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115-AGRICULTURE, TRADE & CONSUMER PROTECTION

/100/ FOOD SAFETY, DIVISION OF

1 00076000. ANTIBIOTIC RESIDUE CASE FILE Amended EVT+3 DEST

2 00087000. AGENT PROGRAM FILES Amended EVT+5 DEST

3 00090000. PRODUCT GRADING INSPECTION Amended EVT+5 DEST

4 00097000. DAIRY PERSONAL LICENSE APPLICATION Amended EVT+5 DEST

5 00104000. MILK AND MILK PRODUCTS VITAMIN ASSAY Amended EVT+5 DEST

6 00246000. LABORATORY CERTIFICATION AND LABORATORY ANALYST HISTORY Amended EVT+5 DEST

7 00250000. FOOD PRODUCTS LABEL REVIEW Amended EVT+10 SHSW

Disposition changed.

8 00315000. PRODUCT HOLDING ORDERS, RELEASES, DISPOSALS Amended EVT+5 DEST

9 00316000. MILK SANITATION RATING OFFICER SURVEYS Amended EVT+5 DEST

10 00317000. DAIRY AUDITS OR DELEGATION Amended EVT+5 DEST

11 02004000. INSPECTION AND SURVEY REPORTS New EVT+10 DEST

165-SAFETY & PROFESSIONAL SERVICES

/105/ EXAMINATIONS

12 00016000. CATALOGS Amended EVT+3 DEST

Retention changed.

13 00031000. SCHOOL AND SOLICITOR APPLICATIONS Amended CR+7 DEST

14 00110000. SCHOOL RENEWAL, ATTACHMENTS, AND UPDATES Amended EVT+10 DEST

Withdrawn by agency.

245-WISCONSIN HISTORICAL SOCIETY

15 00002000. STATE AGENCY RECORDS FILE Amended P PERM

16 00003000. LOCAL GOVERNMENT RECORDS CORRESPONDENCE Amended EVT+5 SHSW

17 00016000. PRESS PRODUCTION FILES Amended EVT+20 DEST

18 00025000. COLLECTIONS CORRESPONDENCE Amended EVT+5 SHSW

19 00030000. EXHIBIT FILES Amended EVT+5 SHSW

20 00038000. STAFF SUBJECT FILES Amended EVT+1 mo DEST

Retention and event changed.

21 00044000. LETTER OF INDEMNIFICATION / REPRODUCTION REQUEST Amended EVT+75 DEST

22 00070000. FIELD REPORTS Amended PERM PERM

23 00071A00. LEAD CARD FILE Amended PERM PERM

24 00073000. APPRAISAL REPORTS Amended PERM PERM

(* see Legend on last page)
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25 00074000. DEED FILES AND ORAL HISTORY RELEASES Amended PERM PERM

26 00077000. CASE FILES Amended PERM PERM

27 00078000. MANUSCRIPT ACCESSION FORMS Amended PERM PERM

28 00078A00. MANUSCRIPT ACCESSION MASTER LIST Amended PERM PERM

29 00085000. VISUAL MATERIALS PHOTOGRAPH REPRODUCTION WORK ORDER Amended EVT+10 DEST

30 00086000. REFERENCE CORRESPONDENCE Amended EVT+10 DEST

31 00088000. COLLECTIONS FILES Amended PERM PERM

32 00091000. DAILY SIGN-IN LOG Amended CR+10 DEST

33 00092A00. AREA RESEARCH CENTER TRANSFER FORMS Amended EVT+10 DEST

34 00095000. CONTRACT AND PROJECT RECORDS Amended EVT+7 DEST

35 00111000. LOCAL HISTORICAL SOCIETY FILES Amended EVT+10 SHSW

36 00113000. COUNCIL OF LOCAL HISTORY RECORDS Amended EVT+10 SHSW

37 00114000. REUBEN GOLD THWAITES AWARD FILES Amended EVT+10 DEST

38 00121000. CURATOR REFERENCE FILES Amended EVT+1 mo DEST

Retention and event changed.

