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00006000. ADMINISTRATIVE FILES-CORRESPONDENCE

ALL INCOMING MAIL ADDRESSED TO THE DEPARTMENT OR THE ATTORNEY GENERAL GOES DIRECTLY TO THE
DEPARTMENT MAIL COORDINATOR. EACH LETTER IS GIVEN A SUBJECT CODE AND A LOG NUMBER. A MAIL TICKET IS
ATTACHED AND THE LETTER IS FORWARDED TO A STAFF PERSON FOR REVIEW AND REPLY. REPLIES ARE SIGNED BY
THE ATTORNEY GENERAL OR THE STAFF PERSON, DEPENDING ON THE SUBJECT MATTER. ONE COPY OF THE REPLY IS
ATTATCHED TO THE ORIGINAL LETTER WITH THE MAIL TICKET AND RETUNRED TO THE MAIL COORDINATOR FOR FILING. 

CR + 10 YEARS AND TRANSFER TO STATE ARCHIVES (WHS).

CR+10 SHSW N

00008000. ADMINISTRATIVE FILES-PUBLICATIONS

ALL DOJ PRODUCED PUBLICATIONS TO INCLUDE BROCHURES, BULLETINS, MANUALS, NEWSLETTERS, PAMPHLETS,
PRESS RELEASES, REPORTS, SPEECHES WHICH ARE MADE AVAILABLE TO CITIZENS, PUBLIC AND PRIVATE GROUPS
AND ORGANIZATIONS, LAW ENFORCEMENT AGENCIES, NEWSPAPERS, T.V. AND RADIO STATIONS. 

PURSUANT TO SECTION 35.85(7), WIS. STAT., 3 COPIES OF ALL MULTIPLY REPRODUCES DOCUMENTS FOR PUBLIC
INFORMATION "SHALL BE DELIVERED TO THE HISTORICAL SOCIETY." 

CR + 5 YEARS AND TRANSFER TO STATE ARCHIVES (WHS)

CR+5 SHSW N

00010000. STATISTICAL WORKLOAD REPORTS

WEEKLY, MONTHLY AND ANNUAL STATISTICAL WORKLOAD REPORTS OF OFFICE ACTIVITY. THESE REPORTS INCLUDE
NUMBER OF INVESTIGATIONS CONDUCTED, NUMBER OF CASES HANDLES, NUMBER OF OPINIONS ISSUED, NUMBER OF
COMPLAINTS RECEIVED, NUMBER OF CLAIMS HANDLED, NUMBER OF TRAINING SESSIONS GIVEN. THESE REPORTS ARE
USED FOR BUDGET PREPARATION, MANAGEMENT PLANNING AND BIENNIAL REPORTING TO THE GOVERNOR AND
LEGISLATURE. 

CR + 5 YEARS AND DESTROY.

CR+5 DEST N

00012000. CASE FILES

CASE FILES OF ASSISTANT ATTORNEYS GENERAL IN THE DIVISION OF LEGAL SERVICES (DLS). THESE FILES INCLUDE
BUT ARE NOT LIMITED TO: LEGAL DOCUMENTS (I.E. INTERROGATORIES, PLEADINGS, MOTIONS, AND
STIPULATIONS/ORDERS), SUBPOENAS, WRITS, FINDINGS, LEGAL RESEARCH, CORRESPONDENCE, REPORTS,
NEWSPAPER CLIPPINGS, BRIEFS AND APPENDICES, EXHIBITS AND TRANSCRIPTS. THESE FILES ARE GOVERNED BY WIS.
STAT. S. 165.25(7). 

THIS RECORD SERIES MAY CONSIST OF DOCUMENTS RECEIVED BY DLS IN ELECTRONIC FORMAT, OR RECEIVED IN
PAPER FORMAT BUT SUBSEQUENTLY CONVERTED TO A DIGITAL FORMAT, AND THEN VERIFIED FOR ACCURACY. PAPER
RECORDS WHICH HAVE BEEN CONVERTED TO DIGITAL FORMAT WILL BE DESTROYED IMMEDIATELY AFTER
VERIFICATION. ORIGINAL PAPER FORMAT DOCUMENTS REQUIRED TO BE MAINTAINED IN THAT FORMAT BY ANY OTHER
LAW WILL BE MAINTAINED AS SUCH OTHER LAWS REQUIRE. 

SOME OF THE MATERIAL IN THESE FILES MAY CONTAIN PERSONALLY IDENTIFIABLE INFORMATION. THESE FILES MAY
ALSO CONTAIN MATERIAL THAT IS CONFIDENTIAL BECAUSE IT IS COVERED BY THE ATTORNEY-CLIENT PRIVILEGE, WIS.
STAT. S. 905.03, THE ATTORNEY WORK PRODUCT DOCTRINE, AND/OR LAWS MANDATING CONFIDENTIALLY SUCH WIS.
STAT S. 51.30, 118.125, AND 148.82 DOJ HANDLES CASES IN A VARIETY OF SUBSTANTIVE LEGAL AREAS AND THIS LIST IS
NECESSARILY NON-EXCLUSIVE AND INTENDED FOR ILLUSTRATION ONLY. 

RETENTION: EVENT(CASE CLOSURE) + 11 YEARS AND DESTROY CONFIDENTIAL

EVT+11 DEST Y

00012A00. BANKRUPTCY - RECORDS HAVING STATE INTEREST

THIS RECORD SERIES CONSISTS OF BANKRUPTCY CASE-RELATED DOCUMENTS RECEIVED BY ASSISTANT ATTORNEYS
GENERAL IN THE DIVISION OF LEGAL SERVICES. THE SERIES CONTAINS: (1) EVERY NOTICE OF CASE FILING RECEIVED
BY ASSISTANT ATTORNEYS GENERAL, AND (2) ALL OTHER BANKRUPTCY CASE-RELATED DOCUMENTS EXCEPT THOSE
COVERED BY RDA 000 12B (BANKRUPTCY - DOCUMENTS HAVING NO STATE INTEREST).

THE RECORDS IN THIS SERIES INCLUDE LEGAL FILINGS (E.G., NOTICES, MOTIONS, STIPULATIONS, REQUESTS FOR
DISCOVERY AND RESPONSES TO DISCOVERY REQUESTS, APPLICATIONS FOR VARIOUS TYPES OF JUDICIAL RELIEF,
PLANS OF REORGANIZATION, BRIEFS, EXHIBITS, AND COURT ORDERS), AS WELL AS WRITS, LEGAL RESEARCH,
CORRESPONDENCE, REPORTS, NEWSPAPER CLIPPINGS, AND TRANSCRIPTS. SOME MATERIALS WITHIN THESE FILES
MAY BE CONFIDENTIAL BASED ON ATTORNEY-CLIENT PRIVILEGE AND/OR ATTORNEY WORK PRODUCT DOCTRINE
PURSUANT TO WIS. STAT SEC. 905.03 AND WIS. NEWSPRESS, INC. V. SCH. DIST. OF SHEBOYGAN FALLS, 199 WIS. 2D 768,
782-83, 546 N.W.2D 143 (1996).

THIS RDA IS PROMULGATES PURSUANT TO WIS. STAT. SS 165.25(7).

EVT+11 DEST Y
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EVENT = CASE CLOSURE
EVENT = 11 YEARS AND DESTROY CONFIDENTIAL

00012B00. BANKRUPTCY - RECORDS HAVING NO STATE INTEREST

THIS RECORD SERIES CONSISTS OF BANKRUPTCY CASE-RELATED DOCUMENTS RECEIVED BY ASSISTANT ATTORNEYS
GENERAL IN THE DIVISION OF LEGAL SERVCIES THAT ARE IDENTIED BY THE ASSISTANT ATTORNEYS GENERAL AS
INVOLVING NO FISCAL OR OTHER INTEREST OF THE STATE, EXCEPT FOR THE INITIAL NOTICE OF CASE FILING AND
DOCUMENTS REFLECTING THE PROCESS BY WHICH THE DETERMINATION THAT THE STATE HAS NO INTEREST IN THE
CASE WAS MADE. THOSE LATTER DOCUMENTS ARE RETAINED FOR 11 YEARS UNDER RDA 000 12A.

THE RECORDS IN THIS SERIES INCLUDE LEGAL FILINGS (E.G., NOTICES, MOTIONS, STIPULATIONS, REQUESTS FOR
DISCOVERY AND RESPONSES TO DISCOVERY REQUESTS, APPLICATIONS FOR VARIOUS TYPES OF JUDICIAL RELIEF,
PLANS OF REORGANIZATION, BRIEFS, EXHIBITS, AND COURT ORDERS), AS WELL AS WRITS, CORRESPONDENCE,
REPORTS, NEWSPAPER CLIPPINGS, AND TRANSCRIPTS.

THESE RECORDS ARE TO BE DESTROYED CONFIDENTIALLY WHEN NO LONGER NEEDED.

THIS RDA IS PROMULGATED PURSUANT TO WIS. STAT. SS 165.25(7).

EVENT = WHEN RECORDS ARE NO LONGER NEEDED AND DESTROY CONFIDENTIAL

EVT DEST Y

00013000. CASE FILES-HISTORICALLY SIGNIFICANT

HISTORICALLY SIGNFICANT, PRECEDENT SETTING LEGAL SERVICES CASE FILES THAT MAY HAVE PERMANENT
RESEARCH VALUE. THESE FILES ARE GOVERNED BY SECTION 165.25(7) OF THE WISCONSIN STATUTES. 

HISTORICALLY SIGNIFICANT CASES MAY INCLUD BUT ARE NOT LIMITED TO INDIAN TREATY CASE, ENVIRONEMENTAL
ISSUES, CIVIL RIGHTS CASES, LABOR RELATIONS CASES, MISCONDUCT BY PUBLIC OFFICIALS, AND DEFENSE OF STATE
PROGRAMS THAT HAVE CONSTITUTIONAL DIMENSION. EXAMPLES OF HISTORICALLY-SIGNIFICANT CASES INCLUDE, BUT
ARE NOT LIMITED TO, CASES THAT GARNER UNUSUAL PUBLIC AND/OR MEDIA ATTENTION, CASES THAT RESULT IN
PARTICULARLY SIGNFICANT LEGAL PRECEDENTS, CASES THAT INVOLVE AN ESPECIALLY LARGE MONETARY
JUDGEMENT OR SETTLEMENT, OR CASES THAT OTHERWISE PRESENT SIGNIFICANT SOCIAL, ECONOMIC OR POLICY
ISSUES. 

SUPERVISING ATTORNEYS AND/OR THE DIVISION ADMINISTRATOR WILL DETERMINE WHICH CASES ARE HISTORICALLY
SIGNIFICANT. HISTORICALLY SIGNIFICANT CASES WILL BE RETAINED SEPARATELY FROM ROUTINE CASE FILES, AND
TRANSFERRED TO THE STATE HISTORICAL SOCIETY AFTER 11 YEARS. SOME OF THE MATERIAL IN THESE FILES MAY
CONTAIN PERSONALLY IDENTIFIABLE INFORMATION. THESE FILES MAY ALSO CONTAIN MATERIAL THAT IS
CONFIDENTIAL BECAUSE IT IS COVERED BY THE ATTORNEY-CLIENT PRIVILEGE, SEE WIS. STAT. SEC. 905.30, THE
ATTORNEY WORK PRODUCT DOCTRINE, AND/OR LAWS MANDATING CONFIDENTIALITY SUCH AS WIS. STAT. SECS. 51.30,
118.125, AND 148.82. DOJ HANDLES CASES IN A WIDE VARIETY OF SUBSTANTIVE LEGAL AREAS AND THIS LIST IS
NECESSARILY NON-EXCLUSIVE AND INTENDED FOR ILLUSTRATION ONLY. 

EVENT = CASE CLOSURE + 11 YEARS AND TRANSFER TO STATE ARVCHIVES (WHS).

