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00002000. ETHICS GUIDELINES

Series relates to initiation and development of guidelines on matters of general interest regarding ethics, campaign finance, or lobbying.

Research and choice of subjects may be directed by statute, or may be by staff or commission direction.

The policy papers and study files of the Secretary of State which transferred to the Ethics Board on July 1, 1990 have been
incorporated into the record disposition schedule of this series.

EVENT = Adoption of new or revised guideline

EVT+6 SHSW N

00003000. FORMAL ADVISORY OPINIONS

These records include ethics, campaign finance, and lobbying law advisory opinion requests, responses, and related materials under
Wis. Stat. § 19.46(2) and are confidential pursuant to Wis. Stat.§§ 19.46(2) and 19.55(4), except as specifically provided in Wis. Stat.§
19.55(4)(b). The Ethics Commission will publish the formal advisory opinion and records obtained in connection with the request for
formal advice replacing the identity of any person, organization, or governmental body on whose behalf the formal opinion is requested
with generic, descriptive terms as required by Wis. Stat. § 19.55(4)(c).

Transfer to WHS is subject to Wis. Stat.§ 16.61(13)(d}.

EVENT = withdrawal of opinion

EVT+6 SHSW Y

00004000. INFORMAL ADVISORY OPINIONS

These records include ethics, campaign finance, and lobbying law informal opinion requests, responses, and related materials under
Wis. Stat.§ 19.46(2) and are confidential pursuant to Wis. Stat. §§ 19.46(2) and 19.55(4), except as specifically provided in Wis. Stat. §
19.55(4)(b).

This new RDA provides a separate event from the RDA for Formal Advisory Opinions; these records are stored and maintained
separately.

EVENT = Date opinion issued

EVT+6 DEST Y

00005000. ACTIONED COMPLAINT CASE FILES

Series contains all records of complaints that resulted in action. This may include authorizations for investigation, subpoenas, affidavits,
findings of fact and conclusions, resolutions, and correspondence which are related to possible violations of ethics, campaign finance,
or lobbying laws. All information remains confidential except as specifically provided in Wis. Stat.§§ 19.50(2) and 19.55(3).

Those records that were transferred to the Ethics Board from the Secretary of State on July 1, 1990 are all open to the public. These
investigations were all closed before July 1, 1990. Former Ethics Board investigation records are confidential pursuant to Wis. Stat. §
19.55(2)(b) (2005-06).

Any new investigation initiated by the Ethics Commission will be closed to the public unless the exceptions prescribed in Wis. Stat. §§
19.50(2) or 19.55(3) are met. Transfer to WHS is subject to Wis. Stat. § 16.61 (13)(d).

EVENT = complaint closed

EVT+6 SHSW Y

00006000. NON-ACTIONED COMPLAINT CASE FILES

Series contains all records of investigations where action was not taken. All information remains confidential except as specifically
provided in Wis. Stat. §§19.50(2) and 19.55(3).

Those records that were transferred to the Ethics Board from the Secretary of State on July 1, 1990 are all open to the public. These
investigations were all closed before July 1, 1990. Former Ethics Board investigation records are confidential pursuant to Wis. Stat. §
19.55(2)(b) (2005-06).

Any new investigation initiated by the Ethics Commission will be closed to the public unless the exceptions prescribed in Wis. Stat. §§
19.50(2) or 19.55(3) are met.

This RDA allows for the destruction of complaint records that are submitted to the Commission, but where no action is taken. There is
limited value in maintaining records that did not result in any action.

EVENT = complaint closed

EVT+6 DEST Y

00008000. STATEMENTS OF ECONOMIC INTERESTS

SERIES CONTAINS INFORMATION ON SUCCESSFUL AND UNSUCCESSFUL CANDIDATES AND OTHER STATE PUBLIC

EVT+3 DEST Y
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OFFICIALS FILING OF STATEMENTS OF ECONOMIC INTEREST. COPIES OF CORRESPONDENCE, MAILING LISTS,
TELEPHONE CALL LOGS IF APPROPRIATE. SERIES ALSO CONTAINS WRITTEN REQUESTS TO EXAMINE OFFICIALS
STATEMENTS OF ECONOMIC INTEREST. THESE FORMS CONTAIN THE FULL NAME AND ADDRESS OF THE REQUESTOR
AND THE NAME AND ADDRESS OF THE PERSON THE REQUESTOR REPRESENTS. THIS INFORMATION IS REQUIRED TO
ALLOW THE ETHICS AND ACCOUNTABILITY DIVISION TO COMPLY WITH WIS. STAT. SEC. 19.48(8), WHICH REQUIRES THAT
THE OFFICIAL BE NOTIFIED OF THE EXAMINATION OF THE OFFICIAL'S STATEMENT. SERIES ALSO CONTAINS INVESTMENT
BOARD QUARTERLY REPORTS PER SEC. 19.43(5). THIS RECORDS SERIES EXCLUDED ANY DATABASE ELECTRONIC
RECORDS. 