39 00124000. ACQUISITION LEAD FILES Amended PERM PERM

40 00127000. NEW PRODUCT FILE Amended EVT+5 SHSW

41 00128A00. PRODUCT INVENTORIES Amended CR+3 DEST

42 00129000. LICENSE AGREEMENTS Amended EVT+10 DEST

43 00133000. LEASE AND MANAGEMENT AGREEMENTS Amended PERM PERM

44 00136000. CIRCUS PARADE FILES Amended EVT+3 SHSW

45 00140000. ARTWORK AND ILLUSTRATIONS Amended EVT+10 DEST

46 00163000. ARTIFACT CASE FILES Amended PERM PERM

47 00165000. SITE DIRECTOR CORRESPONDENCE AND MEMOS Amended CR+5 SHSW

48 00166000. DIVISION MEETINGS Amended EVT+10 DEST

49 00167000. LIVING HISTORY RECORDS Amended EVT+1 MO SHSW

50 00168000. ATTENDANCE REPORTS Amended CR+5 DEST

51 00168A00. ONGOING ATTENDANCE TALLY Amended PERM PERM

52 00169000. MARKETING CORRESPONDENCE Amended CR+5 DEST

53 00174000. TREATMENT RECORDS Amended PERM PERM

54 00176000. HISTORICAL MARKERS - APPROVED Amended EVT+5 SHSW

55 00176A00. HISTORICAL MARKERS - NOT APPROVED Amended EVT+5 DEST

56 00177000. COLLECTIONS COMMITTEE RECORDS Amended PERM PERM

57 00178000. CERTIFIED LOCAL GOVERNMENT PROGRAM Amended EVT+5 DEST

Description changed.
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58 00181000. TOUR RECORDS Amended EVT+5 DEST

59 00182000. NATIONAL HISTORY DAY REGISTRATION FORMS Amended EVT+6 DEST

285A-UW MADISON

60 01649000. RESEARCH AND DATA RECORDS Amended EVT+7 DEST

Confidential citations changed.

61 01656000. CREDITS FOLLOW INSTRUCTOR (CFI) REPORTS Extension CR+5 UW-TRANS

62 01657000. DEPARTMENTAL PLANNING FILES Extension CR+5 UW-TRANS

63 01658000. ACADEMIC PROGRAM REVIEW RECORDS Extension EVT+10 UW-TRANS

64 01659000. ASM STUDENT JUDICIARY RECORDS Extension EVT+6 UW-TRANS

65 01660000. ASM STUDENT COUNCIL RECORDS Extension CR+10 UW-TRANS

66 01661000. ASM FINANCIAL RECORDS Extension FIS+6 UW-TRANS

67 A0001964. DIVISION OF EXTENSION ADULT PROGRAM PARTICIPANT RECORDS New EVT+7 DEST

68 A0001965. DIVISION OF EXTENSION PARTICIPANT DATA SETS New CR+7 DEST

69 A0001966. QUALITY CONTROL / ASSURANCE RECORDS: NON-CLINICAL New EVT+6 DEST

70 A0001967. METHOD DEVELOPMENT RECORDS: NON-CLINICAL New EVT+6 DEST

71 A0001968. ANALYTICAL / SAMPLING DATA: NON-CLINICAL CLIENT CASE FILES New CR+6 DEST

72 A0001969. ANALYTICAL / SAMPLING DATA: PUBLIC WATER SYSTEMS CLIENT CASE FILES New CR+12 DEST

73 A0001970. FORENSIC TOXICOLOGY CASE FILES New EVT+10 DEST

Confidential citations changed.

