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115-AGRICULTURE, TRADE & CONSUMER PROTECTION

/100/ FOOD SAFETY, DIVISION OF

1 00073000. INVESTIGATIVE CASE FILES Amended EVT+5 DEST

Retention changed.

2 00074000. MEAT PRODUCT FORMULAS Amended EVT+1 DEST

3 00080000. MEAT LICENSE APPLICATION Amended EVT+3 DEST

4 00081000. MEAT LICENSE - HISTORY Amended EVT+3 DEST

/142/ BUSINESS TRADE PRACTICES

5 00053000. FINANCIAL DEFAULT CASE FILES Amended EVT+15 DEST

/702/ ARM -SWRM

6 00004000. PRE-2009 FARMLAND PRESERVATION AGREEMENTS Amended EVT+1 DEST

7 00281000. FARMLAND PRESERVATION PLAN Amended EVT+1 SHSW

8 00282000. FARMLAND PRESERVATION ZONING ORDINANCES Amended EVT+1 SHSW

9 00324000. AGRICULTURAL ENTERPRISE AREA PETITIONS Amended EVT+5 PERM

10 00325000. POST-2009 FARMLAND PRESERVATION AGREEMENTS Amended EVT+1 DEST

11 00326000. PURCHASE OF AG CONSERVATION EASEMENTS (PACE) Amended PERM PERM

12 00331000. AGRICULTURAL ENTERPRISE AREA PETITIONS Amended EVT+5 DEST

165-SAFETY & PROFESSIONAL SERVICES

/250/ PROFESSIONAL CREDENTIAL PROCESSING (DPCP)

13 00064000. INCOMPLETE AND WITHDRAWN CREDENTIALING CASE FILES Renewal EVT+4 DEST

Event changed.

14 00085000. DENIED APPLICATION FILES Renewal EVT+4 DEST

285A-UW MADISON

15 FPM00010. STRATEGIC/BUSINESS/OPERATIONAL PLANS RELATED TO FACILITIES Extension EVT+6 UW-TRANS

16 FPM00020. CRITICAL INCIDENT MANAGEMENT PLAN AND RELATED DOCUMENTS Extension EVT+1 DEST

17 FPM00030. MEETING MINUTES - SHARED GOVERNANCE COMMITTEES STAFFED BY FP&M (CH 6 

FACILITIES POLICIES) AND DESIGN REVIEW BOARD MINUTES, SPRC MINUTES

Extension CR+15 UW-TRANS

18 FPM00040. UW-MADISON CAMPUS MASTER PLANS Extension EVT+5 UW-TRANS

19 FPM00050. UW-MADISON SCHOOL/COLLEGE/DIVISION MASTER PLANS Extension EVT+5 UW-TRANS

20 FPM00060. UW-MADISON SIX YEAR MASTER PLAN - COPY Extension EVT+5 UW-TRANS

21 FPM00070. CULTURAL RESOURCES REVIEW - ARCHAEOLOGICAL & HISTORIC SITE CASE FILE Extension EVT+10 UW-TRANS

22 FPM00080. BUILDING PERMITS AND APPROVALS - COPY Extension EVT+10 UW-TRANS

23 FPM00090. AMERICANSWITH DISABILITIES ACT FACILITY REVIEW (ADA) RECORDS Extension EVT+5 DEST

(* see Legend on last page)
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24 FPM00100. PERCENT FOR ART - STATE ARTS BOARD WISCONSIN ARTS BOARD PERCENT ART 

