMAN. CHANGEMAN MAINTAINS 999 CHANGES OF EACH JCL OR
PROGRAM CHANGE.

THE CODE IS ALWAYS AVAILABLE, AND ETF HAS THE HISTORY OF WHAT THE CODE WAS AT ANY POINT IN TIME. CODE IS
CHECKED IN AND OUT AND IS TAGGED WITH A RELEASE IDENTIFIER. SHOULD THERE BE A NEED, ETF CAN IDENTIFY
THROUGH THE USE OF THE RELEASE IDENTIFIER WHAT THE "SOURCE CODE" WAS AT A GIVEN POINT OF TIME. SINCE
THE CODE IS NEVER THROWN AWAY, THE LOSS PREVENTION THREAT IS MINIMAL.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578,
DIANE.VULTAGGIO@ETF.WI.GOV

RETENTION: RETAINED PERMANENTLY FOR JAVA APPLICATIONS AND FOR TIMEFRAME LISTED FOR JCL AND COBOL
PROGRAMS AND DESTROY CONFIDENTIAL.

BPS - PRINT PROGRAM INPUT/OUTPUT EVT DEST Y

00159D00.

ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND ONCE
COMPLETE THEY ARE THEN DELTED.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578,
DIANE.VULTAGGIO@ETF.WI.GOV

RETENTION: RETAIN A MINIMUM OF 10 GENERATIONS AND DELETE.

BPS REPORTS CR+4 DEST

1<

9/9/2016

REPORTS ARE GENERATED FROM BPS ON A DAILY OR MONTHLY BASIS. EXAMPLES INCLUDE:
*62.13 BILLING REPORT DEATHS AND NAMED SURVIVORS (MONTHLY)
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Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00159E00.

ETF DEPARTMENT RECORDS

* 62.13 BILLING REPORT-DETAIL/SUMMARY REPORT BY EMPLOYER (MONTHLY)

* 69A ANNUITY PAYMENTS TOTAL TRANSMITTAL FORM - DETAIL VOUCHER REPORTS ACCOUNTS ON ESTIMATE WHICH
HAVE VARIABLE OPT-OUT (MONTHLY)

* ACCOUNTS RECEIVABLE DEDUCTIONS REPORT - WISMART A/R CODESORT ORDER (MONTHLY)
* ACCOUNTS RECEIVABLE RECOVERIES (MONTHLY)

* ANNUITANTS WITH HEALTH INSURANCE AND EXPIRING FUND SOURCES (DAILY)

* AUDIT REPORT (DAILY)

* BPS FINALIZED ANNUITIES FOR THE MONTH AND YEAR FOR RETIREMENT, 40.63 DISABILITY, 40.63(4) DISABILITY,
ROLLOVER (WEBS CLOSURE): ACTIVE AND PENDS (MONTHLY)

* BPS FINALIZED ANNUITIES FOR THE MONTH AND YEAR FOR RETIRMENT, 40.63 DISABILITY, 40.63(4) DISABILITY,
ROLLOVER (WEBS CLOSURE): CANCELLED, TERMINATED, ETC. (MONTHLY)

* BOARD REPORT: ANNUITANT COUNTY BY LOCATION (MONTHLY)

* BOARD REPORT: BENEFICIARIES PAID FOR FIRST TIME (MONTHLY)

* BOARD REPORT: BENEFICIARY TERMS AND CANCELS (MONTHLY)

* BOARD REPORT: COUNT BY ACCOUNT AND RECIPIENT TYPE (MONTHLY)

* BOARD REPORT: CREDITABLE SERVICE (MONTHLY)

* BOARD REPORT: MEMBER ACCOUNT COUNT (MONTHLY)

* BOARD REPORT: RET PAID FOR FIRST TIME (MONTHLY)

* BOARD REPORT: RET TERMS AND CANCELS (MONTHLY)

*CHILD SUPPORT DEDUCTION REPORT(S) (OUT OF STATE) (MONTHLY)

* DAILY RECONCILIATION CHANGE REPORT (DAILY)

* DAILY VOUCHER REPORT (DAILY)

* DAILY WISMART UPLOAD DOCUMENT REPORT (DAILY)

* DEDUCTION ADJUSTMENTS ENTERED DURING PAYROLL PERIOD (MONTHLY)

* DEDUCTION REPORT - CHILD SUPPORT, INJOUT OF STATE (MONTHLY)

* DEDUCTION REPORT - OTHER (MONTHLY)

* DIRECT DEPOSIT REVERSAL REPORT (DAILY)

* GUARANTEED BENEFICIARY AND ANNUITY CERTAIN ACCOUNTS TO CHECK END MONTH FOR PARTIAL PAYMENT
REPORT (MONTHLY)

* HEALTH INSURANCE DEDUCTION COVERAGE REPORT: DETAILED CARRIER LIST (MONTHLY)

* HEALTH INSURANCE DEDUCTION COVERAGE REPORT: STATE/LOCAL (MONTHLY)

* INCOME REVIEW ADDRESSES - WITHOUT DEATHS (MONTHLY)

* NEW ACCOUNTS RECEIVABLE REPORT (MONTHLY)

* NEW ANNUITIES WITH OPTION CODE OF 40 & 41 (MONTHLY)

* PAYMENT INQUIRY (DAILY)

* PRODUCE DAILY NEW ACCOUNTS RECEIVABLE -TFES VERSION (DAILY)

* PSO DEDUCTIONS REPORT (MONTHLY)

* STATE TAX LEVY REPORT (MONTHLY)

* STOP PAYMENT TO RECOVER (DAILY)

* STOP PAYMENT TO REISSUE (DAILY)

* TERMINATED, SUSPENDED, AND CANCELLED ACCOUNTS (MONTHLY)

* TICKLER REPORTS - DISABILITY (MONTHLY)

* VENDOR PSO DEDUCTIONS REPORT (MONTHLY)

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

RETENTION: CURRENT YEAR + 4 (RETAIN CURRENT YEAR PLUS 4 BACK FISCAL YEARS) AND DESTROY.

1099R YEAR END FILE CR+14 DEST Y

00159F00.

A COPY OF THE YEAR END 1099R FILE IS RETAINED FOR TAX PURPOSES AND TO PROVIDE DUPLICATE COPIES AS
REQUESTED BY RETIREES. WHENEVER A 1099R FILE (FOR ANNUITANTS OR FOR LUMP SUM PAYMENTS) IS SENT TO THE
IRS, A COPY OF THE FILE IS DOWNLOADED AND SAVED IN H\ADB\PRODUCTION SUPPORT\TAX FILES SENT.

FILE NAME = ETFWEBSP.TR162A05.IRSRTRN.FILING(+1) 14 GENEARTIONS ARE KEPT ON THE H: DRIVE.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

RETENTION: RETAIN 14 YEARS AND DESTROY CONFIDENTIAL.

1099R CORRECTION FILE BY YEAR CR+14 DEST Y

00159G00.

A COPY OF CORRECTED 1099R'S IS RETAINED BY YEAR FOR TAX PURPOSES AND TO PROVIDE DUPLICATE COPIES AS
REQUESTED BY RETIREES.

FILE NAME = ETFWEBSP.TR162A05.IRSRTRN.CORRECTN(+1) 14 GENERATIONS ARE KEPT ON THE H: DRIVE.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

BPS BENEFIT STATEMENT MAILER CR+4 DEST

1<

9/9/2016
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[700/

00159H00.

ETF DEPARTMENT RECORDS

EACH MONTHLY PAYROLL CYCLE ALSO GENERATES BENEFIT STATEMENT MAILERS TO RETIREES IF THEIR AMOUNTS OR

DEDUCTIONS CHANGE FROM THE PREVIOUS MONTH.

FILE NAMES = ETFWEBSP.TR162E01. AFPMAILR.EXTRACT - REGULAR MAILERS.
ETFWEBSP.TR162E12.AFPMAILR.EXTRACT - DUTY DISABILITY MAILERS.

48 GENERATIONS ARE RETAINED FOR BOTH OR ABOUT 4 YEARS.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WIL.GOV

BPS INPUTS/INGESTS EVT DEST

1<

00159100.

SEE HARD COPY FOR DESCRIPTION
RETENTION: RETAINED FOR NUMBER OF GENERATIONS LISTED BELOW EACH INGEST AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

BPS OUTPUTS/EXTRACTS EVT DEST Y

00159J00.

CONTAINS THE FOLLOWING PROGRAMS THAT OUTPUT OR EXTRACT DATA FROM BPS. SOME OF THESE ARE SENT TO
OUR THIRD PARTY ADMINISTRATORS, US BANK OR MILWAUKEE SCHOOLS AS THEY IDENTIFY NEW ANNUITANTS,
PROVIDE PREMIUMS COLLECTED, IDENTIFY DEATHS, ETC.

TR152WRE - WISMART RECEIVABLES FILE EXTRACT (DAILY) - 30 GENS ETFWEBSP.BPS.WISMART.RCVBLEXT

TR152E02 - CHECK EXTRACT - THIS FILE IS SENT TO DOA FOR CHECK PRINTING. NOTHING IS SAVED HERE - CHECK
WRITING IS SAVED IN THE INGEST STEP ABOVE.

TR152E05 - DIRECT DEPOSIT EXTRACT (DOMESTIC AND INTERNATIONAL) - ETFWEBSP.WRS.ACH.MILW
(REGULAR-MONTHLY) - 24 GENS 2 YRS
ETFWEBSP.WRS.IACH.MILW (INTERNATIONAL-MONTHLY) - 24 GENS 2 YRS

TR152E09 - MILWAUKEE TEACHERS HEALTH EXTRACT
ETFWEBSP.TR162E09.BPS.MPSHLTH - 30 GENS 2 YRS

TR152E10 - MILWAUKEE TEACHERS LIFE EXTRACT
ETFWEBSP.TR162E10.BPS.MPSLIFE - 30 GENS 2 YRS

TR152E15 - VISION CARE EXTRACT
ETFWEBSP.VISION.CARE.BKUP - 30 GENS 2 YRS

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

RETENTION: RETAIN FOR NUMBER OF GENERATIONS LISTED BELOW EACH EXTRACT AND DESTROY CONFIDENTIAL.

BPS USER INTERFACE PAGES EVT DEST Y

9/9/2016

USER INTERFACE PAGES - THIS IS THE LIST OF BPS APPLICATION PAGES INCLUDED IN THE USER INTERFACE. THESE
PAGES ALLOW DATA INPUT FOR ALL AREAS OF BPS.

MAINTAIN BENEFIT ACCOUNT - THIS PAGE IS THE MAIN LOCATION TO ADD OR UPDATE INFORMATION RELATED TO A
BENEFIT ACCOUNT. IT IS BROKEN INTO SECTIONS BASED ON THE AREA OF THE BENEFIT ACCOUNT.

MAINTAIN EMPLOYMENT HISTORY - THIS PAGE ALLOWS EDITING OF THE ANNUITANT'S EMPLOYMENT HISTORY.

MAINTAIN ACCOUNT INFORMATION - THIS PAGE ALLOWS EDITING OF THE ANNUITANT'S HIGH LEVEL ACCOUNT
INFORMATION.

MAINTAIN FUND SOURCE INFORMATION - THIS PAGE ALLOWS EDITING OF THE ANNUITANT'S PAYMENT METHOD
INFORMATION.

MAINTAIN PAYMENT METHOD INFORMATION - THIS PAGE ALLOWS EDITING OF THE ANNUITANT'S PAYMENT METHOD
INFORMATION.

MAINTAIN TAX WITHHOLDING DEDUCTION INFORMATION - THIS PAGE ALLOWS EDITING OF THE ANNUITANT'S TAX
WITHHOLDING DEDUCTION AMOUNT INFORMATION.
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[700/ ETF DEPARTMENT RECORDS
MAINTAIN DEDUCTION INFORMATION - THIS PAGE ALLOWS EDITING OF THE ANNUITANT'S DEDUCTION INFORMATION.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WIL.GOV

RETAIN UNTIL SUPERSEDED OR OBSOLETE AND DESTROY.

00159K00. BPS RELATED TEST DATA EVT DEST Y

TEST DATA FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC.

EXAMPLES:

PAYROLL DEDUCTION TEST DATA IN THE USER INTERFACE REGION (UI)

PAYROLL DEDUCTION TEST DATA IN THE DEVELOPMENT REGION

IVR ADDRESS CHANGE TEST

IVR TAX WIHHOLDING TEST

BPS REST PLANS

RETAIN 6 MONTHS AFTER TESTING IS COMPLETE OR UNTIL NO LONGER NEEDED AND DESTROY CONFIDENTIAL.
00160000. CONTACT CENTER ANYWHERE (CCA) SYSTEM REPORTS AND STATISTICAL CR+3 DEST Y

THE CALLCENTERANYWHERE (CCA) SYSTEM REPORTS AND STATISTICAL DATA ARE USED WITHIN THE COMPANY
CONFIGURATIONS FOR ETF'S MAIN LINE AND EMPLOYER LINE. THE COMPANY CONFIGURATIONS ARE DIVISION OF
RETIRMENT SERVICES - CALL MGT SECTION & EMPLOYER SERVICES AND DIVISION OF INSURANCE SERVICES -
INSURANCE ADMINISTRATION BUREAU.

CCA REPORTS AND STATISTICAL DATA CONTAINS TWO DIFFERENT TYPES OF DATA:
1. CALL DETAIL RECORDS INCLUDING LOGS, NETWORK LOGS, SCHEDULES AND REPORTS, AND
2. AGENT ACTIVITY DATA INCLUDING ACCESS AND USE BY AGENTS.

THE DATA IS USED BY THE SECTION AND BUREAU'S NOTED ABOVE FOR ACCESS AND ACTIVITY TRACKING AND
HISTORICAL AND WORK PLANNING PURPOSES.

ETF USES THE IT BUSINESS RECORDS GRS, SPECIFICALLY IT000023, OPERATIONAL AND OTHER AUTOMATED LOGS
(UNTIL NO LONGER NEEDED) AND IT000026, APPLICATION ACCESS LOGS (1 YEAR FROM CREATION) FOR THE RECORD
SERIES WHILE THE DATA IS RETAINED ON THE ENTERPRISE CCA SYSTEM. THIS RDA IS FOR THE DATA ARCHIVED TO A
SEPERATE DATA STORAGE AND REPORT ENVIRONMENT, WHICH IS NEEDED LONGER THAN THE LOGS IN THE IT GRS.

RETENTION - RETAIN 3 YEARS AFTER CREATED AND DESTROY CONFIDENTIAL.
RESPONSIBLE DIVISION'S - RETIREMENT SERVICES AND MANAGEMENT SERVICES.

00160A00. CONTACT CENTER ANYWHERE (CCA) CALL RECORDINGS CR+0/1 DEST Y

THE CALLCENTERANYWHERE (CCA) SYSTEM RECORDS CALL CONVERSATIONS BETWEEN THE CUSTOMER AND ETF'S
AGENTS. THIS INFORMATION IS RETAINED WITHIN A GIVEN INTERACTION AND RETAINED ON THE ENTERPRISE CCA
SYSTEM DATABASE FOR 30 DAYS.

NOTE: SOME CALL RECORDINGS MAY BE DOWNLOADED BY SUPERVISORS AND MANAGERS AND RETAINED IN A
SEPARATE FILE ON ETF'S SERVER INDEFINENTLY FOR THE PURPOSES OF SUPPORT DOCUMENTATION IF/WHEN IT IS
REQUIRED.

RETENTION - RETAIN 30 DAYS AFTER CREATED AND DESTROY CONFIDENTIAL.

RESPONSIBLE DIVISION'S - RETIREMENT SERVICES AND MANAGEMENT SERVICES.

00161000. VPS - BUSINESS DATASETS EVT DEST Y

THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM DB2 DATABASE TABLES, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED.

THE DATA SETS INCLUDE INFORMATION IN THE CATEGORIES OF:
- VARIABLE ELECTIONS & CANCELLATIONS

- VARIABLE PARTICIPATION STATUS (INCLUDING REASON
CODE FOR CURRENT STATUS)

- PARTICIPANT/DEMOGRAPHIC INFORMATION:

SSN, NAME, PLAN TYPE/PLAN OCCUR, WEBS DOB, ACCOUNTS, WEBS PARTICIPANT INFORMATION (STATUS, BENEFIT
STATUS, BENEFIT EFFECTIVE DATE, VARIABLE EFFECTIVE DATE, CURRENT FUND OPTION, PREVIOUS FUND OPTION,
WRS COVERAGE BEGIN DATE, WRS TERM DATE, RE-ESTABLISH DATE, REHIRE DATE, DEATH DATE, VARIABLE CANCEL
DATE, VARIABLE CANCEL TYPE, FLAT AMOUNT)

VARIABLE APPLICATION INFORMATION, LAST KNOWN DEMO INFORMATION, PARTICIPANT APPLICATION STATUS AND
ACKNOWLEDGEMENT HISTORY
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[700/

00161A00.

ETF DEPARTMENT RECORDS

RETENTION: RETAIN UNTIL INFORMATION UNTIL SUPERSEDED OR DELETED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

VPS - GENERATION DATA GROUPS EVT DEST Y

00161B00.

LISTED BELOW ARE THE GENERATION DATA GROUPS (GDGS) RELATED TO VPS. THE RETENTION OF THESE DATASETS
IS DETERMINED BY THE NUMBER OF GENERATIONS DEFINED FOR THE GDG, AND ALSO BY THE MANAGEMENT CLASS
ASSIGNED BY THE JOB THAT CREATES THE FILE. (IF THE GDG HAS A MAXIMUM OF 10 GENERATIONS, THEN ONLY 10 WILL
BE SAVED. IF THE JOB CREATES THE FILE WITH A MANGEMENT CLASS OF THREE MONTHS, THEN THE FILE WILL BE
KEPT FOR ONLY THREE MONTHS, EVEN THOUGH THE MAXIMUM NUMBER OF GENERATIONS HAS NOT BEEN REACHED.)

BELOW ARE THE DATASETS WITH THE NUMBER OF GENERATIONS KEPT AND THE APPROXIMATE TIMEFRAME EACH IS
KEPT.

ETFWEBSP.TR161E68.LETTER.BKUP (14 GENS) 21 DAYS
ETFWEBSP.TR633P58.EXTRACT.BKP (15 GENS) 2 YRS
ETFWEBSP.TR631P59.NEE70.BKP (15 GENS) 2 YRS
ETFWEBSP.TR161R44.VPSCANC.TOBPS (16 GENS) 2 YRS
ETFWEBSP.BPSLOGS.TR162A08 (30 GENS) 2 YRS
ETFWEBSP.TR162A08.VPSTRNSF.FROMBPS (30 GENS) 2 YRS
ETFWEBSP.TR161E68.LETTER.EXTRACT 2 YRS
ETFWEBSP.TR161E68.LETTER.EXTRACTR 2 YRS
ETFWEBSP.TR161P26.VARTRANS.CHANGE 2 YRS
ETFWEBSP.TR161P26.VARTRANS.REPORT 2 YRS
ETFWEBSP.TR161P26.VARTRANS.STATUS 2 YRS
ETFWEBSP.TR161P26.VARTRANS.TOTALS 2 YRS
ETFWEBSP.TR16101.TR161A28.ACTIVITY.DATA 2 YRS
ETFWEBSP.TR16101.TR161A28.DOWN.REPORT 2 YRS
ETFWEBSP.TR16101.TR161A28.ERROR.REPORT 2 YRS
ETFWEBSP.TR16101.TR161A28.FUTURE.DATA 2 YRS
ETFWEBSP.TR16101.TR161A28.NOBLANKS 2 YRS
ETFWEBSP.TR16101.TR161A28.RETURN.DATA 2 YRS
ETFWEBSP.TR16101.TR161A28.STATUS.REPORT 2 YRS
ETFWEBSP.TR16101.TR161A28. WARNING.REPORT 2 YRS
ETFWEBSP.TR161R44.0OFFLINE.SSN 2 YRS
ETFWEBSP.TR161R43.ACCTNG.NAC14.PARM 2 YRS
ETFWEBSP.TR161R43.ACCTNG.NAC15.PARM 2 YRS
ETFWEBSP.TR161R43.EMPSVCS.NEE52.PARM 2 YRS
ETFWEBSP.TR161R43.RETSVCS.NBE62.PARM 2 YRS
ETFWEBSP.TR161R43.RETSVCS.NBE63.PARM 2 YRS
ETFWEBSP.TR161R43.RETSVCS.NBE63.PARM 2 YRS
ETFWEBSP.TR161R43.RQST.EXTRC.PARM 2 YRS

APPLICATIONS, JCLS AND PROGRAMS (JAVA AND COBOL) ACCESS THESE GENERATION DATA GROUP FILES TO USE
THEM AS INPUT, AND THEY ALSO CREATE NEW GENERATIONS OF THESE DATASETS.

RETENTION: RETAINED FOR NUMBER OF GENERATIONS/APPROXIMATE YEARS LISTED AND DESTROYED CONFIDENTIAL.

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

VPS - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES EVT DEST Y

00161C00.

ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND ARE
THEN DELETED.

RETENTION: RETAIN FOR A MINIMUM OF 10 GENERATIONS AND DELETE.