74 A0001971. FORENSIC TOXICOLOGY QUALITY ASSURANCE AND TESTING RECORDS New EVT+10 DEST

75 A0001972. CLIENT TEST RESULTS REPORTS: CLINICAL LABORATORIES New EVT+10 DEST

76 A0001973. CYTOLOGY TEST REPORTS: PATHOLOGY New EVT+10 DEST

77 A0001974. CYTOLOGY AND MOLECULAR GENETICS CASE FILES New EVT+20 DEST

78 A0001975. DNA BANKING RECORDS New EVT+10 DEST

79 A0001976. NEWBORN SCREENING AND BIOCHEMICAL GENETICS RECORDS New EVT+21 DEST

80 A0001977. QUALITY MANAGEMENT AND GENERAL TESTING RECORDS: CLINICAL LABORATORY 

SERVICES

New EVT+2 DEST

81 A0001978. VALIDATION AND VERIFICATION RECORDS: CLINICAL LABORATORIES New EVT+2 DEST

82 A0001979. AUTHORIZATIONS FOR DISCLOSURE OF MEDICAL OR BILLING INFORMATION New EVT+6 DEST

83 A0001980. LABORATORY ANALYTICAL INSTRUMENT RECORDS New EVT+2 DEST

84 A0001981. LABORATORY INFORMATICS SYSTEM RECORDS New EVT+2 DEST

85 A0001982. LONGITUDINAL DATA RECORDS New CR+75 DEST

86 A0001983. TRAINING RECORDS AND DEMONSTRATIONS OF CAPABILITY New EVT+6 DEST

Page 3 of 9



Public Records Board 

Third Quarter 2023

Records Series Index 

Preliminary Review by the 

Records Management Committee

 on July 25, 2023

Approved by the 

Public Records Board 

on August 28, 2023

Agency Name and #

Division # Division Name Request * Retention Disposition *

Index # RDA # RDA Title (* see Legend on last page)

/070730/ CALS - BIOCHEMISTRY

87 01115000. RAINES RESEARCH RECORDS AND LAB NOTEBOOKS Extension EVT+25 DEST

/077050/ CALS - GREAT LAKES BIOENERGY RESEARCH CENTER

88 01650000. GLBRC RESEARCH RECORDS AND LAB NOTEBOOKS Extension EVT+7 DEST

/530305/ SMPH - ACADEMIC AFFAIRS - STUDENT ADMISSIONS

89 01648000. MD ADMISSIONS APPLICATIONS AND SUPPORTING DOCUMENTATION - MATRICULATED Extension EVT+7 DEST

/538400/ SMPH - UW POPULATION HEALTH INSTITUTE

90 01651000. PROJECT EVALUATION DOCUMENTATION & WORKING PAPERS FOR EVALUATION 

RESEARCH PROGRAM OF THE UWPHI FORMALLY CHPPE POLICY PAPERS

Extension EVT+15 DEST

/539730/ SMPH - SURGERY - DENTAL & PLASTIC SURGERY

91 01664000. CLINICAL STUDIES, TRIALS AND PARTICIPANT STUDY RECORDS Extension EVT+15 DEST

/539742/ SMPH - SURGERY - TRANSPLANT RESEARCH & DEV

92 01652000. CLINICAL STUDIES, TRIALS, AND PARTICIPANT STUDY RECORDS Extension EVT+15 DEST

/539750/ SMPH - SURGERY - VASCULAR SURGERY

93 01665000. CLINICAL STUDIES, TRIALS AND PARTICIPANT STUDY RECORDS Extension EVT+15 DEST

/539770/ SMPH - SURGERY - OTOLARYNGOLOGY

94 01663000. CLINICAL STUDIES, TRIALS AND PARTICIPANT STUDY RECORDS Extension EVT+15 DEST

/539782/ SMPH - SURGERY - CARDIOTHORACIC SURGERY

95 01662000. CLINICAL STUDIES, TRIALS AND PARTICIPANT STUDY RECORDS Extension EVT+15 DEST

435-HEALTH SERVICES

/110/ DPH - POLICY AND PRACTICE ALIGNMENT

96 01066000. GENERAL PUBLIC HEALTH NURSING PRACTICE RECORDS Amended CR+7 DEST

97 01139000. STATE HEALTH IMPROVEMENT PLAN New EVT+10 SHSW

/403/ OFFICE OF THE INSPECTOR GENERAL

98 01108000. FORWARD HEALTH PROVIDER CERTIFICATION RECORDS Amended EVT+5 DEST

Event changed.

/642/ DQA - BUREAU OF EDUCATION SERVICES & TECHNOLOGY

99 00762A00. NURSE AIDE DENIED RECIPROCITY APPLICATIONS Amended EVT+1 DEST

100 01140000. NURSE AIDE REGISTRY New CR+75 DEST

Retention and disposition changed.
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/645/ DQA - HEALTH SERVICES, BUREAU OF