EVT+11 SHSW Y

00014000. CASE FILES - SPECIAL

THIS SERIES CONSISTS OF CIVIL CASE FILES THAT FOR STATUTORY OR OTHER REASONS SHOULD BE RETAINED FOR
LONGER THAN 11 YEARS (THE RETENTION PERIOD SET FOR ROUTINE CASE FILES) (SEE RDA #12: CASE FILES), BUT
THAT DO NOT MERIT CLASSIFICATION AS HISTORICALLY SIGNIFICANT UNDER RDA #13 (CASE FILES - HISTORICALLY
SIGNIFICANT). EXAMPLES OF SPECIAL CASES INCLUDE, BUT ARE NOT LIMITED TO, CASES THAT RESULT IN JUDGEMENTS
OR SETTLEMENTS THAT MUST BE ENFORCED OVER AN EXTENDED PERIOD OF TIME, OR CASES THAT INVOLVE AN ISSUE
OF GOVERNMENTAL OPERATIONS OF ONGOING CONCERN TO A STATE AGENCY, OR CRIMINAL CASES WHERE THE
SENTENCES MAY EXCEED 11 YEARS, BUT ARE LESS THAN 20 YEARS.)

SPECIAL CIVIAL CASE FILES MAY INCLUDE BUT ARE NOT LIMITED TO: COURT FILINGS, DISCOVERY REQUESTS AND
RESPONSES, EVIDENTIARY MATERIALS, SUBPOENAS, CORUT ORDERS, CORRESPONDENCE, SETTLEMENT AGREEMENTS
AND OTHER TYPES OF AGREEMENTS, LEGAL RESEARCH REPORTS, NEWSPAPER CLIPPINGS, TRAIL RELATED
MATERIALS, INCLUDING EXHIBITS, AND TRANSCRIPTS. SOME OF THE MATERIAL IN THESE FILES MAY CONTAIN
PERSONALLY IDENTIFIABLE INFORMATION. 

THESE FILES MAY ALSO CONTAIN MATERIAL THAT IS CONFIDENTIAL BECAUSE IT IS COVERED BY THE ATTORNEY-CLIENT
PRIVILEGE, WIS. STAT. 905.03, THE ATTORNEY WORK PRODUCT DOCTRINE, AND/OR LAWS MANDATING
CONFIDENTIALITY SUCH AS. WIS. STAT. 19.36, 51.30, 118.125, AND 148.82. DOJ HANDLES CASES IN A WIDE VARIETY OF
SUBSTANTIVE LEGAL AREAS AND THIS LIST IS NECESSARILY NON-EXCLUSIVE AND INTENDED FOR ILLUSTRATION ONLY. 

RETENTION: EVENT(CLOSURE OF FILE) + 20 YEARS AND DESTROY CONFIDENTIAL

EVT+20 DEST Y

00014A00. CASE FILES - SPECIAL LONG TERM CIVIL

THIS SERIES CONSISTS OF CIVIL CASE FILES THAT FOR STATUTORY OR OTHER REASONS SHOULD BE RETAINED FOR

EVT+75 SHSW Y
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LONGER THAN 20 YEARS (THE RETENTION PERIOD SET FOR SPECIAL CASE FILES) (SEE RDA #14: SPECIAL CASE FILES),
THAT DO NOT MERIT CLASSIFICATION AS HISTORICALLY SIGNIFICANT UNDER RDA #13 (CASE FILES - HISTORICALLY
SIGNIFICANT). EXAMPLE OF SPECIAL LONG TERM CIVIL CASES INCLUDE, BUT ARE NOT LIMITED TO, CASES THAT RESULT
IN JUDGMENTS OR SETTLEMENTS THAT MUST BE ENFORCED OVER AN EXTENDED PERIOD OF TIME, E.G., THE FOX
RIVER CLEAN UP CASE, CLASS ACTIONS, CASES WITH CLAIMS WHICH WILL LIKELY BE DUPLICATED IN FUTURE CASES
AND WHICH HAVE PLEADINGS WHICH AAGS ARE USING AS TEMPLATES, CASES THAT RESULTED IN THE MODIFICATION
OF STATUTES.)

SPECIAL LONG TERM CIVIL CASE FILES MAY INCLUDE BUT ARE NOT LIMITED TO: COURT FILINGS, DISCOVERY REQUETS
AND RESPONSES, EVIDENTIARY MATERIALS, SUBPOENAS, COURT ORDERS, CORRESPONDENCE, SETTLEMENT
AGREEMENTS AND OTHER TYPE OF AGREEMENTS, LEGAL RESEARCH, REPORTS, NEWSPAPER CLIPPINGS,
TRIAL-RELATED MATERIALS INCLUDING EXHIBITS, AND TRANSCRIPTS. SOME OF THE MATERIAL IN THESE FILES MAY
CONTAIN PERSONALLY IDENTIFIABLE INFORMATION. 

THESE FILES MAY ALSO INCLUDE MATERIAL THAT IS CONFIDENTIAL BECASUE IT IS COVERED BY THE ATTORNEY-CLIENT
PRIVILEGE, WIS. STAT. 905.03, THE ATTORNEY WORK PRODUCT DOCTRINE, AND/OR LAWS MANDATING
CONFIDENTIALITY SUCH AS WIS. STAT. 19.36, 51.30, 118.125, AND 148.82. DOJ HANDLES CASES IN A WIDE VARIETY OF
SUBSTANTIVE LEGAL AREAS AND THIS LIST IS NECESSARILY NON-EXCLUSIVE AND INTENDED FOR ILLUSTRATION ONLY. 

RETENTION: EVENT(CLOSURE OF FILE) + 75 YEARS AND TRANSFER TO STATE ARCHIVES (WHS).

00034000. CASE FILES-MAJOR FELONY CONVICTIONS (OTHER THAN CLASS A FELONIES, NOT HISTORICALLY SIGNIFICANT)

MAJOR FELONY CRIMINAL (OTHER THAN CLASS A FELONIES COVERED BY RDAS 35 AND 35A, AND HISTORICALLY
SIGNIFICANT MAJOR FELONIES COVERED BY RDA 34A) CASE FILES OF THE DIVISION OF LEGAL SERVICES. IT IS
NECESSARY TO RETAIN THESE FILES FOR LONGER PERIODS FOR FEDERAL STATUTORY (28 U.S.C.  2254) REASONS, AS
WELL AS TO ENSURE THE FILES ARE AVAILABLE SHOULD A PRISONER CHALLENGE HIS OR HER CONVICTION BY FILING
A WRIT OF HABEAS CORPUS IN FEDERAL COURT. THESE FILES WILL CONTAIN THE DOCUMENTS NECESSARY TO
RESPOND TO A WRIT OF HABEAS CORPUS, WHICH CAN BE FILED AS LONG AS AN INDIVIDUAL IS IN CUSTODY - WHICH
INCLUDES THE TIME AN INDIVIDUAL IS ON PROBATION, PAROLE, OR EXTENDED SUPERVISION. THESE FILES MUST BE
RETAINED FOR A PERIOD SUFFICIENT TO COVER THE POTENTIAL LENGTHY SENTENCES IMPOSED FOR THESE SERIOUS
OFFENSES. 

THESE MAJOR FELONY CRIMINAL FILES WILL INCLUDE, BUT ARE NOT LIMITED TO, CASES INVOLVING CONVICTIONS FOR
SEXUAL ASSAULT, ARMED ROBBERY, BURGLARY, KIDNAPPING, AND OTHER CRIMES IN WHICH SUBSTANTIAL
SENTENCES FOR SINGLE OFFENSES OF SUBSTANTIAL CONSECUTIVE SENTENCES OR SUBSTANTIAL PERIODS OF
CONSECUTIVE PROBATION, PAROLE OR EXTENDED SUPERVISION ARE IMPOSED. 

CONFIDENTIALITY PROVISIONS THAT MAY APPLY TO SPECIFIC CASES INCLUDE, AMONG OTHERS: WIS. STAT.  19.36(2)
(CERTAIN LAW ENFORCEMENT RECORDS), 19.36(4) (COMPUTER PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW
ENFORCEMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30
(MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 118.125 (PUPIL RECORDS; ALSO FERPA), 146.82 (PATIENT
HEALTH CARE RECORDS, ALSO HIPAA), 950.04(1V)(AG) & (DR) (CRIME VICITIM RIGHTS), 950.04(2W)(DM) (CRIME WITNESS
RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE), 968.26 (JOHN DOE), 968.40 (GRAND JURY), ATTORNEY WORK
PRODUCT, AND LAW ENFORCEMENT SENSITIVE INFORMATION OR OTHER INFORMATION NOT SUBJECT TO DISCLOSURE
UNDER THE WIS. STAT 19.35(1)(A) PUBLIC RECORDS LAW BALANCING TESTS. 

SUPERVISING ATTORNEYS WILL DETERMINE WHICH CASES REQUIRE THIS LONGER RETENTION, BASED UPON
SENTENCE STRUCTURE AND NATURE OF THE OFFENSE. THEY WILL ALSO DETERMINE IF THE CASE MAY HAVE POSSIBLE
HISTORICAL SIGNIFICANCE. 

RETENTION: EVENT (CASE CLOSURE) + 75 YEARS AND DESTROY CONFIDENTIAL.

EVT+75 DEST Y

00034A00. LEGAL SERVICES-CASE FILES-MAJOR FELONY CONVICTIONS-HISTORICALLY SIGNIFICANT(OTHER THAN CLASS A FELONIES)

MAJOR FELONY CRIMINAL (OTHER THAN CLASS A FELONIES COVERED BY RDAS 35 AND 35A, AND NON-HISTORICALLY
SIGNIFICANT MAJOR FELONIES COVERED BY RDA 34) CASE FILES OF THE DIVISION OF LEGAL SERVICES. IT IS
NECESSARY TO RETAIN THESE FILES FOR LONGER PERIODS FOR FEDERAL STATUTORY (28 U.S.C.  2254) REASONS, AS
WELL AS TO ENSURE THE FILES ARE AVAILABLE SHOULD A PRISONER CHALLENGE HIS OR HER CONVICTION BY FILING
A WRIT OF HABEAS CORPUS IN FEDERAL COURT. THESE FILES WILL CONTAIN THE DOCUMENTS NECESSARY TO
RESPOND TO A WRIT OF HABEAS CORPUS, WHICH CAN BE FILED AS LONG AS AN INDIVIDUAL IS IN CUSTODY - WHICH
INCLUDES THE TIME AN INDIVIDUAL IS ON PROBATION, PAROLE OR EXTENDED SUPERVISION. THESE FILES MUST BE
RETAINED FOR A PERIOD SUFFICIENT TO COVER THE POTENTIAL LENGTHY SENTENCES IMPOSED FOR THOSE SERIOUS
OFFENSES. 

THESE MAJOR FELONY CRIMINAL FILES WILL INCLUDE, BUT ARE NOT LIMITED TO, CASES INVOLVING CONVICTIONS FOR
SEXUAL ASSAULT, ARMED ROBBERY, BURGLARY, KIDNAPPING, AND OTHER CRIMES IN WHICH SUBSTANTIAL
SENTENCES FOR SINGLE OFFENSES OR SUBSTANTIAL CONSECUTIVE SENTENCES OR SUBSTANTIAL PERIODS OF
CONSECUTIVE PROBATION, PAROLE OR EXTENDED SUPERVISION ARE IMPOSED. 

CONFIDENTIALITY PROVISIONS THAT MAY APPLY TO SPECIFIC CASES INCLUDE, AMONG OTHERS: WIS. STAT. 19.36(2)
(CERTAIN LAW ENFORCEMENT RECORDS), 19.36(4) (COMPUTER PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW
ENFORCEMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30

EVT+75 SHSW Y
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(MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 950.04(1V)(AG) & (DR) (CRIME VICTIM RIGHTS), 950.04(2W)(DM)
(CRIME WITNESS RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE), 968.26 (JOHN DOE), 968.40 (GRAND JURY),
ATTORNEY WORK PRODUCT, AND LAW ENFORCEMENT SENSITIVE INFORMATION OR OTHER INFORMATION NOT
SUBJECT TO DISCLOSURE UNDER THE WIS. STAT. 19.35(1)(A) PUBLIC RECORDS LAW BALANCING TEST. 

SUPERVISING ATTORNEYS WILL DETERMINE WHICH CASES REQUIRE THIS LONGER RETENTION, BASED UPON
SENTENCE STRUCTURE AND NATURE OF THE OFFENSE. THEY WILL ALSO DETERMINE IF THE CASE MAY HAVE POSSIBLE
HISTORICAL SIGNIFICANCE.