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

VPS CHANGE AND ACTIVITY REPORTS EVT+10 DEST

1<

9/9/2016

CONTAINS CHANGE AND ACTIVITY REPORTS SUCH AS:

VARIBLE PARTICIPATION MONTHLY PROCESSOR ACTIVITY REPORT - (PROCESSES APPS MISSING SIGNATURES,
FOLLOW-UP AS EXPIRED AND WHEN A REPROCESS FLAG IS INDICATED). RUNS DAILY.

VARIABLE PARTICIPATION MONTHLY PROCESSOR ACTIVITY REPORT - (PROCESSES VARIABLE CANCELLATIONS). RUNS
ON REQUEST.

VARIABLE PARTICIPATION YEARLY AW PROCESSING REPORT - (PROCESSES VARIABLE ELECTIONS). SCHEDULED
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[700/

00161D00.

ETF DEPARTMENT RECORDS
MANUALLY EACH YEAR.

RETENTION: RETAIN 10 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

VPS ACCOUNT BALANCES, TRANSFERS, MOVES, EXCEPTIONS, CANCELLA CR+10 DEST Y

00161E00.

CONTAINS REPORTS GENERATED DURING ENROLLMENT, ANNUITY MOVES, TRANSFERS, CANCELLATIONS, ETC. SUCH
AS THE FOLLOWING REPORT ID'S OR TITLES:

EE018 NEW VARIABLE ACCOUNT BALANCES CONTROL REPORT

EE902 ACCOUNT BALANCES CONTROL REPORT

EE926 VARIABLE TRANSFERS REPORT

NAC14 ANNUITANT - ESTIMATED MOVE FROM ANNUITY VARIABLE RESERVE

NAC15 NON-ANNUITANT - ESTIMATED MOVE FROM VARIABLE RESERVE

NAC16 PENDING VARIABLE TRANSFERS ON ESTIMATED ANNUITY PAYMENTS AS OF MM/YY
NBE62 ANNUITANT VARIABLE CANCELLATION OFFLINE LISTING

NBE63 ANNUITANT - VARIABLE ACCOUNT CANCELLATION EXCEPTION REPORT

NEE52 COMPREHENSIVE VARIABLE CANCELLATION LISTING

RETENTION: RETAIN 10 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

VPS TRANSACTION CONTROL REPORTS CR+1 DEST

1<

00161FO00.

CONTAINS REPORTS GENERATED FROM THE TRANSACTION CONTROL SYSTEM WHICH INCLUDES UNIT BACKLOG
REPORTS, ASSIGNED BACKLOG REPORTS, CRITICAL TRANSACTION REPORTS, WORKER PRODUCTIVITY REPORTS,
PENDING BY WORKER REPORTS, ETC.

THE FOLLOWING TRANSACTIONS ARE REPORTED ON WITHIN WEBS:
P149 - ANN VAR TRF - WARNING

P150 - ANN VAR TRF - ERROR

RETENTION: RETAIN 1 YEAR AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV

VPS USER INTERFACE PAGES EVT DEST N

9/9/2016

USER INTERFACE PAGES - THIS IS THE LIST OF VPS APPLICATION PAGES INCLUDED IN THE USER INTERFACE. THESE
PAGES ALLOW DATA INPUT FOR ALL AREA OF VPS. THIS COVERS THE DATA AND INFORMATION ENTERED INTO THE
PAGES.

ENTER NEW VARIABLE ELECTION: THIS PAGE ALLOWS THE USER TO ELECT TO PARTICIPATE IN VARIABLE (NEW
PARTICIPANTS).

ENTER NEW VARIABLE CANCEL/VOID: THIS PAGE CANCELS (OR VOIDS, IF NOT YET ACCEPTED) ONE'S ELECTION TO
PARTICIPATE IN VARIABLE.

INQUIRY VARIABLE PARTICIPANT: THIS PAGE DISPLAYS THE ACCOUNT INFORMATION FOR A VARIABLE PARTICIPANT.

UPDATE A SUSPENDED/PENDING ELECTION: THIS PAGE ALLOWS THE USER TO EDIT SUSPENDED/PENDING ACCOUNT
INFORMATION.

UPDATE SUPERVISOR: THIS PAGE ALLOWS THE USER THE ABILITY TO EDIT A VARIABLE PARTICIPANT'S ACCOUNT
INFORMATION (DEMOGRAHPICS, BIRTH DATE, APPLICATION RECEIVED DATE)

MOVE FUNDS BETWEEN FIXED AND VARIABLE: THIS PAGE ALLOWS THE USER TO MOVE FUNDS BETWEEN THE FIXED
FUND AND THE VARIABLE FUND.

DELETE ACCOUNT: THIS PAGE ALLOWS THE USER TO DELETE AN ACCOUNT

DELETE STATUS: THIS PAGE ALLOWS THE USER TO DELETE THE STATUS OF AN APPLICATION (SIMILAR TO THE
CANCEL/VOID FUNCTION ABOVE).

ADD NEW APPLICATION: ALLOWS THE USER TO ADD A NEW APPLICATION FOR VARIABLE
ELECTION/CANCELLATION/RESCIND (EXISTING VARIABLE PARTICIPANT).
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ADD NEW STATUS: THIS PAGE ALLOWS THE USER TO CHANGE THE CURRENT VPS APPLICATION STATUS CODE.
UPDATE TBL_EE_RET_FUND: THIS PAGE ALLOWS THE USER TO CHANGE THE FUND OPTION (BOTH FIXED AND VARIABLE)
AS WELL AS UPDATE CANCELLATION TYPE, AND CANCELLATION/EFFECTIVE DATES.
UPDATE CNTL ROW: THIS PAGE ALLOWS THE USER TO UDPATE THE APPLICATION SEQUENCE NUMBER, THE STATUS
SEQUENCE NUMBER, AND THE REPROCESSING FLAG.
VIEW THE SUSPENDED LIST: DISPLYAS VARIABLE APPLICATIONS THAT HAVE BEEN SUSPENDED.
VIEW THE PENDING LIST: CONTAINS PENDING VARIABLE APPLICATIONS.
FORCE PARTICIPATION: FORCES A PARTICIPATION TEST FOR A GIVEN PARTICIPANT.
FORCE RE-ELIGIBILITY: FORCES A RE-ELIGIBILITY TEST FOR A GIVEN PARTICIPANT.
REPRINT ACKNOWLEDGEMENT: THIS PAGE ALLOWS THE USER TO REQUEST A REPRINT ACKNOWLEDGEMENT BE SENT
TO THE PARTICIPANT.
DEMOGRAPHIC CHANGE: THIS PAGE ALLOWS FOR THE EDITING OF A VARIABLE PARTICPANT'S DEMOGRAPHIC
INFORMATION.
SSN CHANGE: THIS PAGE ALLOWS THE USER TO CHANGE THE PARTICPANT'S SSN.
RETENTION: RETAIN UNTIL SUPERSEDED OR OBSOLETE AND DESTROY
00161G00.  VPS RELATED TEST DATA & PLANS EVT DEST Y
TEST DATA AND PLANS FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC.
VPS TEST PLANS
TEST DATA FOR VPS IS COPIED FROM PRODUCTION DATABASES WHEN NEEDED.
RETENTION: RETAIN UNTIL TESTED AND CONFIRMED AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: STEFANIE PAULS, 608-267-0745
STEFANIE.PAULS@ETF.WI.GOV
00162000. ACSL - BUSINESS DATASETS EVT DEST Y
THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM DB2 DATABASE TABLES, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED.
THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
PARTICIPANT INFORMATION (NAME, SSN, GENDER DATE OF BIRTH, MEMBER ID).
SPOUSE'S NAME, SSN, DOB, & ETF MEMBER ID
DEPENDENTS' NAMES SSN'S, DOB'S & ETF MEMBER ID
PARTICIPANT AND/OR SPOUSE DATE OF DEATH (IF APPLICABLE)
EMPLOYER NAME
EMPLOYER NUMBER
EMPLOYMENT BEGIN DATE
ACCOUNT STATUS AND STATUS DATE
SENIORITY DATE AND TERMINATION DATE
TERMINATION DATE
TERMINATION REASON (EX: R FOR RETIREMENT)
GROUP NUMBER
RELATIONSHIP
SICK LEAVE CERTIFICATES
SICK LEAVE ACCOUNTS
SICK LEAVE CURRENT ACCOUNT BALANCES (ASLCC VERSUS SHICC)
CURRENT ACCOUNT BALANCE
HEALTH PLAN CARRIER
COVERAGE TYPE
BALANCE UPON CERTIFICATION (ORIGINAL BALANCES ASLCC VERSUS SHICC)
TRANSACTION HISTORY (PREMIUM AMOUNT; SICK LEAVE ASSOCIATION (TRANSFER/SPLIT/COMBINE))
ACCOUNT MAILERS
ACCOUNT STATUS HISTORY
YEAR ACCOUNT SUMMARY (CALENDAR YEAR STARTING BALANCE VERSUS PREMIUMS COLLECTED AND REMAINING
BALANCE).
IN ADDITION, DATA IS PULLED FROM THE MYETFBENEFITS (MEBS) DATABASE FROM THE HEALTH INSURANCE
APPLICATION WHICH IS REFERENCED IN PROCESSING MEMBER SICK LEAVE PAYMENT OF PREMIUMS.
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[700/

00162A00.

ETF DEPARTMENT RECORDS

RETENTION: RETAIN INFORMATION UNTIL SUPERSEDED; AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

ACSL - DATABASE TABLES EVT DEST

1<

00162B00.

BELOW IS A LIST OF THE ACSL DATABASE TABLES:

TBL_SLC_ACCT
TBL_SLC_ACCT_ASSOC
TBL_SLC_ACCT ST
TBL_SLC_ACCT_TRANS
TBL_SLC_ANN_STMT
TBL_SLC_CERT
TBL_SLC_CHNV_EXCP
TBL_SLC_INVC_BATCH
TBL_SLC_MLR_RQST
TBL_SLC_MLR_TEXT
TBL_SLC_SYS_ASSR
TBL_CD_SHICC_CNV

ACSL TABLES ARE BACKED UP ONCE BEFORE BATCH JOBS ARE RUN AND AFTER THE BATCH JOBS ARE RUN. THESE
BACK UPS ARE KEPT FOR 14 ITERATIONS THEN PURGED. IMAGE COPIES OF THESE TABLES ARE MADE TWICE WEEKLY.
THE IMAGE COPIES ARE SAVED FOR 2 MONTHS AND THEN PURGED.

ACSL USES WEB SERVICE CALLS TO OTHER TABLES IN OTHER SYSTEMS TO PULL INFORMATION BACK TO ACSL. BELOW
IS ALIST OF TABLES WHERE THIS OCCURS. THE RETENTION OF THESE TABLES IS GOVERNED BY THE RDA FOR THOSE
SYSTEMS.

TBL_CD_SLC_CERT_ST
TBL_CD_SLC_CERT RSN
TBL_CD_TERM_RSN
TBL_CD_SLC_ASSOC
TBL_CD_SLC_MLR_TRP
TBL_CD_SLC_ACCT ST
TBL_CD_SLC_SYS_ERR
TBL_CD_SLC_TRN_ST
TBL_CD_SLC_TRN_RSN

THERE ARE ALSO 8 MEBS HI AND 8 SPRINT BATCH TABLES WHICH ARE LOGS THAT ARE UPDATED WHEN ACSL RUNS IT'S
BATCH JOBS. THE TBL_DEMO_PTY AND TBL_DEMO_ADDR TABLES IN BPS ARE ALSO USED AS REFERENCES.

APPLICATIONS, JCLS AND PROGRAMS (JAVA AND COBOL) ACCESS THESE GENERATION DATA GROUP FILES TO USE
THEM AS INPUT, AND THEY ALSO CREATE NEW GENERATIONS OF THESE DATASETS.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

RETENTION: RETAINED FOR 14 ITERATIONS AND PURGED. IMAGE COPIES ARE SAVED FOR 2 MONTHS AND THEN
PURGED. DESTROY CONFIDENTIAL.

ACSL - PRINT PROGRAM INPUT/OQUTPUT TEMPORARY FILES EVT DEST Y

00162C00.

ALL PRINT PROGRAM TEMPORARY OUTPUT PDF FILES THAT ARE DELETED AFTER PRINTING. ACSL CREATES PDF FILES
THAT ARE STORED WITHIN THE APPLICATION AND ARE RETAINED PER 00162D.

RETENTION: DELETED AFTER PRINTING.

PROGRAM CONACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

ACSL - ANNUAL STATEMENTS & CERTIFICATIONS P PERM Y

9/9/2016

FILE CREATED ANNUALLY TO PRINT PDF STATEMENTS FOR ALL MEMBERS WHO HAVE BALANCES ON THE ACSL FILE.
STATEMENTS SHOW THEIR ENDING BALANCE FOR THE YEAR AND ARE MAILED OUT TO MEMBER'S HOME ADDRESS. THE
PDF'S FILES/STATEMENTS ARE RETAINED PERMANENTLY WITHIN THE APPLICATION.

REPRINTED/AMENDED STATEMENTS ARE PRODUCED FROM THE APPLICATION.

INCLUDES THE FOLLOWING FORMS:
ET-4561 SICK LEAVE DEPLETION LETTER
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ET-4562 SICK LEAVE STATEMENT (ACTIVE ACCOUNTS)
ET-4563 SICK LEAVE CREDIT CERTIFICATION
ET-5511 SICK LEAVE STATEMENT (ESCROW ACCOUNTS)
ET-5512 SICK LEAVE STATEMENT (ACCOUNTS ON HOLD)
A TEMPORARY PDF PRINT FILE IS CREATED AND SENT FOR PRINTING. ONCE PRINTED THE FILE IS DESTROYED.
RETENTION: RETAINED PERMANENTLY WITHIN THE APPLICATION.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

00162D00.  ACSL - ACTUARY REPORT P PERM Y
FILE AND REPORT CREATED TO BE USED AS PART OF THE ACTUARY PROCESS. THE FILE IS CREATED IN ACSL AS A
TEXT FILE AND IS AUTOMATICALLY SENT TO A DIRECTORY WHERE ALL OTHER ACTUARY FILES ARE KEPT. ACSL WILL
THEN ARCHITECT THE ACTUARIAL REPORT WITH A YEAR PARAMETER WHEN THE BATCH JOB IS RUN TO CREATE THE
FILE AND REPORT. THE REPORT IS GENERATED IN A PDF FILE AND SAVE WITHIN THE APPLICATION SO IT CAN BE
RECREATED WHENEVER NEEDED.
FILE USED TO CREATE REPORT IS:
ACSL-ACTUARIAL-EXTRACT-<YEAR>.DAT
RETENTION: RETAINED PERMANENTLY WITHIN THE APPLICATION.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

00162E00.  ACSL - HEALTH INSURANCE PREMIUM DEDUCTION LOAD P PERM Y
ACSL LOADS HEALTH INSURANCE PREMIUM DEDUCTIONS EACH MONTH BY RUNNING A BATCH JOB THAT EXECUTES
WEB SERVICE CALLS TO MEBS TO V_HI_GROSS_PREM. THIS IS A VIEW THAT ACSL READS FROM.
THE PREMIUM DEDUCTION AMOUNT THAT IS RETREIVED FROM V_HI_GROSS_PREM IS THE AMOUNT THAT IS DEDUCTED
FROM THE MEMBER'S HEALTH INSURANCE ACCOUNT PER THE GIVEN MONTH.
RETENTION: RETAIN PERMANENTLY WITHIN THE APPLICATION.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

00162F00. ACSL - USER INTERFACE PAGES EVT DEST Y
USER INTERFACE PAGES - THIS IS THE LIST OF ACSL APPLICATION PAGES INCLUDED IN THE USER INTERFACE. THESE
PAGES ALLOW DATA INPUT FOR ALL AREAS OF ACSL.
ACSL DASHBOARD MEMBER SEARCH - THIS PAGE ALLOWS A USER TO SEARCH FOR A MEMBER OR TO VIEW SUBMITTED
CERTIFICATIONS, SUBMITTED CERTIFICATIONS THAT ARE WAINTING FOR RETIREMENT OR DISABILITY APPLICATIONS,
ACCOUNTS WITH MISSING HEALTH CONTRACTS, UNAPPLIED INSURANCE TRANSACTIONS, DEPLETING ACCOUNTS OR
ACCOUNTS THAT ARE WAITING CORRECTIONS FROM THE UPCOMING MONTHLY MY ETF BENEFITS (MEBS) INVOICE
LOAD.
MEMBER INFORMATION OVERVIEW - THIS PAGE ALLOWS A USER TO VIEW EMPLOYEE/MEMBER INFORMATION, START A
NEW CERTIFICATION, VIEW ACCOUNT, VIEW HEALTH PLAN WHERE THE MEMBER IS A SUBSCRIBER, VIEW HEALTH
PLANS WHERE THE MEMBER IS A DEPENDENT, AND REVIEW PENDING TRANSACTIONS.
ACCOUNTS DETAIL PAGE - ALLOWS A USER TO VIEW MEMBER DEMOGRAPHIC DATA, VIEW OWNER DATA FOR THE
ACCOUNT, VIEW SICK LEAVE ACCOUNT BALANCES (ORIGINAL AND CURRENT AND ASLCC AND SHICC, UPDATE ACCOUNT
STATUS, VIEW ACCOUNT STATUS HISTORY, VIEW SUBSCRIBER INFORMATION, DEPENDENT INFORMATION, LINK TO
RELATED ACCOUNTS AND VIEW TRANSACTION HISTORY.
TRANSACTION HISTORY PAGE - ALLOWS A USER TO VIEW MEMBER DEMOGRAPHIC DATA, SICK LEAVE ACCOUNT
BALANCES (ORIGINAL VERSUS CURRENT - ASLCC VS SHICC), VIEW YEAR ACCOUNT SUMMARY, MAKE ORIGINAL
BALANCE ADJUSTMENTS, AND ADJUSTMENTS TO DEDUCTIONS AND REFUNDS.
REPORTS PAGE - ALLOWS A USER TO GENERATE THE FOLLOWING REPORTS:
SICK LEAVE ACCOUNT TRANSFERS SUMMARY, SICK LEAVE SYSTEM ASSURANCE SUMMARY, DEPLETED SICK LEAVE
ACCOUNTS REPORT, BATCH RECONCILIATION REPORT, REJECTED TRANSACTION REPORT, UNAPPLIED TRANSACTION
REPORT
SYSTEM PROPERTIES PAGE - ALLOWS A SYSTEM ADMINISTRATOR TO SET VARIOUS SYSTEM PROPERTIES, SUCH AS
DEDUCTION YEAR, ANNUAL STATEMENT YEAR, E-MAIL ADDRESSES FOR E-MAIL SHOUTS.
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SYSTEM TASKS PAGE - ALLOWS A SYSTEM ADMINISTRATOR TO GENERATE BATCH LETTERS THAT ARE NEEDED FOR
PRINTING IF NOT AUTOMATICALLY GENERATED.
ACCUMULATED SICK LEAVE CONVERSION FORM - ALLOWS A USER TO START AN EMPLOYEE CERTIFICATION.
ACCUMULATED SICK LEAVE CERTIFICATION - ALLOWS A USER TO ENTER A TERMINATION DATE AND REASON FOR AN
EMPLOYEE AND PROCEED TO ENTERING SICK LEAVE BALANCES FOR THE EMPLOYEE
ACCUMULATED SICK LEAVE CERTIFICATION - ALLOWS A USER TO CERTIFY BEGINNING SICK LEAVE ACCOUNT
BALANCES OR AMEND A CERT.
RETENTION: RETAIN INTERFACES UNTIL SUPERSEDED OR OBSOLETE AND DESTROY.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