EVENT = RECEIPT OF THE STATEMENTS OF ECONOMIC INTEREST BY THE BOARD AND PURSUANT TO WIS. STAT. SEC.
19.48(4)(A-C), DESTROY AFTER: (A) UPON THE EXPIRATION OF 3 YEARS AFTER AN INDIVIDUAL CEASES TO BE STATE
PUBLIC OFFICIAIL, UNLESS THE FORMER STATE PUBLIC OFFICIAL OTHERWISE REQUETS, (B) UPON THE EXPIRATION OF
3 YEARS AFTER ANY ELECTION AT WHICH A CANDIDATE FOR STATE PUBLIC OFFICE WAS NOT ELECTED, UNLESS THE
INDIVIDUAL CONTINUES TO HOLD ANOTHER POSITION FOR WHICH HE OR SHE IS REQUIRED TO FILE A STATEMENT OR
UNLESS THE INDIVIDUAL OTHERWISE REQUESTS, (C) UPON THE EXPIRATION OF 3 YEARS FROM THE ACTION OF THE
SENATE UPON A NOMINATION FOR STATE PUBLIC OFFICE AT WHICH THE SENATE REFUSED TO CONSENT TO THE
APPOINTMENT OF THE NOMINEE, UNLESS THE INDIVIDUAL CONTINUES TO HOLD ANOTHER POSITION FOR WHICH HE OR
SHE IS REQUIRED TO FILE A STATEMENT OR UNLESS THE NOMINEE OTHERWISE REQUESTS (SUB (C) DOES NOT APPLY
TO ANYONE APPOINTED TO STATE PUBLIC OFFICE UNDER WIS. STAT. SEC. 17.20(2). )

RETENTION: EVENT (SEE DESCRIPTION OF EVENT) + 3 YEARS AND DESTROY CONFIDENTIAL.

00014000. LOBBYING LICENSES AND PRINCIPAL SUBJECT FILES

SERIES CONTAINS LOBBYING LICENSE REQUESTS, CORRESPONDENCE RELATING TO ISSUANCE OF THE LICENSE,
LICENSE REVOCATION INFORMATION, PRINCIPAL REGISTRATION FORMS, AUTHORIZATION FOR SPECIFIC LOBBYISTS TO
LOBBY ON A PRINCIPAL'S BEHALF, PRINCIPAL'S WITHDRAWAL OF AN AUTHORIZATION, STATEMENTS OF LOBBYING
EXPENSES AND ALL CORRESPONDENCE RELATING TO A PRINCIPAL'S INFORMATION. THIS RECORDS SERIES EXCLUDES
ANY DATABASE ELECTRONIC REOCRDS.

EVENT = THE END OF A LEGISLATIVE SESSION. RETAIN 6 YEARS FROM END OF LEGISLATIVE SESSION TO WHICH THE
RECORDS APPLY AND TRANSFER TO WHS. 

RETENTION: EVENT(END OF LEGISLATIVE SESSION) + 6 YEARS AND TRANSFER TO STATE ARCHIVES (WHS).

EVT+6 SHSW Y

00022000. CAMPAIGN FINANCE REPORTS, REGISTRATION STATEMENTS, AUDIT RECORDS

THIS RECORDS SERIES INCLUDES CAMPAIGN FINANCE REPORTS, REGISTRATION STATEMENTS, AUDIT RECORDS, AND
CORRESPONDENCE REQUIRED OR AUTHORIZED BY WIS. STATS. SECS. 5.05(2), 11.05, 11.06, 11.12, 11.19, 11.20, AND 11.23. 

THIS RECORDS SERIES INCLUDES THE FOLLOWING STATEMENTS AND REPORTS: GAB-1 CAMPAIGN FINANCE
REGISTRATION STATEMENT, GAB-2 CAMPAIGN FINANCE REPORT, GAB-3 SPECIAL REPORT OF LATE CONTRIBUTION,
GAB-4 CONDUIT SPECIAL REPORT OF LATE CONTRIBUTION, GAB-6 OATH OF INDEPENDENT DISBURSEMENTS, GAB-7
REPORT OF INDEPENDENT DISBURSEMENTS, GAB-9 CONDUIT REGISTRATION, GAB-10 CONDUIT CAMPAIGN FINANCE
REPORT, GAB-11 SPONSORING ORGANIZATION CAMPAIGN REGISTRATION STATEMENT, GAB-12 SPONSORING
ORGANIZATION CAMPIAGN REGISTRATION STATEMENT, GAB-40 REGISTRATION ON NONRESIDENT POLITICAL ACTION
COMMITTEE. 

THE REPORTS IDENTIFIED ABOVE CONTAIN FINANCIAL INFORMATION INCLUDING RECEIPTS AND EXPENDITURES OF
CANDIDATES FOR STATEWIDE LEGISLATIVE AND JUDICIAL ELECTIONS, POLITICAL PARTY COMMITTEES, POLITICIAL
ACTION COMMITTEES, LEGISLATIVE CAMPAIGN COMMITTEES, REFERENDA, CORPORATIONS, AND CONDUITS. THIS
RECORDS SERIES INCLUDES PAPER AND ELECTRONIC COPIES OF FORM OR DATA TO BE UPLOADED, BUT EXCLUDES
ANY DATABASE ELECTRONIC RECORDS FROM THE CAMPAIGN FINANCE INFORMATION SYSTEM (CFIS). 

RETENTION: CR + 6 YEARS AND TRANSFER TO STATE ARCHIVES (WHS).

CR+6 SHSW Y
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