PROGRAM PROJECT

Extension EVT+10 UW-TRANS

25 FPM00110. ENVIRONMENTAL ASSESSMENT AND IMPACT STATEMENTS Extension EVT+6 UW-TRANS

26 FPM00120. UW CAMPUS CAPITOL BUDGET REQUEST-COPIES Extension EVT+10 DEST

27 FPM00130. PRE-ENUMERATION AND APPROVALS Extension EVT+10 UW-TRANS

28 FPM00140. A/E REQUEST RECORDS Extension EVT+10 UW-TRANS

29 FPM00150. PROGRAMMING/CONCEPT - 10% RECORDS Extension EVT+10 UW-TRANS

30 FPM00160. DESIGN DEVELOPMENT REPORT - 35% RECORDS CONSTRUCTION DOCUMENTS Extension EVT+10 UW-TRANS

31 FPM00170. BIDDING RECORDS Extension EVT+10 UW-TRANS

32 FPM00180. CONSTRUCTION PROJECT FILE Extension EVT+10 UW-TRANS

33 FPM00190. SUSTAINABILITY RECORDS (LEED) Extension EVT+10 UW-TRANS

34 FPM00200. AS-BUILT PLANS AND ORIGINAL BUILDING DRAWINGS FOR COMPLETED CONSTRUCTION 

PROJECTS

Extension EVT UW-TRANS

35 FPM00210. EQUIPMENT - MOVEABLE AND FIXED Extension EVT+5 DEST

36 FPM00220. OCCUPANCY & CLOSEOUT Extension EVT+10 UW-TRANS

37 FPM00400. SECURITY AND ACCESS CONTROL Extension EVT+10 DEST

38 FPM00410. APPLICATION AND PERMIT FOR USE OF FACILITIES Extension EVT+3 DEST

39 FPM00420. FACILITY MAINTENANCE WORK ORDERS AND LOGS Extension EVT+5 DEST

40 FPM00430. PHYSICAL PLAN UTILITY PROJECT FILES Extension EVT+5 UW-TRANS

41 FPM00440. BUILDING MAINTENANCE / MANAGEMENT - CUSTODIAL RECORDS Extension EVT+3 DEST

42 FPM00450. BUILDING MAINTENANCE / MANAGEMENT - GROUNDS KEEPING RECORDS Extension CR+30 DEST

43 FPM00460. BUILDING MAINTENANCE / MANAGEMENT - SALT/SAND INVENTORY Extension CR+5 DEST

44 FPM00470. BUILDING MAINTENANCE / MANAGEMENT - WEIGH SLIP RECORDS Extension EVT+5 DEST

45 FPM00480. BUILDING MAINTENANCE / MANAGEMENT - WASTE AND RECYCLING RECORDS Extension CR+1 DEST

46 FPM00490. BUILDING MAINTENANCE / MANAGEMENT - WASTE AND RECYCLING RECORDS Extension CR+7 DEST

47 FPM00500. BUILDING MAINTENANCE / MANAGEMENT - CAMPUS SERVICES Extension CR+1 DEST

48 FPM00510. BUILDING MAINTENANCE / MANAGEMENT - EQUIPMENT REPAIR AND SERVICE RECORDS Extension EVT+1 DEST

49 FPM00520. BUILDING MAINTENANCE / WARRANTY RECORDS Extension EVT+1 DEST

50 FPM00530. EQUIPMENT MAINTENANCE - MAINTENANCE REPORT Extension CR+1 DEST

51 FPM00540. EQUIPMENT MAINTENANCE - TECHNICAL REFERENCE AND MAINTENANCE PUBLICATIONS Extension EVT DEST

52 FPM00550. PHYSICAL PLANT MONITORING AND INSPECTION RECORDS Extension CR+6 DEST

53 FPM00560. FACILITY RELATED CHECK IN/OUT RECORDS Extension CR+0/3 DEST

54 FPM00570. FUEL USE/POWER CREATED AND RELATED RECORDS Extension CR+6 DEST

55 FPM00580. CHEMICAL APPLICATION RECORDS - PESTICIDE/HERBICIDE USE Extension EVT+3 DEST

56 FPM00590. CONSTRUCTION PROJECT DOCUMENTS Extension EVT+5 UW-TRANS

57 FPM00600. SPACE ALLOCATION AND PROJECT PLANNING RECORDS Extension EVT+10 DEST

58 FPM00610. ACQUISITION OR SALE OF UW-MADISON FACILITIES AND/OR LAND Extension EVT UW-TRANS

Page 2 of 8



Public Records Board 

Third Quarter 2022