00162G00.  ACSL - MONTHLY REPORTS P PERM Y
ALL ACSL RECONCILIATION AND SYSTEM ASSURANCE REPORTS ARE GENERATED USING A USER INTERFACE THAT
MAKES THE REPORTS VIEWABLE WITHIN THE SYSTEM USING A PDF DOCUMENT THAT CAN BE PRINTED ON DEMAND BY
A USER.
RECONCILIATION REPORT - SHOWS THE HEALTH CARE PROVIDERS INVOICE TOTALS THAT WERE INVOICED VERSUS
WHAT WAS DEDUCTED FROM MEMBERS ACCOUNT'S IN ACSL, AND ALSO SHOWS WHAT WAS UNABLE TO BE APPLIED,
AND TRANSACTIONS THAT WERE REJECTED. THE REPORT ALSO SHOWS WHAT PORTION OF THE INVOICE THAT WAS
ABLE TO APPLIIED WAS APPLIED TO THE ASLCC ACCOUNT BALANCES AND WHAT WAS APPLIED TO THE SHICC
BALANCES.
UNAPPLIED TRANSACTION REPORT - PROVIDES A LIST OF ALL INCOMING INVOICE TRANSACTIONS BY INDIVIDUAL NAME
AND CARRIER OF THE HEALTH INSURANCE TRANSACTIONS THAT WERE NOT APPLIED TO AN INDIVIDUAL'S ACCOUNT
DURING A GIVEN COVERAGE MONTH'S PROCESSING.
SICK LEAVE ACCOUNT TRANSFER REPORT HISTORY OF LEGACCY ASLCC CONVERSION STATISTICS OF WHAT WAS
IMPORTED FROM THE LEGACY (ASLCC) SYSTEM TO START THE NEW ACSL SYSTEM.
REJECTED TRANSACTION BATCH REPORT - GIVES A LIST BY INDIVIDUAL INSURED AND CARRIER OF THE HEALTH
INSURANCE TRANSACTIONS THAT WERE REJECTED DURING A GIVEN COVERAGE MONTH'S PROCESSING.
SICK LEAVE SYSTEM ASSURANCE REPORT - GIVES A LIST OF UNBALANCED ACCOUNTS, ACCOUNTS WITH MULTIPLE
MOST RECENT TRANSACTIONS, ACCOUNTS WITH MULTIPLE STATUSES AND ACCOUNTS THAT ARE IN STATUS OTHER
THAN CLOSED WHERE THE ACCOUNT HOLDER IS NO LONGER LIVING.
DEPLETED ACCOUNT REPORT - GIVES A LIST OF ALL ACCOUNTS DEPLETED DURING A GIVEN MONTH AND THE
TRANSFER OPTION THE INSURED CHOOSE AS THEIR ACCOUNT WAS DEPLETED.
RETENTION: ACSL RELATED REPORTS ARE RETAINED PERMANENTLY WITHIN THE APPLICATION. THESE REPORTS ARE
ALSO RELATED TO AND USED AS PART OF ALL HEALTH INSURANCE REPORTS CREATED FOR PAYMENTS TO THE
HEALTH INSURANCE CARRIERS AS NOTED IN RDA #00078 REFERENCED BELOW.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

00162H00.  ACSL RELATED TEST DATA EVT DEST Y
TEST DATA FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC. TEST DATA IS RETAINED ON THE
WIKID SERVER.
EXAMPLES:
PAYROLL DEDUCTION TEST DATA IN THE USER INTERFACE REGION (UI)
PAYROLL DEDUCTION TEST DATA IN THE DEVELOPMENT REGION
ACSL TEST PLANS
ACSL TEST CASES
RETENTION: RETAIN UNTIL TESTED AND CONFIRMED AND DESTROY CONFIDENTIAL
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

00163000. ONE - BUSINESS DATASETS EVT DEST Y
THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM EMPLOYERS, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED.
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THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:

1. EMPLOYER NUMBER

2. EMPLOYER NAME

3. AGENT TITLE

4. AGENT NAME

5. GRAND TOTAL FOR ALL EMPLOYMENT CATEGORIES (HOURS, EARNINGS BY FISCAL YEAR AND CALENDAR YEAR;
EMPLOYEE PAID EERC AND BAC; ADDITIONAL CONTRIUBTION FOR EMPLOYEE CORE AND VARIABLE; ADDITIONAL
CONTRIBUTION FOR EMPLOYER CORE AND VARIABLE)

6. EMPLOYMENT CATEGORY

7. SOCIAL SECURITY NUMBER

8. LAST NAME, FIRST NAME, MIDDLE INITIAL

9. DATE OF BIRTH

10. ADDRESS

11. GENDER

12. ACTION CODE

13. ACTION DATE

14. FISCAL YEAR HOURS AND EARNINGS

15. CALENDAR YEAR HOURS AND EARNINGS

16. EMPLOYEE PAID EERC AND BAC

17. EMPLOYEE ADDITIONAL CONTRIBUTIONS FOR CORE AND VARIABLE
18. EMPLOYER ADDITIONAL CONTRIBUTIONS FOR CORE AND VARIABLE
19. STATEMENT OF BENEFITS DISTRIBUTION CODE

20. WRS PARTICIPATION BEGIN DATE

21. EMPLOYMENT CATEGORY

22. REPORT DATE

MY ETF BENEFITS

. EMPLOYER NUMBER

2. EMPLOYER NAME

3. EMPLOYER GROUP NUMBER

4. SOCIAL SECURITY NUMBER

5. LAST NAME, FIRST NAME, MIDDLE INITIAL
6. DATE OF BIRTH
7
8
9

=

. ADDRESS
. GENDER
. HEALTH PLAN
10. COVERAGE LEVEL
11. DEPENDENT DEMOGRAPHIC INFORMATION
12. ENROLLMENT REASON
13. HIRE DATE
14. EVENT DATE
15. BEGIN DATE
16. END DATE
17. REQUEST DATE
18. PHYSICIAN INFORMATION
19. OTHER INSURANCE INFORMATION
20. MONTHLY PREMIUM

RETAIN INFORMATION UNTIL SUPERSEDED OR ACCOUNT INFORMATION IS MOVED TO ANOTHER SYSTEM AND DESTROY
CONFIDENTIAL

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

ONE - EMPLOYER REMITTANCE TABLES CR+7 DEST Y

9/9/2016

THIS COMPONENT OF THE APPLICATION ALLOWS EMPLOYERS TO ENTER DATA THAT SUMMARIZES THE EARNINGS OF
EMPLOYEES FOR A GIVEN MONTH/YEAR, AND THE RELATED CONTRIBUTIONS TO BE PAID BY THE EMPLOYER VIA ACH.

A. THIS COMPONENT INSERTS ROWS TO TBL_INTERNET_TRANS. DURING NIGHTLY BATCH PROCESSING, JOB TR1610DC
UNLOADS THE ROWS FROM THIS TABLE AND MERGES THEM WITH THE OTHER TRANSACTION RECORDS FOR NIGHTLY
PROCESSING. JOB TR161P02 SELECTS THESE RECORDS AND USES PROGRAM TR651P00 TO PROCESS THE
TRANSACTIONS. ALL TRANSACTIONS ARE SAVED TO A YEAR SPECIFIC BACKUP FILE, SUCH AS
ETFWEBSP.PTRANS.Y2013.BKUP(+1) FOR 7 YEARS.

B. THIS COMPONENT ALSO INSERTS ROWS TO TBL_ER_IVR_REMIT WHICH KEEPS TRACK OF WHEN THE EMPLOYER
REQUESTED THAT A FUND TRANSFER WILL OCCUR. EVERY NIGHT, PROGRAM TR651P04 (PART OF JOB TR161P30)
CHECKS THE TABLE TO SEE WHICH EMPLOYERS HAVE REQUESTED FUND TRANSFERS FOR THE NEXT DAY. FOR EACH
SITUATION FOUND, THE PROGRAM CREATES AN ACH TRANSACTION TO BE TRANSMITTED TO THE U.S. BANK. ROWS
REMAIN INDEFINENTLY.

PRIOR TO 2011, THESE FILES WERE KEPT AS GENERATION DATA GROUPS FOR 2 YEARS. NOW THE FINAL BACKUP IS
KEPT 7 YEARS.
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RETAINED FOR 7 YEARS AND DESTROYED CONFIDENTIAL.
PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV
00163B00.  ONE - EMPLOYER TRANSACTION UPLOAD CR+7 DEST Y
THIS COMPONENT ALLOWS EMPLOYERS TO ENTER EMPLOYEE TRANSACTIONS (ENROLLMENTS, TERMINATIONS,
CORRECTIONS, ETC.) WHICH WILL BE USED BY NIGHTLY BATCH PROCESSORS TO UPDATE INDIVIDUAL PARTICIPANT
ACCOUNTS.
A. THIS COMPONENT INSERTS ROWS TO TBL_INTERNET_TRANS WITH AN EMPLOYEE TRANSACTION TYPE (BETWEEN
P000 AND P089). DURING NIGHTLY BATCH PROCESSING, JOB TR161 ODC UNLOADS THE ROWS FROM THIS TABLE AND
MERGES THEM WITH OTHER TRANSACTIONS FOR PROCESSING. ALL TRANSACTIONS ARE SAVED ON A YEAR SPECIFIC
BACKUP FILE, SUCH AS ETFWEBSP.PTRANS.Y2013.BKUP(+1) FOR 7 YEARS. CERTAIN JOBS SELECT CERTAIN
TRANSACTION TYPES AND USE THEIR SPECIFIC PROGRAMS TO UPDATE PARTICIPANT ACCOUNTS.
FOR EXAMPLE:
JOB TR161P15 USES PROGRAM TR631P36 TO UPDATE ALL TERMINATION RELATED TRANSACTIONS TO PARTICPATE
ACCOUNTS. JOB TR161P16 USES PROGRAM TR63P17 TO UPDATE ALL CORRECTION RELATED TRANSACTIONS TO
PARTICIPATE ACCOUNTS. JOB TR161P17 USES PROGRAM TR631P05 TO UPDATE ANNUAL DETAIL WITHOUT EARNINGS
TRANSACTIONS TO PARTICIPATE ACCOUNTS. JOB TR161P18 USES PROGRAM TR631P06 TO UPDATE ANNUAL DETAIL
WITH EARNINGS TRANSACTIONS TO PARTICIPATE ACCOUNTS. JOB TR161P19 USES PROGRAM TR631P32 TO UPDATE ALL
ENROLLMENT RELATED TRANSACTIONS TO PARTICIPATE ACCOUNTS. JOB TR161P20 USES PROGRAM TR631P30 TO
UPDATE ALL INDICATIVE DATA CHANGES RELATED TRANSACTIONS TO PARTICIPANT ACCOUNTS.
PRIOR TO 2011, THESE FILES WERE KEPT AS GENERATION DATA GROUPS FOR 2 YEARS. NOW THE FINAL BACKUP FILE
IS KEPT 7 YEARS.
APPLICATIONS, JCLS AND PROGRAMS (JAVA AND COBOL) ACCESS THESE GENERATION DATA GROUP FILES TO USE
THEM AS INPUT, AND THEY ALSO CREATE NEW GENERATIONS OF THESE DATASETS.
RETAINED FOR 7 YEARS AND DESTROYED CONFIDENTIAL.
PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV
00163C00.  ONE - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES EVT DEST Y
ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND ARE
THEN DELETED. EMPLOYERS ALSO HAVE THE ABILITY TO EXTRACT AND PRINT INFORMATION FOR THEIR EMPLOYEES.
THOSE ARE RETAINED BY EMPLOYERS AS NEEDED AND WE DO NOT MAINTAIN A RECORD FOR THOSE.
EXAMPLES INCLUDE:
SUSPENDED TRANSACTIONS PRINT PROCESS
EMPLOYER FOLDER MAILING LABELS
EMPLOYER MAILING LABELS EXTRACT
RETAIN TEMP FILE FOR A MINIMUM OF 10 GENERATIONS AND DELETE.
PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578, DAINE.VULTAGGIO@ETF.WI.GOV
00163D00.  ONE - USER INTERFACES EVT DEST N
THE ONE MAIN MENU CONTAINS THE FOLLOWING EMPLOYER USER INTERFACES. THIS INCLUDES JUST THE INTERFACES
USED BY EMPLOYERS TO SUBMIT THE DATA WHICH IS STORED IN OTHER SYSTEMS.
ACCOUNT MAINTENANCE
RESET PASSWORD - ALLOWS EMPLOYERS TO RESET THEIR PASSWORD
EMAIL CONTACT INFORMATION UPDATE - ALLOWS EMPLOYER TO HAVE A SECURE VIEW OF THE CURRENT EMPLOYER
CONTACT INFORMATION AND THE ABILITY TO UPDATE THE INFORMATION.
SECURITY AGREEMENT, ET-8928 - ALLOWS NEW EMPLOYERS TO GET THE SECURITY AGREEMENT FORM.
APPLICATIONS
WRS RATES DISPLAY - ALLOWS EMPLOYERS TO VIEW ANNUITY RATES.
LOCAL EMPLOYER PROJECTED UNFUNDED ACTUARIAL ACCURED LIABILITY (UAAL) CALCULATOR - THIS IS A TWO PART
APPLICATION THAT A) ALLOWS EMPLOYER'S TO VIEW THEIR UNFUNDED ACTUARIAL ACCRUED LIABLITY; AND B) ALLOWS
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EMPLOYERS TO VIEW CURRENT AND FUTURE EMPLOYER CONTRIBUTION REATES.
GASB FINANCIAL DISCLOSURE FOOTNOTE - ALLOWS EMPLOYERS TO VIEW THE GASB FINANCIAL DISCLOSURE
FOOTNOTE.
PREVIOUS SERVICE AND BENEFIT INQUIRY - ALLOWS EMPLOYERS TO VIEW HISTORICAL INFORMATION REGARDING
THEIR EMPLOYEES WRS PARTICIPATION ONLINE. ASSISTS IN DETERMINING INSURANCE PROGRAM ELIGIBILITY, WRS
ELIGIBLITY STATUS AND CALCULATING SUPPLEMENTAL SICK LEAVE CREDITS (STATE AGENCIES ONLY).
WRS ACCOUNT UPDATE - PROVIDES EMPLOYER WITH THE ABILITY TO SECURELY TRANSMIT ACCOUNT UPDATES TO
ETF. THE APPLICATION INCLUDES WRS ENROLLMENTS, DESCRIPTIVE DATA CHANGES, AND EMPLOYEE TRANSACTIONS.
WRS CONTRIBUTION REMITTANCE ENTRY - ALLOWS EMPLOYERS TO TRANSMIT WRS MONTHLY RETIREMENT
REMITTANCE REPORTS (ET-1515) TO ETF AND MAKE PAYMENT THROUGH THE BANKING ACH PROCESS.
WRS TRANSACTION UPLOAD - ALLOWS EMPLOYERS TO UPLOAD AND SUBMIT WRS REPORTS TO ETF.
WRS EARNING REPORTS (ON-GOING) - ALLOWS EMPLOYERS TO VIEW THE WRS TRANSACTIONS FOR OPEN YEARS. THE
APPLICATION CONSISTS OF EIGHT REPORTS INCLUDING: EMPLOYEE TRANSACTION DETAIL, REMITTANCE REPORTS BY
MONTH, SUSPEND EMPLOYEE TRANSACTIONS, ACTIVE EMPLOYEE LISTING SELECTION (PRE-LIST), LISTING OF
OVER/UNDER ENTRIES, LISTING OF ACTIVE EMPLOYEES WITH NO REPORTED EARNINGS, EARNING/CONTRIBUTION
RECONCILIATION, AND LATE REPORTED EARNINGS.
WRS EARNINGS RECONCILIATION REPORTS (FINAL) - ALLOWS EMPLOYERS TO VIEW THE WRS ANNUAL RECONCILIATION
REPORTS. THE APPLICATION CONSISTS OF NINE REPORTS INCLUDING: EMPLOYEE TRANSACTION DETAIL, SUSPENDED
EMPLOYEE TRANSACTIONS, EMPLOYER CONTRIBUTION SUMMARY, REMITTANCE REPORTS BY MONTH, LISTING OF
OVER/UNDER ENTRIES, UNFUNDED ACTUARIAL ACCRUED LIABILITY STATEMENT, EARNING/CONTRIBUTION
RECONCILIATION, CONTRACT SETTLEMENT, AND LATE REPORTED EARNINGS.
MYETFBENEFITS - THE MYETFBENEFITS ADMINISTRATOR APPLICATION FOR EMPLOYERS ALLOWS EMPLOYERS TO
EXECUTE BENEFITS TRANSACTIONS. THESE INCLUDE, BUT ARE NOT LIMITED TO, VIEWING AND UPDATING INDIVIDUAL
MEMBER HEALTH INSURANCE ELIGIBILITY AND DEMOGRAPHIC DATA, COMPLETING MASS EMPLOYEE TERMINATIONS,
ADDING AND DELETING A DEPENDENT OR DOMESTIC PARTNER AND UPDATING HEALTH INSURANCE ENROLLMENT DATA
AND PERSONAL CONTACT INFORMATION.
CONTRIBUTION RATES FOR THE "PREVIOUS CALENDAR YEAR" AND THE "CURRENT CALENDAR YEAR" ARE DISPLAYED
(CURRENTLY DISPLAYS CONTRIBUTION RATES FOR 2013 AND 2014).
RETAIN UNTIL SUPERSEDED OR OBSOLETE AND AND DESTROY
PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV
00163E00.  ONE - EXTRACTS AND VIEWS EVT DEST Y
LIST OF EXTRACTS AND VIEWS OF DATA FROM OTHER SYSTEMS THAT EMPLOYERS CAN REQUEST. THE *D PROGRAMS
MAY CREATE FILES BUT IS SO, THEY ARE NON-CUMULATIVE FILES IN THE EXECUTION OF A SINGLE JOB. THESE ARE
TEMPORARY AND THE ACTUAL DATA IS RETAINED IN THE FILES LISTED UNDER 00163A. THE OTHER REQUESTS ARE
AVAILABLE TO EMPLOYERS TO EXTRACT AND VIEW DATA BUT ETF DOES NOT RETAIN OR KEEP ANY OF THESE
REQUESTS.
ANNUAL PRELIST EXTRACT (TR161A00)
LATE REPORTED EARNINGS EXTRACT (TR161E26)
WEEKLY EXTRACT OF MILITARY WITH TERM DATES (TR161E36)
NCOA EXTRACT FOR TBL_ER_EMPR (TR161E71)*
DOMESTIC PARTNER APPL ACKNOWLEDGEMENT EXTRACT (TR161E74)
DOMESTIC PARTNER TEAM ACKNOWLEDGEMENT EXTRACT (TR161E75)*
REPRODUCE BENEFICIARY CORRESPONDENCE (TR161R05)
REQUESTABLE PRELIST EXTRACT (TR161R20)
RESEARCH ACTIVE DEATHS REPORTED BY EMPLOYERS (TR161E90)
UPDATE EMPLOYER ADDRESS DATA WITH NCOA INPUT (TR161P71)*
CREDITABLE SERVICE BY EMPLOYER (TR161R11)*
PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV
MYETF BENEFITS EMPLOYER HEALTH INSURANCE PREMIUM INQUIRY
MYETF BENFEITS HEALTH INSURANCE ENROLLMENT INQUIRY
MYETF BENEFITS HEALTH INSURANCE DEPENDENT INQUIRY
MYETF BENFITS HEALTH INSURANCE ADDRESS INQUIRY
MYETF BENEFITS HEALTH INSURANCE INVOICE SUMMARY
MYETF BENEFITS HEALTH INSURANCE INVOICE DETAIL
MY ETF BENEFITS HEALTH INSURANCE INVOICE CONTRACT ACTIVITY
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RETENTION: NOT RETAINED. THESE ARE PROGRAMS FROM OTHER SYSTEMS THAT CAN EXTRACT AND PROVIDE A VIEW
FOR THE EMPLOYER OF DATA THEY REQUEST. THIS INFORMATION IS RETAINED ACCORDING TO RETENTION
SCHEDULES FOR THOSE SYSTEMS.

PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

ONE - WRS EARNINGS REPORTS (ON-GOING) CR+5 DEST

1<

00163G00.

THESE REPORTS ARE USED BY EMPLOYERS TO PRE-RECONCILE THEIR ANNUAL REPORT AND TO IDENTIFY AND
RESOLVE VARIANCES.

EMPLOYEE TRANSACTION DETAIL - THIS REPORT PROVIDES A DETAILED TRANSACTION LISTING BY INDIVIDUAL
EMPLOYEE. IT SHOWS THE EARNINGS, SERVICE, AND CONTRIBUTIONS THAT WERE LOADED BY EMPLOYEMENT
CATEGORY FOR EACH EMPLOYEE. THIS REPORT WILL ALLOW THE EMPLOYER TO VERIFY ALL EARNING AMOUNTS
REPORT TO ETF ON TRANSACTIONS THROUGHOUT THE YEAR. CURRENT AS OF THE PREVIOUS NIGHT.

REMITTANCE REPORTS BY MONTH - THIS IS THE MONTHLY LOG OF THE EARNINGS REPORTED BY CONTRIBUTION
CATEGORY, AND ADDITIONAL CONTRIBUTIONS REPORTED TO ETF FOR THE YEAR SELECTED. THIS REPORT WILL ALLOW
EMPLOYERES TO SEE ALL REMITTANCE REPORTS AND TOTALS OF EARNINGS, BY CATEGORY, ON FILE WITH ETF.
CURRENT AS OF THE PREVIOUS NIGHT.

SUSPENDED EMPLOYEE TRANSACTIONS - THIS REPORT PROVIDES A LIST OF ALL WRS EMPLOYER TRANSACTIONS THAT
HAVE NOT LOADED. THIS REPORT ALLOWS EMPLOYERS TO SEE THE ERROR TYPE THAT CAUSED THEIR TRANSACTION
NOT TO LOAD. CURRENT AS OF THE PREVIOUS NIGHT.

ACTIVE EMPLOYEE LISTING SELECTION (PRE-LISTS) (3 SELECTIONS) - CONTAINS 3 REPORTS WHICH INCLUDES: ACTIVE
EMPLOYEE LISTING; END OF THE YEAR ACTIVE EMPLOYEE LIST; AND LATE-REPORTED CONTRACT SETTLEMENT. THE
FIRST ONE IS A LISTING OF ALL EMPLOYEES ENROLLED FOR THAT EMPLOYER. THE SECOND ONE IS A REPORT OF ALL
ACTIVELY EMPLOYED EMPLOYEES FOR THAT EMPLOYER ACCORDING TO OUR RECORDS. THE THIRD ONE ALLOWS THE
EMPLOYER TO SELECT THE EMPLOYMENT CATEGORY AND THE REPORTING YEAR FOR A LATE REPORTED CONTRACT
SETTLEMENT. ALL ARE CURRENT AS OF THE PREVIOUS NIGHT.