101 01141000. CLINICAL LABORATORY IMPROVEMENT AMENDMENT (CLIA) CERTIFICATE APPLICATIONS New EVT+7 DEST

102 01142000. CLINICAL LABORATORY (CLIA) SURVEY RECORDS New EVT+7 DEST

445-WORKFORCE DEVELOPMENT

/730/ BWITS

103 00346000. QCEW EXTRACTS - FILE / DATA EXCHANGE Amended EVT+0 DEST

104 00346B00. QCEW MULTIPLE WORKSITE REPORTS Amended CR+2 DEST

105 00346D00. QCEW ANNUAL RE-FILING SURVEY (ARS) Amended EVT+3 DEST

106 00346H00. QCEW UI / LMI REPORTS Amended CR+3 DEST

107 00346J00. LONGITUDINAL EMPLOYER-HOUSEHOLD DYNAMICS (LEHD) Amended CR+11 SHSW

108 00347C00. CES DETAIL FILES Amended EVT+3 DEST

109 00348000. LAUS DETAIL FILES Amended CR+3 DEST

110 00349D00. OES SURVEY COLLECTION Amended CR+4 DEST

111 00473000. LEWIS ESTIMATES AND MICRODATA FILES Amended CR+4 DEST

455-JUSTICE

/203/ CRIME INFORMATION BUREAU

112 00040000. LAW ENFORCEMENT AGENCIES - TIME SYSTEM CORRESPONDENCE Renewal CR+7 DEST

/501/ CRIME VICTIMS

113 00056000. SEXUAL ASSAULT FORENSIC EXAM (SAFE) Amended FIS+5 DEST

485-VETERANS AFFAIRS

/006/ BUDGET AND FACILITIES - BUDGET

114 00032000. BUILDING PROJECT FILES JOINT STATE AND FEDERAL FUNDED Amended EVT+20 DEST

115 00032A00. HISTORICALLY SIGNIFICANT BUILDING PROJECT FILES JOINT STATE AND FEDERAL 

FUNDED

New EVT+20 SHSW

505-ADMINISTRATION

/210/ BUDGET AND FINANCE-STATE BUDGET OFFICE

116 00289000. AUTHORIZED POSITION REPORTS New FIS+6 SHSW

Denied approval.

117 00291000. CHAPTER 20 HISTORY New FIS+20 DEST

118 00292000. EXECUTIVE BIENNIAL BUDGET MESSAGE New FIS+6 SHSW
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119 00293000. EXECUTIVE BUDGET VETO MESSAGES New FIS+6 SHSW

120 00294000. EXECUTIVE BUDGET AND VETO BRIEFINGS New FIS+6 DEST

121 00295000. BIENNIAL BUDGET REPORT New FIS+6 SHSW

540-LIEUTENANT GOVERNOR

122 00013000. LETTERS AND CERTIFICATES Amended EVT+1 DEST

GENERAL RECORDS SCHEDULES

123 PUBSC440 INDIVIDUALS WITH DISABILITIES EDUCATION ACT (IDEA) RECORDS Amended EVT+1 DEST

124 PUBSC600 STATE AND FEDERAL FOOD SERVICE PROGRAM RECORDS Amended FIS+3 DEST

125 PUBSC620 STATE AND FEDERAL FOOD SERVICE PROGRAM RECORDS - CONFIDENTIAL Amended FIS+3 DEST

Description changed.

126 PUBSC640 FEDERAL FOOD SERVICE PROGRAM PROCUREMENT CONTRACTS AND AGREEMENT 

RECORDS

Amended EVT+3 DEST

MUNICIPALITIES

/041251/ MILWAUKEE

127 19-0072 PROJECT RECORDS Amended EVT+10 DEST

128 23-0010 EVENT / USAGE PERMITS AND APPLICATIONS New EVT+5 DEST

129 23-0011 MOTOR VEHICLE CONTROL AND ASSIGNMENT RECORDS New EVT+1 DEST

130 23-0012 CONSTRUCTION PLANS: FINAL AS BUILT PROJECTS (HISTORICALLY SIGNIFICANT) New EVT+1 TRANS OTHER

131 23-0013 CONSTRUCTION PLANS: FINAL AS BUILT PROJECTS New EVT+1 DEST

132 23-0014 ENVIRONMENTAL ASSESSMENT & IMPACT STATEMENT New EVT+6 TRANS OTHER

133 23-0015 STREET AND SIDEWALK OPERATIONS FILE New CR+7 DEST

134 23-0016 MAPS: CONSTRUCTION AND TOPOGRAPHICAL New PERM PERM

135 23-0018 ASBESTOS AND HAZARDOUS MATERIAL AND ENVIRONMENTAL REMEDIATION New EVT+30 DEST

136 23-0019 MAINTENANCE: EQUIPMENT REPAIR AND SERVICE RECORDS New EVT+1 MO DEST

Description changed.