Records Series Index 

Preliminary Review by the 

Records Management Committee

 on July 26, 2022

Approved by the 

Public Records Board 

on August 29, 2022

59 FPM00620. RECEIPT BY GIFT OF FACILITIES AND/OR LAND TO UW-MADISON (CASE FILE) Extension EVT UW-TRANS

60 FPM00630. COPY - LAND TITLES, CONVEYANCES AND EASEMENTS Extension EVT UW-TRANS

61 FPM00640. LAND LEASE / CONTRACT Extension EVT+6 DEST

62 VTMH0010. TRANSFUSION RECORDS (MAINTAINED IN CCU) Extension CR+15 DEST

63 VTMH0020. DAILY INVENTORY ADJUSTMENT RECORDS Extension CR+3 DEST

64 VTMH0030. YEARLY PHYSICAL INVENTORY RECORDS CENTRAL SUPPLY AND PHARMACY Extension CR+3 DEST

65 VTMH0040. REQUISITION FORM - CENTRAL SUPPLY AND PHARMACY SUPPLIES Extension CR+3 DEST

66 VTMH0050. ETHYLENE OXIDE MONITORING RECORD & ETHYLENE OXIDE EQUIPMENT MAINTENANCE Extension EVT+30 DEST

67 VTMH0060. AUTOCLAVE STEAM LOAD LOGS AND CHART RECORD Extension CR+6 DEST

68 VTMH0070. LOG-LARGE ANIMAL WARD PATIENT, COMPLICATION AND CONTAGIOUS DISEASE REPORT Extension CR+15 DEST

69 VTMH0080. LOG-SMALL ANIMAL ISOLATION WARD, DENTAL PROCEDURES ROOM, CRITICAL CARE 

UNIT AND SURGERY / OPERATING ROOM

Extension CR+15 DEST

70 VTMH0090. CLINICAL PATHOLOGY LABORATORY RECORDS AND LOGS Extension CR+3 DEST

71 VTMH0100. DAILY CENSUS RECORD AND WORKSHEETS Extension CR+3 DEST

72 VTMH0110. DAILY REGISTER Extension CR+3 DEST

73 VTMH0120. MONTHLY ACTIVITY REPORT FOR LARGE AND SMALL ANIMALS Extension CR+10 DEST

74 VTMH0130. MONTHLY ACTIVITY REPORT FOR LARGE AND SMALL ANIMALS YEAR END REPORT Extension CR+10 UW-TRANS

75 VTMH0140. VETERINARY MEDICAL RECORD Extension EVT+20 DEST

76 VTMH0150. FEE ADJUSTMENT FORM CLIENT CASES Extension CR+3 DEST

77 VTMH0160. CONTROLLED SUBSTANCES SCHEDULE II AND III LOG BOOK Extension CR+15 DEST

78 VTMH0170. CONTROLLED DRUG ADMINISTRATION RECORD Extension CR+15 DEST

79 VTMH0180. INJECTION PREPARATION AND STERILE MANUFACTURING LOG BOOK Extension CR+10 DEST

80 VTMH0190. MEDICATION REPORTS - PHARMACY REQUEST Extension CR+10 DEST

81 VTMH0200. RADIOGRAPHY REFERRAL REPORT Extension CR+6 DEST

/027100/ UNIVERSITY COMMUNICATION & MARKETING

82 00644000. NEWS SERVICE SUBJECT FILES Extension EVT+1 UW-TRANS

/071300/ CALS - CENTER FOR DAIRY RESEARCH

83 01632000. RESEARCH NOTEBOOKS AND RELATED LABORATORY RECORDS Extension CR+25 DEST

/075200/ CALS - COMMUNITY & ENVIRONMENTAL SOCIOLOGY

84 01634000. STUDY INTERVIEWS AND QUESTIONNAIRES Extension EVT+10 UW-TRANS

/348800/ VCRGE - PRIMATE RESEARCH CENTER

85 01633000. RESEARCH NOTEBOOKS & RELATED LABORATORY RECORDS Extension EVT+7 DEST

/403900/ INS ENV STUDIES-INST PRO

86 01638000. NELSON INSTITUTE FELLOWSHIPS, AWARDS, AND GRANTS Extension CR+4 DEST

/484260/ L&S-INSTITUTE FOR RESEARCH ON POVERTY

87 00160400. PUBLICATIONS Extension EVT+1 UW-TRANS
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/534250/ SMPH - MEDICINE - GASTROENTEROLOGY 