WRS LISTING OF OVER/UNDER ENTRIES - THIS REPORT PROVIDES A LISTING OF OVER/UNDER RELATED TRANSACTIONS
THAT WERE PROCESSED DURING THE PAST YEAR AND UP THROUGH THE PREVIOUS NIGHT. IF THE BALANCE IS
POSITIVE, AN EMPLOYER OWES ETF CONTRIBUTIONS.

LISTING OF ACTIVE EMPLOYEES WITH NO REPORTED EARNINGS - THIS REPORT WILL DISPLAY THIS LISTING ONLY
AFTER AN EMPLOYER SUBMITS THEIR ANNUAL REPORT TO ETF AND WLL SHOW ANY ACTIVE EMPLOYEES WITH NO
REPROTED EARNINGS.

EARNING/CONTRIBUTION RECONCILIATION - THIS REPORT WILL DISPLAY THE TOTALS AND DIFFERENCE BETWEEN THE
EARNINGS FROM ALL EMPLOYEE TRANSACTIONS BY CONTRIBUTIONS CATEGORY AND EARNINGS FROM THE EMPLOYER
MONTHLY REMITTANCE REPORTS BY CONTRIBUTIONS CATEGORY FOR THE SELECTED YEAR. THIS REPORT ASSISTS IN
THE RECONCILIATION PROCESS.

LATE REPORTED EARNINGS - THIS REPORT ALLOWS EMPLOYERS TO VIEW ALL LATE REPORTED EARNINGS
CORRECTIONS COMPLETED DURING THE YEAR SELECTED.

RETAIN 5 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

ONE - WRS EARNINGS RECONCILLATION REPORTS CR+5 DEST Y

9/9/2016

NINE REPORTS MAKE UP THE POST-RECONCILIATION PACKET FOR EMPLOYERS TO IDENTIFY AND RESOLVE ANNUAL
RECONCILIATION VARIANCES.

EMPLOYEE TRANSACTION DETAIL - THIS REPORT PROVIDES ACCESS TO EMPLOYER POST-RECONCILIATION
INFORMATION FOUND IN THE EE985 REPORT (EMPLOYER ANNUAL RECONCILIATION EMPLOYEE TRANSACTIONS) AND
THE EE986 REPORT (EMPLOYER ANNUAL RECONCILIATION ADDITIONAL CONTRIBUTIONS). INCLUDES A DETAIL LISTING
BY INDIVIDUAL EMPLOYEE. SHOW EARNINGS, SERVICE AND CONTRIBUTIONS THAT WERE LOADED BY CATEGORY FOR
EACH EMPLOYEE. ON AN ANNUAL BASIS AND AFTER POST AND ROLL PROCESSING IS DONE, THE EMPLOYER
RECONCILIATION DATA FOR THAT YEAR BECOMES STATIC DATA AND NO ADDITIONAL CHANGES TO THAT DATA ARE
ALLOWED. FOR EXAMPLE, IN 2014 EMPLOYERS CAN REPORT 2014 TERMINATION DATA AND THEIR 2013 YEAR END
TRANSACTIONS. ONCE POST ADN ROLL OCCURS IN MARCH OR APRIL OF 2014, REPORT YEAR 2013 IS CLOSED AND NO
OTHER TRANSACTIONS CAN BE REPORTED FOR 2013. IF THERE ARE ANY LATE REPORTED EARNINGS OR
CONTRIBUTIONS AT A LATER DATE, THEY WILL BE REPORTED FOR THE REPORT YEAR THEY ARE REPORTED IN.

SUSPENDED EMPLOYEE TRANSACTIONS - THIS REPORT PROVIDES ACCESS TO INFORMATION FOUND ON THE EE002
REPORT (SUSPENDED TRANSACTION - RECONCILIATION). INCLUDES A LIST OF THE EMPLOYER'S TRANSACTIONS AND
THE ERROR TYPE FOR THOSE THAT HAVE NOT LOADED AS OF THE PREVIOUS NIGHT. TRANSACTIONS ON THE LIST MAY
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SPAN MULTIPLE YEARS.

EMPLOYER CONTRIBUTION SUMMARY - THIS REPORT PROVIDES ACCESS TO EMPLOYER POST-RECONCILIATION
INFORMATION FOUND IN THE ER032 REPORT (EMPLOYER ANNUAL CONTRIBUTION STATEMENT). INCLUDES AT A GLANCE
BREAKDOWN BY CATEGORY OF WHAT AN EMPLOYER REPORTED IN EARNINGS, THE ASSOCIATED RATE COMPONENTS,
AND CONTRIBUTIONS FOR THE YEAR SELECTED. EMPLOYERS USE THIS INFORMATION WHEN PREPARING THEIR GASB
REPORTS. ON AN ANUAL BASIS AND AFTER POST AND ROLL PROCESSING IS DONE, THE EMPLOYER RECONCILIATION
DATA FOR THAT YEAR BECOMES STATIC DATA AND NO ADDITIONAL CHANGES TO THAT DATA ARE ALLOWED.

REMITTANCE REPORTS BY MONTH - THIS REPORT PROVIDES ACCESS TO EMPLOYER POST-RECONCILIATION
INFORMATION FOUND ON THE ER314 REPORT (CONTRIBUTION SYSTEM TOTALS). INCLUDES A LOG OF THE EARNINGS BY
EMPLOYMENT CATEGORY, AND ADDITIONAL CONTRIBUTIONS REPORTED MONTHLY TO ETF, AS WELL AS ANY
SUPPLEMENTAL PAYMENTS THE EMPLOYER MADE. EMPLOYERS USE THE REPORT TO HELP THEM RESOLVE
RECONCILIATION VARIANCES, AND WHEN PREPARING THEIR GASB REPORTS. ON AN ANNUAL BASIS AND AFTER POST
AND ROLL PROCESSING IS DONE, THE EMPLOYER RECONCILIATION DATA FOR THAT YEAR BECOMES STATIC DATA AND
NO ADDITIONAL CHANGES TO THAT DATA ARE ALLOWED.

WRS LISTING OF OVER/UNDER ENTRIES - THIS REPORT PROVIDES ACCESS TO EMPLOYER POST-RECONCILIATION
INFORMATION RELATED TO OVER/UNDER TRANSACTIONS. INCLUDES A LISTING OF OVER/UNDER RELATED
TRANSACTIONS THAT WERE PROCESSED DURING THE PAST YEAR AND UP THROUGH THE PREVIOUS NIGHT THAT THE
REPORT IS PRODUCED. THE REPORT IDENTIFIES EACH TIME THERE WERE CONTRIBUTION VARIANCES, LATE FEES
WERE ASSESSED, ADJUSTMENTS WERE MADE BY THE CONTROLLER'S OFFICE, PAYMENTS WERE RECEIVED FOR
PREVIOUS CHARGES, OR A CREDIT WAS TAKEN.

UNFUNDED ACTUARIAL ACCRUED LIABILITY STATEMENT - THIS REPORT PROVIDES ACCESS TO EMPLOYER
POST-RECONCILITATION INFORMATION FOUND ON PAGE TWO OF THE ER032 REPORT (EMPLOYER ANNUAL
CONTRIBUTION STATEMENT). PROVIDES EMPLOYERS WHO HAVE AN UNFUNDED LIABILITY BALANCE A SUMMARY OF
TRANSACTIONS THAT WERE PROCESSED DURING THE RECONCILIATION YEAR. ON AN ANNUAL BASIS AND AFTER POST
AND ROLL PROCESSING IS DONE, THE EMPLOYER RECONCILIATION DATA FOR THAT YEAR BECOMES STATIC DATA AND
NO ADDITIONAL CHANGES TO THAT DATA ARE ALLOWED.

EARNING/CONTRIBUTION RECONCILIATION - THIS REPORT WILL DISPLAY THE TOTALS AND DIFFERENCES BETWEEN THE
EARNINGS FROM ALL EMPLOYEE TRANSACTIONS BY CONTRIBUTIONS CATEGORY AND EARNINGS FROM THE EMPLOYER
MONTHLY REMITTANCE REPORTS BY CONTRIBUTIONS CATEGORY FOR THE SELECTED YEAR. THIS REPORT ASSISTS IN
THE RECONCILIATION PROCESS.

CONTRACT SETTLEMENT - THIS REPORT ALLOWS EMPLOYERS TO VIEW A PRE-POPULATED SPREADSHEET THAT CAN
BE USED FOR SUBMITTING A LATE REPORTED EARNINGS FILE VIA THE TRANSACTION UPLOAD APPLICATION.

LATE REPORTED EARNINGS - THIS REPORT ALLOWS EMPLOYERS TO VIEW ALL LATE REPORTED EARNINGS
CORRECTIONS COMPLETED DURING THE YEAR SELECTED.

RETENTION: RETAIN 5 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

ONE RELATED TEST DATA AND TEST CASES EVT+0/6 DEST

1<

00164000.

TEST DATA FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC.
EXAMPLE:

ONE TEST DATA

EMPLOYER TESTS

ALL TEST DATA AND CASES RESIDE ON THE H: DRIVE
TEST PLANS ARE IN THE PROJECT FILES AND RETAINED PER IT000009.

RETENTION: RETAIN FOR 6 MONTHS AFTER TESTING IS COMPLETE AND CONFIRMED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: RORY MCGARRY, 608-261-8921
RORY.MCGARRY@ETF.WI.GOV

LSPS - BUSINESS DATASETS EVT DEST Y

9/9/2016

THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM DB2 DATABASE TABLES, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED. THE DATA INCLUDES INFORMATION IN THE
CATEGORIES OF:

ACCOUNT RECEIVABLE DATA
ACCRUAL AMOUNT
ADDITIONAL PARTICIPATION
ADJUSTMENT TYPE
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ADJUSTMENT DATA

BANK ACCOUNT DATA

BENEFICIARY DATA

BENEFIT ACCOUNT RELATIONSHIP
BENEFIT CALCULATION WORKSHEETS
CHANGE HISTORY

CODES AND CODE DESCRIPTIONS
CORE AND/OR VARIABLE PARTICIPATION
DEATH DATE

DEDUCTIONS
DEMOGRAHPICS(SHARED WITH BPS)
DISTRIBUTION TYPE

EFFECTIVE DATE

FUND SOURCE

LOST CONTACT DATE

LUMP SUM BENEFIT ACCOUNT TYPE
LUMP SUM PAYMENT RECOVERY
LUMP SUM ROLLOVER

MAILER TO MEMBER

PAYMENT DATA

PAYMENT METHOD

PAYMENT OPTION

RECONCILIATION

SERVICE

SNAPSHOTS OF WEBS & BPS DATA
SYSTEM ADMINISTRATION

TAX DATA (E.G. WITHHOLDING AND 1099R)
TAX DEFERRED PARTICIPATION
TIMESTAMPS

VOUCHER INFORMATION

WEBS PLAN TYPE & PLAN OCCURANCE
WISMART DATA

RETENTION: RETAIN INFORMATION UNTIL SUPERSEDED; AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

LSPS - GENERATION DATA GROUPS EVT DEST Y

9/9/2016

LISTED BELOW ARE THE GENERATION DATA GROUPS (GDGS) RELATED TO LSPS. THE RETENTION OF THESE DATASETS
IS DETERMINED BY THE NUMBER OF GENERATIONS DEFINED FOR THE GDG, AND ALSO BY THE MANAGEMENT CLASS
ASSIGNED BY THE JOB THAT CREATES THE FILE. (IF THE GDG HAS A MAXIMUM OF 10 GENERATIONS, THEN ONLY 10 WILL
BE SAVED. IF THE JOB CREATES THE FILE WITH A MANAGEMENT CLASS OF THREE MONTHS, THEN THE FILE WILL BE
KEPT FOR ONLY THREE MONTHS, EVEN THOUGH THE MAXIMUM NUMBER OF GENERATIONS HAS NOT BEEN REACHED.)

BELOW ARE THE DATASETS WITH THE NUMBER OF GENERATIONS KEPT AND THE APPROXIMATE TIMEFRAME EACH IS
KEPT.

ETFWEBSP.LSPSLOGS.TR163A01(+1) 30 GENERATIONS (TR163A01)
ETFWEBSP.RECON.LSPS.CHG.RPT.(+1) 30 GENERATIONS (TR163CHP)
ETFWEBSP.LSPSLOGS.TR163E01(+1) 30 GENERATIONS (TR163E01)
ETFWEBSP.LSPSLOGS.TR163E05(+1) 30 GENERATIONS (TR163E05)
ETFWEBSP.LSPSLOGS.TR163E06(+1) 30 GENERATIONS (TR163E06)
ETFWEBSP.LSPSLOGS.TR163P07(+1) 30 GENERATIONS (TR163P07)
ETFWEBSP.LSPSLOGS.TR163P09(+1) 30 GENERATIONS (TR163P09)
ETFWEBSP.LSPSLOGS.TR163P10(+1) 30 GENERATIONS (TR163P10)

NOTE: LSPSLOGS GDGS ARE NO LONGER BEING USED EFFECTIVE THE SUMMER OF 2012 SINCE MOVING BATCH
PROCESSING ZLINUX. A LIST OF LSPS GDGS ARE IN: HTTP://WIKID:8443/BROWSE/BPS-739

TR163E62 EACH RETAINED 30 GENERATIONS:
ETFWEBSP.TR163E62.AFP1099.ARCH.YR10(+1)
ETFWEBSP.TR163E62.AFP1099.ARCH.YR11(+1)
ETFWEBSP.TR163E62.AFP1099.ARCH.YR12(+1)
ETFWEBSP.TR163E62.AFP1099.ARCH.YR13(+1)
ETFWEBSP.TR163E62.AFP1099.ARCH.YR14(+1)

ETFWEBSP.TR163E01.AFPPAYRL.EXTRACT(+1) 52 GENERATIONS (TR163E01)

LSPSAFP1099REPRINTEXTRACT:
ETFWEBSP.TR163E62.AFP1099.ARCH.YR10(+1) 30 GENERATIONS (TR163F62)

LSPSCHECKINGEST(TR153P09)
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LSPSCHECKINGESTCONVERTOR:
DOACHEXP.AD328.AD32863H.WARRANT.ETF, 52 GENERATIONS (TR163P08)
NOTE: ALSO LISTED IN SECTION G.

LSPSCHECKEXTRACT: CREATES CHECK-EXTRACT.DAT (TR153E05)

LSPSCHECKEXTRACTCONVERTOR: CREATES CHECK-EXTRACT-EBCIDIC.DAT, WHICH IS THEN TRANSFERRED TO
ETFWEBSP.TR163E06.LSPS.CHECKS(+1) 30 GENERATIONS (TR163E06)

LSPSIRSRETURNFILING: ETFWEBSP.TR163A01.IRSRTRN.FILING(+1) 30 GENERATIONS(TR163A01)

NOTE: THIS JOB WILL NO LONGER CREATE THE GDG'S. ONCE THE EXTRAC FILES (.DAT FILES) HAVE BEEN COPIES
MANNUALLY TO: H\ADB\PRODUCTIONSUPPORT\TAX FILES SENT\LSPS\1099\20120105(YYYYMMDD) SUBFOLDER CREATED
WITH BATCH RAN DATE, AN EMAIL IS SENT TO BITS INDICATING THE FILES HAVE BEEN COPIED TO THE LOCATION
SPECIFIED AND THEY WILL UPLOAD THE .DAT FILES TO IRS THE SITE.

APPLICATIONS, JCLS AND PROGRAMS (JAVA AND COBOL) ACCESS THESE GENERATION DATA GROUP FILES TO USE
THEM AS INPUT, AND THEY ALSO CREATE NEW GENERATIONS OF THESE DATASETS.

RETENTION: RETAINED FOR NUMBER OF GENERATIONS LISTED OR 2 YEARS AND DESTROYED CONFIDENTIAL.

PROGRAM CONTACT: DIANE VULTAGGIO, 608-266-5578
DIANE.VULTAGGIO@ETF.WI.GOV

LSPS - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES EVT DEST Y

00164C00.

ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND ONCE
COMPLETE THEY ARE THEN DELETED.

RETENTION: RETAIN A MINIMUM OF 10 GENERATIONS AND DELETE.

PROGRAM CONTACT: CHRIS.LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

LSPS - REPORTS CY+4 DEST

1<

00164D00.

REPORTS ARE GENERATED FROM LSPS ON A WEEKLY/ON-DEMAND BASIS. EXAMPLES INCLUDE:

DEDUCTION REPORT

VOUCHER REPORT

VOUCHER PAYMENTS REPORT

ACCOUNTS RECEIVABLE RECOVERIES REPORT
ACCOUNTS RECEIVABLE DOCUMENT REPORT
PULL-TO-RECOVER REPORT

PULL-TO-HOLD REPORT

STOP-TO-RECOVER REPORT
STOP-TO-REISSUE REPORT

AUDIT REPORT

CHILD SUPPORT REMITTANCE REPORT

RETENTION: CURRENT YEAR + 4 (RETAIN CURRENT YEAR PLUS 4 BACK FISCAL YEARS) AND DESTROY CONFDIENTIAL.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

LSPS - 1099R YEAR END FILE CR+14 DEST Y

00164E00.

A COPY OF THE YEAR END 1099R FILE IS RETAINED FOR TAX PURPOSES AND TO PROVIDE DUPLICATE COPIES AS
REQUESTSED BY MEMBERS. WHENEVER A 1099R FILE (FOR ANNUITANTS OR FOR LUMP SUM PAYMENTS) IS SENT TO
THE IRS, A COPY OF THE FILE IS DOWNLOADED AND SAVED IN H\ADB\PRODUCTION SUPPORT\TAX FILES SENT.

FILE NAME = ETFWEBSP.TR163A01.IRSRTRN.FILING(+1) 14 GENERATIONS ARE KEPT ON THE H: DRIVE.
NOTE - THIS FILE IS SEPARATE AND UNIQUE FROM THE CORRESPONDING BPS FILE.

RETENTION: REATIN 10 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

LSPS - 1099R CORRECTION FILE BY YEAR CR+14 DEST Y

9/9/2016

A COPY OF CORRECTED 1099R'S IS RETAINED BY YEAR FOR TAX PURPOSES AND TO PROVIDE DUPLICATE COPIES AS
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REQUESTED BY MEMBERS.
FILE NAME = ETFWEBSP.TR163A05.IRSRTRN.CORRECTN(+1)
14 GENERATIONS ARE KEPT ON THE H: DRIVE.
NOTE - THIS FILE IS SEPARATE AND UNIQUE FROM THE CORRESPONDING BPS FILE.
RETENTION: RETAIN 14 YEARS AND DESTROY CONFIDENTIAL
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV
00164F00. LSPS - CUSTOMER STATEMENT MAILER CR+4 DEST Y
EACH WEEKLY PAYROLL CYCLE ALSO GENERATES CUSTOMER STATEMENT MAILER TO PAYEES WITH DETAILS OF THE
GROSS & NET AMOUNTS AND DEDUCTIONS.
FILE NAMES = ETFWEBSP.TR163E01. AFPPAYRL.EXTRACT(+1) 52 GENERATIONS
52 GENERATIONS ARE RETAINED OR ABOUT 4 YEARS.
RETENTION: RETAIN 4 YEARS AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV
00164G00.  LSPS - INPUTS/INGESTS EVT DEST Y
CONTAINS THE FOLLOWING PROGRAMS THAT INPUT OR INGEST DATA INTO LSPS:
CHECK INGEST - DURING PAYROLL PROCESSING, A LIST OF ALL CHECK PAYMENTS IS SENT TO DOA FOR PRINTING.
ONCE THE CHECKS ARE PHYSICALLY PRINTED THE ASSIGNED CHECK NUMBER IS POPULATED INTO THE ORIGINAL FILE
AND SENT BACK TO ETF. THE CHECK INGEST JOB THEN POPULATES THE CHECK NUMBER INTO THE LSPS DATABASE.
RETAIN - 52 GENERATIONS (1 VERSION PER WEEK); FILE NAME = DOACHEXP.AD328.AD32863H.WARRANT.ETF(0)
(TR163P08)
NOTE: ALSO LISTED IN SECTION A
CHECK EXTRACT CONVERTER - THIS IS THE FILE RECEIVED FROM DOA TO LOAD THE CHECK NUMBERS TO LSPS FOR
THE LUMP SUM CHECKS THAT WERE SENT. TRP163P08
RETAIN - 4 GENERATIONS (2 YRS). FILE NAME = LSPS.CHKWRTNG - ETFWEBSP.TR163E06.LSPS.CHECKS(+1) 30
GENERATIONS (TR163E06)
RETENTION: RETAINED FOR NUMBER OF GENERATIONS LISTED BELOW EACH INGEST AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV
00164H00.  LSPS - OUTPUTS/EXTRACTS EVT DEST Y
CONTAINS THE FOLLOWING PROGRAMS THAT OUTPUT OR EXTRACT DATA FROM LSPS.
TR153WRE - WISMART RECEIVABLES FILE EXTRACT (DAILY) - 30 GENS ETFWEBSP.BPS.WISMART.RCVBLEXT
TR153E02 - CHECK EXTRACT - THIS FILE IS SENT TO DOA FOR CHECK PRINTING. NOTHING IS SAVED HERE - CHECK
WRITING IS SAVED IN THE INGEST STEP ABOVE.
RETENTION: RETAIN FOR NUMBER OF GENERATIONS LISTED BELOW EACH EXTRACT AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV
00164100. LSPS - USER INTERFACE PAGES EVT DEST Y
USER INTERFACE PAGES - THIS IS THE LIST OF LSPS APPLICATION PAGES INCLUDED IN THE USER INTERFACE. THESE
PAGES ALLOW DATA INPUT FOR ALL AREAS OF BPS.
MAINTAIN BENEFIT ACCOUNT - THIS PAGE IS THE MAIN LOCATION TO ADD OR UPDATE INFORMATION RELATED TO A
BENEFIT ACCOUNT. IT IS BROKEN INTO SECTIONS BASED ON THE AREA OF THE BENEFIT ACCOUNT.
MAINTAIN PAYMENT INFORMATION - THIS PAGE ALLOWS EDITING OF THE PAYMENT INFORMATION WHILE IT IS STILL
PENDING OR ENTRY OF PAYMENT DATA FOR MANUAL CALCULATIONS.
MAINTAIN TAX WITHHOLDING DEDUCTION INFORMATION - THIS PAGE ALLOWS EDITING OF THE TAX WITHHOLDING
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DEDUCTION AMOUNT INFORMATION.