137 23-0020 BUILDING LEASE FILES New EVT+7 DEST

Wisconsin Stat. § 16.61(3)(e) allows, but does not require, the Board to establish a minimum retention period for any record of a local unit of government.  To do so, the 

document submitted by the local government for Board review must be sufficiently clear for the Board to understand the nature of the document and the requested 

retention period.  However, any Board approval is limited to the retention period and does not cover any other aspect of the documents submitted, such as any 

accompanying local ordinance.
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138 23-0021 PHYSICAL PLANT MONITORING AND INSPECTION REPORTS New EVT+6 DEST

139 23-0022 LAND TITLES, CONVEYANCES AND EASEMENTS New PERM PERM

140 23-0023 CITY PROPERTY SALES RECORDS New EVT+6 TRANS OTHER

141 23-0024 CITY FACILITY MAINTENANCE RECORDS New CR+6 DEST

142 23-0025 BUILDING ACCESS AND SECURITY RECORDS New EVT+3 DEST

143 78-0047 PLATS (FINAL) Amended EVT+1 TRANS OTHER

144 79-0156 SPACE MANAGEMENT RECORDS Amended EVT+1 DEST

145 97-0035 MOTOR VEHICLE AND HEAVY EQUIPMENT MAINTENANCE RECORDS Amended EVT+1 DEST

146 99-0027 GRADE AND PROFILE DATA Amended PERM PERM

147 99-A030 PROJECT RECORDS - HISTORICALLY SIGNIFICANT Amended EVT+10 TRANS OTHER

/133/ COMMON COUNCIL / CITY CLERK

148 95-0029 ADMINISTRATIVE REVIEW BOARD OF APPEALS CASE FILES (ABRA) Amended EVT+7 DEST

/155/ DEPARTMENT OF ADMINISTRATION

149 04-0024 VOICE MAIL RECORDS - TRANSITORY Amended EVT+0 DEST

Title and description changed.

150 23-0002 TELEPHONY RECORDS - NON-EMERGENCY CALL DETAILS New FIS+5 DEST

151 23-0003 RECORDINGS OF INCOMING TELEPHONE CALLS (NON-EMERGENCY) New CR+1 MO DEST

/199/ COMMON COUNCIL / CITY CLERK

152 23-0017 SECTION 106 COMPLIANCE CASE FILES New EVT+7 DEST

/200/ DEPARTMENT OF NEIGHBORHOOD SERVICES

153 95-0037 DRIVEWAY PERMIT APPLICATIONS AND APPROVALS Amended EVT+7 DEST

/230/ ASSESSOR'S OFFICE

154 23-0028 BOARD OF REVIEW HEARING SUPPORT MATERIALS New EVT+7 DEST

Description changed.

155 66-0097 PROPERTY RECORDS CHANGE STATEMENT Renewal FIS+7 DEST

/300/ MILWAUKEE POLICE DEPARTMENT

156 60-0233 ARREST LIST (BLOTTER), DAILY Amended FIS+1 DEST

Event changed.

157 76-0090 SPECIAL INVESTIGATION FILES - STATUTORILY - LIMITED CASES Amended CR+30 DEST

Event changed.

158 76-0096 SPECIAL INVESTIGATION FILES - HOMICIDE OR CRITICAL INCIDENT Amended CR+100 DEST

Retention changed.

159 76-0107 CELL BLOCK CHECK RECORDS Amended CR+6 MOS DEST

Description and event changed.

160 86-0051 ARRESTEE HISTORY FILE Amended EVT+7 DEST
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Event changed.

161 86-0073 ARREST / DETENTION REPORT AND SUPLEMENTS Amended EVT+7 DEST

162 88-0077 ENFORCEMENT ACTION / CITIZEN CONTACT RECORD - NO ARREST Amended EVT+4 DEST

163 89-0055 ROLL CALL INFORMATION Amended EVT+1 DEST

164 92-0014 PRISONER MEDICAL INTAKE SCREENING RECORDS Amended EVT+3 DEST

/334/ MILWAUKEE POLICE DEPARTMENT

165 04-0020 CITY OF MILWAUKEE PARKING PERMIT FILES Renewal EVT+2 DEST

/335/ MILWAUKEE POLICE DEPARTMENT

166 23-0009 FINGERPRINT REFERENCE FILE - DATABASE RECORD New EVT+10 DEST

167 61-0320 LATENT FINGERPRINT FILE - NO PRINTS Amended CR+1 MO DEST

168 85-0100 LATENT FINGERPRINT FILE - HOMICIDE Amended CR+100 DEST

Retention changed.