00035000. CASE FILES-CLASS A FELONIES (NOT HISTORICALLY SIGNIFICANT)

CLASS A FELONY CRIMINAL CASE FILES OF THE DIVISION OF LEGAL SERVICES (OTHER THAN HISTORICALLY
SIGNIFICANT CLASS A FELONIES COVERED BY RDA 35A, AND MAJOR FELONIES OTHER THAN CLASS A FELONIES
COVERED BY RDAS 34 AND 34A). IT IS NECESSARY TO RETAIN THESE FILES FOR LONGER PERIODS FOR FEDERAL
STATUTORY (28 U.S.C.  2254) REASONS, AS WELL AS TO ENSURE THE FILES ARE AVAILABLE SHOULD A PRISONER
CHALLENGE HIS OR HER CONVICTION BY FILING A WRIT OF HABEAS CORPUS IN FEDERAL COURT. THESE FILES WILL
CONTAIN THE DOCUMENTS NECESSARY TO RESPOND TO A WRIT OF HABEAS CORPUS, WHICH CAN BE FILED AS LONG
AS AN INDIVIDUAL IS IN CUSTODY, WHICH INCLUDES THE TIME AN INDIVIDUAL IS ON PROBATION, PAROLE, OR
EXTENDED SUPERVISION. THESE FILES MUST BE RETAINED FOR A PERIOD SUFFICIENT TO COVER THE POTENTIAL
LENGTHY SENTENCES IMPOSED FOR THESE SERIOUS OFFENSES. 

THESE CLASS A FELONY CRIMINAL FILES WILL INCLUDE, BUT ARE NOT LIMITED TO, CASES INVOLVING CONVICTIONS
FOR FIRST-DEGREE INTENTIONAL HOMICIDE, PARTIAL-BIRTH ABORTION, FIRST DEGREE SEXUAL ASSAULT, AND OTHER
CRIMES IN WHICH SUBSTANTIAL SENTENCES FOR SINGLE OFFENSES OR SUBSTANTIAL CONSECUTIVE CONSECUTIVE
SENTENCES OR SUBSTANTIAL PERIODS OF CONSECUTIVE PROBATION, PAROLE OR EXTENDED SUPERVISION ARE
IMPOSED. 

CONFIDENTIALLY PROVISIONS THAT MAY APPLY TO SPECIFIC CASES INCLUDE, AMONG OTHERS: WIS. STAT. 19.36(2)
(CERTAIN LAW ENFORCEMENT RECORDS), 19.36(4) (COMPUTER PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW
ENFORCMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30
(MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 118.125 (PUPIL RECORDS; ALSO FERPA), 146.82 (PATIENT
HEALTH CARE RECORDS, ALSO HIPAA), 950.04(1V)(AG) & (DR) (CRIME VICTIM RIGHTS), 950.04(2W)(DM) (CRIME WITNESS
RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE), 968.26 (JOHN DOE), 968.40 (GRAND JURY), ATTORNEY WORK
PRODUCT, AND LAW ENFROCEMENT SENSITIVE INFORMATION OR OTHER INFORMATION NOT SUBJECT TO DISCLOSURE
UNDER THE WIS. STAT. 19.35(1)(A) PUBLIC RECORDS LAW BALANCING TEST. 

SUPERVISING ATTORNEYS WILL DETERMINE WILL IF THE CASE MAY HAVE POSSIBLE HISTORICAL SIGNIFICANCE. 

RETENTION: EVENT(CASE CLOSURE) + 75 YEARS AND DESTROY CONFIDENTIAL.

EVT+75 DEST Y

00035A00. CASE FILES-CLASS A FELONIES-HISTORICALLY SIGNIFICANT

CLASS A FELONY CRIMINAL CASE FILES OF THE DIVISION OF LEGAL SERVICES (OTHER THAN NON-HISTORICALLY
SIGNFICIANT CLASS A FELONY CRIMINAL CASE FILES COVERED BY RDA 35). IT IS NECESSARY TO RETAIN THESE FILES
FOR LONGER PERIODS FOR FEDERAL STATUTORY (28 U.S.C.  2254) REASONS, AS WELL AS TO ENSURE THE FILES ARE
AVAILABLE SHOULD A PRISONER CHALLENGE HIS OF HER CONVICTION BY FILING A WRIT OF HABEAS CORPUS IN
FEDERAL COURT. THESE FILES WILL CONTAIN THE DOCUMENTS NECESSARY TO RESPOND TO A WRIT OF HABEAS
CORPUS, WHICH CAN BE FILES AS LONG AS AN INDIVIDUAL IS IN CUSTODY - WHICH INCLUDES THE TIME AN INDIVIDUAL
IS ON PROBATION, PAROLE, OR EXTENDED SUPERVISION. THESE FILES MUST BE RETAINED FOR A PERIOD SUFFICIENT
TO COVER THE POTENTIAL LENGTHY SENTENCES IMPOSED FOR THESE SERIOUS OFFENSES. 

THESE CLASS A FELONY CRIMINAL FILES WILL INCLUDE, BUT ARE NOT LIMITED TO, CASES INVOLVING CONVICTIONS
FOR FIRST-DEGREE INTENTINAL HOMICIDE, PARTIAL BIRTH ABORTION, FIRST-DEGREE SEXUAL ASSAULT, AND OTHER
CRIMES IN WHICH SUBSTANTIAL SENTENCES FOR SINGLE OFFENSES OR SUBSTANTIAL CONSECUTIVE SENTENCES OR
SUBSTANTIAL PERIODS OF CONSECUTIVE PROBATION, PAROLE OR EXTENDED SUPERVISION ARE IMPOSED. 

CONFIDENTIALITY PROVISIONS THAT MAY APPLY TO SPECIFIC CASES INCLUDE, AMONG OTHERS: WIS. STAT  19.36(2)
(CERTAIN LAW ENFORCEMENT RECORDS), 19.36(4) (COMPUTER PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW
ENFORCMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30
(MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 118.125 (PUPIL RECORDS; ALSO FERPA), 146.82 (PATIENT
HEALTH CARE RECORDS, ALSO HIPAA), 950.04(1V)(AG) & (DR) (CRIME VICITIM RIGHTS), 950.04(2W)(DM) (CRIME WITNESS
RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE), 968.26 (JOHN DOE), 968.40 (GRAND JURY), ATTORNEY WORK
PRODUCT, AND LAW ENFORCEMENT SENSITIVE INFORMATION OR OTHER INFORMATION NOT SUBJECT TO DISCLOSURE
UNDER THE WIS. STAT. 19.35(1)(A) PUBLIC RECORDS BALANCING TEST. 

SUPERVISING ATTORNEYS WILL DETERMINE IF THE CASE MAY HAVE POSSIBLE HISTORICAL SIGNFICANCE.

RETENTION: EVENT(CASE CLOSURE) + 75 YEARS AND TRANSFER TO STATE ARCHIVES (WHS).

EVT+75 SHSW Y

00036000. CASE FILES-MAJOR FELONY INVESTIGATIONS-UNSOLVED/ UNCHARGED OR INCOMPLETE

PROSECUTORS FILES (AND JOHN DOE/GRAND JURY MATERIALS) OF UNSOLVED, UNCHARGED OR INCOMPLETE MAJOR
CRIMINAL INVESTIGATIONS. 

EVT+75 DEST Y
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THESE PROSECUTORS' FILES MUST BE RETAINED IN ORDER TO PRESERVE ALL PERTINENT INFORMATION RELATING TO
MAJOR UNCHARGED CRIMES IN THE EVENT NEW EVIDENCE SHOULD COME TO LIGHT ALLOWING CRIMINAL CHARGES TO
BE ISSUED WITHIN THE STATE OF LIMITATIONS PER WIS. STAT 939.74. JOHN DOE AND GRAND JURY MATERIALS ARE
OFTEN KEPT IN THE CUSTODY OF THE PROSECUTOR'S OFFICE AND MUST BE RETAINED PURSUANT TO COURT ORDER
AND SUBJECT TO FURTHER ORDER OF THE COURTS PER WIS. STAT.  968.26 AND 968.40. 

CONFIDENTIALITY PROVISIONS THAT MAY APPLY TO SPECIFIC CASES INCLUDE, AMONG OTHERS: WIS. STAT. 19.36(2)
(CERTAIN LAW ENFORCEMENT RECORDS), 19.36(4) (COMPUTER PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW
ENFORCEMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30
(MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 118.125 (PUPIL RECORDS; ALSO FERPA), 146.82 (PATIENT
HEALTH CARE RECORDS, ALSO HIPAA), 950.04(1V)(AG) & (DR) (CRIME VICTIM RIGHTS), 950.04(2W)(DM) (CRIME WITNESS
RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE), 968.26(JOHN DOE), 968.40 (GRAND JURY), ATTORNEY WORK
PRODUCT, AND LAW ENFORCEMENT SENSITIVE INFORMATION OR OTHER INFORMATION NOT SUBJECT TO DISCLOSURE
UNDER THE WIS. STAT 19.35(1)(A) PUBLIC RECORDS LAW BALANCING TEST. 

SUPERVISING ATTORNEYS WILL DETERMINE THE CASES THAT REQUIRE THIS LONGER RETENTION, BASED UPON
PERTINENT STATUTE OF LIMITATIONS AND THE NATURE OF THE OFFENSE.

RETENTION: EVENT(CASE CLOSURE) + 75 YEARS AND DESTROY CONFIDENTIAL.

00042000. ADMINISTRATIVE FILES - INFORMAL OPINIONS

Informal opinions are historically significant correspondence written at the request of officials such as attorneys, individual legislators or
others not officially able to request a formal opinion. The informal opinions are authoritative but do not carry as much weight as formal
opinions. Like the formal opinions these are filed by the unique number assigned upon receipt of initial correspondence (a number
made up of year, month, date and sequential number, e.g. I88062901, for the first correspondence received on 6/29/88). The
department keeps these records permanently. The topics of informal opinions can remain relevant for years. The Department of
Justice's policy is to retain past opinions permanently as they serve as significant points of reference and can provide historical context.

P PERM N

00054000. LEGAL CASE FILES - SPECIAL - CRIMINAL FELONY - 35 YEARS - INTERMEDIATE

PLEASE NOTE - THIS NEW RDA SHOULD COVER RECORDS THAT PERTAIN TO UNITS 101 - 111 IN LEGAL SERVICES.

FELONY CRIMINAL CASE FILES OF THE DIVISION OF LEGAL SERVICES THAT, FOR FEDERAL STATUTORY (28USC2254)
REASONS AND THE LIKELIHOOD THAT A PRISONER COULD FILE ACTIONS CHALLENGING A CONVICTION BY WRIT OF
HABEAS CORPUS IN FEDERAL COURTS, MUST BE RETAINED LONGER THAN THE 11 YEAR RETENTION SET FOR ROUTINE
CASE FILES, THE 20 YEAR RETENTION SET FOR SPECIAL CASE FILES AND RETAINED FOR LESS THAN THE 50 YEAR
RETENTION SET FOR MAJOR FELONY CONVICTIONS.  A WRIT OF HABEAS CORPUS CAN BE FILED AS LONG AS AN
INDIVIDUAL IS IN CUSTODY, WHICH INCLUDES THE TIME AN INDIVIDUAL IS ON PROBATION OR PAROLE.  THESE CLASS A
FELONY CRIMINAL FILES WILL INCLUDE THE DOCUMENTS REQUIRED TO RESPOND TO A WRIT OF HABEAS CORPUS IN
THE FEDERAL COURTS.

SUPERVISING ATTORNEYS WILL DETERMINE THE CLASS A FELONY CASES THAT REQUIRE THIS RETENTION PERIOD,
BASED UPON SENTENCE STRUCTURE.  DESTROY 35 YEARS AFTER CASE CLOSED.

EVT+35 DEST Y

00007000. FORMAL OPINIONS

PURSUANT TO WIS. STAT. 165.015(1), THE LEGISLATURE OF HEAD OF ANY DEPARTMENT OF THE STATE GOVERNMENT
MAY REQUEST AN OPINION OF THE ATTORNEY GENERAL ON ALL QUESTIONS OF LAW. OPINIONS MAY ALSO BE
REQUESTED BY COUNTY CORPORATION COUNSEL AND DISTRICT ATTORNEYS UNDER WIS. STATS. 165.25(3), WITHIN
GUIDELINES SET FORTH IN THE PREFACT TO 62 OP. ATTY GEN. (1973).

