
550-PUBLIC DEFENDER'S OFFICE
/1010/ ADMINISTRATION

Retention Disposition PIIRDA # RDA Title

Dept #: Department Name:

00005000. SPD BOARD MEETING FILES

ALL SPD BOARD MEETING FILES WHICH DOCUMENT THE FORMAL ACTIONS OF THE STATE PUBLIC DEFENDER BOARD -
BOTH PAPER AND AUDIO RECORDINGS. THE PUBLIC DEFENDER BOARD IS COMPOSED OF 9 MEMBERS APPOINTED BY
THE GOVERNOR WITH THE ADVICE AND CONSENT OF THE SENATE, TO SERVE STAGGERED 3-YEAR TERMS. AT LEAST 5
MEMBERS OF THE BOARD MUST BE MEMBERS OF THE STATE BAR OF WISCONSIN. THE STATE PULBLIC DEFENDER IS
APPOINTED TO SERVE AT THE PLEASURE OF THE BOARD.

THE OFFICE OF THE STATE PUBLIC DEFENDER CONSISTS OF 3 UNITS: THE ADMINISTRATIVE UNIT, THE APPELLATE
DIVISION, AND THE TRIAL DIVISION. THE BOARD'S DUTIES INCLUDE REVIEW AND SUBMISSION OF THE AGENCY'S
BUDGET, THE PROMULGATION OF RULES REGARDING THE DETERMINATION OF INDIGENCE OF PERSONS ENTITLED TO
BE REPRESENTED, AND THE PROMULGATION OF RULES REGARDING THE CERTIFICATION OF ATTORNEYS FOR THE
ASSIGNED COUNSEL LISTS. RATES OF COMPENSATION FOR ATTORNEYS DRAWN FROM THE ASSIGNED COUNSEL LISTS
ARE SET BY STATUTE.

THE STATE PUBLIC DEFENDER SUPERVISES THE OPERATION, ACTIVITIES, POLICIES AND PROCEDURES OF THE OFFICE
OF THE STATE PUBLIC DEFENDER AND MAKES FINAL DECISIONS REGARDING THE HANDLING OF CASES. THE STATE
PUBLIC DEFENDER IS ALSO RESPONSIBLE FOR ALL INDIGENCY DETERMINATIONS AND ASSIGNMENT OF COUNSEL FOR
PERSONS ENTITLED TO COUNSEL..

EVENT = CR + 20 YEARS AND TRANSFER TO STATE ARCHIVES (WHS)

CR+20 SHSW Y

00006000. PRIVATE BAR APPEALS TO BOARD AND EXECUTIVE SESSION FILES

ANY ATTORNEY MAY APPEAL THE STATE PUBLIC DEFENDER'S REDUCTION OF ANY BILL SUBMITTED BY MAILING A
LETTER OF APPEAL TO THE STATE PUBLIC DEFENDER WITHIN 30 DAYS OF RECEIPT OF THE REDUCED PAYMENT. THE
STATE PUBLIC DEFENDER PRESENTS THE APPEAL TO THE BOARD IN ACCORDANCE WITH THE AGENCY'S
ADMINISTRATIVE CODE. THE BOARD MAY DELIBERATE THE MATTER IN EXECUTIVE SESSION PURSUANT TO THE
PROVISIONS OF S.19.85(1)(A), WIS. STATS. THE BOARD THEN ISSUES A WRITTEN DECISION EITHER AFFIRMING OR
MODIFYING THE DECISION OF THE STATE PUBLIC DEFENDER. THESE RECORDS WOULD INCLUDE ALL DOCUMENTS
CONCERNING THE APPEALS. 

EXECUTIVE SESSION PORTIONS OF BOARD MEETINGS WILL BE STORED IN THIS RECORDS SERIES DUE TO THEIR
CONFIDENTIALITY.

RECORD SERIES IS CONFIDENTIAL PER S.977.09 WIS. STATS. AND 1.08 WIS. ADM. CODE.

EVENT = CR + 20 YEARS AND DESTROY CONFIDENTIAL

CR+20 DEST Y

/2000/ APPELLATE

Retention Disposition PIIRDA # RDA Title

Dept #: Department Name:

00013000. APPELLATE DIVISION OTHER MATTERS AND PRIVATE BAR CORRESPONDENCE

FILES, INCLUDING CASE ACTIVITY SHEETS, BUDGET CASELOAD, OTHER MATTERS AND DISPOSITION SUMMARY SHEETS
INVOLVING CASES FOR PERSONS REPRESENTED BY STAFF AT THE STATE PUBLIC DEFENDER'S OFFICE - APPELLATE
DIVISION. 

CORRESPONDENCE AND OTHER DOCUMENTS INVOLVING PRIVATE BAR ATTORNEYS AND LEGAL MATTERS REGARDING
CLIENT CASE FILES. 

RETENTION: EVENT(CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) + 7 YEARS AND DESTROY CONFIFDENTIAL.

EVT+7 DEST Y

00018000. APPELLATE DIVISION FELONIES OTHER THEN CLASS A FELONIES

THE LEGAL CASE FILES OF PERSONS PURSUING POST-CONVICTION RELIEF FROM ANY FELONY OTHER THAN CLASS A
OR CHAPTER 980 AND REPRESENTED BY THE STAFF OF THE STATE PUBLIC DEFENDER'S OFFICE  - APPELLATE
DIVISION. THE RETENTION TIME PERIOD FOR THESE CASE FILES IS PURSUANT TO SUPREME COURT RULE 72. 

