RDA Extension Request
This form has been created in accordance with the Public Records Board (PRB) Policy Statement adopted May 17th, 2010 regarding “Extension of Period of Effectiveness of Approved RDAs Pending Their Revision and Renewal.”  By completion of this form you request an extension of the sunset date(s) for the RDAs specified below.  Per the above mentioned policy statement you are requesting an extension because you are engaged in active work to revise or renew the RDA.

RDA sunset extensions periods apply to RDAs for record series as follows:

(a) For RDAs that have not sunsetted prior to submission of the request form to the Executive Secretary, the RDA will remain effective for 18 months beyond the current sunset date.

(b) For RDAs that have sunsetted prior to submission of the request form to the Executive Secretary, the RDA’s will remain effective for 18 months from the date the Executive Secretary signs the form.  

_______________________________________


____________________________________________

Agency Name





Agency Number

______________________________________


____________________________________________

Records Officer Name




Records Officer Signature & Date

______________________________________


____________________________________________

Agency Program Contact Name


Agency Program Contact Signature & Date

1st Extension Request __________


2nd Extension Request * __________

*  2nd Extension Requests will need to have justification attached for review by the PRB.

______________________________________


____________________________________________

Executive Secretary PRB Name


Executive Secretary PRB Signature & Date
List RDA(s) Below:

	RDA Division
	RDA Number
	RDA Name
	Sunset Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