ALL REQUESTS GO DIRECTLY TO THE DEPARTMENT MAIL COORDINATOR WHO SETS UP A FILE AND ASSIGNS A LOG
NUMBER TO THE REQUEST. THE FILE IS THEN FORWARDED TO THE ADMINISTRATOR OF THE LEGAL SERVICES DIVISION
FOR REVIEW AND ASSIGNMEN TO AN ASSISTANT ATTORNEY GENERAL WHO WILL BE RESPONSIBLE FOR DRAFTING THE
OPINION. ALL OPINION REQUESTS ARE KEPT WITH THE FILE. AFTER THE OPINION IS SIGNED BY THE ATTORNEY
GENERAL AND SENT TO THE REQUESTOR, THE FILE ALONG WITH A COPOY OF THE OPINION IS RETURNED TO THE MAIL
COORDINATOR. 

AT THE END OF EACH CALENDAR YEAR ALL OPINIONS ISSUED DURING THE YEAR ARE PUBLISHED IN A HARD-BOUND
BOOK FOR DISTRIBUTION PER WIS. STAT. 35.84.

RECORDS MAY CONTAIN CONFIDENTIAL ATTORNEY WORK PRODUCT PROTECTED DOCUMENTS WHICH ARE NOT
SUBJECT TO DISCLOSURE. SEE WIS. STAT. 804.01(2)(C). THIS SHOULD BE NOTED ON THE RECORDS PRIOR TO
TRANSFER TO THE STATE HISTORICAL SOCIETY. 

RETENTION: EVENT(FILE CLOSURE) + 10 YEARS AND

EVT+10 SHSW N

00011000. CHARITABLE FOUNDATION REPORTS

FINANCIAL STATEMENTS OF CHARITABLE FOUNDATIONS FILED ANNUALLY WITH THE INTERNAL REVENUE SERVICE ON
FORM 990PF ARE REQUIRED BY INTERNAL REVENUE CODE 26 SEC. 6033 (C)(3) TO ALSO BE FILED WITH THE STATE

EVT+2 DEST N
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/101/ CIVIL LITIGATION
ATTORNEY GENERAL. ONCE THE IRS REVEIWS THE REPORTS THEY RECEIVE THEY SEND THEM TO MARQUETTE
MEMORIAL LIBRARY IN MILWAUKEE, THE OFFICIAL DEPOSITORY FOR U.S. IRS TAX RETURNS (990'S). THE REPORTS ARE
RECEIVED APPROXIMATELY 6 MONTHS TO 1 YEAR AFTER THEY HAVE BEEN FILED WITH THE IRS. JUSTICE RECEIVES
THE REPORTS AT THE SAME TIME THE IRS IS SENT A REPORT. MARQUETTE'S COLLECTION DATES BACK TO 1971. ALL
RECORDS ARE OPEN FOR PUBLIC INSPECTION. 

EVENT = RECEIVED + YEARS AND DESTROY.

00057000. SHARED CIVIL LAW ENFORCEMENT INVESTIGATION RECORDS OBTAINED FROM FEDERAL AND OTHER STATE LAW ENFORCEMENT AGENCIES

AS PART OF ITS INVESTIGATION OF VIOLATIONS OF WISCONSIN'S CONSUMER PROTECTION AND ANTITRUST LAWS, THE
DEPARTMENT OF JUSTICE ("DEPARTMENT") OBTAINS RECORDS FROM FEDERAL AGENCIES SUCH AS THE FEDERAL
TRADE COMMISSION AND CONSUMER FINANCIAL PROTECTION BUREAU, AS WELL AS FROM LAW ENFORCEMENT
AGENCIES IN OTHER STATES. SUCH RECORDS TYPICALLLY INCLUDE BUSINESS DOCUMENTS OBTAINED PURSUANT TO A
FEDERAL OR STATE SUBPOENA OR CIVIL INVESTIGATIVE DEMAND, AND THEY ARE MAINTAINED BY THE DEPARTMENT
AS PART OF ITS INVESTIGATIVE OR LITIGATION CASE FILES. (E.G., RDAS 12, 13 AND 14). ACCESS TO SUCH RECORDS IS
ESSENTIAL TO THE DEPARTMENT'S INVESTIGATIONS AND IS ESPECIALLY COMMON IN MULTISTATE INVESTIGATIONS IN
WHICH WISCONSIN PARTICIPATES. FEDERAL AND OTHER STATE AGENCIES CONDITION THE DEPARTMENT'S ACCESS TO
SUCH RECORDS UPON THE DEPARTMENT'S ASSURANCE THAT IT WILL MAINTAIN THEIR CONFIDENTIALITIY, CONSISTENT
WITH STATE LAW. FEDERAL AND OTHER STATE AGENCIES ALSO TYPICALLY CONDITION THE DEPARTMENT'S
ASSURANCE THAT IT WILL MAINTAIN THEIR CONFIDENTIALITY, CONSISTENT WITH STATE LAW. FEDERAL AND OTHER
STATE AGENCIES ALSO TYPICALLY CONDITION THE DEPARTMENT'S ACCESS TO THESE RECORDS UPON A PROMISE BY
THE DEPARTMENT TO RETURN OR DESTROY THE RECORDS UPON THE CONCLUSION OF THE DEPARTMENT'S
INVESTIGATION, OR THE CONCLUSION OF LITIGATION, INCLUDING ANY APPEALS, ARISING FROM SUCH AN
INVESTIGATION. THIS RDA PERMITS THE DEPARTMENT TO RETURN OR DESTROY SUCH RECORDS 30 DAYS AFTER THE
CONCLUSION OF THE RELEVANT INVESTIGATION OR LITIGATION. THESE RECORDS ALSO MAY CONSTITUTE JOINT
ATTORNEY WORK PRODUCT. OTHER RECORDS HELD IN THE INVESTIGATION OR CASE FILES SHALL BE MAINTAINED
PURSUANT TO THE APPROPRIATE RDAS. 

RETENTION: EVENT(CONCLUSION OF INVESTIGATION OR LITIGATION) + 30 DAYS AND DESTROY CONFIDENTIAL.

EVT+0/1 DEST Y

00015000. CASE FILES - STANDARD

CASE FILES OF THE CRIME LABORATORIES, WHICH INCLUDE BUT ARE NOT LIMITED TO REFERRALS, PHOTO WORK
ORDERS, PHOTOGRAPHS, DRAWINGS, RECEIPTS OF EVIDENCE, ANALYSTS WORK PAPERS, REPORTS OF LABORATORY
FINDINGS, RECORDS OF DISPOSITION OF EVIDENCE, CERTIFICATIONS, COURT APPEARANCE NOTICES, AND RELATED
CORRESPONDENCE. STANDARD CASE FILES ARE THOSE CASES THAT WILL BE AJUDICATED WITHIN A SHORTER TIME
FRAME AND ARE CASES THAT ARE NOT RELATED TO HOMICIDES, RAPES, OR CASES INVOLVING MINORS. 

AS OF THE DATE OF APPROVAL OF THIS RECORDS DISPOSITION AUTHORIZATION, THESE RECORDS EXIST AND
CONTINUE TO BE CREATED IN PAPER FORM ONLY. IT IS ANTICIPATED THAT EXISITNG PAPER RECORDS WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE APPLICATION AT SOME FUTURE
TIME. AFTER SCANNING AND VERIFICATION, THE PAPER RECORDS WILL BE DESTROYED CONFIDENTIALLY BY A
DOCUMENTED AND WITNESSED SHREDDING PROCESS. THE SCANNED ELECTRONIC RECORDS THEN WILL BE RETAINED
UNTIL THE END OF THE DESIGNATED RETENTION PERIOD. ALSO AT SOME FUTURE TIME, IT IS ANTICIPATED THAT THESE
RECORDS WILL BE CREATED IN ELECTRONIC/DIGITAL FORMAT AND THAT SCANNING PAPER RECORDS INTO A
COMPUTERIZED DOCUMENT STORAGE APPLICATION NO LONGER WILL BE REQUIRED. PAPER RECORDS THAT REACH
THE END OF THEIR RETENTION PERIOD WITHOUT BEING SCANNED INTO THE DEPARTMENT'S COMPUTERIZED
DOCUMENT STORAGE APPLICTAION WILL BE DESTROYED CONFIDENTIALLY OF BY A DOCUMENTED AND WITNESSED
SHREDDING PROCESS. 

RETENTION: EVENT (FILE CLOSED) + 20 YEARS AND DESTROY CONFIDENTIAL.

EVT+20 DEST Y

00016000. CASE FILES - SPECIAL

CRIME LABORATORY CASE FILES, WHICH INCLUDE BUT ARE NOT LIMITED TO, REFERRALS, PHOTO WORK ORDERS,
PHOTOGRAPHS, DRAWINGS, RECEIPTS OF EVIDENCE, ANALYSTS WORK PAPERS, REPORTS OF LABORATORY FINDINGS,
CASE INFORMATION CONTAINED IN THE LIMS, RECORDS OF DISPOSITION OF EVIDENCE, CERTIFICATIONS, COURT
APPEARANCE NOTICES, AND RELATED CORRESPONDENCE. 

THE SPECIAL CASE FILES MAY INCLUDE, BUT ARE NOT LIMITED TO, HOMICIDES, SEXUAL ASSAULTS, CASES INVOLVING
MINORS, AND CASES INVOLVING FUGITIVES FROM JUSTICE. SPECIAL CASES MAY INVOLVE ONGOING CRIMINAL
INVESTIGATIONS ON UNSOLVED CRIMES WHICH MAY BE CHARGED AT A LATER DATE, ARE SUBJECT TO LEGAL REVIEW,
AND MAY HAVE ADDITIONAL EVIDENCE SUBMISSIONS. SUPERVISORS WILL DETERMINE WHETHER A FILE SHOULD BE
MAINTAINED AS A SPECIAL CASE FILE. 

AS OF THE DATE OF APPROVAL OF THIS RECORDS DISPOSITION AUTHORIZATION, THESE RECORDS EXIST AND
CONTINUE TO BE CREATED IN PAPER FORM ONLY. IT IS ANTICIPATED THAT EXISITING PAPER RECORDS WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE APPLICATION AT SOME FUTURE
TIME. AFTER SCANNING AND VERIFICATION, THE PAPER RECORDS WILL BE DESTROYED CONFIDENTIALLY BY A
DOCUMENTED AND WITNESSED SHREDDING PROCESS.

RETENTION: EVENT(FILE CLOSED) + 75 YEARS AND DESTROY CONFIDENTIAL.

EVT+75 DEST Y
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/201/ CRIME LAB

00046000. QUALITY ASSURANCE SUPPORTING DOCUMENTATION

THE CRIME LABORATORY BUREAU RETAINS QUALITY ASSURANCE RECORDS IN ORDER TO SATISFY REQUIREMENTS
FOR ACCREDIATION BY THE AMERICAN SOCIETY OF CRIME LABORATORY DIRECTORS LABORATORY ACCREDITATION
BOARD, THE CURRENT ACCREDITING BODY. 

ACCREDITATION ASSESSMENTS OCCUR ONCE EVERY 5 YEARS UNDER THE CURRENT ACCREDITATION PROGRAM.
DOCUMENTATION ON COMPLIANCE WITH ACCREDITATION CRITERIA AND CORRECTIVE ACTIONS TAKEN TO COME INTO
COMPLIANCE ARE THE STANDARD PRACTICE FOR THIS PROCESS. BECAUSE OF POTENTIAL REQUIREMENTS FOR LATER
LEGAL PROCEEDINGS, THE CRIME LABORATORY BUREAU PLANS TO RETAIN ALL QUALITY ASSURANCE RECORDS
RELATED TO THIS ACCREDITATION PROCESS AND QUALITY ISSUES THAT ARISE. THE CRIME LABORATORY BUREAU IS
OCCASIONALLY REQUESTED TO PROVIDE DOCUMENTATION RELATED TO ACCREDITATION ASSESSMENTS ON
STANDARD AND SPECIAL CASES THROUGH PUBLIC RECORDS REQUESTS OR THE DISCOVERY PROCESS. 