MAINTAIN DEDUCTION INFORMATION - THIS PAGE ALLOWS EDITING OF THE DEDUCTION INFROMATION.

MAINTAIN PAYMENT RECOVERY INFORMATION - THIS PAGE ALLOWS THE INITIATION OF PAMENT RECOVERIES FOR
ALREADY ISSUED PAYMENTS.

MAINTAIN CLOSURE INFORMATION - THIS PAGE ALLOWS USERS TO ENTER CLOSURE DATA FOR MANUAL
CALCULATIONS.

RETENTION: RETAIN UNTIL SUPERSEDED OR OBSOLETE AND DESTROY.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WI.GOV

LSPS RELATED TEST DATA AND TEST CASES EVT DEST

1<

00165000.

TEST DATA AND TEST CASES FOR SYTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC.

EXAMPLES:

PAYROLL DEDUCTION TEST DATA IN THE USER INTERFACE REGION (Ul) PAYROLL DEDUCTION TEST DATA IN THE
DEVELOPMENT REGION LSPS TEST CASES.

ALL TEST DATA AND CASES RESIDE ON THE H: DRIVE H:/LSPS/TEST CASES. TEST PLANS ARE IN THE PROJECT FILES
AND RETAINED PER IT000009.

RETENTION: RETAIN FOR 6 MONTHS AFTER TESTING IS COMPLETE AND CONFIRMED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: CHRIS LINDEMAN, 608-267-9037
CHRIS.LINDEMAN@ETF.WIL.GOV

RDS - MEMBER RECORDS EVT+10 DEST Y

00165A00.

THE MEMBER RECORDS INCLUDE INFORMATION THAT WAS UPLOADED FROM HICS OR MEBS DATABASE TABLES. THE
RECORDS INCLUDE INFORMATION IN THE CATEGORIES OF:

. APPLICATION NUMBER

SSN

. HICN (OPTIONAL)

FIRST NAME

. MIDDLE INITIAL (OPTIONAL)

LAST NAME

DATE OF BIRTH

. GENDER

. COVERAGE EFFECTIVE DATE

10. COVERAGE TERMINATION DATE
11. UNIQUE BENEFIT OPTION IDENTIFIER
12. RELATIONSHIP TO RETIREE

13. TRANSACTION TYPE

14. CONTRACT ID

15. DATE STAMP

16. SUBSCRIBER ID

CONOUAWNER

RETENTION: RETAIN FOR 10 YEARS AFTER ACCOUNT IS SUPERSEDED, OBSOLETE, CANCELLED OR PURGED FROM THE
SYSTEM AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

RDS - TABLES EVT+10 DEST

1<

9/9/2016

LISTED BELOW ARE THE TABLES CONTAINING THE DATA THAT IS RETAINED AS IT RELATES TO THE RDA SYSTEM.

TBL_CD_HI_RDS_APPL
TBL_CMS_TRANS
TBL_ETF_ADDR
TBL_ETF_DEMO
TBL_HLTH_COV_INDV
TBL_HLTH_CONTRACT
TBL_HLTH_HIST
TBL_RCH_RECORD

RETENTION: RETAIN FOR 10 YEARS AFTER SYSTEM IS SUPERSEDED, OBSOLETE, OR INFORMATION IS MOVED TO
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ANOTHER SYSTEM AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165B00.  RDS - CMS MONTHLY UPDATE FILE CR+10 DEST Y
FILE CREATED TO ADD, UPDATE OR DELETE SUBSCRIBERS WHO QUALIFY. THIS FILE IS CREATED EACH MONTH AND
ONLY CONTAINED THE STATE RETIREES THAT WERE CORRECTED OR HAD A CHANGE MADE IN HICS/MEBS. A CHANGE
THAT WILL TRIGGER A RETIREE TO BE SENT TO CMS INCLUDES SSN, FIRST NAME, LAST NAME, BIRTH DATE, GENDER,
GROUP NUMBER AND RELATIONSHIP CODE. ADDITIONALLY, ANY NEW MEDICARE PART D RETIREES AND ANY
TERMINATIONS WAS INCLUDED. A FILE WAS SENT TO NAVITUS AS WELL.
RETENTION: RETAIN FILE FOR 10 YEARS AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165C00.  RDS - MONTHLY UPDATE RESPONSE FILE CR+10 DEST Y
AFTER ETF SENDS CMS AN ANNUAL OR MONTHLY FILE, CMS WILL PROCESS THE FILE AND IDENTIFY ANY ERRORS THAT
MAY BE CONTAINED IN IT. CMS WILL CREATE A "RESPONSE FILE", WHICH ETF WOULD RETREIVE AND REVIEW. ANY
ERRORS IDENTIFIED WERE MANUALLY RESEARCHED AND CORRECTED IN HICS/MEBS AND BPS (BENEFIT PAYMENT
SYSTEM).
RETENTION: RETAIN FILE FOR 10 YEARS AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165D00.  RDS - WEEKLY NOTIFICATION FILE CR+10 DEST Y
ETF MUST PROCESS WEEKLY NOTIFICATION FILES SENT BY CMS AND UPDATE SUBSIDY PERIOD INFORMATION IN THEIR
INTERNAL SYSTEM SO THAT THE APPROPRIATE COST CALCULATIONS MAY BE PERFORMED. ETF MAY RECEIVE
MULTIPLE NOTIFICATION RECORDS FOR A SINGLE QUALIFYING COVERED RETIREE (QCR) IN THE EVENT THAT THERE IS
A GAP IN SUBSIDY COVERAGE PERIODS OR THE BENEFICIARY IS ENROLLED IN MULTIPLE BENEFIT OPTIONS.
THE WEEKLY NOTIFICATION FILES CONTAIN ALL THE ORIGINAL DATA ELEMENTS THAT ETF SENT IN THE MOST RECENT
RETIREE FILE, PLUS THE DETERMINATION INDICATOR, REASON CODES, SUBSIDY PERIOD EFFECTIVE DATE, AND THE
SUBSIDY PERIOD TERMINATION DATE.
RETENTION: RETAIN FILE FOR 10 YEARS AND DESTROY CONFIDENTIAL
PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165E00. RDS INITIAL RETIREE FILES CR+10 DEST Y
FILE CREATED BY ETF AND SENT TO CMS AT THE BEGINNING OF A NEW PLAN YEAR TO ESTABLISH RDS ELIGIBLE
RETIREES FOR THE NEW RDS APPLICATION.
RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165F00. RDS ENROLLMENT REJECTION FILE CR+10 DEST Y
FILE RECEIVED FROM CMS MONTHLY INDICATING THE MEMBER WAS NOT ELIGIBLE FOR THE RDA PROGRAM DUE TO
NOT BEING MEDICARE ELIGIBLE OR DUES TO ENROLLMENT IN AN ACTUAL MEDICARE PART D PLAN OUTSIDE THE STATE
GROUP HEALTH INSURANCE PROGRAM.
RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165G00.  RDS PBM QUARTERLY FILE CR+10 DEST Y
FILE CREATED BY ETF AND SENT TO THE PBM (NAVITUS) FOR REPORTING CLAIMS COSTS TO THE RDS PROGRAM. FILE
CONTAINED ELIGIBLE MEMBERS AND DATES OF COVERAGE.
RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.
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PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165H00. RDS ANNUAL RECONCILIATION CR+10 DEST Y

FILES CREATED BY ETF DOCUMENTING THE ANNUAL RECONCILIATION OF THE CURRENT YEARS' RDS APPLICATION AND
SUBSIDY PAYMENTS RECEIVED FROM CMS VIA THE RDS WEB SITE.

RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165100. RDS PROGRAM ANNUAL APPLICATIONS CR+10 DEST Y

FILES CREATED BY ETF DOCUMENTING THE ANNUAL RDS APPLICATION PROCESS PERFORMED VIA THE RDS WEB SITE.
RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165J00. PHARMACY PLAN CODE CFM CR+10 DEST Y

FILE CREATED BY ETF TO ADJUST THE PHARMACY PLAN CODE FOR MEMBERS ENROLLED IN THE RDS PROGRAM AND
TO IDENTIFY THOSE WHO HAD OPTED OUT OF THE RDS PROGRAM BY ENROLLING IN AN ACTUAL MEDICARE PART D
PLAN OUTSIDE THE STATE GROUP HEALTH INSURANCE PROGRAM.

RETENTION: RETAIN FOR 10 YEARS AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00165K00. RDS RELATED TEST CASES EVT+0/6 DEST

1<

TEST CASES FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGAMS, ETC.

EXAMPLES:

RDS TEST CASES

RDS TESTS USED TO GENERATE FILES, REPORTS, ETC.

RETENTION: RETAIN 6 MONTHS AFTER TESTING IS COMPLETE AND VERIFIED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: JEFF BOGARDUS, 608-266-3099
JEFF.BOGARDUS@ETF.WI.GOV

00166000. PBM - BUSINESS DATASETS EVT DEST Y

THE DATASETS LISTED BELOW INCLUDES THE DATA RECORD/INFORMATION THAT WAS KEYED INTO THE APPLICATION
FROM APPLICATIONS RECEIVED FROM EMPLOYERS, REPORT INFORMATION, PROGRAM EXTRACT INFORMATION, AND
DATA ENTERED.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
. SUBSCRIBER AND DEPENDENT SSN

. HEALTH PLAN

. COVERAGE CODE

. COVERAGE EFFECTIVE DATE

. COVERAGE TERMINATION DATE

. SUBSCRIBER AND DEPENDENT NAME

. SUBSCRIBER ADDRESS

. SUBSCRIBER HOME PHONE NUMBER

. SUBSCRIBER WORK PHONE NUMBER

10. SUBSCRIBER AND DEPENDENT DATE OF BIRTH
11. SUBSCRIBER AND DEPENDENT GENDER

12. RELATIONSHIP TO THE SUBSCRIBER

13. EMPLOYER NUMBER

14. GROUP NUMBER

15. OTHER NEEDED FIELDS

©CoOo~NOUAWNE

RETENTION: RETAIN UNTIL SUPERSEDED, OBSOLETE, OR MOVED TO ANOTHER SYSTEM. IF OBSOLETE, DESTROY
CONFIDENTIAL.
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PROGRAM CONTACT: BRIAN SCHROEDER, (608) 266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

PBM - TABLES EVT DEST

1<

00166B00.

LISTED BELOW ARE THE TABLES CONTAINING THE DATA THAT WAS RETAINED AS IT RELATED TO THE PBM
APPLICATION.

TBL_HLTH_CONTRACT
TBL_HLTH_HIST
TBL_CD_HI_EMPE_TYP
TBL_CD_HI_CONTR_ST
TBL_CD_HI_ENRL_TYP
TBL_CD_HI_COV_TYPE
TBL_CD_HLTH_CARR
TBL_CD_EMPR_GROUP
TBL_CD_RET_DUE_DT
TBL_HI_CTR_ACTY

RETENTION: RETAIN UNTIL SUPERSEDED, OBSOLETE, OR MOVED TO ANOTHER SYSTEM. IF OBSOLETE, DESTROY
CONFIDENTIAL.

PROGRAM CONTACT: BRIAN SCHROEDER, (608) 266-7705
BRIAN.SCHROEDE@ETF.WI.GOV

PBM - DAILY EGWP AND PBM 834 FILES CR+5 DEST Y

00166C00.

THE DAILY EGWP FILE IS A DAILY 834 ELIGIBILITY FILE SENT TO NAVITUS. THIS FILE CONTAINS THE CONTRACTS THAT
ARE MEDICARE CONTRACTS AND ALL COVERED INDIVIDUALS ENROLLED IN MEDICARE. THESE COVERED INDIVIDUALS
WILL BE ENROLLED IN A MEDICARE PART D PLAN.

THE DAILY BPM FILE IS AN 834 ELIGIBILITY FILE SENT TO ETF'S PHARMACY BENEFIT MANAGER, CURRENTLY NAVITUS.
THIS FILE CONTAINS ALL ACTIVE EMPLOYEE CONTRACTS AND DEPENDENTS ON THOSE CONTRACTS AS WELL AS
NON-MEDICARE ANNUITANT AND CONTINUANT CONTRACTS.

RETENTION: RETAIN FOR 5 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: BRIAN SCHROEDER, (608) 266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

PBM RELATED TEST CASES EVT+0/6 DEST

1<

00167000.

TEST CASES USED FOR SYSTEM LOADS, NEW TABLES, CHANGES TO PROGRAMS, ETC.

EXAMPLES:

PBM TEST CASES CONTAINING MEMBER DATA AND PROGRAM SPECIFICS USED TO TEST CHANGES.
RETENTION: RETAIN 6 MONTHS AFTER TESTING IS COMPLETE AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: BRIAN SCHROEDER, (608) 266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

MEBS - BUSINESS DATASETS EVT DEST

1<

9/9/2016

THE DATASETS INCLUDE INFORMATION THAT WAS KEYED INTO OR UPLOADED FROM EMPLOYERS, REPORT
INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA ENTERED.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
1. EMPLOYER NUMBER

2. EMPLOYER NAME

3. AGENT TITLE

4. AGENT NAME

5. EMPLOYER GROUP NUMBER

6. EMPLOYMENT CATEGORY

7. MEMBER SOCIAL SECURITY NUMBER

8. MEMBER LAST NAME, FIRST NAME, MIDDLE INITIAL
9. MEMBER DATE OF BIRTH

10. MEMBER ADDRESS

11. MEMBER GENDER

12. DEPENDENT DEMOGRAPHIC INFORMATION

13. ACTIVITY CODE

14. EVENT DATE

15. ENROLLMENT REASON

16. COVERAGE TYPE/LEVEL
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17. CARRIER (HEALTH PLAN)
18. EMPLOYEE TYPE
19. PHYSICIAN INFORMATION
20. MEDICARE INFORMATION
21. COVERAGE EFFECTIVE DATE
22. COVERAGE EXPIRATION DATE
23. HIRE DATE
24. EVENT DATE
25. BEGIN DATE
26. END DATE
27. REQUEST DATE
28. OTHER INSURANCE INFORMATION
29. MONTHLY PREMIUM
RETENTION: RETAIN INFORMATION UNTIL SUPERSEDED OR ACCOUNT INFORMATION IS MOVED TO ANOTHER SYSTEM
AND DESTROY CONFIDENTIAL.
PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV
00167A00.  MEBS - EMPLOYER ACTIVITY UPLOAD (EMEB) CR+7 DEST Y
THIS COMPONENT ALLOWS EMPLOYERS TO UPLOAD XML FILES THAT CONTAIN HEALTH CONTRACT RELATED ACTIVITY,
ADD COVERAGE, ADD DEPENDENT, REMOVE DEPENDENT, CHANGE HEALTH PLAN - GENERALLY ANY ACTIVITIES THAT
CAN BE ENTERED VIA MY ETFBENEFITS WEB APPLICATIONS, WHICH WILL BE USED BY NIGHTLY BATCH PROCESSORS
TO EXECUTE SUCH ACTIVITIES, ALONG WITH ALL ACTIVITIES ENTERED THROUGH THE WEB PORTAL.
RETENTION: RETAINED FOR 7 YEARS AND DESTROY CONFIDENTIAL
00167B00.  MEBS - USER INTERFACE EVT DEST Y
THE MEBS MAIN MENU CONTAINS THE FOLLOWING USER INTERFACES:
APPLICATIONS
MYETFBENEFITS - THE MYETFBENEFITS ADMINISTRATOR APPLICATION FOR - EMPLOYERS ALLOWS EMPLOYERS TO
EXECUTE BENEFITS TRANSACTIONS. THESE INCLUDE, BUT ARE NOT LIMITED TO, VIEWING AND UPDATING INDIVIDUAL
MEMBER HEALTH INSURANC ELIGIBILITY AND DEMOGRAPHIC DATA, COMPLETING MASS EMPLOYEE TERMINATIONS,
ADDING AND DELETING A DEPENDENT OR DOMESTIC PARTNER AND UPDATING HEALTH INSURANCE ENROLLMENT DATA
AND PERSONAL CONTACT INFORMATION.
THE APPLICATION CONTAINS INFORMATION AVAILABLE THROUGH ONE OF THE INTERFACES BELOW:
EMPLOYER INFORMATION - CONTAINS THE EMPLOYER AGENT, INSURANCE AGENT, RETIREMENT CONTACT AND
EMPLOYER ADDRESS
MYMEMBERS - CONTAINS DEMOGRAPHIC SUBSCRIBER INFORMATION, EMPLOYER INFORMATION, AND ADDRESS
INFORMATION. THIS INFORMATION CAN BE UPDATED.
HEALTH INSURANCE - PROVIDES THE HEALTH INSURANCE INFORMATION FOR THE MEMBERS COVERAGE WHICH
INCLUDES THEIR EMPLOYER GROUP; PROGRAM OPTION; ORIGINAL HEALTH EFFECTIVE DATE; SURCHARGE CODE;
SURCHARGE EFFECTIVE DATE; SURCHARGE EXPIRATION DATE; EXPIRATION DATE; RESOLUTION EFFECTIVE DATE; AND
RESOLUTION EXPIRATION DATE.
LIFE INSURANCE - CONTAINS GENERAL INFORMATION ABOUT THE LIFE INSURANCE PROGRAM.
DISABILITY - CONTAINS GENERAL INFORMATION ABOUT THE DISABILITY PROGRAMS.
WRS - REFERES USER TO ETF.WI.GOV
OTHER BENEFITS - CONTAINS GENERAL INFORMATION ABOUT THE OTHER BENEFIT PROGRAMS AVAILABLE TO WRS
MEMBERS, INCLUDING COMMUTER BENEFITS, ERA, LONG TERM CARE, OPTIONAL DENTAL, OPTIONAL VISION, AND
ACCIDENTAL DEATH AND DISMEMBERMENT.
HELP - PROVIDES HELP SCREENS
LOGOFF - ENDS THE USER SESSION
IN ADDITION, WITHIN A SUBSET FOR THE MEMBER, IT LISTS THE ICI INFORMATION AND LIFE INSURANCE COVERAGE(S)
AND EFFECTIVE DATES.
RETENTION: RETAIN UNTIL SUPERSEDED OR OBSOLETE AND DESTROY
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PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

MEBS - DAILY HIPPA 834 FILES AND MONTHLY 820 FILE EVT+3 DEST Y

00167D00.

HIPAA 834 FILE - EDI BENEFIT ENROLLMENT AND MAITENANCE SET: USED TO ENROLL MEMBERS TO A HEALTH CARE
ORGANIZATION.

MONTHLY 820 FILE - EDI PAYROLL DEDUCTED AND OTHER GROUP PREMIUM PAYMENT FOR INSURANCE PRODUCTS (820)

: USED TO MAKE PREMIUM PAYMENTS FOR INSURANCE PRODUCTS.
RETENTION: RETAIN FOR 3 YEARS AFTER RECEIVED OR SENT AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

MEBS - DAILY 999 FILES CR+1 DEST

1<

00167EQO.

THE 999 FILES ARE EDI FUNCTIONAL ACKNOWLEDGEMENT TRANSACTION SET: USED FOR ACKNOWLEDGEMENT
REPORTS.

RETENTION: RETAIN FOR 3 YEARS AFTER RECEIVED OR SENT AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

MEBS - FULL FILE COMPARE (FFC) AND DAILY EGWP AND PBM 834 FILES  CR+5 DEST

1<

00167F00.