RETENTION: EVENT(CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) + 50 YEARS AND DESTROY CONFIDENTIAL.

EVT+50 DEST Y

00019000. APPELLATE DIVISION -  CLASS A FELONIES AND CHAPTER 980'S EVT+75 DEST Y
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/2000/ APPELLATE

Retention Disposition PIIRDA # RDA Title

Dept #: Department Name:

THE LEGAL CASE FILES OF PERSONS PURSUING POST-CONVICTION RELIEF FROM A CLASS A FELONY CONVICTION OR A
CHAPTER 980 PETITION COMMITMENT AND REPRSENTED BY THE STAFF OF HTE STATE PUBLIC DEFENDER'S OFFCE -
APPELLATE DIVISION. THE RETENTION TIME PERIOD FOR THESE CASE FILES IS PURSUANT TO SUPEREME COURT RULE
72. 

RETENTION: EVENT(CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) +75 YEARS AND DESTROY CONFIDENTIAL.

00021000. APPELLATE - TPRS, MISDEMEANORS, MENTAL COMMITMENTS, JUVENILE, STATE'S APPEALS

THE LEGAL CASE FILES OF PERSONS APPEALING THE CONVICTION, DISPOSITION OR ADJUDICATION OF ANY
MISDEMEANOR, TERMINATION OF PARENTAL RIGHTS (TPR), MENTAL COMMITMENT, JUVENILE MATTER AND STATE'S
APPEALS AND REPRESENTED BY STAFF OF THE STATE PUBLIC DEFENDER'S OFFICE - APPELLATE DIVISION. 

RETENTION: EVENT(CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) + 20 YEARS AND DESTROY CONFIDENTIAL.

EVT+20 DEST Y

/3000/ TRIAL DIVISION

Retention Disposition PIIRDA # RDA Title

Dept #: Department Name:

00003000. TRIAL DIVISION JUVENILE CASES

THE LEGAL CASE FILES OF PERSONS CHARGED WITH ANY JUVENILE MATTER AND REPRESENTED BY STAFF AT THE
STATE PUBLIC DEFENDER'S OFFICE - TRAIL DIVISION. 

RETENTION: CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) + 10 YEARS AND DESTROY CONFIDENTIAL.

EVT+10 DEST Y

00004000. TRIAL CASE FILES - ALL OTHERS

THIS RDA CONTIANS ALL TRIAL CASE FILES EXCEPT FOR FELONY FILES, JUVENILE FILES, CHAPTER 980, AND TPR FILES. 

FELONY FILES ARE RDA 17
JUVENILE FILES ARE RDA 3
CHAPTER 980 (CLASS A FELONY FILES) ARE RDA 16
TPR FILES ARE RDA 22

ALL FILES CONFIDENTIAL PURSUANT TO WIS. STAT. 977.09. 

RETENTION: EVENT(CALENDAR YEAR END THAT CASE IS CLOSED) + 7 YEARS AND DESTROY CONFIDENTIAL

EVT+7 DEST Y

00016000. TRIAL DIVISION CLASS A FELONY AND CHAPTER 980 CASES

THE LEGAL CASE FILES OF PERSONS CHARGED WITH A CLASS A FELONY OR CHAPTER 980 AND REPRESENTED BY
STAFF OF THE STATE PUBLIC DEFENDER'S OFFICE - TRAIL DIVISION. THE RETENTION TIME PERIOD FOR THESE CASE
FILES IS PURSUANT TO SUPEREME COURT RULE 72. 

RETENTION: EVENT(CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) + 75 YEARS AND DESTROY CONFIDENTIAL.

EVT+75 DEST Y

00017000. TRIAL DIVISION FELONY CASES (OTHER THAN CLASS A  AND CHAPTER 980 )

THE LEGAL CASE FILES OF PERSONS CHARGED WITH ANY FELONY OTHER THAN CLASS A OR CHAPTER 980 AND
REPRESENTED BY STAFF AT THE STATE PUBLIC DEFENDER'S OFFICE - TRAIL DIVISION. THE RETENTION TIME PERIOD
FOR THESE CASE FILES IS PURSUANT TO SUPREME COURT RULE 72. 

RETENTION: EVENT(CASE CLOSED/ATTORNEY TERMINATED/CLIENT DEATH) + 30 YEARS AND DESTROY CONFIFDENTIAL.

EVT+30 DEST Y

00022000. TERMINATION OF PARENTAL RIGHTS (TPR) CASES

THE LEGAL CASE FILES OF PERSONS FACING INVOLUNTARY TERMINATION OF PARENTAL RIGHTS (TPR) BY THE
GOVERNMENT, WHO ARE REPRESENTED BY THE STATE PUBLIC DEFENDER. THESE FILES ARE CONFIDENTIAL
PURSUANT TO WIS. STAT. 977.09.

RETENTION: EVENT(CALENDAR YEAR END THAT CASE IS CLOSED) + 20 YEARS AND DESTROY CONFIDENTIAL

EVT+20 DEST Y
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