88 01635000. CLINIC RESEARCH TRIAL STUDIES Extension EVT+15 DEST

/534252/ SMPH - MEDICINE - TOBACCO RESEARCH & INTERVENTION

89 01641000. CLINICAL STUDIES, TRIALS AND PARTICIPANT STUDY RECORDS Extension EVT+15 DEST

/534285/ SMPH - MEDICINE - PULMONARY MEDICINE

90 01106000. CLINICAL RESEARCH STUDIES Extension EVT+20 DEST

/536705/ SMPH - PEDIATRICS - GENERAL ADM

91 01303000. RESIDENCY APPLICATION FILES Extension EVT+5 DEST

/539800/ SMPH - DIVISION OF ADULT UROLOGY

92 00691000. UROLOGY RESEARCH DOCUMENTS Extension CR+15 DEST

/870200/ SCH VET MED - OFF OF ACADEMIC AFFAIRS

93 01051000. STUDENT RECORDS - SCHOOL OF VETERINARY MEDICINE Extension EVT+30 DEST

285W-UW SYSTEM ADMINISTRATION

94 W0000250. CAMPUS TRANSPORTATION AND PARKING CUSTOMER RECORDS New EVT+6 DEST

95 W0000251. ROUTINE LICENSE PLATE REGISTRATION (LPR) READS New EVT+1 MO DEST

96 W0000252. EVENT LICENSE PLATE RECOGNITION (LPR) READS New EVT+1 DEST

97 W0000253. PARKING PERMITS - LOST, STOLEN, OR RETURNED FORMS New EVT+1 MO DEST

98 W0000254. RETURNED, EXCHANGED, OR VOIDED PARKING HANG TAGS AND PERMITS New FIS+3 DEST

99 W0000255. VALIDATED PAYMENT SYSTEM TICKETS - PAID BY THIRD PARTY New FIS+6 DEST

100 W0000256. PAYMENT SYSTEM TICKETS - PAID BY CUSTOMER New EVT+6 MOS DEST

101 W0000257. IMPOUND RECORD / TOW RECEIPT New EVT+6 DEST

102 W0000258. TRANSPORTATION SERVICES INCIDENT REPORTS New EVT+3 DEST

103 W0000259. LEGAL MATTER CASE FILES New EVT+10 DEST

104 W0000260. LEGAL MATTER CASE FILES - HISTORICALLY SIGNIFICANT New EVT+20 UW-TRANS

105 W0000261. TRADEMARK AND INTELLECTUAL PROPERTY CASE FILES New EVT+10 DEST

106 W0000262. TRUSTS, REAL ESTATE AND CONSTRUCTION RECORDS New EVT+10 DEST

107 W0000263. LEGAL CLIENT CONSULTATION RECORDS New EVT+6 DEST

108 W0000265. STUDENT HOUSING CONTRACTS New EVT+6 DEST

109 W0000266. APARTMENT AND LEASE RECORDS New EVT+6 DEST

110 W0000267. MENU AND RECIPE RECORDS New FIS+1 UW-TRANS

111 W0000268. FOOD COST AND USAGE RECORDS New FIS+3 DEST

112 W0000269. SAFETY INSPECTION RECORDS New FIS+2 DEST

113 W0000270. STUDENT HOUSING FRONT DESK LOGS New FIS+1 DEST

Description changed.

114 W0000271. DIETARY ACCOMMODATION RECORDS New EVT+3 DEST

115 W0000272. FOOD PRODUCTION RECORDS New FIS+1 DEST
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370-NATURAL RESOURCES