THE FFC FILES ARE _5010 COMPLIANT 834 FILES THAT ARE RECEIVED ONCE PER MONTH, 2ND MONDAY OF EVERY
MONTH, FROM ALL HEALTH PLANS. THIS FILE CONTAINS ALL ACTIVE CONTRACTS AND ALL ACTIVE COVERED
INDIVIDUALS ON A CONTRACT. HEALTH PLANS ARE REQUIRED TO REVIEW AND RESPOND TO IDENTIFIED EXCEPTIONS
FROM THE FULL FILE COMPARE PROCESS AND UPDATE THEIR SYSTEM. MYETFBENEFITS IS THE SYSTEM OF RECORD.
THE INTENT OF THE FFC PROCESS IS TO KEEP ALL HEALTH PLAN'S SYSTEMS IN-SYNCH WITH MY ETFBENEFITS.

THE DAILY EGWP FILE IS A DAILY 834 ELIGIBILITY FILE SENT TO NAVITUS. THIS FILE CONTAINS THE CONTRACTS THAT

ARE MEDICARE CONTRACTS AND ALL COVERED INDIVIDUALS ENROLLED IN MEDICARE. THESE COVERED INDIVIDUALS
WILL BE ENROLLED IN A MEDICARE PART D PLAN.

THE DAILY PBM FILE IS_AN 834 ELIGIBILITY FILE SENT TO ETF'S PHARMACY BENEFIT MANAGER, CURRENTLY NAVITUS.
THIS FILE CONTAINS ALL ACTIVE EMPLOYEE CONTRACTS AND DEPENDENTS ON THOSE CONTRACTS AS WELL AS ALL

NON-MEDICARE ANNUITANT AND CONTINUANT CONTRACTS.

RETENTION: RETAIN FOR 5 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: BRAIN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

MEBS - EXTRACTS AND VIEWS CR+3 DEST Y

00167G00.

BELOW ARE EXTRACTS AND VIEWS OF DATA FROM OTHER SYSTEMS THAT EMPLOYERS, HEALTH PLANS AND ETF STAFF

CAN REQUEST.

HEALTH INSURANCE ENROLLMENT INQUIRY REPORT

HEALTH INSURANCE DEPENDENT INQUIRY REPORT

HEALTH INSURANCE ADDRESS INQUIRY REPORT

HEALTH INSURANCE ENROLLMENT EXCEPTION REPORT
HEALTH PLAN HEALTH INSURANCE EMPLOYER PREMIUM INQUIRY REPORT
HEALTH INSURANCE EMPLOYER PREMIUM INVOICE REPORT
HEALTH INSURANCE HEALTH PLAN PREMIUM INQUIRY REPORT
HEALTH INSURANCE MEMBER INVOICE SUMMARY

HEALTH INSURANCE INVOICE SUMMARY

HEALTH INSURANCE INVOICE DETAIL

HEALTH INSURANCE CONTRACT ACTIVITY

RETENTION: RETAIN FOR 3 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDE@ETF.WI.GOV

MEBS - UWHC INGEST EVT+3 DEST

1<

9/9/2016

DAILY FILE SENT TO EMEB FROM UWHC WITH ACTIVITIES FOR EMEB.
EMEB_UWHCACTIVITIES_(YYYYMMDD)_(DATESETID).XML
SUBMITED TO THE SFTP SERVER\(EMPLOYERNO)
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RETAINED IN H:\HICS\EDIREPOSITORY\EMPLOYERS\(EMPLOYERNO)

DAILY FILE SENT FROM EMEB TO UWHC WITH THE RESULTS OF ANY ACTIVITIES PROCESSED THAT DAY: -
1. RESPONSE_EMEB_UWHCACTIVITIES_(YYYYMMDD)_(DATESETID_.XML
2. SIMPLIFIEDRESPONSE_EMEB_UWHCACTIVITIES_(YYYYMMDD)_(DATASETID). XML (THIS IS A SUMMARY OF THE FILE IN

).

RETENTION: INCOMING FROM UWHC: RETAIN FOR 3 YEARS AFTER RECEIVED OR SENT AND DESTROY CONFIDENTIAL.
OUTGOING FILES ARE NOT RETAINED ONCE THEY ARE PICKED UP BY THE UWHC EACH DAY.

PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

00167H00. MEBS - OUTPUT REPORTS CR+3 DEST

1<

1. DAILY BATCH REPORTS TO ETF STAFF ARE RUN.
2. ON-DEMAND REPORTS THAT ETF STAFF CAN RUN VIA ACCESS QUERIES

REPORTS -

MYETFBENEFITS POST RECONCILIATION - ERROR REPORT
MYETFBENEFITS - HEALTH INSURANCE EXCEPTION REPORT

HEALTH CONTRACT ACTIVITY INVOICE RECONCILIATION REPORT
HEALTH INSURANCE TRAIL BALANCE INVOICE RECONCILIATION REPORT
DAILY ELIGIBILITY EXTRACT REPORT (ONE FOR EACH HEALTH PLAN)

RETENTION: RETAIN FOR 3 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: BRAIN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

00167100. MEBS - OPTUM FILES EVT+3 DEST

1<

THE FOLLOWING TWO FILES ARE CREATED AND SENT TO OPTUM. OPTUM IS THE WELL WISCONSIN'S SCREENING
VENDOR WHO COMPLETES WORK-PLACE ON-SITE BIOMETRIC SCREENING FOR THE WELL WISCONSIN'S PROGRAM.

MONTHLY FULL ELIGIBILITY FILE FOR OPTUM - A 5010 COMPLIANT 834 FILE SENT TO OPTUM CONTAINING ALL MEMBERS
ENROLLED IN ACTIVE COVERAGE WITH ALL HEALTH PLANS. HEALTH INSURANCE ENROLLMENT ELIGIBILITY FILE USED
TO ESTABLISH BIOMETRIC SCREENING PROGRAM ELIGIBILITY.

MONTHLY RESPONSE FILE FROM OPTUM TO THE HEALTH PLANS - ETF RECEIVES A 5010 COMPLIANT 834 RESPONSE FILE
FROM OPTUM REPORTING THE RESULTS OF A MEMBER'S BIOMETRIC SCREENING. ETF THEN GENERATES A 5010
COMPLIANT 834 FILE FOR EACH HEALTH PLAN TO REPORT THE RESULTS OF THEIR MEMBER'S COMPLETED BIOMETRIC
SCREENING.

RETENTION: RETAIN FOR 3 YEARS AFTER RECEIVED OR SENT AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: SARAH BRADLEY, 608-266-0246
SARAH.BRADLEY@ETF.WI.GOV

00167J00. MEBS RELATED TEST DATA AND TEST CASES EVT+1 DEST Y

WHEN PROJECTS ARE ESTABLISHED DUE TO NEW PROGRAMS BEING LEGISLATED OR CHANGES/ENHANCEMENTS TO
CURRENT SYSTEMS IMPLEMENTED OR FIXES IMPLEMENTED DUE TO BREAKDOWNS TO THE CURRENT SYSTEMS, TEST
PLANS ARE DEVELOPED TO RUN DIFFERING SCENARIOS THROUGH THE SYSTEM IN THE TEST REGION, AND TO VERIFY
IN PRODUCTION, THAT THE NEW PROGRAM LOGIC IS MEETING THE BUSINESS REQUIREMENTS AND RULES. TO
EXECUTE EACH TEST SCENARIO, TEST DATA IS DEVELOPED AND INPUTTED INTO THE TEST REGION WITH IDENTIFIED
EXPECTATIONS. THE TESTING PROCESS CONTINUES UNTIL THE SCENARIOS PASS. THE DOCUMENTATION BEING
GENERATED IS THE TEST SCENARIOS IN THE TEST PLAN WITH EXPECTED OUTCOMES AND THE DATA TO TEST THESE
SCENARIOS. THE DOCUMENTATION BEING GENERATED DOES CONTAIN MEMBER INFORMATION.

RETENTION: RETAIN 1 YEAR AFTER TESTING IS COMPLETE AND VERIFIED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: BRIAN SCHROEDER, 608-266-7705
BRIAN.SCHROEDER@ETF.WI.GOV

00168000. CALLSS - BUSINESS DATASETS EVT DEST Y

THE DATASETS INCLUDE INFORMATION THAT WAS UPLOADED FROM WEBS AND BPS DATABASE TABLES AND INCLUDES
INFORMATION KEYED IN.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
1. SOCIAL SECURITY NUMBER
2. MEMBER ID
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. COMMENTS
. FULL NAME (LAST, FIRST, MIDDLE INITIAL)
. BIRTHDATE

STATUS

. DAYTIME PHONE
. EVENING PHONE
. ACCOUNT TYPE

. NOTIFICATIONS

. COMMUNICATION START DATE
. INQUIRY SUBJECT

. STATUS

. CONTACT IS PARTICIPANT
. RELATIONSHIP

. CONTACT LAST NAME

. CONTACT FIRST NAME

. BIRTHDATE

. DAYTIME PHONE

. EVENING PHONE

. EMAIL ADDRESS

. CONTACT SSN

. PERSONAL STREET ADDRESS
. PEROSNAL CITY

. PERSONAL STATE

. PERSONAL ZIP

. PEROSNAL COUNTRY

. DATE UPDATED

. COMMENTS

. INTERACTIONT TYPE

. COMMENT

. CREATED BY

. INTERACTION ID

. REQUEST TYPE

. EMAIL ADDRESS

. PARTICPANT ADDRESS

. CITY, STATE, ZIP

. FOREIGN ADDRESS INDICATOR
. DAYTIME PHONE

. DATE CREATED AND TIME
. WORKFLOW STATUS

. PRINTED

. RUSH INDICATOR

. EVENING PHONE

WORKFLOW JOBS CREATED IN STEP2000:

. B151 RETIREMENT ESTIMATE - COMMENTS

. B151 RETIREMENT ESTIMATE - TERMINATION DATE

. B151 RETIREMENT ESTIMATE - ANNUITY EFFECTIVE DATE

. B151 RETIREMENT ESTIMATE - HIGHEST YEARS OF EARNINGS YEAR (3 FIELDS)

. B151 RETIREMENT ESTIMATE - HIGHEST YEARS OF EARNINGS (3 FIELDS)

. B151 RETIREMENT ESTIMATE - HIGHEST YEARS OF EARNINGS NUMBER OF YEARS OF SERVICE (3 FIELDS)
. B151 RETIREMENT ESTIMATE - HIGHEST YEARS OF EARNIGNS CY/FY/PRIOR SERVICE (3 FIELDS)

. B151 RETIREMENT ESTIMATE - PRINTED

. B151 RETIREMENT ESTIMATE - NAME SURVIVOR LAST NAME

. B151 RETIREMENT ESTIMATE - NAMED SURVIVOR FIRST NAME

. B151 RETIREMENT ESTIMATE - NO NAMED SURVIVOR

. B151 RETIREMENT ESTIMATE - NAMED SURVIVOR BIRTHDATE

. B151 RETIREMENT ESTIMATE - NAMED SURVIVOR RELATIONSHIP

. B151 RETIREMENT ESTIMATE - POTENTIAL MILITARY SERVICE NO MILITARY SERVICE

. B151 RETIREMENT ESTIMATE - POTENTIAL MILITARY SERVICE WILL SEND DISCHARGE PAPERS

. B151 RETIREMENT ESTIMATE - POTENTIAL MILITARY SERVICE FORM (3 FIELDS)

. B151 RETIREMENT ESTIMATE - POTENTIAL MILITARY SERVICE TO (3 FIELDS)

. B151 RETIREMENT ESTIMATE - POTENTIAL MILITARY SERVICE AMT OF SERVICE

. B151 RETIREMENT ESTIMATE - POTENTIAL MILITARY SERVICE DISCHARGE PAPERS ON FILE

. B151 RETIREMENT ESTIMATE - TYPE OF ACCOUNT

. B210 BROCHURE/FORMS REQUEST FORMS - COMMENTS

. B210 BROCHURE/FORMS REQUEST FORMS - PRINTED

. B153 AND B155 DISABILITY ESTIMATE - COMMENTS

. B153 AND B155 DISABILITY ESTIMATE - TERMINATION DATE

. B153 AND B155 DISABILITY ESTIMATE - ANNUUITY EFFECTIVE DATE

. B153 AND B155 DISABILITY ESTIMATE - HIGHEST YEARS OF EARNINGS YEAR (3 FIELDS)

. B153 AND B155 DISABILITY ESTIMATE - HIGHEST YEARS OF EARNINGS (3 FIELDS)

. B153 AND B155 DISABILITY ESTIMATE - HIGHEST YEARS OF EARNINGS NUMBER OF YEARS OF SERVICE (3 FIELDS)
. B153 AND B155 DISABILITY ESTIMATE - HIGHEST YEARS OF EARNINGS CY/FY/PRIOR SERVICE (3 FIELDS)
. B153 AND B155 DISABILITY ESTIMATE - PRINTED
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75. B153 AND B155 DISABILITY ESTIMATE - NAMED SURVIVOR LAST NAME

76. B153 AND B155 DISABILITY ESTIMATE - NAMED SURVIVOR FIRST NAME

77. B153 AND B155 DISABILITY ESTIMATE - NO NAMED SURVIVOR

78. B153 AND B155 DISABILITY ESTIMATE - NAMED SURVIVOR BIRTHDATE

79. B153 AND B155 DISABILITY ESTIMATE - NAMED SURVIVOR RELATIONSHIP

80. B153 AND B155 DISABILITY ESTIMATE - POTENTIAL MILITARY SERVICE NO MILITARY SERVICE
81. B153 AND B155 DISABILITY ESTIMATE - POTENTIAL MILITARY SERVICE WILL SEND DISCHARGE PAPERS
82. B153 AND B155 DISABILITY ESTIMATE - POTENTIAL MILITARY SERVICE FORM (3 FIELDS)

83. B153 AND B155 DISABILITY ESTIMATE - POTENTIAL MILITARY SERVICE TO (3 FIELDS)

84. B153 AND B155 DISABILITY ESTIMATE - POTENTIAL MILITARY SERVICE AMT OF SERVICE

85. B153 AND B155 DISABILITY ESTIMATE - POTENTIAL MILITARY SERVICE DISCHARGE PAPERS ON FILE
86. B153 AND B155 DISABILITY ESTIMATE - TYPE OF ACCOUNT

87. B153 AND B155 DISABILITY ESTIMATE - LAST DAY WORKED

88. B153 AND B155 DISABILITY ESTIMATE - LAST DAY PAID

89. B153 AND B155 DISABILITY ESTIMATE - WORK RELATED

90. B162 DEATH OF SPOUSE - DEATH INFORMATION DEATH DATE

91. B162 DEATH OF SPOUSE - DEATH INFORMATION WHO DIED?

92. B162 DEATH OF SPOUSE - DEATH INFORMATION SSN

93. B162 DEATH OF SPOUSE - DEATH INFORMATION LAST NAME

94. B162 DEATH OF SPOUSE - DEATH INFORMATION FIRST NAME

95. B162 DEATH OF SPOUSE - FOLLOW-UP CONTACT LAST NAME

96. B162 DEATH OF SPOUSE - FOLLOW-UP CONTACT FIRST NAME

97. B162 DEATH OF SPOUSE - FOLLOW-UP CONTACT LEGAL TYPE

98. B162 DEATH OF SPOUSE - FOLLOW-UP CONTACT FAMILY TYPE

99. B162 DEATH OF SPOUSE - PRINTED

100. B162 DEATH OF SPOUSE - COMENTS

101. B163 BENEFICIARY OF DEATH - ORIGINAL PARTICPANT INFORMATION SSN

102. B163 BENEFICIARY OF DEATH - ORIGINAL PARTICIPANT INFORMATION LAST NAME

103. B163 BENEFICIARY OF DEATH - ORIGINAL PARTICIPANT INFORMATION FIRST NAME

104. B163 BENEFICIARY OF DEATH - ORIGINAL PARTICIPANT INFORMATION GET NAME

105. B163 BENEFICIARY OF DEATH - ORIGINAL PARTICIPANT INFORMATION MID NAME

106. B163 BENEFICIARY OF DEATH - DEATH INFORMATION DEATH DATE

107. B163 BENEFICIARY OF DEATH - DEATH INFORMATION WHO DIED?

108. B163 BENEFICIARY OF DEATH - DEATH INFORMATION LAST NAME

109. B163 BENEFICIARY OF DEATH - DEATH INFORMATION FIRST NAME

110. B163 BENEFICIARY OF DEATH - PRINTED

111. B163 BENEFICIARY OF DEATH - B163 BENEFICIARY OF DEATH - SURVIVING SPOUSE INFORMATION - LAST NAME
112. B163 BENEFICIARY OF DEATH - SURVIVING SPOUSE INFORMATION - FIRST NAME

113. B163 BENEFICIARY OF DEATH - SURVIVING SPOUSE INFORMATION - BIRTHDATE

114. B163 BENEFICIARY OF DEATH - SURVIVING SPOUSE INFORMATION - SSN OF SPOUSE

115. B163 BENEFICIARY OF DEATH - SURVIVING SPOUSE INFORMATION - NO SURVIVING SPOUSE
116. B163 BENEFICIARY OF DEATH - FOLLOW-UP CONTACT LAST NAME

117. B163 BENEFICIARY OF DEATH - FOLLOW-UP CONTACT FIRST NAME

118. B163 BENEFICIARY OF DEATH - FOLLOW-UP CONTACT LEGAL TYPE

119. B163 BENEFICIARY OF DEATH - FOLLOW-UP CONTACT FAMILY TYPE

120. B163 BENEFICIARY OF DEATH - FOLLOW-UP CONTACT COMMENTS

121. B165 ANNUITANT DEATH ESTIMATE - COMMENTS

122. B165 ANNUITANT DEATH ESTIMATE - DEATH INFORMATION DEATH DATE

123. B165 ANNUITANT DEATH ESTIMATE - DEATH INFORMATION WHO DIED?

124. B165 ANNUITANT DEATH ESTIMATE - DEATH INFORMATION LAST NAME

125. B165 ANNUITANT DEATH ESTIMATE - DEATH INFORMATION FIRST NAME

126. B165 ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION LAST NAME

127. B165 ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION FIRST NAME

128. B165 ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION BIRTHDATE

129. B165 ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION SSN OF SPOUSE
130. B165 ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION NO SURVIVING SPOUSE
131. B165 ANNUITANT DEATH ESTIMATE - FOLLOW-UP CONTACT LAST NAME

132. B165 ANNUITANT DEATH ESTIMATE - FOLLOW-UP CONTACT FIRST NAME

133. B165 ANNUITANT DEATH ESTIMATE - FOLLOW-UP CONTACT LEGAL TYPE

134. B165 ANNUITANT DEATH ESTIMATE - FOLLOW-UP CONTACT FAMILY TYPE

135. B165 ANNUITANT DEATH ESTIMATE - PRINTED

136. B166 NON-ANNUITANT DEATH ESTIMATE - COMMENTS

137. B166 NON-ANNUITANT DEATH ESTIMATE - DEATH INFORMATION DEATH DATE

138. B166 NON-ANNUITANT DEATH ESTIMATE - DEATH INFORMATION WHO DIED?

139. B166 NON-ANNUITANT DEATH ESTIMATE - DEATH INFORMATION LAST NAME

140. B166 NON-ANNUITANT DEATH ESTIMATE - DEATH INFORMATION FIRST NAME

141. B166 NON-ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION LAST NAME
142. B166 NON-ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION FIRST NAME
143. B166 NON-ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION BIRTHDATE
144. B166 NON-ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION SSN OF SPOUSE
145. B166 NON-ANNUITANT DEATH ESTIMATE - SURVIVING SPOUSE INFORMATION NON SURVIVING SPOUSE
146. B166 NON-ANNUITANT DEATH ESTIMATE - FOLLOW-UP CONTACT LAST NAME

147. B166 NON-ANNUITANT DEATH ESTIMATE - FOLLOW-UP CONTACT FIRST NAME

148. B166 NON-ANNUITANT DEATH ESTIMATE - FOLOW-UP CONTACT LEGAL TYPE
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149. B166 NON-ANNUITANT DEATH ESTIMATE - PRINTED

150. B166 NON-ANNUITANT DEATH ESTIMATE - POTENTIAL MILITARY SERVICE FOR ACTIVE DEATHS NO MILITARY
SERVICE

151. B166 NON-ANNUITANT DEATH ESTIMATE - POTENTIAL MILITARY SERVICE FOR ACTIVE DEATHS WILL SEND
DISCHARGE PAPERS

152. B166 NON-ANNUITANT DEATH ESTIMATE - POTENTIAL MILITARY SERVICE FOR ACTIVE DEATHS FROM (3 FIELDS)
153. B166 NON-ANNUITANT DEATH ESTIMATE - POTENTIAL MILITARY SERVICE FOR ACTIVE DEATHS (3 FIELDS)
154. B166 NON-ANNUITANT DEATH ESTIMATE - POTENTIAL MILITARY SERVICE FOR ACTIVE DEATHS AMT OF SERVICE
155. B166 NON-ANNUITANT DEATH ESTIMATE - POTENTIAL MILITARY SERVICE FOR ACTIVE DEATHS DISCHARGE PAPERS
ON FILE