AS OF THE DATE OF APPROVAL OF THIS RECORDS DISPOSITION AUTHORIZATION, THESE RECORDS EXIST AND
CONTINUE TO BE CREATED IN PAPER FORM ONLY. IT IS ANTICIPATED THAT EXISTING PAPER RECORDS WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE APPLICATION AT SOME FUTURE
TIME. AFTER SCANNING AND VERIFICATION, THE PAPER RECORDS WILL BE DESTROYED CONFIDENTIALLY BY A
DOCUMENTED AND WITNESSED SHREDDING PROCESS. THE SCANNED ELECTRONIC RECORDS THEN WILL BE RETAINED
UNTIL THE END OF THE DESIGNATED RETENTION PERIOD. ALSO AT SOME FUTURE TIME, IT IS ANTICIPATED THAT THESE
RECORDS WILL BE CREATED IN ELECTRONIC/DIGITAL FORMAT AND THAT SCANNING PAPER RECORDS INTO A
COMPUTERIZED DOCUMENT STORAGE APPLICATION NO LONGER WILL BE REQUIRED. PAPER RECORDS THAT REACH
THE END OF THEIR RETENTION PERIOD WITHOUT BEING SCANNED INTO THE DEPARTMENT'S COMPUTERIZED
DOCUMENT STORAGE APPLICATION WILL BE DESTROYED CONFIDENTIALLY OF BY A DOCUMENTED AND WITNESSED
SHREDDING PROCESS. 

RETENTION: CR + 20 YEARS AND DESTROY CONFIDENTIAL.

CR+20 DEST N

00006000. UNIFORM CRIME REPORTING DATA FORMS

Uniform Crime Reporting (UCR) forms submitted by local law enforcement agencies that contain aggregated monthly offense and
arrest data. These reports also include forms specific to sexual assault, homicide, arson, and hate crime. All data from these forms are
entered into a database maintained by the DOJ Bureau of Justice Information and Analysis (BJIA) and then forwarded to the FBI for
inclusion in the national UCR program database. The four-year retention period allows for state DOJ BJIA access to the original UCR
forms where needed during tri-annual audits conducted by the FBI.

Applicable Wisconsin Statutes:
Wisconsin Stat. § 165.845(1)(a) requires the Wisconsin Department of Justice to:
Collect information concerning the number and nature of offenses known to have been committed in this state and such other
information as may be useful in the study of crime and the administration of justice. The department of justice may determine any other
information to be obtained regarding crime and justice system statistics. The information shall include data requested by the federal
bureau of investigation under its system of uniform crime reports for the United States.

Wisconsin Stat. § 165.846(2) requires:
All persons in charge of law enforcement and other criminal and juvenile justice system agencies shall supply the department of justice
with the information described in Wis. Stat. § 19.35(1)(a) on the basis of the forms or instructions or both to be supplied by the
department under Wis. Stat. § 19.35(1)(a).

CR+4 DEST N

00003000. FINGERPRINT CARDS - MASTER

PRIOR TO THE IMPLEMENTATION OF THE AUTOMATED FINGERPRINT IDENTIFICATION SYSTEM ("AFIS"), A PAPER ID FORM
DJ-LE-241 OR ITS EQUIVALENT, COMMONLY REFERRED TO AS A FINGERPRINT CARD, WAS SUBMITTED TO CIB
PURSUANT TO WIS. STAT. 165.83 AND 165.84 TO PROVIDE FINGERPRINTS AND OTHER IDENTIFYING INFORMATION ON
PERSONS ARRESTED OR TAKEN INTO CUSTODY IN WISCONSIN. SINCE IMPLEMENTATION OF AFIS, IT STORES THE
ELECTRONIC FINGERPRINT SUBMISSIONS PROVIDED UNDER THESE SAME STATUTES ACCORDING TO THE FINGERPRINT
SYSTEM OF IDENTIFICATION STANDARDS ESTABLISHED BY THE DIRECTOR OF THE FBI. AFIS MAINTAINS THE BEST SET
OF FINGERPRINTS ELECTRONICALLY AS THE MASTER FILE. PAPER FINGERPRINT CARDS RECEIVED PRIOR TO AFIS
IMPLEMENTATION ARE SCANNED INTO ELECTRONIC FORMAT AND STORED IN AFIS ALONG WITH ELECTRONCIALLY
SUBMITTED FINGERPRINTS. THE ORIGINAL PAPER FINGERPRINT SUBMISSIONS, RECEIVED PRIOR TO AFIS
IMPLEMENTATION, ARE STORED AT THE MADISON CRIME LAB FOR A PERIOD OF 20 YEARS, AFTER WHICH THEY ARE TO
BE DESTROYED IN A SECURE MANNER. IT IS CIB POLICY THAT ALL ELECTRONCIALLY HELD FINGERPRINTS WILL BE HELD
INDEFINITELY, WITH THE FOLLOWING EXCEPTIONS:

WHEN A PERSON IS RELEASED FROM CUSTODY WITHOUT CHARGE OR CLEARED OF A REPORTED OFFENSE THROUGH
COURT PROCEEDINGS, AND REQUESTS EXPUNGEMENT PURSUANT TO WIS. STAT. 164.84(1), THE FINGERPRINT CARD IS
RETURNED TO THE PERSON AND/OR REMOVED FROM THE ELECTRONIC STORAGE SYSTEM. THIS INCLUDES ALL
ELECTRONICALLY SUBMITTED FINGERPRINTS AND, ALL FINGERPRINTS AND, ALL FINGERPRINTS SUBMITTED ON PAPER
FORMS AND LATER TRANSFERRED TO ELECTRONIC FORMAT. 

RETENTION: PERMANENT

P PERM Y

00004A00. COMPUTERIZED CRIMINAL HISTORY RECORD P PERM Y
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/203/ CRIME INFORMATION BUREAU

THE COMPUTERIZED CRIMINAL HISTORY (CCH) IS AN ELECTRONIC FILE KEPT PURSUANT TO WIS. STAT. 165.83 AND
165.84 OF THE CRIMINAL HISTORIES OF ALL PERSONS ARRESTED OR TAKEN INTO CUSTODY BY WISCONSIN LAW
ENFORCEMENT AGENCIES. THE FILE CONTAINS STATE IDENTIFICATION NUMBER ("SID") NUMBER, NAME, ALIASES, SEX,
RACE, BIRTHDATE, AND OTHER IDENTIFYING INFORMATION SUBMITTED BY THE AGENCY; ARRESTING AGENCY;
CHARGES; AND DISPOSITION OF CHARGES. THIS INFORMATION OBTAINED FROM THE FINGERPRINT CARD, DJ-LE-241 OR
ITS EQUIVALENT, IS ENTERED INTO THE CRIMINAL HISTORY DATABASE AFTER THE FINGERPRINT IMPRESSIONS HAVE
BEEN SEARCHED AGAINST THE AUTOMATED FINGERPRINT IDENTIFICATION SYSTEM ("AFIS") DATABASE. INFORMATION
MAY BE SUBMITTED ELECTRONICALLY OR IN PAPER FORMAT. PAPER SUMMISSIONS ARE SCANNED AND STORED
ELECTRONICALLY; THE ORIGINAL PAPER DOCUMENTATION THEN IS DESTROYED IN A SECURE MANNER. THE CCH FILE
IS ACCESSED BY CRIMINAL JUSTICE AND LAW ENFORCEMENT AGENCIES AUTHORIZED TO RUN A CHECK FOR PRIOR
CRIMINAL ACTIVITY ON A PERSON ARRESTED OR TAKEN INTO CUSTODY. IN ADDITION, THE CRIMINAL HISTORY IS ALSO
USED BY NON-LAW ENFORCEMENT PERSONNEL FOR CAREGIVER BACKGROUND CHECKS AND BY THE GENERAL PUBLIC
FOR CRIMINAL HISTORY REPORTS. INFORMATION IN THE CCH FILE IS MAINTAINED (WITH PERIODIC BACKUPS)
PERMANENTLY EXCEPT UNDER THE FOLLOWING CONDITION:

EXPUNGEMENT PURSUANT TO WIS. STAT. 165.84(1) - IF A PERSON IS RELEASED WITHOUT CHARGE OR CLEARED OF AN
OFFENSE THROUGH COURT PROCEEDINGS, UPON THAT PERSON'S REQUEST ALL REFERENCES TO THAT
ARREST/CHARGE ARE REMOVED/ERASED FROM THE CCH ELECTRONIC FILE AND THE SID NUMBER IS REUSED. 

RETENTION: PERMANENT

00040000. LAW ENFORCEMENT AGENCIES-TIME SYSTEM CORRESPONDENCE

THE CRIME INFORMATION BUREAU (CIB) OPERATES AND MANAGES A COMPUTERIZED TELECOMMUNICATIONS SYSTEM
(TIME - TRANSACTION INFORMATION FOR MANAGEMENT AND ENFORCEMENT) WHICH PROVIDES LAW ENFORCEMENT
AGENCIES WITH REAL-TIME INFORMATION FOR: STATE AND NATIONAL WANTED, MISSING AND UNIDENTIFIED PERSONS;
STOLEN/WANTED MOTOR VEHICLES; STOLEN AND IDENTIFIABLE PROPERTY; DRIVER AND VEHICLE REGISTRATION
DATA; AND CRIMINAL RECORD INFORMATION, INCLUDING FINGERPRINT IDENTIFICATION AND CRIMINAL HISTORY
RECORDS INFORMATION. THE LAW ENFORCEMENT AGENCIES INDICATED ABOVE HAVE RECORD FILES THAT CONTAIN
TIME SYSTEM CORRESPONDENCE FROM THE DIRECTOR OF CIB AND INCLUDE AUDIT REPORTS, CORRESPONDENCES,
TRAINING, TRAINING CERTIFICATES, ETC. 

AS OF THE DATE OF APPROVAL OF THIS RECORDS DISPOSITION AUTHORIZATION, THESE RECORDS EXIST AND
CONTINUE TO BE CREATED IN PAPER FORM ONLY. IT IS ANTICIPATED THAT EXISTING PAPER RECORDS WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE  APPLICATION AT SOME FUTURE
TIME. AFTER SCANNING AND VERIFICATION, THE PAPER RECORDS WILL BE DESTROYED CONFIDENTIALLY BY A
DOCUMENTED AND WITNESSED SHREDDING PROCESS. THE SCANNED ELECTRONIC RECORDS THEN WILL BE RETAINED
UNTIL THE END OF THE DESIGNATED RETENTION PERIOD. ALSO AT SOME FUTURE TIME, IT IS ANTICIPATED THAT THESE
RECORDS WILL BE CREATED IN ELECTRONIC/DIGITAL FORMAT AND THAT SCANNING PAPER RECORDS INTO A
COMPUTERIZED DOCUMENT STORAGE APPLICATION NO LONGER WILL BE REQUIRED. PAPER RECORDS THAT REACH
THE END OF THEIR RETENTION PERIOD WITHOUT BEING SCANNED INTO THE DEPARTMENT'S COMPUTERIZED
DOCUMENT STORAGE APPLICATION WILL BE DESTROYED CONFIDENTIALLY OF BY A DOCUMENTED AND WITNESSED
SHREDDING PROCESS. 

RETENTION: CR + 7 YEARS AND DESTROY CONFIDENTIAL.