116 00260000. CLEAN WATER FUND PROGRAM PROJECT FILES Renewal EVT+20 DEST

117 00260A00. SAFE DRINKING WATER LOAN PROGRAM PROJECT FILES Renewal EVT+20 DEST

118 00260B00. LAND RECYCLING LOAN PROGRAM (LRLP) Renewal EVT+20 DEST

119 00262000. LOAN PROJECTS NON-ESSENTIAL CASE FILE DOCUMENTS AND CORRESPONDENCE Renewal EVT+1 DEST

120 00268000. EIF ENVIRONMENTAL LOANS ORACLE SYSTEM (ELOS) INFORMATION Renewal EVT+45 DEST

/021/ WASTEWATER MANAGEMENT

121 00211000. WPDES PERMIT RECORDS Amended EVT+10 DEST

122 00224000. WPDES STORM WATER PERMITS: MUNICIPAL STORM WATER PERMIT CASE FILES Amended EVT+10 DEST

123 00227000. WPDES PERMITS: CONSTRUCTION SITE STORM WATER CASE FILE Amended EVT+10 DEST

124 00233000. PRETREATMENT PROGRAM MUNICIPAL PRETREATMENT PROGRAM KEY DOCUMENTS Renewal EVT+10 DEST

125 00233B00. PRETREATMENT PROGRAM CASE FILES Amended EVT+5 DEST

126 00237000. WASTEWATER TREATMENT SYSTEM PLANS AND SPECIFICATIONS Amended PERM PERM

127 00241000. SWEET CORN SILAGE STORAGE SITES <1200 TONS Renewal EVT+5 DEST

128 00242000. PROGRAM POLICY ISSUES Amended EVT+20 DEST

129 00244000. WASTEWATER CONFIDENTIAL FILE Renewal EVT+25 DEST

130 00245B00. SEPTAGE LANDSPREAD & DISPOSAL Renewal EVT+10 DEST

/090/ CUSTOMER AND OUTREACH SERVICES

131 00540000. ACSBS DATA Amended EVT+49 DEST

Description, event, retention and disposition changed.

132 00546000. ACSBS CUSTOMER NUMBERS Amended EVT+1 DEST

133 00551000. DISABLED HUNTING PERMIT APPLICATIONS Amended EVT+10 DEST

Event and retention changed.

134 00553000. ACSBS LICENSING AGENT AGREEMENTS Amended EVT+10 DEST

Description changed.

135 00560000. COMMERCIAL LICENSES Amended EVT+4 DEST

136 00574000. RECREATIONAL VEHICLE REGISTRATION APPLICATIONS Amended EVT+49 DEST

Description, event, retention and disposition changed.

137 00574C00. VEHICLE REGISTRATION RENEWAL NOTIFICATION AND PAYMENT Amended EVT+5 DEST

Retention changed.

138 01221000. FISH AND WILDLIFE LICENSES / APPROVAL RECEIPTS - AGENTS AND DNR SERVICE 

CENTERS

New EVT+2 DEST

139 01222000. PERMIT APPLICATIONS New EVT+2 DEST

437-CHILDREN & FAMILIES

140 00372000. CHILD CARE CERTIFICATION RECORDS Amended EVT+6 DEST

Description and event changed.
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445-WORKFORCE DEVELOPMENT

/800/ WORKER'S COMPENSATION

141 00098000. COURT REPORTER STENOGRAPHIC NOTES Amended EVT+12 DEST

142 00134000. HEARING CALENDARS Amended EVT+3 DEST

143 00218000. WORKER'S COMPENSATION HEALTH COST DISPUTES NECESSITY RECORDS Amended EVT+12 DEST

144 00219000. WORKER'S COMPENSATION HEALTH COST DISPUTE - REASONABLENESS / PHARMACY 

FEE RECORDS

Amended EVT+12 DEST

145 00437000. LEGAL RESEARCH Renewal EVT+20 DEST

146 00438000. DATA ON CUSTOMARY AND REASONABLE CHARGES FOR MEDICAL SERVICES Renewal EVT+12 DEST

455-JUSTICE

/203/ CRIME INFORMATION BUREAU

147 00050000. CONCEALED CARRY - LICENSE APPLICATIONS AND RELATED DOCUMENTATION Amended EVT+7 DEST

/501/ CRIME VICTIMS

148 00001000. CRIME VICTIM CLAIM FILE-AWARD Renewal EVT+20 DEST

149 00002000. CRIME VICTIM CLAIM FILE-DENIAL Renewal EVT+5 DEST

150 00044000. VICTIM OF CRIME ACT (VOCA) SUBGRANTS Renewal EVT+7 DEST

151 00051000. SEXUAL ASSAULT VICTIM SERVICES (SAVS) GRANTS Renewal EVT+7 DEST

152 00053000. VICTIM WITNESS PROGRAM FILES Renewal EVT+10 DEST

465-MILITARY AFFAIRS

153 00018000. WIARNG ANNUAL TRAINING PAYROLLS Amended CR+10 YRS 3 MO DEST

154 00025000. JUMPS SUBSTANTIATING DOCUMENT Amended FIS+6 YRS 3 MOS DEST

155 00026000. ADAPS SUBSTANTIATING DOCUMENTS Amended FIS+6 YRS 3 MOS DEST

156 00027000. PERMANENT ORDER BACKGROUND FILES Amended EVT+25 DEST

Event changed.