156. B184 DUPLICATE STATEMENT OF BENEFITS - COMMENTS

157. B184 DUPLICATE STATEMENT OF BENEFITS - PRINTED

158. B201 ACCOUNT SUMMARY - COMMENTS

159. B201 ACCOUNT SUMMARY - REASON

160. B201 ACCOUNT SUMMARY - PRINTED

161. B202 BENEFICIARY DESIGNATION - COMMENTS

162. B202 BENEFICIARY DESIGNATION - PRINTED

163. B203 GENERAL CORRESPONDENCE, B204 HEALTH INSURANCE INQUIRY, B205 LIFE INSURANCE INQUIRY, B207
PENSION VERIFICATION, B209 TAX INQUIRIY - COMMENTS

164. B203 GENERAL CORRESPONDENCE, B204 HEALTH INSURANCE INQUIRY, B205 LIFE INSURANCE INQUIRY, B207
PENSION VERIFICATION, B209 TAX INQUIRY - PRINTED

165. B212 WALK-INS, B213 APPOINTMENTS, B214 GROUP COUNSELING SESSION, B215 OUTREACH GROUP
APPOINTMENTS - DATE

166. B212 WALK-INS, B213 APPOINTMENTS, B214 GROUP COUNSELING SESSION, B215 OUTREACH GROUP
APPOINTMENTS - TIME

167. B212 WALK-INS, B213 APPOINTMENTS, B214 GROUP COUNSELING SESSION, B215 OUTREACH GROUP
APPOINTMENTS - SPECIALIST

168. B212 WALK-INS, B213 APPOINTMENTS, B214 GROUP COUNSELING SESSION, B215 OUTREACH GROUP
APPOINTMENTS - LOCATION

169. B212 WALK-INS, B213 APPOINTMENTS, B214 GROUP COUSNELING SESSION, B215 OUTREACH GROUP
APPOINTMENTS - COMMENTS

170. B212 WALK-INS, B213 APPOINTMENTS, B214 GROUP COUNSELING SESSION, B215 OUTREACH GROUP
APPOINTMENTS - PRINTED

171. B222 LIFE TO HEALTH/LTC - COMMENTS

172. B222 LIFE TO HEALTH/LTC - PRINTED

173. P111 QUALIFIED SERVICE ESTIMATE/APPLICATION - COMMENTS

174. P111 QUALIFIED SERVICE SERVICE ESTIMATE/APPLICATION - PRINTED

175. P111 QUALIFIED SERVICE ESTIMATE/APPLICATION - FORMER NAME(S)

176. P111 QUALIFIED SERVICE ESTIMATE/APPLICATION - PAYROLL CYCLE

177. P116 FORFEITED SVC ESTIMATE/APPLICATION - COMMENTS

178. P116 FORFEITED SVS ESTIMATE/APPLICATION - FORMER NAME(S)

179. P116 FORFEITED SVS ESTIMATE/APPLICATION - PAYROLL CYCLE

180. P116 FORFEITED SVC ESTIMATE/APPLICATION - FROM (2 FIELDS)

181. P116 FORFEITED SVC ESTIMATE/APPLICATION - TO (2 FIELDS)

182. P116 FORFEITED SVC ESTIMATE/APPLICATION - EMPLOYER (2 FIELDS)

183. P116 FORFEITED SVC ESTIMATE/APPLICATION - PRINTED

184. P117 OUTSIDE GOVERNMENT SERIVCE REQUEST - COMMENTS

185. P117 OUTSIDE GOVERNMENT SERVICE REQUEST - FORMER NAME(S)

186. P117 OUTSIDE GOVERNMENT SERVICE REQUEST - PAYROLL CYCLE

187. P117 OUTSIDE GOVERNMENT SERVICE REQUEST - PRE-2000 # OF YEARS OGS

188. P117 OUTSIDE GOVERNMENT SERVICE REQUEST - POST 1999 # OF YEARS OGS

189. P117 OUTSIDE GOVERNMENT SERVICE REQUEST - PRINTED

190. 7981 IVR TAX FOR WORKFLOW, 7983 IVR ADDRESS FOR WORKFLOW - COMMENTS

191. 7981 IVR TAX FOR WORKFLOW, 7983 IVR ADDRESS FOR WORKFLOW - BPS READ ONLY

192. 7981 IVR TAX FOR WORKFLOW, 7983 IVR ADDRESS FOR WORKFLOW - PRINTED

193. 7992 IVR FORM - ADD ROW

194. 7992 IVR FORM- QUANTITY

195. 7992 IVR FORM - ET - (FORM NUMBER FIELD)

196. 7992 IVR FORM - LIST OF FORMS

197. 7992 IVR FORM - DELETE ROW

198. 7992 IVR FORM - COMMENTS

199. 7992 IVR FORM - ADDRESS CHANGED

200. 2992 IVR FORM - PRINTED

201. 2993 IVR ADDRESS, 7989 OTHER SERVICE REQUESTS - COMMENTS

202. 7993 IVR ADDRESS, 7989 OTHER SERVICE REQUESTS - PRINTED

203. 7998 IVR DUPLICATE 1099-R(S) - COMMENTS

204. 7998 IVR DUPLICATE 1099-R(S) - DUPLICATE 1099R YEARS

205. 2998 IVR DUPLICATE 1099-R(S) PRINTED

RETENTION: RETAIN UNTIL SUPERSEDED, OBSOLETE, OR TRANSFERED TO ANOTHER SYSTEM. IF OBSOLETE, DESTROY
CONFIDENTIAL

PROGRAM CONTACT: KAY KALVIN, 608-261-7009
KAY.KALVIN@ETF.WI.GOV AND MICHELLE OUELLETTE, 608-266-5807 MICHELLE.OUELLETTE@ETF.WI.GOV
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00168A00.  CALLSS - TABLES EVT DEST Y
LISTED BELOW ARE THE TABLES RELATED TO CALLSS USED FOR RECORDING CALLS, TRACKING ACCOUNT STATUS, OR
SUBMITTING WORKFLOW REQUESTS TO THE IMAGING AND WORKFLOW SYSTEM.
*SEE ORIGINAL FOR COMPLETE LISTING**
RETENTION: RETAIN UNTIL SUPERSEDED, OBSOLETE, OR TRANSFERRED TO ANOTHER SYSTEM. IF OBSOLETE,
DESTROY CONFIDENTIAL
PROGRAM CONTACT: KAY KALVIN, 608-261-7009 KAY.KALVIN@ETF.WI.GOV AND MICHELE OUELLETTE, 608-266-5807
MICHELE.OUELLETTE@ETF.WI.GOV

00168B00.  CALLSS - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES EVT DEST Y
ALL PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES - RETENTION VARIES FROM 10 TO 100 GENERATIONS AND ARE
THEN DELETED.
RETENTION: RETAIN A MINIMUM OF 10 GENERATIONS AND DELETE.
PROGRAM CONTACT: KAY KALVIN, 608-261-7009 KAY.KALVIN@ETF.WI.GOV AND MICHELE OUELLETTE, 608-266-5807
MICHELE.OUELLETTE@ETF.WI.GOV

00168C00.  CALLSS - INTERFACES EVT DEST Y
CALLSS HAS THE ABILITY TO LINK TO OTHER APPLICATIONS.
1. WHILE IN A CALLSS SCREEN WITH MEMBER/PARTICIPANT/ANNUITANT'S INFORMATION ON THE SCREEN, THE
NON-ANNUITANTS LINK OPENS UP THE FRED VERSION OF THE MEMBER/PARTICIPANT/ANNUITATNS' PAL ACCOUNT.
2. WHILE IN AN EMPTY CALLSS SCREEN, THE NON-ANNUITANTS LINK OPENS UP THE FRED VERSION OF THE PAL
ACCOUNT SEARCH.
3. WHILE IN A CALLSS SCREEN WITH MEMBER/PARTICIPANT/ANNUITANT'S INFORMATION ON THE SCREEN OR WITH AN
EMPTY CALLSS SCREEN, THE BPS LINK OPENS TO THE LOGIN SCREEN OF BPS. IF ALREADY LOGGED INTO BPS, THE
LINK OPENS TO THE BPS MAIN "WELCOME TO BPS" SCREEN.
4. WHILE IN A CALLSS SCREEN WITH MEMBER/PARTICIPANT/ANNUITANT'S INFORMATION ON THE SCREEN OR WITH AN
EMPTY CALLSS SCREEN, THE MYETF BENEFITS LINK OPENS TO THE MYETF BENEFITS ADMIN HOME PAGE.
5. WHILE IN A CALLSS SCREEN WITH MEMBER/PARTICIPANT/ANNUITANT'S INFORMATION ON THE SCREEN THE
WORKFLOW SEARCH LINK OPENS THE IMAGING/WORKFLOW SYSTEM DISPLAYING THE WORKFLOW STATUS FOR THAT
MEMBER/PARTICIPANT/ANNUITANT.
6. WHILE IN AN EMPTY CALLSS SCREEN, THE WORKFLOW SEARCH LINK OPENS TO THE IMAGING/WORKFLOW SYSTEM
WORK FLOW STATUS SEARCH.
7. WHILE LOGGED INTO CALLSS, THE FRED LINK OPENS UP TO THE FRED HOME PAGE.
STEP 2000:
1. SERVICE REQUESTS UPDATE THE MEMBER/PARTICIPANT/ANNUITATN'S FOLDER CONTENT IN STEP 2000.
2. MAJORITY OF THE SERVICE REQUESTS (IF CODED AS A JOB) ALSO POPULATE VARIOUS WORKBASKETS IN STEP 2000
FOR ETF STAFF. FOR EXAMPLE, IF A B151 RETIREMENT ESTIMATE REQUEST IS DOCUMENTED IN CALLSS, THAT SERVICE
REQUEST IS SAVED TO THE MEMBER/PARTICIPANT/ANNUITANT'S FOLDER CONTENT IN STEP 2000 AND HTE JOB IS
POPULATED IN THE RETIREMENT ESTIMATE WORKBASKET THE NEXT DAY. JOBS ARE POPULATED TO WORKBASKETS
GENERALLY OVERNIGHT.
RETENTION: RETAIN UNTIL SUPERSEDED OR OBSOLETE AND DESTROY.
PROGRAM CONTACT: KAY KALVIN, 608-261-7009
KAY.KALVIN@ETF.WI.GOV AND MICHELE OUELLETTE, 608-266-5807 MICHELE.OUELLETTE@ETF.WI.GOV

00168D00.  CALLSS - REPORTS CR+5 DEST Y
DOCUMENTS ARE CREATD FORM CALLSS AND SAVED TO THE CALL CENTER SCANNED DOCUMENTS FOLDER FOR
APPOINTMENTS (AND POSSIBLY OTHER ITEMS). LOCATION IS H\CALLCTR\SCANDOCS. EACH DAY MEMBER SERVICES
STAFF PRINT OUT ALL DOCUMENTS AND MOVE THEM INTO THE FOLDER H:\CALLCTR\SCANDOCS\PRINTED.
CALLSS CALL CENTER REPORTS
1. REPORT BEGIN DATE
2. REPORT END DATE
SUPERVISOR REPORTS:
1. IVR REPORTS
2. AGENT SERVICE REQUEST REPORT
3. GROUP SERVICE REQUEST REPORT
4. GROUP SERVICE
5. DAILY B165 ANNUITANT DEATH SERVICE REQUEST REPORT
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6. DAILY B166 NON-ANNUITANT DEATH SERVICE REQUEST REPORT
7. ALL SERVICE REQUESTS

8. SERVICE REQUESTS BY TYPE

9. ACTION REPORTS

10. ACTION REPORTS BY INQUIRY SUBJECT

11. ADDRESS LABELS

AGENT REPORTS:

1. AGENT SERVICE REQUEST REPORT

2. ADDRESS LABELS

RETENTION: RETAIN 5 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: KAY KALVIN, 608-261-7009 KAY.KALVIN@ETF.WI.GOV AND MICHELE OUELLETTE, 60-266-5807
MICHELE.OUELLETTE@ETF.WI.GOV

00168EQO. CALLSS - RELATED TEST CASES AND DATA EVT+0/6 DEST

1<

TEST DATA FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, SCREENS, ETC.
EXAMPLES:

CALLSS TEST CASES

CALL & SERVICE SYSTEM (CALLSS) TRAINING LINK/INTEGRATION TEST ENVIRONMENT (AVAILABLE ON FRED UNDER
SYSTEMS)

RETENTION: RETAIN 6 MONTHS AFTER TESTING IS COMPLETE AND VERIFIED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: KAY KALVIN, 608-261-7009 KAY.KALVIN@ETF.WI.GOV AND MICHELE OUELLETTE, 608-266-5807
MICHELE.OUELLETTE@ETF.WI.GOV

00169000. PERSONNEL - BUSINESS DATASETS EVT DEST

1<

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
1. SOCIAL SECURITY NUMBER

2. LAST NAME

3. FIRST NAME

4. ADDRESS

5. CITY

6. STATE

7. ZIP CODE

8. GENDER

9. HANDICAP STATUS

10. ETHNICITY

11. BIRTHDATE

12. HOME PHONE

13. WORK PHONE

14. CONTINUOUS SERVICE START DATE
15. ETF HIRE DATE

16. TERMINATION DATE (PERSONAL INFORMATION IS CLEARED WHEN THE POSITION IS VACATED)
17. POSITION #

18. ORG CODE

19. PAY RATE

20. PREVIOUS PAY RATE

21. PREVIOUS EMPLOYEE IN POSITION
22. SCHEDULE AND RANGE

23. FTE BUDGETED

24. CLASSIFICATION CODE

25. REPRESENTATION

26. FLSA STATUS

RETENTION: RETAINED UNTIL EMPLOYEE TERMINATES OR TRANSFERS TO ANOTHER AGENCY AND PURGED.

PROGRAM CONTACT; STACIE MEYER, 608-266-5803
STACIE.MEYER@ETF.WIL.GOV

00169A00. PERSONNEL - QUARTETLY REPORTS EVT+1 DEST

1<

THE FOLLOWING REPORTS ARE RUN QUARTERLY:

1. JOB GROUP REPORT (USED TO CREATE A MORE DETAILED REPORT THAT IS SUBMITTED TO OSER QUARTERLY)
2. DESCENDING PAY ORDER

3. NON-REP PAY REPORT

4. BIRTHDATE REPORT
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5. PERSONNEL LISTING (USED FOR FORECASTING AND SUCCESSION PLANNING)
6. AFFIRMATIVE ACTION REPORT (USED TO CREATE A MORE DETAILED REPORT THAT IS SUBMITTED TO OSER
QUARTERLY)

RETENTION: ELECTRONIC REPORTS ARE RETAINED FOR 1 CALENDAR YEAR AND DESTROYED CONFIDENTIAL. PAPER
COPIES ARE ONLY KEPT UNTIL SUPERSEDED AND THEN DESTROYED CONFIDENTIAL.

PROGRAM CONTACT: STACIE MEYER, 608-266-5803
STACIE.MEYER@ETF.WIL.GOV

PERSONNEL - ANNUAL REPORTS CR+1 DEST

1<

00170000.

THE FOLLOWING REPORTS ARE RUN ANNUALLY:
1. LENGTH OF SERVICE REPORT

RETENTION: RETAIN FOR ONE YEAR AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: STACIE MEYER, 608-266-5803
STACIE.MEYER@ETF.WIL.GOV

DISABILITY - BUSINESS DATASETS EVT DEST

1<

9/9/2016

THE DATASETS MAINTAINED INCLUDES INFORMAITON IN THE CATEGORIES OF:

DUTY DISABILITY (FINANCIAL) APPLICATION -
1. SOCIAL SECURITY NUMBER

2. TYPE

3. MRC

4. SEQ

5. SOCIAL SECURITY (Y OR NO)

6. LAST NAME

7. FIRST NAME

8. M

9. DATE OF BIRTH

10. DATE OF DEATH

11. EMPLOYER NO.

12. YEARS OF SERVICE

13. ORIGINAL MONTHLY SALARY

14. SPOUSE NAME

15. SPOUSE SSN

16. SPOUSE DOB

17. SPOUSE DEATH DATE

18. SPOUSE BENEFIT FLAG

19. DEPENDENT BIRTHDATES

20. ORIGINAL BENEFIT NET AMOUNT

21. BEGIN DATE

22. FIRST PAYABLE ON

23. EFFECTIVE DATE OF LAW

24. SAL REP % 1

25. SAL REP % DATE 1

26. SAL REP % 2

27. SAL REP % DATE 2

28. FROM AND TO OFFSETS

29. AMOUNTS RECEIVING FOR SOCIAL SECURITY, UNEMPLOYMENT COMP., WORKER'S COMP, WRS SEPARATION
30. WRS DISABILITY (FIXED, VARIABLE, REGULAR, SPECIAL, LTDI)
31. DISABILITY ORIGINAL BEGIN DATE

32. WRS RETIREMENT (FIXED, VARIABLE, REGULAR, SSI)
33. EARNINGS - SAME EMPLOYER

34. OTHER EARNINGS

35. NET BENEFIT

DUTY DISABILITY (CLAIMS) APPLICATION -
. LAST NAME

. FIRST NAME

. SOCIAL SECURITY NUMBER

. BIRTHDATE

. DATE OF APPLICATION

. TYPE OF GOVERNMENT AGENCY
. EMPLOYER

. POSITION

. AGE AT BENEFIT BEGIN DATE

10. YEARS OF SERVICE

11. IMPAIRMENT

©Co~NOOUODWNE
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12. PERCENTAGE OF DISABILITY ON MED 1
13. PERCENTAGE OF DISABILITY ON MED 2
14. INJURY DATES

15. MULTIPLE INJURIES

16. INJURED DURING HAZARDOUS WORK
17. CIRCUMSTANCES OF INJURY/DISEASE
18. NUMBER OF MEDICAL REPORTS

19. DIFFERENCES IN MEDICAL REPORTS
20. APPLIED UNDER PRESUMPTIVE

21. PRESUMPTIVE CATEGORY

22. APPROVAL DATE

23. DENIAL DATE

24. VOID/WITHDRAWN/WAIVED

25. REASON FOR DENIAL

26. WAS CLAIM APPEALED

27. DENIAL UPHELD OR DISMISSED

28. BENEFIT TERMINATED

29. REASON FOR TERMINATION

30. DATE OF DEATH

31. DEATH BENEFIT PAYABLE

32. SPOUSE MINOR CHILD BOTH

33. COUTTS REVIEW NEEDED

34. GENDER

40.63 APPLICATION -
. SOCIAL SECURITY NUMBER

. LAST NAME

. FIRST NAME

GENDER

. BIRTHDATE

. APPLICATION RECEIVED DATE

. TYPE OF GOVERNMENT

. EMPLOYER NAME

. TYPE OF EMPLOYMENT

10. WEBS EMPLOYMENT CATEGORY
11. TYPE OF BENEFIT

12. AGE AT EFFECTIVE DATE

13. AGE INCREMENTS

14. YEARS OF CREDITABLE SERVICE
15. SERVICE INCREMENTS

16. DISABILITY CATEGORIES

17. WORK RELATED (YES OR NO)

18. NUMBER OF MEDICALS

19. DATE OF REVIEW

20. RECOMMENDATION

21. RECERTIFICATION (YES OR NO)
22. DENIAL REASONS

23. APPEALED (YES OR NO)

24. MEDICAL REPORT DENIAL (YES OR NO)

CONOUAWNR

RETENTION: RETAIN INFORMATION UNTIL SUPERSEDED, ACCOUNT INFORMATION IS MOVED TO ANOTHER SYSTEM, OR
IS CLOSED AND DESTROY CONFIDENTIAL.

PROGRAM CONTACT: MATT NELSON (608) 266-8083
MATT.NELSON@ETF.WI.GOV

00170A00. DISABILITY - REPORTS EVT DEST Y

THE FOLLOWING REPORTS ARE GENERATED FROM THESE APPLICATIONS. SOME ARE GENERATED ELECTRONICALLY
AND SOME IN PAPER AND ARE USED FOR SUCH THINGS AS ACTUARIAL REPORTS, DETERMINMING OFFSETS,
DETERMINING WHICH DISABILITY RECIPIENTS ARE REQUIRED TO APPLY FOR SOCIAL SECURITY OR REGULAR
RETIREMENT IN THE NEXT CALENDAR YEAR, REPORTS FOR INTERNAL STAFF AND MANAGERS, AND BOARD REPORTS.

DUTY DISABILITY (FINANCIAL) APPLICATION:

1. SINGLE ACTUARY REPORT

2. ALL ACTUARIAL REPORTS IN ORDER BY LAST NAME

3. ALL ACTUARIAL REPORTS IN TERM DIGIT ORDER

4. ACTUARIAL REPORTS IN ORDER BY LAST NAME WHERE WRS OFFSET INCREASE FLAG = YES
5. ACTUARIAL REPORTS IN TERM DIGIT ORDER WHERE WRS OFFSET INCREASE FLAG = YES
6. LISTING OF ALL MEMBERS IN DATABASE

7. LISTING OF MEMBERS WITH NET BENEFIT = $0.00

8. LISTING OF MEMBERS WITH EFFECTIVE DATE BEFORE MM/DD/YYYY

9. LISTING OF MEMBERS WITH REGULAR OR SPECIAL DISABILITY

10. LISTING OF MEMBERS WITH EARNINGS > OTHER1 LEVEL
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11. LISITNG OF MEMBERS WITH REGULAR RETIREMENT

12. LISTING OF MEMBERS RECEIVING SOCIAL SECURITY

13. LISTING OF MEMBERS TURNING 62 WITHOUT SOCIAL SECURITY OFFSET

14. LISTING OF MEMBERS TURNING 50 WITHOUT SEPARATION OR DISABILITY OFFSET
15. LISTING OF MEMBERS WITH OFFSET INCREASE FLAG = NO

16. ANNUAL LIST FOR ACCOUNTING

17. LISTING OF SS MEMBERS WITH OFFSET INCREASE FLAG = NO

18. LISTING OF MEMBERS WITH VARIABLE WRS OFFSET

NOTE: ITEM 1-5 ARE IMAGED AND RETAINED ACCORDING TO RDA00087.
RETENTION: RETAIN REPORTS UNTIL SUPERSEDED OR NO LONGER NEEDED AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: MATT NELSON (608) 266-8083
MATT.NELSON@ETF.WIL.GOV

DISABILITY - MEMBER DATA TABLES EVT DEST Y

00170C00.