CR+7 DEST Y

00050000. CONCEALED CARRY - LICENSE APPLICATIONS AND RELATED DOCUMENTS

PURSUANT TO WIS. STATS 175.60 THE DEPARTMENT OF JUSTICE (DOJ) SHALL ISSUE LICENSES TO CARRY A
CONCEALED WEAPON TO ANY INDIVIDUAL THAT IS NOT DISQUALIFIED. THE CONCEALED CARRY LICENSE PROGRAM
INCLUDES THE FOLLOWING PROCESSES; RECEIVIGN PAPER AND ELECTRONIC APPLICATIONS, ASSIGNING APPLICATION
NUMBERS, PROCESSING OF APPLICATIONS THAT INCLUDE A BACKGROUND CHECK TO DETERMINE ELIGIBILITY, DENIAL
OF APPLICATIONS, ISSUING LICENSE NUMBERS, ONGOING RECEIPT AND REVIEW OF UPDATED COURT INFORMATION,
CHANGE OF ADDRESS NOTIFICATIONS, REQUESTS FOR REPLACEMENT LICENSES, REVOCATIONS, SUSPENSIONS AND
RENEWALS. DOCUMENTATION MAY BE RECEIVED ON PAPER OR ELECTRONICALLY AS ALLOWED BY WIS. STATS 175.60
(7). IN ADDITION PURSUANT TO WIS. STATS 175.49 THE DOJ MAY ISSUE CERTIFICATIONS TO CARRY A CONCEALED
WEAPON BY FORMER FEDERAL LAW ENFORCEMENT OFFICERS AND INCLUDES THE SAME PROCESSES AS DESCRIBED
FOR THE CONCEALED CARRY LICENSE. 

THE DOJ IS REQUIRED TO MAINTAIN, CONTROL AND RESTRICT ACCESS TO THE CONCEALED CARRY LICENSE AND
CERTIFICATE INFORMATION PURSUANT TO WIS. STATS 175.60 (12) & (12G). THE DOJ'S INTENT IS THAT ALL PAPER
DOCUMENTATION RELATED TO THE APPLICATION AND ACCOMPANYING TRAINING RECORDS RECEIVED WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE APPLICATION AND MAINTAINED
FOR THE TIME PERIOD SPECIFIED AFTER EXPIRATION. ONCE SCANNED, ALL PAPER DOCUMENTS WILL BE DISPOSED OF
BY A DOCUMENTED AND WITNESSED SHREDDING AND THE ELECTRONIC RECORD WILL BE THE AGENCIES RECORD
RETENTION MEDIUM FOR ALL APPLICATION MATERIALS. 

EVENT = AFTER EXPIRATION OF LICENSE + 7 YEARS AND DESTROY CONFIDENTIAL

EVT+7 DEST Y

00058000. HANDGUN HOTLINE RELATED RECORDS EVT+75 DEST Y
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/203/ CRIME INFORMATION BUREAU

PURSUANT TO WIS. STAT.  175.35 AND 941.29, CIB CONDUCTS FIREARM RESTRICTION CHECKS ON INDIVIDUALS
ATTEMPTING TO PURCHASE A HANDGUN IN THE STATE OF WISCONSIN. CIB'S HANDGUN HOTLINE PROGRAM INCLUDES
THE FOLLOWING PROCESSES: RECEIVING PAPER AND ELECTRONIC HANDGUN PURCHASE REQUESTS AND FORMS,
OBTAINING PAPER AND ELECTRONIC COURT DOCUMENTS, AND ASSIGNING APPROVAL OR DENIAL NUMBERS.
INDIVIDUALSS DENIED THE PURCHASE OF A HANDGUN MAY APPEAL THE DENIAL DECISION. 

DOJ MAINTAINS AND CONTROLS ACCESS TO THE RECORDS ASSOCIATED WITH HANDGUN PURCHASE REQUESTS,
DENIALS, AND APPEALS OF HANDGUN PURCHASE REQUETS PURSUANT TO WIS. STAT. 175.35 AND WIS. ADMIN. CODE
CH. JUS 10. THESE RECORDS ARE CONFIDENTIAL, WITH SOME EXCEPTIONS, PURSUANT TO WIS. STAT. 175.35(2K).

ALL PAPER DOCUMENTATION RECEIVED IS SCANNED, STORED IN CIB'S COMPUTERIZED DOCUMENT STORAGE
APPLICATION, AND MAINTAINED ELECTRONICALLY FOR THE SPECIFIED RETENTION PERIOD. AFTER SCANNING, ALL
PAPER DOCUMENTS WILL BE DISPOSED OF BY A DOCUMENT AND WITNESSED SHREDDING PROCESS, AND THE
ELECTRONIC RECORD WILL BE THE AGENCY'S OFFICIAL RECORD RETENTION MEDIUM.

RETENTION: EVENT(DENIAL OF PURCHASE/APPEAL PROCESS COMPLETED) + 75 YEARS AND DESTROY CONFIDENTIAL

00048000. LAW ENFORCEMENT, JAIL AND SECURE JUVENILE DETENTION OFFICER RECORDS

THESE RECORDS IDENTIFY THE CERTIFICATION, EMPLOYMENT AND TRAINING STATUS OF LAW ENFORCEMENT, JAIL
AND SECURE JUVENILE DETENTION OFFICERS. THEY INCLUDE REPORTS FROM EMPLOYERS AND FROM TRAINING
ACADEMICS TO VERIFY THAT THE STANDARDS ESTABLISHED BY THE LAW ENFORCEMENT STANDARDS BOARD IN
COMPLIANCE WITH WIS. STATS.  165.85 HAVE BEEN ACHIEVED. THEY MAY INCLUDE EDUCATIONAL TRANSCRIPTS. 

AS OF THE DATE OF APPROVAL OF THIS RECORDS DISPOSITION AUTHORIZATION, THESE RECORDS EXIST AND
CONTINUE TO BE CREATED IN PAPER FORM ONLY. IT IS ANTICIPATED THAT EXISTING PAPER RECORDS WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE APPLICATION AT SOME FUTURE
TIME. AFTER SCANNING AND VERIFICATION, THE PAPER RECORDS WILL BE DESTROYED CONFIDENTIALLY BY A
DOCUMENTED AND WITNESSED SHREDDING PROCESS. THE SCANNED ELECTRONIC RECORDS THEN WILL BE RETAINED
UNTIL THE END OF THE DESIGNATED RETENTION PERIOD. ALSO AT SOME FUTURE TIME, IT IS ANTICIPATED THAT THESE
RECORDS WILL BE CREATED IN ELECTRONIC/DIGITAL FORMAT AND THAT SCANNING PAPER RECORDS INTO A
COMPUTERIZED DOCUMENT STORAGE APPLICATION NO LONGER WILL BE REQUIRED. PAPER RECORDS THAT REACH
THE END OF THEIR RETENTION PERIOD WITHOUT BEING SCANNED INTO THE DEPARTMENT'S COMPUTERIZED
DOCUMENT STORAGE APPLICATION WILL BE DESTROYED CONFIDENTIALLY OF BY A DOCUMENTED AND WITNESSED
SHREDDING PROCESS. 

RETENTION: EVENT(TERMINATION OF EMPLOYMENT) + 30 YEARS AND DESTROY CONFIDENTIAL.

EVT+30 DEST Y

00049000. RECERTIFICATION TRAINING RECORDS

THESE RECORDS ARE FOR LAW ENFORCEMENT OFFICER ANNUAL RECERTIFICATION TRAINING AS REQUIRED BY S.
165.85 (4) (BN) 1., AND BIENNIAL VEHICLE PURSUIT TRAINING AS REQUIRED BY S. 165.85 (4) (BN) 1M.; JAIL OFFICER
ANNUAL RECERTIFICATION TRAINING AS REQUIRED BY S. 165.85 (4) (BN) 2.; AND SECURE JUVENILE DETENTION OFFICER
ANNUAL RECERTIFICATION TRAINING AS REQUIRED BY S. 165.85 (4) (BN) 3. 

ELECTRONIC RECORDS ARE MAINTAINED IN ADOBE PDF FILE FORMAT. ALL NEW RECERTIFICATION TRAINING RECORDS
RECEIVED ON OR AFTER JULY 1, 2013, SHALL BE MAINTAINED ELECTRONICALLY. 

RECERTIFICATION TRAINING RECORDS ARE TO BE MAINTAINED FOR A PERIOD OF 5 FISCAL YEARS ( JULY 1 - JUNE 30). 

CR + 5 YEARS AND DESTROY CONFIDENTIAL.

CR+5 DEST Y

00055000. LAW ENFORCEMENT STANDARDS BOARD & EXECUTIVE COMMITTEE RECORDINGS

TAPED RECORDINGS FOR THE PURPOSE TO MAKE MINUTES OF THE MEETING.

CR+0/3 DEST N

00059000. LAW ENFORCEMENT STANDARDS BOARD CERTIFIED INSTRUCTOR RECORDS

THESE RECORDS IDENTIFY THE INSTRUCTOR CERTIFICATION OF QUALIFIED APPLICANTS BY THE LAW ENFORCEMENT
STANDARDS BOARD TO INSTRUCT PREPARATORY LAW ENFORCEMENT, JAIL AND SECURE JUVENILE DETENTION
OFFICER TRAINING TOPICS. THEY INCLUDE APPLICATIONS, CERTIFICATES, LETTERS OF RECOMMENDATION AND
CORRESPONDENCE VERIFYING THAT THE INSTRUCTOR CERTIFICATION STANDARDS OF THE LAW ENFORCEMENT
STANDARDS BOARD SET FORTH IN WISCONSIN ADMINISTRATIVE CODE CHAPTER LES 4 HAVE BEEN ACHIEVED. THEY
MAY CONTAIN EDUCATIONAL TRANSCRIPTS. 

AS OF THE DATE OF APPROVAL OF THIS RECORDS DISPOSITION AUTHORIZATION, THESE RECORDS EXIST AND
CONTINUE TO BE CREATED IN PAPER FORM ONLY. IT IS ANTICIPATED THAT EXISTING PAPER RECORDS WILL BE
SCANNED AND STORED IN THE DEPARTMENT'S COMPUTERIZED DOCUMENT STORAGE APPLICATION AT SOME FUTURE
TIME. AFTER SCANNING AND VERIFICATION, THE PAPER RECORDS WILL BE DESTROYED CONFIDENTIALLY BY A
DOCUMENTED AND WITNESSED SHREDDING PROCESS. THE SCANNED ELECTRONIC RECORDS THEN WILL BE RETAINED

EVT+7 DEST Y
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/204/ TRAINING & STANDARDS BUREAU
UNTIL THE END OF THE DESIGNATED RETENTION PERIOD. ALSO AT SOME FUTURE TIME, IT IS ANTICIPATED THAT THESE
RECORDS WILL BE CREATED IN ELECTRONIC/DIGITAL FORMAT AND THAT SCANNING PAPER RECORDS INTO A
COMPUTERIZED DOCUMENT  STORAGE APPLICATION NO LONGER WILL BE REQUIRED. PAPER RECORDS THAT REACH
THE END OF THEIR RETENTION PERIOD WITHOUT BEING SCANNED INTO THE DEPARTMENT'S COMPUTERIZED
DOCUMENT STORAGE APPLICATION WILL BE DESTROYED CONFIDENTIALLY OF BY A DOCUMENTED AND WITNESSED
SHREDDING PROCESS. 

RETENTION: EVENT(AFTER INSTRUCTOR CERTIFICATION EXPIRATION) + 7 YEARS AND DESTROY CONFIDENTIAL.

00037000. INVESTIGATIVE FILES

ON COMPLAINT AND/OR REQUESTS FROM CITIZENS OF THE STATE OF WISCONSIN; FEDERAL, STATE AND LOCAL
GOVERNMENT AGENCIES; THE ATTORNEY GENERAL; THE LEGISLATURE; AND THE GOVERNOR, CRIMINAL
INVESTIGATIONS ARE INITIATED BY THE DIVISION OF CRIMINAL INVESTIGATION. THESE ALLEGED VIOLATIONS OF
WISCONSIN STATUTES INCLUDE NARCOTICS AND OTHER CONTROLLED SUBSTANCES, CRIMINAL ANTI-TRUST, ARSON,
FINANCIAL CRIMES, AND PUBLIC CORRUPTION AS WELL AS ALLEGATIONS OF VIOLATIONS OF GENERAL CRIMINAL
STATUTUES. MANY OF THESE INVESTIGATIONS RESULT IN JUDICIAL ACTION, WHILE SOME ARE DETERMINED TO LACK
INVESTIGATIVE MERIT, ARE UNFOUNDED, OR UNSUBSTANTIATED. THE EVIDENCE TO PROVE OR DISPROVE AN ALLEGED
VIOLATION IS OBTAINED FROM A VARIETY OF SOURCES INCLUDING CONCERNED CITIZENS OF THE STATE. MANY
PERSONS WHO PROVIDE INFORMATION TO THE DIVISION OF CRIMINAL INVESTIGATION ("DCI") DO SO WITH AN
EXPECTATION OF CONFIDENTIALITY, UNLESS THEIR TESTIMONY IS NECESSARY AT A TRIAL. THESE CLOSED
INVESTIGATIVE CASE FILES CONTAIN LEGAL DOCUMENTS, SUBPOENAS, WRITS, FINDINGS, CORRESPONDENCE,
REPORTS, BRIEFS, AND RELATED MATERIALS. 