157 00028000. PERMANENT ORDERS Amended PERM PERM

158 00032000. MILITARY AWARD CASE FILES - PEACETIME Amended FIS+25 DEST

159 00033000. MILITARY AWARD CASE FILES - WARTIME AND/OR COMBAT ACTIVITIES Amended PERM PERM

160 00037000. UNIT ORDERS & CONSOLIDATED ORDERS LOG Amended FIS+10 YRS 3 MOS DEST

161 00077000. WISCONSIN NATIONAL GUARD TUITION REIMBURSEMENT New EVT+4 DEST

/900/ EMERGENCY GOVERNMENT

162 00063000. ACTIVE EPCRA FACILITY & LEPC RECORDS & REP ANNUAL LETTER OF CERTIFICATION Amended CR+5 DEST

163 00063A00. INACTIVE EPCRA FACILITY & LEPC RECORDS Amended CR+5 DEST
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490-WI HOUSING & ECONOMIC DEV AUTHORITY

/021/ CREDIT-MULTI FAMILY

164 00012000. LOW INCOME HOUSING TAX CREDIT FILES - REJECTED Amended EVT+6 DEST

165 00242000. LOW INCOME HOUSING TAX CREDIT FILES Amended EVT+6 DEST

Withdrawn by agency. 

/063/ ASSET MANAGEMENT

166 00091000. SECTION 8 PROGRAMS Amended EVT+6 DEST

167 00238000. PERFORMANCE BASED CONTRACT ADMINISTRATION FILES Amended EVT+6 DEST

507-PUBLIC LANDS, BOARD OF COMM.

168 00027000. STATE TRUST FUND LOAN FILES Amended EVT+7 DEST

Event changed.

515-EMPLOYEE TRUST FUNDS

/700/ ETF DEPARTMENT RECORDS

169 00074000. EMPLOYEE REIMBURSEMENT ACCOUNT (ERA) ALLOCATION AND DOCUMENTATION Amended FIS+6 DEST

536-INVESTMENT BOARD

/140/ HUMAN RES

170 00082000. CAREER PROGRESSION DOCUMENTATION Amended EVT+2 DEST
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MUNICIPALITIES

MADISON, CITY OF

/39/ MUNICIPAL COURT

171 MC000001. MUNICIPAL COURT CASES Amended EVT+5 DEST

Description changed.

172 MC000003. CITATIONS - OWI Amended EVT+50 DEST

MILWAUKEE, CITY OF

/191/ CITY DEVELOPMENT

173 10-0048 CITY PROPERTY MANAGEMENT FILES Amended EVT+4 TRANS OTHER

174 11-0011 REAL ESTATE TRANSACTION FILES Amended EVT+6 TRANS OTHER

175 11-0014 PROPERTY ACQUISITION - REJECTED / CANCELLED BIDS Amended EVT+6 DEST

Event changed.

176 21-0028 CLIENT LOAN ADMINISTRATION FILLES New EVT+11 DEST

/221/ TREASURER'S OFFICE

177 12-0002 TELLER TRANSACTIONS - SUPPORTING DOCUMENTATION Amended FIS+3 DEST

178 12-0003 BANKRUPTCY ADMINISTRATION FILES Amended FIS+7 DEST

179 12-0009 COLLECTION AGENT REPORT Amended FIS+3 DEST

180 12-0010 DELINQUENT TAX ACCOUNTS IN COLLECTION Renewal FIS+7 DEST

Request and Disposition Legend

New: Submission has not been reviewed before

Amended: Submission has changes from previous version

Renewal: Submission has no changes from previous version

Extension: Sunset date extension request

DEST: Destroy or Destroy Confidential

SHSW: Transfer to Wisconsin Historical Society

UW-TRANS: Transfer to UW Archives

TRANS OTHER: Transfer as noted on submission

PERM: Retain Permanently

Wisconsin Stat. § 16.61(3)(e) allows, but does not require, the Board to establish a minimum retention period for any record of a local unit of government.  To do so, the 

document submitted by the local government for Board review must be sufficiently clear for the Board to understand the nature of the document and the requested 

retention period.  However, any Board approval is limited to the retention period and does not cover any other aspect of the documents submitted, such as any 

accompanying local ordinance.
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