LISTED BELOW ARE THE TABLES RELATED TO THE DISABILITY APPLICATIONS USED FOR TRACKING DISABILITY RELATED
BENEFITS, OFFSETS, SALARY INDEXING, APPROVALS, DENIALS, ETC.

DUTY DISABILITY (FINANCIAL) APPLICATION:
TBL BE 4065 BEN

TBL BE 4065 OFFSETS

TBL BE 4065 SAL INDEXING

TBL BE TAXRTN

TBL CD FIX VAR INCREASE

TBL CD INDEX DIV

TBL CD LOU BRADY

TBL EE 4065 PART

TBL FM ET7201 TO BPS

DUTY DISABILITY (CLAIMS) APPLICATION:
DUTYDIS

40.63 APPLICATION:

AGE INCREMENTS

APPROVALS BY NATURE OF WORK
DENIAL REASON

DISABILITY CATEGORIES

GENDER

LTDI WRS DISABILITY PARTICIPANT
LTDI WRS DISABILITY PARTICIPANT EXPORT ERRORS
RECOMMENDATION

SERVICE INCREMENTS

TYPE OF BENEFIT

TYPE OF EMPLOYMENT

TYPE OF GOVERNMENT AGENCY
WRS EMPLOYMENT CATEGORY

RETENTION: RETAIN INFORMATION UNTIL SUPERSEDED, ACCOUNT INFORMATION IS MOVED TO ANOTHER SYSTEM, OR
IS CLOSED AND DESTROY CONFIDENTIAL.

DISABILITY - BPS OUTPUTS/BPS UPLOADS EVT DEST Y

00170D00.

THE FOLLOWING OUTPUTS ARE USED TO UPLOAD INFORMATION INTO THE BENEFIT PAYMENT SYSTEM (BPS):

1. ET7201 FILE MAINTENANCE RECORDS FOR BPS FEBRUARY 1ST CHECK
2. ET7201 FILE MAINTENANCE RECORDS FOR BPS MAY 1ST CHECK (WRS OFFSET ONLY)

THE INFORMATION THAT HAS BEEN UPLOADED BECOMES A PERMANENT RECORD FOR EACH MEMBER. THE PAYMENT
HISTORY IS RETAINED IN BPS AND HTE ACTUARY SHEETS THAT ARE RUN DISPLAY THE CHANGES TO THE MEMBER
BENEFITS. THE ACTUARY SHEETS ARE IMAGED INTO STEP 2000.

RETENTION: RETAINED ACCORDING TO RDA00087(SEE DESCRIPTION).

PROGRAM CONTACT: MATT NELSON (608) 266-8083
MATT.NELSON@ETF.WIL.GOV

DISABILITY - QUERY'S EVT DEST Y

9/9/2016

THE FOLLOWING QUERIES ARE AVAILABLE TO STAFF FOR ROUTINE AND/OR ADHOC EMPLOYER INQUIRIES, BOARD
REPORTS, MANAGEMENT REPORTS, TRENDS ANALYSIS, ETC. SOME MAY BE PRINTED AND SHARED WITH OTHER
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ENTITIES.

DUTY DISABILITY (FINANCIAL) APPLICATION:

. BENEFIT TYPES 16 & 22 FOR SPOUSE SSN

. BENEFIT TYPES 16 & 22 WIHT SOCIAL SECURITY OFFSET
. ACCOUNTS WITH RETIREMENT OFFSETES

. ACTUARIAL SUB-QUERY

AGE 50 END OF CURRENT YEAR WITH NO WRS OR SEPT OFFSET
AGE 62 END OF CURRENT YEAR WITH NO SOCIAL SEC OFFSET
AGE QUERY

. AGE WITH EFFECTIVE DATE
. AGE WITH QUALIFYING AND EFFECTIVE DATES

. ALL DUTY DISABILITY RECIPIENTS
. ANNUAL INCREASE LETTER TYPE 21

. ANNUAL INCREASE LETTER TYPES 16 AND 22 AND 1988 LOCAL ONLY
. APPLICATIONS APPROVED BY MONTH

. BENEFIT QUERY 071212

. BPS 7201 TABLE QUERIES

. CEM NET BENEFIT BY FISCAL YEAR

. COUTTS NEED TO LOOK AT

. DD 50 OR OLDER

. DEATH BENFEITS (16 AND 22'S) WITH SEPARATION OFFSETS
. DISABILITY "NO" QUERY FOR MAY

. DUTY DIS BENEFIT BEG DATE IN 2001

. DUTY DIS EE BY TERM DIGIT

. DUTY DIS RECIPIENT AT AGE 60

. DUTY DIS RECIPIENTS FIRST PAID

. DUTY DIS RECIPIENTS WITH 25 YEARS OR MORE

. DUTY DIS RECIPIENTS 1988 LAW ONLY

. DUTY DIS RECIPIENTS LESS THAN 75%

. DUTY DISABILITY WITH WRS OFFSETS

. DUTY DIS JOIN

. DUTY DIS JOIN REPORTS

. EMPLOYEES BY EMPLOYER #

. EMPLOYEES WITH OTHER EARNINGS OFFSETES

. EMPLOYEES WITH SEPARATION OFFSETS

. EFFECTIVE DATE QUERY

. END OF YEAR AGE 50 QUERY

. END OF YEAR AGE 62 QUERY

. ET-5929 ANNUAL INCREASE QUERY (DECEMBER MAILING)
. INDEXING VERIFICATION AGE 60

. JOSH_TBL_BE_4065_BEN QUERY

. LISTING MEMBERS

.LTDI OFFSETS

. NET BENEFIT FOR ALL RECIPIENTS

. NEXT YEAR AGE 50 QUERY

. NEXT YEAR AGE 62 QUERY

. ORIGINAL BEGIN DATES ENTERED - WRS DIS

. ORIGINAL BEGIN DATES ENTERED - WRS RET

. OVER AGE 60 AND NO RETIREMENT

. OVERPAYMENT NEW PART

. QUERY FOR MINOR CHILDREN

. QUERY FOR SPOUSE

. QUERY FIX VARIABLE INCREASE

. QUERY INDEX YEAR

. QUERY INDEX YEAR LOUBRADY

. QUERY OFFSET FLAG YES

. QUERY SOCIAL SEC OFFSETS

. RETIREMENT "NO" QUERY FOR MAY

. RETIREMENT OFFSETS

. SAL REP %1

. SAME EMPLOYER EARNINGS

. SOCIAL OFFSET ANNUAL UPDATE

. SORT BY BENEFIT TYPE

. SS FLAG OFF AND BEGIN 2006

. SS OFFSETS W/SPOUSES

. TAX RETURN EARNINGS STATEMENT NOT NEEDED 1982 AND 16, 22
. TAX RETURN EARNINGS STATEMENT NOT NEEDED 1988 AND 16, 22
. TAX RETURN EARNINGS STATEMENT NOT NEEDED 1988 ZERO NET BENFEIT
. TAX RETURN QUERY

. TBL_EE_4065 PART QUERY

. TEST FOR OTHER RETIREMENT OFFSETS

. TYPE 16 AND 22 BENEFITS

. TYPE 21 BENEFITS
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. TYPE 21 ZERO BENEFIT

. UNDER AGE 40 AND NO SEP

. WORKERS COMP AND SOC SEC OFFSETS
. WOERKERS COMP OFFSETS

. WRS BENEFIT OFFSET

. WRS DISABILITY OFFSET

. WRS OFFSET ANNUAL UDPATE
. WRS OFFSET WITH FLAG

. WRS SSI MASTER QUERY

. WRS SSI QUERY

. ZERO BALANCES MAY ONLY

DUTY DISABILITY (CLAIMS) APPLICATION:

©CONOUTAWN R

40

. % OF DISABILITY

. APPEALED DUTY DISABILITY APPLICATIONS
. APPEALS

. CANCER PRESUMPTIVE APPLICATIONS

CANCER PRESUMPTIVE CASES
DEATH

. DEATHS PER YEAR
. DECEASED DD RECIPIENTS WITH SEPARATOIN OFFSET
. DUTY DISABILITY BY IMPAIRMENT

. DUTY DISABILITY DEATH BENEFITS

. DUTY DISABILITY APPLICATION DENIALS

. DUTY DISABILITY APPLICATION DENIALS/APPEALS
. DUTY DISABILITY APPLICATIONS BY YEAR

. DUTY DISABILITY APPLICATIONS RECEIVED

. DUTY DISABILITY RECIPIENTS

. DUTY DISABILITY MONHTLY SALARY

. DUTY DISABILITY QUERY

. DUTY DISABILITY VOID/WITHDRAWN SUMMARY

. EMPLOYEES BY EMPLOYER

. JANUARY FOLLOW-UP

. PENDING APPEALED DUTY DISABILITY APPLICATIONS
. PENDING DUTY DISABILITY APPLICATIONS

. PRESUMPTIVES

.63 APPLICATION:

. 40.63 APPROVAL

AGE

. APPLICATIONS RECEIVED AND PROCESSED
. APPLICATIONS RECEIVED BY TERM DIGIT
. APPLICATIONS RECEIVED BY YEAR

APPS NOT APPROVED

. AVERAGE AGE BY MONTH
. BENEFIT TYPE

COUNT OF DISABILITIES BY RECOMMENDATION

. DENIAL REASONS

. DISABILITY CATEGORIES APPROVED PER EMPLOYER GROUP

. DISABILITY APPS APPROVED PER EMPLOYER GROUP AND NATURE OF WORK
. EMPLOYER QUERY

14. RECOMMENDATION STATISTICS

. RECOMMENDATIONS BY RECEIVED DATE

. RECOMMENDATIONS BY TYPE OF EMPLOYMENT

. TR AVERAGE AGE FOR ALL

. TR AVERAGE AGE FOR APPROVALS

. TR AVERAGE YEARS OF SERVICE FOR ALL

. TR AVERAGE YEARS OF SERVICE FOR APPROVALS
. TR BOARD BY DISABILITY BY CATEGORY

. TR BOARD BY RECOMMENDATION

. TR BOARD - # FOR AGE INCREMENTS

24. TR BOARD - # FOR SERVICE INCREMENTS

. TR DISABILITY BY EMPLOYMENT CATEGORY

. WR AVERAGE AGE FOR ALL

. WR AVERAGE AGE FOR APPROVALS

. WR AVERAGE SERVICE FOR ALL

. WR AVERAGE YEARS OF SERVICE FOR APPROVALS
. WR BOARD BY DISABILITY CATEGORY

. WR BOARD BY EMPLOYMENT TYPE

. WR BOARD BY RECOMMENDATION

. WR BOARD BY SERVICE

34. WR BOARD - # FOR AGE INCREMENTS

. WR BOARD - # FOR SERVICE INCREMENTS
. YEAR END DISABILITY STATISTICS

Page 64




Dept. #
RDA #

Department Name Retention Disposition PIl
RDA Title

[700/

00170E00.

ETF DEPARTMENT RECORDS

RETENTION: RETAIN UNTIL SUPERSEDED OR NO LONGER NEEDED FOR BUSINESS USE OR AS DETERMINED BY
PROGRAM LEAD AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: MATT NELSON (608) 266-8083
MATT.NELSON@ETF.WIL.GOV

DISABILITY - GASB 44 FILE CR+3 DEST Y

00171000.

GOVERNMENTAL ACCOUNTING STANDARDS BOARD STATEMENT 44 REQUIRES DISCLOSURE OF THE AVERAGE
MONTHLY BENEFIT, AVERAGE FILE AVERAGE MONTHLY BENEFIT, AVERAGE FINAL AVERAGE SALARY, AND NUMBER OF
REITRED MEMBERS, ORGANIZED BY YEARS OF CREDITED SERVICE IN FIVE-YEAR INCREMENTS. THIS EXTRACT
PROVIDES THE DATA NECESSARY TO MEET THAT REQUIREMENT.

RETENTION: RETAIN 3 YEARS AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: DAN GOPALAN (608) 261-0735
DANIEL.GOPALAN@ETF.WI.GOV

BCS - MEMBER RECORDS EVT DEST Y

00171A00.

THE DATA ITEMS LISTED BELOW INCLUDE THE DATA RECORD/INFORMATION THAT IS KEYED INTO THE APPLICATION
FROM FORMS RECEIVED FROM EMPLOYERS, REPORT INFORMATION, PROGRAM EXTRACT INFORMATION, AND DATA
ENTERED.

THE DATA INCLUDES INFORMATION IN THE CATEGORIES OF:
. CONTACT SOURCE

. PROGRAM TYPE

. INSURANCE LINE

. COMPLAINT DATA

. COMPLAINT ACTIVITY
. CONTACT METHOD

. COMPLAINT TYPE

. COMPLAINT STATUS

. COMPLAINT RESULT
10. MARITAL STATUS
11. RELATIONSHIP

OCoO~NOOUODWNE

IN ADDITION, THE FOLLOWING TYPES OF MEMBER DATA ARE IMPORTED FROM THE MEBS TABLES LISTED BELOW:
DEMOGRAPHIC INFORMATION

HEALTH PLAN

MEMBER COVERAGE INFORMATION

RETENTION: RETAIN DATASETS UNTIL SUPERSEDED, OBSOLETE, OR MOVED TO ANOTHER SYSTEM. IF OBSOLETE,
DESTROY CONFIDENTIAL.

PROGRAM CONTACT: OMBUDSPERSON SERVICES (608) 261-7947

BCS - TABLES EVT DEST

1<

00171B00.

LISTED BELOW ARE EXAMPLES OF THE TABLES CONTAINING THE DATA THAT IS KEYED INTO AND RETAINED AS IT
RELATES TO COMPLAINTS ENTERED INTO THE BCS APPLICATION

*SEE HARDCOPY FOR COMPLETE LIST*

RETENTION: RETAIN UNTIL DATA IS SUPERSEDED, OSOLETE, OR MOVED TO ANOTHER SYSTEM AND DESTROY
CONFIDENTIAL.

PROGRAM CONTACT: OMBUDSPERSON SERVICES (608) 261-7947

BCS INPUTS EVT+7 DEST

1<

9/9/2016

THE FOLLOWING FORMS ARE USED AS INPUTS INTO BCS:

ET-2406

ET-2420

ET-2424

RETENTION: RETAIN FOR 7 YEARS AFTER ENTERED INTO THE SYSTEM AND DESTROY CONFIDENTIAL

PROGRAM CONTACT: DAN HAYES (608) 266-0222
DAN.HAYES@ETF.WI.GOV
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Dept. # Department Name Retention Disposition PlI

RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS

00171C00.  BCS OUTPUTS CR+3 DEST Y
LISTED BELOW ARE TYPES OF OUTPUTS CREATED FROM BCS DATA:
ADHOC ACCESS QUERIES
INDIVIDUAL OMBUDSPERSON ACTIVITY LOGS
EXCEL SPREADSHEETS
RETENTION: RETAIN FOR 3 YEARS AFTER CREATED AND DESTROY CONFIDENTIAL
PROGRAM CONTACT: OMBUDSPERSON SERVICES (608) 261-7947

00171D00.  BCS RELATED TEST CASES EVT+1 DEST Y
TEST CASES FOR SYSTEM LOADS, NEW PROGRAMS, CHANGES TO PROGRAMS, ETC.
EXAMPLES:
BCS CFM'S TO ADD COMPLAINT TYPE CODES OR PROGRAM TYPE CODES
RETENTION: RETAIN 1 YEARS AFTER TESTING IS COMPLETE AND DESTROY CONFIDENTIAL
PROGRAM CONTACT: LIZ DOSS-ANDERSON, OMBUDSPERSON (608) 267-9148, LIZ.DOSS-ANDERSON@ETF.WI.GOV

00172000. INSURANCE MATERIALS - OPTIONAL INSURANCE PLANS AND LONG-TERM EVT+6 DEST N
PROPOSALS AND RELATED CORRESPONDENCE AND MATERIALS RECEIVED FROM VARIOUS COMPANIES REQUESTING
THE GROUP INSURANCE BOARD (GIB) CONSIDER TO PROVIDE SUCH INSURANCES AS VISION, ACCIDENT, DENTAL, OR
LONG-TERM CARE FOR STATE EMPLOYEES. THESE ARE UNSOLICITED BUT ARE REVIEWED BY ETF. THE PROPOSAL MAY
BE INSUFFICIENT TO MEET GUIDELINES OR STANDARDS, OR IT MAY BE PRESENTED TO THE GIB BUT REJECTED.
RECORDS MAY INCLUDE: A) PROPOSAL AND SPECIFICATIONS; B) COMPANY DATA; C) OTHER RELATED
CORRESPONDENCE. MATERIALS ARE KEPT IN PAPER AND ELECTRONIC FORM.
SOME DOCUMENTS MAY BE OF HISTORICAL VALUE AS THEY WERE USED TO START UP AND ESTABLISH NEW
PROGRAMS AND ARE THE ONLY RECORDS AVAIABLE FOR REFERENCE.
RETENTION: RETAIN 6 YEARS AFTER REVIEWED, AND/OR REJECTED BY THE GIB AND DESTROY.
RESPONSIBLE AREA/RECORDS OWNER - OFFICE OF STRATEGIC HEALTH POLICY

00173000. PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE - APPROVEL EVT+10 DEST N
PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE FROM VARIOUS COMPANIES FOR CONTRACTS TO
PROVIDE EXCEPTED INSURANCE SUCH AS DENTAL, VISION, OR ACCIDENT INDEMNITY INSURANCE TO STATE
EMPLOYEES.
SERIES MAY INCLUDE: A) OFFICIAL COPY OF PROPOSAL AND SPECIFICATIONS; B) STATE PROCUREMENT CONTRACT; C)
SAMPLE PLAN MATERIALS SUCH AS BROCHURES AND ADMINISTRATIVE GUIDES, D) CONTRACT (SIGNED AND UNSIGNED
COPIES); E) AMENDMENTS; F) PERFORMANCE BONDS/LETTERS OF CREDIT; AND G) OTHER RELATED
CORRESPONDENCE. COPIES OF MATERIALS ARE KEPT IN PAPER AND ELECTRONIC FORM.
SOME DOCUMENTS MAY BE OF HISTORICAL VALUE AS THEY WERE USED TO START UP AND ESTABLISH THE PROGRAM
AND ARE THE ONLY RECORDS AVAILABLE FOR REFERENCE. DOCUMENTS ALSO MAY HAVE LEGAL AND AUDIT VALUE
BEYOND THE LCOSE OF THE CONTRACT.
RESPONSIBLE AREA/RECORD OWNER - OFFICE OF STRATEGIC HEALTH POLICY
RETENTION: EVENT(CONTRACT END) + 10 YEARS AND DESTROY

00174000. PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE - APPROVEL EVT+20 DEST N
PROPOSALS, CONTRACTS AND RELATED CORRESPONDENCE FROM VARIOUS COMPANIES FOR CONTRACTS TO
PROVIDE LONG TERM CARE INSURANCE TO STATE EMPLOYEES.
SERIES MAY INCLUDE: A) OFFICIAL COPY OF PROPOSAL AND SPECIFICATIONS; B) STATE PROCUREMENT CONTRACT; C)
SAMPLE PLAN MATERIALS SUCH AS BROCHURES AND ADMINISTRATIVE GUIDES, D) CONTRACT (SIGNED AND UNSIGNED
COPIES); E) AMENDMENTS; F) PERFORMANCE BONDS/LETTERS OF CREDIT; AND G) OTHER RELATED
CORRESPONDENCE. COPIES OF MATERIALS ARE KEPT IN PAPER AND ELECTRONIC FORM.
SOME DOCUMENTS MAY BE OF HISTORICAL VALUE AS THEY WERE USED TO START UP AND ESTABLISH THE PROGRAM
AND ARE THE ONLY RECORDS AVAILABLE FOR REFERENCE. DOCUMENTS ALSO MAY HAVE LEGAL AND AUDIT VALUE
BEYOND THE CLOSED OF THE CONTRACT.
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Dept. # Department Name Retention Disposition PlI
RDA # RDA Title

[700/ ETF DEPARTMENT RECORDS
RESPONSIBLE AREA/RECORD OWNER - OFFICE OF STRATEGIC HEALTH POLICY

RETENTION: EVENT(CONTRACT END) + 20 YEARS AND DESTROY
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