IN ADDITION TO CRIMINAL INVESTIGATIVE FILES INVOLVING CASES WHICH INVOLVE CLASS A FELONIES, THE DIVISION
OF CRIMINAL INVESTIGATIVE RECORDS (DCIR) CASE FILES INCLUDE UNSOLVED CRIMES, CONFIDENTIAL INFORMANT
RECORDS AND CASES WHICH COULD BE OF POTENTIAL RELEVANCE DECADES AFTER THE INVESTIGATION IS
CONCLUDED. SUCH AS FILES ARE POTENTIALLY RELEVANT TO REPORT OFFENDERS, RELATED CASES AND INVOLVE
SENSITITIVE CRIMES. IT IS NECESSARY TO RETAIN THESE FILES FOR AN EXTENDED PERIOD OF TIME FOR FEDERAL
STATUTORY (28 U.S.C. 2254) REASONS, AS WELL AS TO ENSURE THE FILES ARE AVAILABLE SHOULD A PRISONER
CHALLENGE HIS OR HER CONVICTION BY FILING A WRIT OF HABEAS CORPUS IN FEDERAL COURT. THESE FILES WILL
CONTAIN THE DOCUMENTS NECESSARY TO RESPOND TO A WRIT OF HABEAS CORPUS, WHICH CAN BE FILED AS LONG
AS AN INDIVIDUAL IS IN CUSTODY, WHICH INCLUDES THE TIME AN INDIVIDUAL IS ON PROBATION, PAROLE, OR
EXTENDED SUPERVISION. THESE FILES MUST BE RETAINED FOR A PERIOD SUFFICIENT TO COVER THE POTENTIAL
LENGTHY SENTENCES IMPOSED FOR THESE SERIOUS OFFENSES. 

THESE FILES ARE GOVERNED BY WIS. STAT. 165.25(7). CONFIDENTIALITY PROVISIONS THAT MAY APPLY TO SPECIFIC
CASES INCLUDE, AMONG OTHERS: WIS. STAT. 19.36(2) (CERTAIN LAW ENFORCMENT RECORDS), 19.36(4) (COMPUTER
PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW ENFORCEMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING
DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30 (MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 118.125 (PUPIL
RECORDS; ALSO FERPA), 146.82 (PATIENT HEALTH CARE RECORDS, ALSO HIPAA), 950.04(1V)(AG) & (DR) (CRIME VICTIM
RIGHTS), 950.04(2W)(DM) (CRIME WITNESS RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE) 968.26 (JOHN DOE),
968.40 (GRAND JURY), ATTORNEY WORK PRODUCT, AND LAW ENFORCEMENT SENSITIVE INFORMATION OR OTHER
INFORMATION NOT SUBJECT TO DISCLOSURE UNDER THE WISC. STAT. 19.35(1)(A) PUBLIC RECORDS LAW BALANCING
TEST. 

INVESTIGATIONS COMPLETED BY THE INTERNET CRIMES AGAINST CHILDREN ("ICAC") TASK FORCE REQUIRE UNIQUE
DISPOSITION AND ARE NOT GOVERNED BY THIS RDA. (SEE INSTEAD RDA 00037A000.) FOR ALL OTHER DCI
INVESTIGATIONS, WHEN AN INVESTIGATION IS COMPLETED AND THE FILE IS CLOSED, THE PHYSICAL INVESTIGATIVE
CASE FILE IS TRANSFERRED TO THE STATE RECORD CENTER FOR THE 50 YEAR RETENTION PERIOD. IT SHOULD BE
NOTED THAT THIS PHYSICAL INVESTIGATIVE CASE FILE DOES NOT CONTAIN ALL OF THE RECORDS RELATED TO AN
INVESTIGATION; RELATED RECORDS THAT ARE CREATED AND MAINTAINED ELECTRONICALLY IN THE ACISS CASE
MANAGMENT SYSTEM ARE NOT INCLUDED IN THE PHYSICAL INVESTIGATIVE CASE FILE. 

AT THE CONCLUSION OF THE RETENTION PERIOD, THE PHYSICAL INVESTIGATIVE CASE FILE IS TRANSFERRED TO THE
STATE HISTORICAL SOCIETY FOR PRESERVATION. IF THE STATE HISTORICAL SOCIETY DECIDES IT WISHES TO
PRESERVE AN INVESTIGATIVE CASE FILE, CONTACT MAY BE MADE WITH DCI TO OBTAIN COPIES OF RELATED RECORDS
FROM THE ACISS CASE MANAGEMENT SYSTEM AND ENSURE THAT ANY LEGALLY CONFIDENTIAL INFORMATION OR
OTHER CONTENT REQUIRING REDACTION IS IDENTIFIED AND REMOVED. 

RETENTION: EVENT(INVESTIGATIVE CASE CLOSED) + 50 YEARS AND TRANSFER TO STATE ARCHIVES(WHS)

EVT+50 SHSW Y

00037A00. INTERNET CRIMES AGAINST CHILDREN (ICAC) INVESTIGATIVE FILES

ON COMPLAINT AND/OR REQUETS FROM CITIZENS OF THE STATE OF WISCONSIN; FEDERAL, STATE, LOCAL, AND TRIBAL
LAW ENFORCEMENT AGENCIES; FEDERAL, STATE AND LOCAL GOVERNMENT AGENCIES; THE ATTORNEY GENERAL; THE
LEGISLATURE; AND THE GOVERNOR, CRIMINAL INVESTIGATIONS ARE INITIATED BY THE DIVISOIN OF CRIMINAL
INVESTIGATION. THESE ALLEGED VIOLATIONS OF WISCONSIN STATUTES INCLUDE NARCOTICS AND OTHER CONROLLED
SUBSTANCES, CRIMINAL ANTI-TRUST, ARSON, FINANCIAL CRIMES, AND PUBLIC CORRUPTION AS WELL AS ALLEGATIONS
OF VIOLATIONS OF GENERAL CRIMINAL STATUTUES. MANY OF THESE INVESTIGATIONS RESULT IN JUDICIAL ACTION,
WHILE SOME ARE DETERMINED TO LACK INVESTIGATIVE MERIT, ARE UNFOUNDED, OR UNSUBSTANTIATED. THE
EVIDENCE TO PROVE OR DISAPROVE AN ALLEGED VIOLATION IS OBTAINED FROM A VARIETY OF SOURCES INCLUDING
CONCERNED CITIZENS OF THE STATE. MANY PERSONS WHO PROVIDE INFORMATION TO THE DIVISION OF CRIMINAL

EVT+50 DEST Y
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/211/ CRIMINAL INVESTIGATION
INVESTIGATION ("DCI") DO SO WITH AN EXPECTATOIN OF CONFIDENTIALITY, UNLESS THEIR TESTIMONY IS NECESSARY
AT A TRIAL. THESE CLOSED INVESTIGATIVE CASE FILES CONTAIN LEGAL DOCUMENTS, SUBPOENAS, WRITS, FINDINGS,
CORRESPONDENCE, REPORTS, BRIEFS, AND RELATED MATERIALS. 

IN ADDITION TO CRIMINAL INVESTIGATIVE FILES INVOLVING CASES WHICH INVOLVE CLASS A FELONIES, THE DIVISION
OF CRMINAL INVESTIGATIVE RECORDS (DCIR) CASE FILES INCLUDE UNSOLVED CRIMES, CONFIDENTIAL INFORMANT
RECORDS AND CASES WHICH COULD BE OF POTENTIAL RELEVANCE DECADES AFTER THE INVESTIGATION IS
CONCLUDED. SUCH CASE FILES ARE POTENTIALLY RELEVANT TO REPEAT OFFENDERS, RELATED CASES AND INVOLVE
SENSITIVE CRIMES. IT IS NECESSARY TO RETAIN THESE FILES FOR AN EXTENDED PERIOD OF TIME FOR FEDERAL
STATUTORY (28 U.S.C. 2254) REASONS, AS WELL AS TO ENSURE THE FILES ARE AVAILABLE SHOULD A PRISONER
CHALLENGE HIS OR HER CONVICTION BY FILING A WRIT OF HABEAS CORPUS IN FEDERAL COURT. THESE FILES WILL
CONTAIN THE DOCUMENTS NECESSARY TO RESPOND TO A WRIT OF HABEAS CORPUS, WHICH CAN BE FILED AS LONG
AS AN INDIVIDUAL IS IN CUSTODY, WHICH INCLUDES THE TIME AN INDIVIDUAL IS ON PROBATION, PAROLE, OR
EXTENDED SUPERVISION. THES FILES MUST BE RETAINED FOR  A PERIOD SUFFICIENT TO COVER THE POTENTIAL
LENGTHY SENTENCES IMPOSED FOR THESE SERIOUS OFFENSES. 

THE FILES ARE GOVERNED BY WIS. STAT. 165.25(7). CONFIDENTIALITY PROVISIONS THAT MAY APPLY TO SPECIFIC
CASES INCLUDE, AMONG OTHERS: WIS. STAT 19.36(2) (CERTAIN LAW ENFORCEMENT RECORDS), 19.36(4) (COMPUTER
PROGRAMS), 19.36(5) (TRADE SECRETS), 19.36(8) (LAW ENFORCEMENT INFORMANTS), 19.36(13) (FINANCIAL IDENTIFYING
DATA), 48.396 & 48.78 (CHILDREN'S CODE), 51.30 (MENTAL HEALTH TREATMENT RECORDS, ALSO HIPAA), 950.04(1V)(AG) &
(DR) (CRIME VICTIM RIGHTS), 950.04(2W)(DM) (CRIME WITNESS RIGHTS), 938.396 & 938.78 (JUVENILE JUSTICE CODE),
968.26 (JOHN DOE), 968.40 (GRAND JURY), ATTORNEY WORK PRODUCT, AND LAW ENFORCEMENT SENSITIVE
INFORMATION OR OTHER INFORMATION NOT SUBJECT TO DISCLOSURE UNDER THE WIS. STAT. 19.35(1)(A) PUBLIC
RECORDS LAW BALANCING TEST. 

INVESTIGATIONS COMPLETED BY THE INTERNET CRIMES AGAINST CHILDREN ("ICAC") TASK FORCE REQUIRE UNIQUE
DISPOSITION AND ARE NOT GOVERNED BY RDA 00037000, WHICH COVERS ALL OTHER DCI INVESTIGATIVE FILES.
THEREFORE, THIS RDA WAS CREATED TO APPLY JUST TO ICAC INVESTIGATIVE FILES. WHEN AN ICAC INVESTIGATION IS
COMPLETED AND THE FILES IS CLOSED, THE ICAC INVESTIGATIVE CASE FILE IS TRANSFERRED TO THE STATE RECORD
CENTER FOR THE 50-YEAR RETENTION PERIOD. 

NOTE: BECAUSE ICAC INVESTIGATIVE FILES MAY CONTAIN ILLEGAL CONTRABAND (CHILD PORNOGRAPHY), RECORDS
CENTER PERSONNEL MAY NOT OPEN OR OTHERWISE ACCESS THE CONTENTS OF THESE FILES. 

AT THE CONCLUSION OF HTE 50-YEAR RETENTION PERIOD, ICAC INVESTIGATIVE CASE FILES ARE TO BE DESTORY
CONFDIENTIALLY.

00017000. EXECUTIVE STAFF FILES

THIS RECORD SERIES COVERS THE ADMINISTRATIVE FILES OF THE ATTORNEY GENERAL, DEPUTY ATTORNEY GENERAL
AND EXECUTIVE ASSISTANT, TO INCLUDE CORRESPONDENCE, SPEECHES, PRESS RELEASES, OFFICIAL SCHEDULE AND
SUBMISSIONS TO THE LEGISLATURE. 

RETENTION: CR + 8 YEARS AND TRANSFER TO STATE ARCHIVES(WHS).