169 85-0101 LATENT FINGERPRINT FILE - NON-HOMICIDE Amended EVT+7 DEST

170 86-0044 REFERENCE FINGERPRINT FILES - CRIMINAL Amended EVT+75 DEST

Description and event changed.

171 96-0007 REFERENCE FINGERPRINT FILES - APPLICANTS Amended EVT+75 DEST

Title and description changed.

/341/ DEPARTMENT OF EMERGENCY COMMUNICATION

172 23-0004 COMPUTER-AIDED DISPATCH DATA - EMERGENCY MANAGEMENT New EVT+7 DEST

/360/ DEPARTMENT OF NEIGHBORHOOD SERVICES

173 69-0144 DANGEROUS / PROHIBITED ANIMAL VIOLATION FILES New EVT+10 DEST

/381/ MILWAUKEE HEALTH DEPARTMENT

174 19-0071 ENVIRONMENTAL INVESTIGATION LOG ENTRIES Amended EVT+7 DEST

/383/ MILWAUKEE HEALTH DEPARTMENT

175 19-0005 INDUSTRIAL HYGIENE CASE FILES Amended EVT+20 DEST

/384/ MILWAUKEE HEALTH DEPARTMENT

176 11-0002 HOME ENVIRONMENTAL HEALTH (HEH) PROGRAM INTERVENTION PROJECT RECORDS Renewal EVT+7 DEST

/440/ EMPLOYEE RETIREMENT SYSTEMS

177 89-0001 APPLICATION FOR PENSION Amended EVT+10 DEST

/526/ DEPARTMENT OF PUBLIC WORKS

178 75-0151 TRAFFIC / TRAIL COUNTS & CHECK FILES Amended CR+3 TRANS OTHER

/544/ DEPARTMENT OF PUBLIC WORKS

179 00-0032 SEWER EXAM INSPECTION REPORT FILE Amended EVT+1 DEST

180 09-0062 MANHOLE REHAB CONTRACTS Amended EVT+1 DEST
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181 13-0024 SEWER CONTRACT FINANCIAL DOCUMENTS Amended EVT+7 DEST

182 67-0142 SEWER EXAMINATION BASELINE INSPECTIONS Amended CR+75 DEST

183 77-0075 SEWER PROJECT DOCUMENTATION FILES Amended EVT+10 DEST

/900/ CITY-WIDE GLOBAL SCHEDULES

184 22-0011 UNDELIVERABLE RETURNED MAIL New EVT+1 MO DEST

185 23-0029 MEETING MATERIALS - AD HOC / INFORMAL MEETINGS New EVT+3 DEST

/060281/ SHEBOYGAN

186 SFD1 AMBULANCE / EMS RECORDS AND PATIENT REFUSALS New FIS+7 DEST

Confidential citation changed.

187 SFD4 FIRE INSPECTION RECORDS New EVT+7 DEST

188 SFD5 FIRE RESPONSE RECORDS New CR+10 DEST

Confidential citation changed.

189 SMC2 CITATIONS AND CASE DOCUMENTS New EVT+7 DEST

Confidential citation changed.

190 SMC3 COURT CASE RECORDS New EVT+7 DEST

Confidential citation changed.

191 SP4 CONDEMNATION AND EMINENT DOMAIN RECORDS New CR+10 DEST

192 SUS2 UPTOWN SOCIAL MEMBERSHIP RECORDS New CR+7 DEST

Confidential citation changed.

Request and Disposition Legend

New: Submission has not been reviewed before

Amended: Submission has changes from previous version

Renewal: Submission has no changes from previous version

Extension: Sunset date extension request

DEST: Destroy or Destroy Confidential

SHSW: Transfer to Wisconsin Historical Society

UW-TRANS: Transfer to UW Archives

TRANS OTHER: Transfer as noted on submission

PERM: Retain Permanently
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