CR+8 SHSW N

00001000. CRIME VICTIM CLAIM FILE-AWARD

PURSUANT TO CH. 949, WIS. STATS., "INNOCENT VICTIMS OF VIOLENT CRIME" MAY APPLY TO THE DOJ FOR
COMPENSATION. A CLAIM FILE IS SET UP FOR EACH APPLICATION RECEIVED BY THE DEPARTMENT. THE FILE MAY
CONTAIN ANY OR ALL OF THE FOLLOWING: VICTIM'S APPLICATION, DJ-CVC-1, OR ITS EQUIVALENT; LAW ENFORCEMENT,
MEDICAL AND INVESTIGATIVE REPORTS; HEARING SUMMARY; EMPLOYMENT VERIFICATION; COPIES OF BILLS OF
CLAIMANT; INSURANCE COMPANY DETAIL OF PAYMENTS; CORRESPONDENCE; WORKSHEETS OF CLAIM PROCESSOR;
NOTICE OF AWARD; AND RECORD OF PAYMENTS. 

THESE FILES MAY CONTAIN MATERIAL THAT IS CONFIDENTIAL BECAUSE IT IS COVERED BY THE ATTORNEY - CLIENT
PRIVILEGE, WIS. STAT. SEC. 905.03 AND/OR THE ATTORNEY WORK PRODUCT DOCTRINE. SOME MATERIAL ALSO MAY BE
CLOSED TO PUBLIC ACCESS UNDER THE WISCONSIN PUBLIC RECORDS LAW, WIS. STATE. SS. 19.31 - .39, OR OTHER
RELEVANT STATUTES AND RULES SUCH AS WIS. STAT. S. 148.62 (PATIENT HEALTH CARE RECORDS) OR 938.396
(JUVENILE JUSTICE RECORDS). 

EVENT = OPENED + 20 YEARS AND DESTROY CONFIDENTIAL.

EVT+20 DEST Y

00002000. CRIME VICTIM CLAIM FILE-DENIAL

PURSUANT TO CH. 949, WIS. STATS., "INNOCENT VICTIMS OF VIOLENT CRIME" MAY APPLY TO THE DOJ FOR
COMPENSATION. A CLAIM FILE IS SET UP FOR EACH APPLICATION RECEIVED BY THE DEPARTMENT. THE FILE MAY
CONTAIN ANY OR ALL OF THE FOLLOWING: VICTIM'S APPLICATION, DJ-DVC-1, OR ITS EQUIVALENT ; LAW ENFORCEMENT,
MEDICAL, AND INVESTIGATE REPORTS; HEARING SUMMARY; EMPLOYMENT VERIFICATION; COPIES OF BILLS OF
CLAIMANT; INSURANCE COMPANY DETAIL OF PAYMENTS; CORRESPONDENCE. ALL RECORDS IN FILE ARE REVIEWED BY
A CLAIMS PROCESSOR OF THE DEPARTMENT WHO MAKES A RECOMMENDATION TO THE DIRECTOR OF THE OFFICE OF
CRIME VICTIM SERVCIES AS TO WETHER OR NOT AN AWARD SHOULD BE MADE. IF THE CLAIM IS DENIED, THE CLAIMAINT
HAS 30 DAYS TO FILE AN APPEAL WITH THE DEPARTMENT AND 60 DAYS TO FILE WITH THE COURT

EVT+5 DEST Y
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/501/ CRIME VICTIMS
THESE FILES MAY CONTAIN MATERIAL THAT IS CONFIDENTIAL BECAUASE IT IS COVERED BY THE ATTORNEY-CLIENT
PRIVILEGE, WIS. STAT. SEC 905.03, AND/OR THE ATTORNEY WORK PRODUCT DOCTRINE. SOME MATERIAL ALSO MAY BE
CLOSED TO THE PUBLIC ACCESS UNDER THE WISCONSIN PUBLIC RECORDS LAW, WIS. STATS. SS. 1931 - .39,  OR OTHER
RELEVANT STATUTES AND RULES SUCH AS WIS. STAT. S. 148.62 (PATIENT HEALTH CARE RECORDS), OR 938.396
(JUVENILE JUSTICE RECORDS.)

EVENT = OPENED + 5 YEARS AND DESTROY CONFIDENTIAL.

00041000. DOMESTIC ABUSE FORMS

PURSUANT TO SEC. 968.075(9), WIS. STATS., EACH DISTRICT ATTORNEY MUST SUBMIT AN ANNUAL REPORT TO THE
DEPARTMENT OF JUSTICE (DOJ) LISTING INFORMATION REGARDING DOMESTIC ABUSE. DOJ ENCOURAGES EACH
COUNTY TO SUBMIT A FORM (DJ-OCVS-23, REV. 01292) FOR EACH INCIDENT OF DOMESTIC ABUSE. THE SUBMISSION OF
THESE FORMS MEETS THE REQURIEMENTS OF SEC. 968.075(9), WIS. STATS. SEC. 968.075(9), WIS. STATS., DID NOT TAKE
EFFECT UNTIL APRIL 1989 AND FORMS WERE NOT SUBMITTED UNTIL THE FALL OF 1989. RECORDS IN THIS FILE ARE
OPEN FOR PUBLIC INSPECTION. 

PAPER COPIES ARE NO LONGER SUBMITTED TO DOJ. RATHER THE REQUIRED DOCUMENTS ARE SUBMITTED TO DOJ
ELECTRONICALLY AND ARE RETAINED AT DOJ FOR 10 YEARS AND THEN DESTROY. 

RETENTION: FIS + 10 YEARS AND DESTROY CONFDIENTIAL.

FIS+10 DEST Y

00044000. VICTIM OF CRIME ACT (VOCA) SUBGRANTS

THE FILE MAY CONTAIN RECORDS RELATING TO THE AWARD AND ADMINISTRATION OF SUBGRANTS UNDER THE U.S.
VICTIMS OF CRIME ACT (VOCA). THE SUBGRANT FILE MAY INCLUDE CONTRACTS, MODIFICATIONS, FINANCIAL
REIMBURSEMENT REQUETS, PAYMENT RECORDS, AUDITS, PROGRAMMATIC REPORTS AND RELATED
CORRESPONDENCE. 

RECORDS ARE OPEN TO THE PUBLIC. 

CR + 10 YEARS AND DESTROY.

CR+10 DEST N

00051000. SEXUAL ASSUALT VICTIM SERVICES (SAVS) GRANTS

PURSUANT TO SEC. 165.93, WIS. STATS., NON-PROFIT OR PUBLIC AGENCIES MAY APPLY TO THE DOJ FOR GRANTS TO
PROVIDE SERVICES TO SEXUAL ASSAULT VICTIMS. 

A FILE IS SET UP FOR EACH GRANTEE AND WILL CONTAIN RECORDS RELATING TO THE AWARD AND ADMINISTRATION
OF THE SAVS GRANT FOR THAT YEAR. FILES MAY CONTAIN APPLICATIONS, AWARD LETTERS, GRANT AGREEMENTS,
BUDGETS, NARRATIVE AND FISCAL REPORTS, AND OTHER RELATED CORRESPONDENCE.

RECORDS ARE OPEN TO THE PUBLIC. 

CR + 10 YEARS AND DESTROY CONFIDENTIAL.

CR+10 DEST Y

00052000. VICTIM RESOURCE CENTER

THE FILE MAY CONTAIN THE VICTIM RESOURCE CENTER'S CASE FILES RELATING TO THE DEPARTMENT'S INFORMATION
AND MEDIATION SERVICES PURSUANT TO SECTION 950.08(1) AND (3), STATS. THE FILE MAY CONTAIN INFORMATION
FROM A CRIME VICTIM REGARDING A PROBLEM OR COMPLAINT AND THE DOCUMENTATION OF THE EFFORTS THE
DEPARTMENT HAS MADE TO RESOLVE THE MATTER. FILES RELATING TO A COMPLAINT MADE UNDER SECTION 950.08(3)
ARE CONFIDENTIAL WITH EXCEPTIONS. SEC. 950.095(1)(A), STATS. 

THE FILE MAY CONTAIN INFORMATION AND RECORDS RELATED TO SERVICES PROVIDED TO CRIME VICTIMS AND
WITNESSES IN A CASE INVESTIGATED AND/OR PROSECUTED BY THE DOJ. INFORMATION MAY INCLUDE PERSONAL
CONTACT INFORMATION, CRIME VICTIM IMPACT INFORMATION, RESTITUTION REQUESTS AND RELATED
CORRESPONDENCE. THESE FILES MAY CONTAIN MATERIAL THAT IS CONFIDENTIAL BECAUSE IT IS COVERED BY THE
ATTORNEY WORK PRODUCT DOCTRINE. SOME MATERIAL ALSO MAY BE CLOSED TO PUBLIC ACCESS UNDER THE
WISCONSIN PUBLIC RECORDS LAW, WIS. STAT. SS. 19.31 - .39, OR OTHER RELEVANT STATUTES AND RULES SUCH AS
WIS. STAT. S. 148.62 (PATIENT HEALTH CARE RECORDS) OR 938.396 (JUVENILE JUSTICE RECORDS)

THE FILE MAY ALSO CONTAIN RECORDS PERTAINING TO THE VICTIM APPELLATE NOTIFICATION SERVICES. CRIME
VICTIMS MAY SUBMIT A FORM (DJ-CVS-30) TO REGISTER WITH THE PROGRAM TO BE NOTIFIED REGARDING THE
OUTCOME OF AN APPEAL FILED BY A DEFENDANT IN A FELONY CASE. THE CASE FILE WOULD CONTAIN VICTIM CONTACT
INFORMATION, LETTERS AND COURT DECISIONS REGARDING THE APPEAL. 

CR + 10 YEARS AND DESTROY CONFIDENTIAL.

CR+10 DEST Y

00053000. VICTIM/WITNESS PROGRAMS (CH. 950.06)

THE FILE MAY CONTAIN RECORDS RELATED TO THE ADMINISTRATION OF WISCONSIN'S COUNTRY VICTIM WITNESS
ASSISTANCE PROGRAMS IN ACCORDANCE WITH CHAPTER 950.06. FILES MAY CONTAIN RELATED CORRESPONDENCE,

CR+10 DEST N

9/9/2016 Page 12



RDA # RDA Title

Department NameDept. # PIIRetention Disposition

/501/ CRIME VICTIMS
FINANCIAL REIMBURSEMENT REPORTS AND DOCUMENTATION, AND ANNUAL COUNTY REPORTS; ALL RELATED TO THE
PROVISION OF SERVICES AND PROGRAM ADMINISTRATION. 

CR + 10 YEARS AND DESTROY.

00056000. SEXUAL ASSAULT FORENSIC EXAM (SAFE)

PURSUANT TO SEC. 949.20, WIS. STATS., ANY HEALTH CARE PROVIDER WHO CONDUCTS AN EXAMINATION TO GATHER
EVIDENCE REGARDING A SEX OFFENSE MAY APPLY TO THE DEPARTMENT OF JUSTICE (DOJ) FOR REIMBURSEMENT FOR
THE EXAMINATION COSTS WITH SOME EXCEPTIONS. 

A FILE IS SET UP FOR EACH HEALHT CARE PROVIDER AND WILL CONTAIN RECORDS RELATING TO APPLICATIONS FOR
PAYMENT AND PAYMENTS MADE TO THAT HEALTH CARE PROVIDER FOR THAT YEAR. FILES MAY CONTAIN
APPLICATIONS, ITEMIZED MEDICAL BILLS, PAYMENT DOCUMENTATION, AND CORRESPONDENCE WITH THE HEALTH
CARE PROVIDER. 

ANY PERSONALLY IDENTIFIABLE INFORMATION OF THE VICTIM WHO RECEIVED THE EXAMINATION IS CONFIDENTIAL
UNDER WIS. STAT. 949.36 UNLESS WRITTEN CONSENT IS PROVIDED FOR RELEASE. PATIENT HEALTH CARE RECORDS
ARE CONFIDENTIAL UNDER WIS. STAT. 146.82 AND HIPAA. 

RETENTION: FIS + 10 YEARS AND DESTROY CONFIDENTIAL.

FIS+10 DEST Y
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